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AbstractPlus V3 Materials

e All materials will be available on the

WCRS web site for download shortly after
CDC makes final release available.

e Materials include:

— Executable Program File
— User Manual

— List of Edits Used in AbstractPlus
www.dhs.wisconsin.gov/wcrs/reporterinfo.ntm



http://www.dhs.wisconsin.gov/wcrs/reporterinfo.htm

Introduction

What is Abstract Plus?

Abstract Plus is the data entry tool developed by the
Centers for Disease Control and Prevention and
modified by WCRS. It accomplishes the following goals:

— Summarizes the medical record into an electronic report of
cancer diagnosis and treatment by abstractors and other
Individuals or groups who work with cancer data.

— Meets Wisconsin reporting requirements. Abstract Plus supports
the data items required by Wisconsin and the National Program
of Cancer Registries, including text fields.




Introduction

* What is the intent of this training?

— Today’s training will review how Abstract Plus
works from a technical, “how-to” angle.

— This training is NOT intended to cover actual
reporting content or reporting rules. (Training
on content and rules is available at the WCRS
web site.)




What's New In V3?

.NET Technology (Microsoft)

— Will need to import extracts from old version
to new version — no automatic upgrade Is
available.

Automatic Database encryption
User-Selected Backup Option Added
Audit capabllity

Delete abstracts without needing to be in
‘administrator mode.’




What's New In V3?

Run Custom Reports (feature being
Implemented in phases by CDC)

The Options menu (allows user to change
password and security questions)

Help feature includes option to run SEER
Hematopoletic database

Text fields are no longer hidden in a tab
260 edits on each case vs 202 in old Abs+
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What's New In V3?

Manage your own facility and doctor
tables, no longer need to walit for upgrade
from WCRS.

Prompt Messages on individual fields
Panels can be resized

Completion status and edit counts
avallable on bottom of screen

Edit error icon next to fields with edits




What's New In V3?

Change your own password and reset
forgotten passwords without administrator
permission

Ability to ‘hold’ a completed case and not
export until ready

New date format for data entry

Histology search feature includes new
nematopoietic database look up for
nematopoietic and lymphoid neoplasms
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What's New In V3?

New EDITS window with more user-
friendly options

Automatically clears Collaborative Staging
fields for cases diagnosed 2003 or earlier.

Automatically defaults values for site-
specific factors when not applicable to the
site being abstracted.

Limited Use of Overrides for specific edits.
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File Menu

Main Menu Options

File,| Administration Auditor Utlities Reports

E.j ew Abstract Ctrl+M
#| Open/Find Abstract ... Ctrl+O
[[] CopyAbstract ... Ctrl+l
|| Close Abstract Alt+C
a Save Abstract ... Ctrl+3
%  Export Abstracts ... Ctrl+M
= | Import Abstracts in NAACCR Format ... Ctrl+L
|E] Frint Current Abstract Ctrl+P
=l Print Range of Abstracts ... Ctrl+R
|5 Backup Abstract Database... Ctrl+B
%= Restore ... Ctrl+Y
8] Exit Alt+F4




File Menu

i Toolbar- i
Sub-option-(Keystroke)jz lcone: | FuUnctions
Mewr Bhstract (CtrlH i o Mew |, | Create-a new-abstracts
OpenFind-Ahstract. . - -
(Ctrl+O # | Open |, | Search-for-and-open-an-eastingabstracts
Coprr-Lbstract. . (Crrl+s Copy |, | Copyr-an-open-abstract &
Close-Shatract (& 3-H | Close | [ Close-an-open-abstracts
Sanve-Bbetract. | (Ot | Siarve aave-entered irdormatione:
. . Export-abstracts o -of'the -Lbstract-Plos-
Bxport-bstracts. . {LrkvL | [# 800 by 4ot base into-a 1 ACCR-formatted fils
_ . _ [rmport-abstracts me-a- HALCCR-
B Lo 7| [E1imeon | formatted file into the &bstract Plus-
" databases:
Print Crarrent-Abstract {Crl+Eys . | prnt Prgﬁqgw.the.d]splagred.ahstmﬂt.mdjnr.
print m#
Frnt-Fange-of &bstracts. . .- . select-and-print-a-range-of- dhstracts-or-
(CtrI+HE e aave-1r-a-files
_ _ _ Create-backup-database-to-be nzed by
{Bcaf:figjihﬁMt Database i Restore feature-if database becomes-

corrapteds
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File Tab/Administration Menus

Restore/replace-cormipted -database wwith. :
Ll .
Restore. .. {LAr+ e # a-previously-saved backup-databases:
. . i
: Log-off- Bbstract Plus with-an-optionto-
LB+ .
Bat-{ s # back-up-the-database withyrour-works:
Au:lministratin:rrg Auditor  LUtilities Reports  Option
¥ Administrator Login/Modify Password  Cirl+A
g5 Create/Modify Users Ctrl+LJ
|ﬂ' Application Preferences Ctrl+E
&Y Manage Abstracting Display Types Ctrl+D
L:' Manage Audit Display Types Ctrl+F
4 Manage Audit Lock-ups Ctrl+G
Manage Audit Databases Ctrl+H
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Administration Menu

Sub-option-{Keystroke)n

Functiono

Administrator Lo ginMWodify-Password-
(Ctrl A0

Loginras-Administrator-or-change-the-
Administrator-passwordo

Create/Tlodify-Tsers-(Crrl+HTTiC

Add -edit -or-delete-a-user-account-or-
resetrarpasswords

Application-Preferences (CrrlHE)D

MMaintain-all-general -security,-database:

and-repott-application: settings -

Manage-Abstracting-Display-Types:
(Ctrl+ D

Create,-edit -or-delete-display-types:
available-for-the-abstracting-features--C

Manage-Audit-Display- Types-(CtrHE)C

Create,-edit -or-delete-display-types:
avatlable-for-the-auditing-features--J

Manage-dudit-Loolk-ups (Ctrl -+ 00

Maintain -special-audit-lookup-tables-2

Manage-Audit-Databases-(Ctr [+ H)io

Create redit or-delete-andit-database g+
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Utilities Menu

ites, | Repors Options _Help A SEEORRINEI2 SHEE

& © = L K 4

Batch Completion Re-check (Un-exported Abstracts) ...
Dioctor Cluery System ...

Manage Facility Codes ...
Manage Doctor Codes ..
Delete Abstract(s)

Motepad

Alt+B
Alt+L1

Alt+P

Alt+M
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Utilities Menu

Sub-option-(Keystroke) TTthar- Functiona
conA
Batch-tompletion-Re- Ee-nin-edits-and-recheck-the-completion-
checlk-(Tn-exported- (i o for- ited-ahetract
Abstracts)-(AlHB) count-for-un-exported-abstracts
Query-and-searchthe-doctor-database;-
Doctor-OQuery-System- = 0aS Di)s-canbe-accessed-whether-or-not-an-
(AT : abstract-1s-opened,-or-aphysician-field:
selected
Import-{can-use- Alt+l-keystrok e)-or-edit-
Manage-Facility-Codes. T (i (can-use-Alt+T-keystroke)-local-facility-
codes
Import-{can-use- Alt+E -keystroke)-oredit-
Manage-Doctor-Codes. . O i (can-use-Alt+L-keystroke)local-physician:
codes
Delete-Abstract{s)-( A1t+HFD (i Delete-selected-ab stractsC
Motepad-( AT (i Launch-Motepad-to-wiew-created-text-file s :
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Reports Menu

Reports | Cptions

hels EditSet Central: 12 State Exarmpl

|= ion Register Alt+Shift+A
|8 PatientIndex Alt+Shift+P
=] Selected Cases ... Alt+Shift+5
35 Status report (Count of Cases) Summary ...  Alt+Shift+T
35 Completion Status of Abstracts by Month ... Alt+Shift+C
ji& Report Wizard Alt+Shift+W
#> Edit Custorm Report Alt+Shift+E
/. Run Custom Reports Alt+Shift+R
? Report Generator Help
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Reports Menu

Sub-option-(Keystroke)n

Functionm

Accession-Eegister-( AltHShaft+ A0

Opens-the- Accession-Eegister-Eeport,~which-
includes-a-line-listing-of-all-abstracts-in-the-
database,-sorted-by-reporting-hospital-and-
accession-numberd

Patient-Index-{ Alt+Shuft+P)o

Dpens-the-Patient-Index-Eeport -which-includes-a- ;

line-listing-of-all-ab stracts-in-the-database, -sorted-
alphatetically-by-named

melected Cases-(AltHShaft+35)0

Dpens-a-line-listing-report-which-includes-
abstracts-based-on-user-specified-criterial

Status-Eeport-(Count-of-Cases)-
summary. .- CAIS T

Opens-arepott-that-include sthe-total-number-of
complete-and-incomplete-abstracts-by-exports
status-within-a-user-specified-date-ranged

Completion-Status-of Abstracts-by-
month-{ & 1tH+HShaftHCio

Opens-a-repott-that-include s-abstract-completion-
status-by-year-and-month-ofDate-of Adm/1t-
Contact-within-a-user-specifie d-date-range-0

EeportWizard-{ Al-Shaft+Hwhio

Hewly-added-feature-to-enable-usersto-generate-
thetr-own-custom-reports-(currently-dizable s

Edit-Custom-Eeports-
(A1t Shift+EC

Editan-existing custom report-(currently:
dizabled)o

EunCustom-Eeports-
(AltHShift+ROo

Euns-zelected: custom reports-that-have -been:
added-to-the-application-usingthe-Eeport-Wizardd

Eeport-Generator-Helpid

Opens-onlinehelp-for-the EeportWizard,
aptional-installation-by-Administrator-required-
{currently-dizabled )
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Options Menu

Dptin:rurli
’ﬁj’ pdate Security Questions Ctrl+03
Change Password Ctrl+Shift+P

— !

_The-following-table-describes-the- Abstract-Plus-Options-menu- sub-options

Sub-option-[Keystroke)n

Functionm

Tpdate->ecurity-Question s
(CtrHHNC

Opens-the-Tpdate-Tser’ s-Security-OQue stions:
windowwiththe-current- T zser-ID-displayed-along-
with-the-current-security-questions -and-answers-
specified-bythe-user;-new-answersto-existing-
questions-may-be-entered, -as-well-as-new-
questions: and-answers

Change-Password-(Ctrl+Shift+F o

Opens-Change-Tser’ s-Password-window, -where-
the-user-can-enter-theircurrent-password, -and-a-
new-password-in-both-New Password-and-
Confirm-Password-in-orderto-change-their

passwordd
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Help Menu

Help
L1 Contents Ctrl+F1

? Search F1
Wy About .. F10
‘ Run SEER Hematopoietic Database n

The-tollowing-table-describes-the- Abstract-Plus-Help-menu-sub-options g

Hematopoietic-Datab asel

Sub-option- Toolbar- :
u
(Keystroke)-n lcona Function
Contents. -(CtrHE 1 i Wiewthe-contents-of-Abstract-Flus-online-Helpi ;
Enter-searchterms-fortopics-on-which-vou-need- ;
iy . . 2
mearch-for-help-on. . -(F1)0 . more-informations
WView Abstract-Plus,-Collaborative-Staging -and- ;
About-(F10)8 . Edits-metafile-version-information
Launchthe-2EEE-Hematopoietic-Database-
Eun-=EEE- stand-alone-applicationto-help-you-code-

hematopotetic-and-lymphoid-neoplasms-cases-
diagnosed-bemnmng-January-1,-20100
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Display Screen
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51
R File Ltilities Dptions Help Edit Set WiAB+WEB+Y12 x
Ll Close ||=|Save (=) Print $EDITS T Das 7 &
Unzaved Abstract [ Held ﬁ Physical Examination =
Ahztract Sectionz Dizplay Tvpes -
| wi_aPys -
-]
Mame—Last | x-RawScans {Including Other Imaging Examination)
Marne—Suffix | B
Marne—First |
Marme—hdiddle | -
Marme—tdaiden | Scopes (Endoscopic Examinations) [
=
Marme—dlias |
Addr at DixX—Mao _Street |
Addr at DX—Supplementl | _ =
Lab Testz (Mot Cvtology or Histopathology)
Addr at Dx—City | |
&ddr at DiX—State | j
&ddr at DX—Poztal Code | =l
oy e LB _=| | CPSurgical Procedures Staging Information
D ate of Birth . =
Date of Birth Flag | j
Birthplace _’l | -]
Sen | j Pathology (Cvtology and Histopathology Reports)
Race 1 | j B
Race 2 | j
Race 3 | j = - |

Ready ...

EDITS {(Error Count =07

Completion Status: Bo 11/08/2010  STEPHLA{LASY



Edits Review

e 260 edits are run on each case entered In
Abstract Plus.

— Demographic, tumor, text, date, administrative
e Two edit formats: individual and inter-item

— Individual: edit only checks one data item
— Inter-item: edit checks multiple data items

— Abstract Plus has 126 individual edits and 134

Inter-item edits
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Edits Review

 How do the edits work?
— Cascading edits / dynamic process

— Checks for WCRS critical data items

e [tems that can not be left blank. Screen will show:
Missing Critical Field: [name of field]

— Standards are constantly changing - this is a
work In progress.

— It is Important to let WCRS know when you
experience an edit problem.
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EE Abstract Plus 3.1 - [1234, - AbsReflD: 1]

RS File

Ul Close | [=]Save (= Print

Ltilitie= Dptions

* EDITS

T DEs

Help Edit Set: Wwl4B-

Abstract Mol

Abstract Sections

™ Held

Dizplay Tvpes

>

Mame—Last
Marme—Suffi<
Mame—First
Marme—hdiddle
Mame—hdaiden
Mame—alias

Addr at OX—Mao _Street
Addr at DxX—Supplementl
Addr at Dix—City

Addr at OxX—State

Addr at DX—Postal Code
County at 0o

Date of Birth

[Cate of Birth Flag
Birthplace

Sex

Race 1

Race 2

Race 3

Marme—Last

| fwi_aPyz

F

L

Lef Lo el

F

EDITS {Error Count =84}

F

=l

Phyyz

xR

Scog

Lab

QP

Path

Completion Status

=& x|
=101 %]

- Refrezh

|| Cloze

---- All Edit Errors ----

Error messages along with a list of fields and walues checked by the
edit are listed below each failed edit. Click on a field below arny error
message to mowe to it in the data entry area and make corrections.

Edit Set Name:

Missing Critical Fiafd:
Missing Critical Fiald:
Missing Critical Fiafd:
Missing Critical Flafd:
Missing Critical Fiald:
Miszsing Critical Fiafd:
Missing Critical Fiald:
Missing Critical Flafd:
Missing Critical Fiafd:
Missing Critical Fiald:
Missing Critical Fiafd:
Missing Critical Fiald:
Missing Critical Fiald:
Migzsing Critical Fiafd:
Missing Critical Fiald:
Missing Critical Fiafd:
Missing Critical Flafd:
Missing Critical Fiald:
Miszsing Critical Fiafd:
Missing Critical Fiald:
Missing Critical Flafd:
Missing Critical Fiafd:

1] ~

wWIAB+WEB+WV1
Total Edit Errors for Abstract:

94

Marital Status at 0
Face 1

Face 2
Face 3
Face 4
Face &
Spanish/Hispanic Origin

Sex
Date of Birth
Date of Diagnosis

Frimary Site

Laterality
Grade

Diacgnostic Confirmation
Twpe Of Beporting Source
Histologic Type 1CD-0-3
Behawvior Code ICO-0-3
Beporting Facility
Sequence Mumber--Hospital
Date of 1st Contact

Class Of Case

Prirmany Paver at Dx

-
| ooy

rrd

i 5talt| | 5] Inbies: - Microsoft | | @] Microsoft Power... ‘ B Abstract Plus ‘-.-"er...| ] Documentd - Mic... || i Abstract Plus .. =% Edit Set Results | E OB @ N 11:284M




LE Abstract Plus 3.1 - [1234. - AbsHeflD: 1] - 2] %]
R File Litilities Dptionz  Help Edit Set: WiaE: #: _ ﬂ
[l Close  [=]Save (=) Print £ EDITS | 5 DGS —— -
= '\ﬁ‘ [ 1] Refrezh || Cloze
Abstract Mo, 1 ™ Held \_3 Fhys -
- =
Abstract Sections Dizplay Tvpes ) )
j |,L‘JV,U_M:,.‘{f3 j Edit Name: Laterality {(SEER LATERAL)
Error: Laterality not walid

HeiE—lgsi 1234 B Edit Description

Parme—Suffix w.g;| Fields In Edit: Laterality = <BLAMK=

Mame—First

_ Edit Name: Medical Record Number (NAACCR)
Hame-gelz Error:  Medical Recard Number must he right-justified with leading spe
Marne—tdaiden Edit Description

Date of
Date of
Birthpla
Sex

Face 1
Race 2
Race 3

Race 4

Marne—alias

Addr at DxX—Mo Street
Addr at DxX—Supplementl
Addr at Dix—City

Addr at Dx—State

Addr at Dx—Postal Code

Coumnty at O

Birth
Birth Flag

ce

Marme—Laszt

Lo |

LefLeflel

-]

[

EDITS (Error Count =94}

Scop

]

Lab

]

QR

Path

]

Caormpletion Statuz

— . e f
1| | L3 ;

Fields In Edit: Medical Fecord Mumber = <BLAMK>
Edit Name: MName--First (NAACCR)
Errar: “<BLAMK= is not a walid walue for Mame--First

Edit Description

Fields In Edit: Mame--First = <BLAMK=
Edit Name: Mame--Last
Errar: 1234 is not awalid value for Mame--Last

Edit Description

Fields In Edit: Mame-—-Last = 1234
Edit Name: Primary Payer at DX {COC)
Error: “BLAME= is not a walid walue for Primary Payer at DX

Edit Description

Fields In Edit: Primary Paver at DX = <BLANK=
Edit Name: Primary Site (SEER SITE)
Error: Frimary Site not walid

Edit Description

PR RSN I DS pa) B A m ——— o =P A kS e

.

i 5talt| |0 Inbox - Microsaft | | @] Microsoft Power.. | ] Abstract Plus Ver.. ‘ ¥ Documentd - Mic... || %3 Abstract Plus ... “% Edit Set Resuls | E O] DB N CE 11:298M




Data Entry Demonstration
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Case Scenario

 On 6/8/2010 a married 45 year old white
female was seen by a dermatologist in his
office for an abnormal area of her upper
right arm. A .6 mm area was removed
surgically in his office. The pathology
report defined malignant melanoma,
Clark’s Level I. On 6/15/2010, a wide
excision was performed at the local
hospital, confirming that all cancer had
been removed.
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Switch to AbstractPlus Case Here
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Import Features

* Import feature:
— Necessary to import abstracts from V2.
— replace lost data from backup file

 From the File menu, click on ‘Import
Abstracts iIn NAACCR Format’ or click on
the red arrow icon on the tool bar.

e The Import window will open
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Import Features

, Import Abstracts in NAACCR Format

Warmning:

In order to assure integrity, it is highly recommended that you check the import data for it validity
using Prep Plus. Impon process will only assure the MAACCR data types for indiidual fields in
the data being imported. Fields with incorrect data type will be initialized. See help for
initialization value of each data type.

2]

Import File: I

Total Abstracts: [ Layout Version: [
Importing Abstract No.: [ NAACCR Abstract Type: [
Total Abstracts Imported: || File contains CrLf: ||

™ Use Incoming File's Export Status
Check Abstracts' Completed Status for import

. Complete * Incomplete

L, Select F”E!b-

o Import
|=/import Log
|l Close
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Import Features

L
Field/Optionz Descriptiont
Impprt-Files The-natme-and-location-of-the-file-of-abstracts-n-NAACCE-

file-format-to-heimported-( cliclke-Select-File-to-id entify-file-
for-import

Total- Ahstractss

The-total-tmnber-of-abstracts-included- in-the-file-to-he-
rnport eds

Importing: Abstract-Mo @

Whilerimporting -this-field-displays-the-sequential-mumber-of
the-ahstract-currently-hemn g-ump orteds

Total- Abstracts-Importedss

While-itnporting-and-upon-completion-of-tnp ort, -this-field-
displays-the-total-numb er-of-abstracts-tmporteds

Layout-Versiongs

The-HNAACCE-Fecord-Version-[itermn-#50-]ofthe-fileto-he-
tnport ed-x

MNaACCE-Abstract-Typed

TheNAACCE-Record-Type-[itemn-# 10]-of-the-abstracts-in-
the-fileto-be-unporteds

B3

Fileecontaitns-CrL

The-wnport-file-may-or-may-not-contain-Carriage-Returm, -
Line-Feed-characters-after-each-ahstract; -thas-fiel d-inforrms-
youas-to-whetherit-does-or-nots

UserIncoming-File s-

Ciption-to-use-the-export-status-nclud ed-in-theqmport-file; -

Export-status when-checked, -Abstract-Plus-will-automatically-use-the-
exzport-status-included-in-the-import-file---Pleaze-not e-that-
this-option-can-only-beused-when-mporting-files-of
ahstracts-that-werepresnously-esported-out-of+Abstract-FPlus:

Checle Ahstracts’ Option-to-set-the-Completion- Status-of+the-smported-abstracts:

commplet ed-Status-for-

[

to-Complete-or-Incomplete:

W
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Import Features

N select the File that you want to Import. x|
o -
‘L!‘ L/J | . = RegPlus = AbstractPlus3 - Imports - - m Search Fel

Organize Views " New Folder @
Favorite Links Mame = |~r| Date modified |~r| Type |~r| Size |v|
| Example Audit Cases || Doctorguery TXT
1=l RecentPlaces | |Hospcodes. txt 7| w12CaseFindingAbstracts.dat
Ml Desktop ] v 12Data. dat 7] v12DataAbsTest.dat
/M Computer || w12DataTest. dat |5 | w12Reabstract_RecodeAbstrac. ..
E, Documents
E Pictures
H__J' Music
[# Recently Changed
E Searches
Public
Folders ,
File name: |v12Data dat x| fAufies =]
Open Cancel |
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Import Features

: Import Abstracts in NAACCR Format

Waming:

In order to assure integrity, it is highly recommended that you check the import data for it validity
using Prep Plus. Import process will only assure the NAACCR data types for indradual fields in
the data being imported. Fields with incorrect data type will be initialized. See help for
initialization value of each data type.

7]

Import File: IC:IH&Q Plus\AbstractPlus3mportswl2Data.dat

Total Abstracts: [MIZNI Layout Version: (120001
Importing Abstract No: ||| NAACCR AbstractType: [ A
Total Abstracts Imported: B File contains CrLf: [ XEs

™ Use Incoming File's Export Status
Check Abstracts’ Completed Status for import

" Complete * |ncomplete

", Select File

4 Import [

35 Import Log

[l Close
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Import Features

&E Abstract Plus 3.1 =S|
File  Administration  Auditor  Utilites Reports Options Help

E& New @Open |1l Close BSEVE E]F‘rmt |:|_|Copy

£ EDITS

n NAACCR Format
Warning
In order to assure integrity, it is highly recommended that you check the import data for itvalidity
using Prep Plus. Import process will only assure the NAACCR data types for individual fields in

the data being imported. Fields with incorrect data type will be initialized. See help for
initialization value of each data type.

Import File: IC:\F{egF'\uslAbs‘Lrac‘tF'Ius3\|mpor‘ts\v‘\2Data.dat Select File
Total Aparzcts: [IZINN Layouversion: [NIZONIN
Importing Abstract No.: _ MAACCR Abstract Type: _

Total Abstracts Imported: _ File containg CrLf: _

I Use Incoming File's Export Status
”Check.ﬂ.bdrads‘ Completed Status forimport |

" Complete & Incomplete

Import Complete 06/07/2010  NUSER(NAL)




Export Features

* Export feature

WCRS

Default set up to export completed cases that
nave not previously been exported

Does NOT automatically submit cases to

« Abstracts can be exported in 3 ways:
— Click on File menu, then “Export Abstracts”
— Click the export icon on tool bar <&
— Use keystroke Cntl-M
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Export Features

B Export Abstracts

™ Export All Abstracts in Database

— Export Options [Multiple options may be selected]
¥ Export Only Un-Exported Abstracts To Date
™ Exported by Date Created [Entered]
— Date Created Range: [Date Format: Y'Y YYIMM/DD]
From:  [2010/01/01 ~>| Te:  [20100615 ¥

I Export by Date Previously Exported
— Diate Previously Exported Range: [Date Format: Y YIMM/IDD] —
From:  [2010/01/01 ~>| Te:  [20100615 ¥

I™ Export by Dx Date
— O Date Range: [Date Format: Y'Y iIMMIDD]
From:  [2010/01/01 ~>| Te:  [20100615 ¥

™ Export by Date Completed
— Date Completed Range: [Date Format: Y YYIMM/DD]
From:  [2010001/01  ~| Te:  [2010i0615 ¥

— Hospital ID — Project |D [Select Only One]

I I—Nl:-ne— j

¥ Mark Exported Abstracts As Exported

Format
* NAACCR Layout

" Delimited

— Abstractor ID — Mbetract ID [Range]

I Range example: 1,3.5-812 (up
|Both | to 20 Characters)

() Select

EE—N

Preview

|zt Export
]—‘ Export Log

|| Close

o
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Export Features

3 The Mark Exported Abstracts as Exported and Export Only Un-Exported
note Abstracts To Date options are selected by default and, in general, should not be
changed as these options will prevent re-export of previously exported abstracts,
thus preventing reporting of duplicate abstracts to your central registry.
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Export Features

2 Abstracts selected.

‘:E port Abstra

™ Export All Abstracts in Database

[~ Export Options [Multiple options may be
M Export Only Un-Exported Abstracts To Date = RAACCR Layout
I™ Exported by Date Created [Entered]

" Date Created Range: [Date Format: YYYY/MM/IDD] | € Delimited
Fom:  [otoioto1 =] T fotooeis x|

I Export by Date Previously Exported
~ Date Previously Exported Range: [Date Format: YYYY/MM/DD] —|
Fom: 0100101 = Te  powwosis x|
I™" Export by Dx Date

— Dx Date Range: [Dats Format YYYY/MM/DD]

Fom:  poiooio1 > Te  powwosis x|
I Export by Date Completed

[~ Date Completed Range: [Date Format: YYYY/MM/DD] — |
From:  [p010i0101 x|  Ter  potoosie x|

[~ Hospital ID

~ Project D [Select Only One] —

I I—Non& j

—

~ Record Type [Select Only One] —

Range example: 13,5-8,12 (up
Both = to 20 Characters)

06182010 NUSERMNAU) |
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Export Features

' Export Selection Preview

=101 x|

[E] Print

AbsID Abstractor RepHospital Acc Mum Hosp S‘Tjﬂr::m Mame Diagnosis Date r
DOE, JOHN
18 MNAL 0000000000 00 | DOE, JOHN 20070223
1 MEW Qoooooooo 199300263 02 | HINKLE, PINKIE 20010510
2 MEW 0000000001 199700343 02 | EURKE, KIRK 20010628
3 MEW Qoooooooo 199700343 03 | EURKE, KIRK 20010628
4 MEW 0000000001 200100506 01 | DANCER, CANDY 20010523
5 HL Qoooooooo 200107002 02 | ATARMS, SARGENT 20010610
6 MEW 0000000001 200101005 01 | FLAG, ROYAL 20010610
7 MEW Qoooooooo 200101005 02 | FLAG, ROYAL 20010823
8 MEW 0000000001 200101006 02 | ERIDE, PRINCESS 20010610
9 MEW Qoooooooo 200101006 03 | ERIDE, PRINCESS 20010823
10 X 0000000001 200101062 00 | EDISON, THOMAS 20020921
1 MEW Qoooooooo 200101067 01 | DAYS, HAPPY 20010522
12 MEW 0000000001 200101067 02 | DAYS, HAPPY 20010522
13 120 ooooooooo 200101078 03 | DRIVER, CABBEY 20020401
14 12D 0000000001 200101078 04 | DRIVER, CAEBY 20020401
15 HL 0000000001 200102023 iy 20010520
16 MJK 0000000001 200102030 200010115 |
17 HL 0oooooooo 200102033

20010527 _Ij
*

@Exporté | aﬂanoel |
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Export Features

Dsaveas x|

OO | . = RegPlus = AbstractPlus3 = Exports - l@]

Search |[=]

Organize * #fi Views = | New Folder I@I

Favarite Links Name < || Date modified | ~| Type || Size | -

This folder is empty.

Recent Places
Desktop
Computer

B

BoomEENE

Documents
Pictures

Music

Recently Changed
Searches

Public

Folders M

File name: I TestExport

Save as type: IText files (* twt)

“  Hide Fuldersl Save [ I Cancel |

KHI|EX
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Export Features

 Most important items to remember when
exporting:
— Choose only unexported abstracts option

— Export function defaults to exporting only
complete cases

— Follow naming convention as outlined in the
manual

— Identify the file location to which you wish to
save all exports prior to exporting cases

43




Installation

 Manual provides needed information

— Install on hard drive/back up on LAN (WCRS
recommended)

— Install on LAN/back up on LAN

e Hard Drive vs LAN Installation
— Default for installation i1s Hard Drive
» Help files work better

— Strongly recommend that LAN used for
database and back up
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Installation

 NET Framework technology requires
additional programs to be downloaded to
the computer. The installation wizard
looks for the internet access to obtain the
Microsoft files required, if it does not find
the link, the files are included In the
executable and the wizard will install at
that point. The Initial installation takes
about 20 minutes. .NET V3.5 or later Is
recommended.
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Installation

If a user Is unable to connect to the internet or
not allowed to download files from the Microsoft
web site, the installation may fail and require
that the following files (located with the
Installation in the subfolder “/Required Microsoft
Installs”) be unzipped and run on their
workstation to complete the installation.

— Dotnetfx35.zip
— VisualBasicPowerPacks3Setup.zip
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Installation

« Additional Requirements
— Microsoft OS from Windows 98 through Vista
— 512 MB RAM recommended (128 required)
— Latest version of Microsoft Internet Explorer

— Minimum of 70MB free hard drive space Is
required. 200MB is optimal, especially if the
caseload is fairly high.
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Log-Out/Back Up

Log Out process is explained clearly in the

mManua

Back Up ‘Option:” Abstract Plus offers
users the option to back up files. This is

part of the log out process. There is also a

new feature allowing back up at any time
AbstractPlus Is open.

WCRS always recommends backing up
files to a LAN location before logging out
of the system.
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Login/User IDs

 Manual has complete instructions on
setting up users.

e Initial Login Procedures
* Routine Login Procedures
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Initial Login

After installing Abstract Plus version 3.1, if you
are the first person to launch the program, you
will be prompted to create a new user account.
You will then be prompted to log in to Abstract
Plus using your newly-created User ID and an
initial password of Welcomel.

If other users already exist in your Abstract Plus
application (i.e. the program has already been
launched and user account(s) created), you will
need to contact WCRS for assistance in creating

a user account for you.

50




Initial Login

— Selected User

Llzer Mame

(5 - 35 characters) e.g. Smith, John A

Llser D Initials
(5-10 Characters) eq. (3 Characters)
JSmith eq. JAS

i

Close

Mote: First time users must enter a User Mame. User ID. and Initials. Click
Add. then click Close. Initial password will be "Welcome1' (case sensitive).




*# Create Users

— Selected User

Initial Login

Lzer Mame

[USER. NEW, A

(5 - 35 characters) e.g. Smith, John A

User D

Initials
[NUSER NAU
(5 - 10 Characters) e.g. (3 Characters)
JEmith e.0g. JAS

(-]

= Close

Mote: First time users must enter a User Mame, User ID, and Initials, Click
Add, then click Clo=se. Imitial password will be "'Welcome1® (case sensitive).

ohn A

Initials

(2]

. @

Add

JSmith

(5-10 Characters) e.q.

(3 Characters)
e.q. JAS

.| Reset Password

USER, NEW, &-NUSER (MALL

&

Delete

[

Close

Current User |10

™ Change
S Current User

[
M




Initial Login

* The result: the Login window opens

UserlD

REGISTRY PLUS |

Password

Forgot Password

Q'Change Password |

{3 Cancel |

RO Password
I ::::::::

UserlD

REGISTRY PLUS  |NUsER

© |

Welcomel

Forgot Password | Q'Changepasswordl

© 0K

{3 Cancel |
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Initial Login

 Change Password prompt appears

Password Update

X

' Please update your passwaord.,
[ Password must be between 8 to 20 characters, contain at least one digit and one alphabetic character, and must not contain any specdial characters,

‘?.' Change User's Password

UserlD .
REGISTRY PLUS  [NUseR e|

RO

0ld Password

Ex2 i1 @QK
MNew Paszsword [%
g a QEFIDE'

Confirm Pazsword

I****i****l

Eorgot Password | Change Pazswaord
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Initial Login

Passwords must be between 8-20 characters

Passwords must contain at least 1 digit and one
capitalized alphabetical character.

No special characters are allowed.

After choosing your new password, the security
guestion screen will appear
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Initial Login

& Define User's Security Questions

X

yvour password, you will be asked to answer at random any 1 of the questions you answer here in order to reset

Flease answer any 3 questions from the below lists to help Abstract Plus to verify your identity. Should you forget e
your password.

Waming: Challenge guestions must be setup to enter Abstract Plus.

LzerlD MNUSER|

— Select One — >

:l J ) Submit Questions
I— Select One — j

I—

I— Select One — j

——
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Initial Login

e Some examples of the security questlons

% Define User's Security Questions

your password.

UserlD INUSER

Flease answer any 3 questions from the below lists to help Abstract Plus to verify your identity. Should you forget
your password, you will be azked to answer at random any 1 of the questions you answer here in order to reset

Warning: Challenge questions must be setup to enter Abstract Plus.

— Select One — j

— Select One — -

How many children do you have?
How many siblings do you have?
How old were you at your wedding? (Enter age as digits.)

In what city did you honeymoon? (Enter full name of city only)

In what city is your vacation home?

In what city was your father born in? (Enter full name of city only)

In what city was your high school? x

\»2) Submit Cluestions

The main window will open after clicking ‘submit

guestions’

al
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Routine Login

* Routine login procedures should be
followed when

— You have completed the initial login process
as the first user of the program

— You have already been assigned a userlD

58




Routine Login

« After launching the AbstractPlus program,
enter your userlD and password In the
login window.

x|
L=zerlD
REGISTRY PLUS  [nuseR @|

@ 0K
i

9 Cancel

Forgot Password L;l Change Password
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Routine Login

 If you were assigned a userID and this is
your FIRST time logging in to
AbstractPlus, you will need to use the
‘Welcomel’ password and then follow the
prompts to change your password and
create security questions. You will only
need to do that once.
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WebPlus

e WebPlus Data SUBMISSION software
— Separate from Abstract Plus
— Sends files via secure web site to WCRS.

— Separate UserlD and Password required
« WCRS sets up the account
* WebPlus assigns password
 Emaill is sent to user with ID and password

https://health.wisconsin.gov/
WCRS WebPlus/logonen.aspx

61



https://health.wisconsin.gov/�WCRS_WebPlus/logonen.aspx
https://health.wisconsin.gov/�WCRS_WebPlus/logonen.aspx

WebPlus — What WCRS Will Do

« WCRS will create a userID and set up
account

ﬂ" Web Plus - Windows Internet Explorer provided by DHFS - State of Wisconzsin =] 3|
File Edit iew Favortes Tool: Help @ -
@ﬂ - |§, https:#/health. wizconsin govAWCRS_webPlus/listusers. aspy Pmeg=U seri20: % 20lstest 2 20haz % 20been? 20add j % 3| X | 2~

Wk & wieb Plus ‘ | 3 - B - &= - |2k Page - {CF Tooks - »

Web Plus

“ Confouraton “
Submizsions

Manage Users

Add User

User : Istest has been added. An email has been sent to the user with the User ID and a password to access Web Plus.

User D Lastname |First Facility Role Status
name

Administrator | ADMIN TEST | Any State Cancer Central Administrator, Follow-back Supervisor Active |Update |Reset Password | Delete | Lock
Reqgistry —
(0000000000)

CCRAbstractor | Abstractor  |CCR | Any State Cancer Central Abstractor/Reviewer Active |Update |Reset Password | Delete | Lock
Registry
(0000000000)

FEMonitor Monitor FB Any State Cancer Follow-back Monitar Active |Update |Reset Password |Delete | Lock
Registry
(0000000000)

FEMonitor2 Monitor2 FB Any State Cancer Follow-back Monitor Active |Update |Reset Password |Delete | Lock
Reqistry
(0000000000)

FBSuper Supernvisor |FB Any State Cancer Follow-back Supervisor Active |Update |Reset Password | Delete |Lock| | 62

Done @ Intermet +100% -




WebPlus — What WCRS Will Do

 WebPlus then generates a password and
sends an emalil to the user

Web Plus Account Inbox |x

\WebPlusAdmin{@state.gov to 10:43 AM (2 minutes ago) Reply
Dear Test Stephla,

Your account has been created in Web Plus. You will need the following credentials to log in
to Web Plus.

User ID: Istest

Password ]
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Edit  View Favortes Taoolz  Help

—

" I

£ | https:/fhealthwisconsingowWER S _WebPluslogonen. aspx

W @ web Plus

f_‘,.- Tioal:

REGISTRY PLUS

Rc .F,,,m:,:: National Program of Cancer Registries

Welcome to Web Plus

Application for Secure Cancer Reporting Over the WWW

Any State Cancer Registry

Please log in

UseriD |

Password |

Web Plus V2.0.14

Log in

MHotice to Users: Access to this system is rectricted to authorized users. Unauthorized use of, or access to this resource may subject vou to
desciplinary action or criminal prosecution. If you are not authorized to access this resource, LOG OFF IMMEDIATELY.

HIFAA - WARNING

All users must comply with HIPAA PRIVACY RULE REQUIREMENTS while using this computer system, including -

o Log on only under your asigned user 1D,

e« [Do not attempt to access health information that you are not authorized to use.

o Log offorlock up your workstation when it is unattended.

Fe .
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WebPlus — What User Will Do

e This screen appears after you login successfully; click on
File Upload.

,’:" Web Plus - Windows Internet Explorer provided by DHFS - State of Wisconsin -0 ﬂ
File Edit “iew Favortes Tool: Help @ -
@.. o |.é_;‘ hitps: //health. wisconsin goe AWTRS_WwebPlus HomedlE . aspr. g——— j % 4| K | Foabs
©5 4 @ webPlus | | o~ B - d=h v -k Page v () Took » 7
Any State Cancer Registry J
email WebPluzHelp@state. gov
Web Plus

995-9959-5959

Web Plus Home Page for Test Stephla

Please select a cancer reporting activity from those listed below the facility for which you would like to report.

Test Facility 1

File Upload

N

Daone & Intemet +100% - 65




WebPlus — What User Will Do

Click on New Upload, NAACCR File, and navigate to the
submission file in your system; click on Upload.

f:; Web Plus - Windows Internet Explorer provided by DHFS - State of Wisconsin -0 ﬂ
File Edt ‘“iew Favortes Tools Help @ -
@ (=% |.é_;‘ hitps:/ health. wisconsingoy MRS WebPlus/upload. asps j 2] | XK | Pl
T @ web Pl | | fp v B - = v b Page v (O Took v 7
Any State Cancer Registry J
T . email WebPlusHelp@state gov
Web Plus 999-999-9999
Upload Abstract Bundle
Select an abstract bundle to send to your state's Central Cancer Registry. The abstracts in the bundle must be in the NAACCR
version 11.2 layout.
y ' NAACCR File
/ Select a file to upload: |L:\Bhip_Pdas_CancenCDCGRANT\2010audit\HighVoll  Browse... \
Thiz is a test file for submission =
Comment to WCRS.
|
Upload
|
Done @ Internet + 100% -
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WebPlus — What User Will Do

* You will get a confirmation email from WebPlus with the
status of the submission.

WebPlusAdmin@state.gov to me 10:53 AM (3 hours ago) Reply
Dear Test Stephla,

Your  -MNAACCR file: L:\Bhip_Pdas_CancenCDCGRANT\2010audit\HighVolumeletter doc
was successfully uploaded to Web Plus and received by Any State Cancer Registry on
11/8/2010 10:53:56 AN.

Web Plus System Administrator
Any State Cancer Registry
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Hematopoiletic Database Demo
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Questions
and
Answers (?777?)
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