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ADRCI/IRIS Implementation Series #2

Topic: Annual Recertification Screens for IRIS Participants

Purpose

This information bulletin is intended to provide guidance to ADRCs regarding the current
process for conducting long term care functional screens for annual determination of functional
eligibility of IRIS participants.

Annual Recertification for Waiver Participants

In IRIS, Family Care, PACE/Partnership and the traditional home and community-based
waivers, an initial long term care functional screen (LTC FS) is required to establish eligibility
prior to receiving services or being placed on a waitlist. An annual LTC FS is required thereafter
to ensure continued functional eligibility. Annual recertification screens for MCO enrollees are
performed by the MCO. Annual recertification screens for IRIS participants are currently
performed by the ADRC.

How are annual recertification dates determined?

Home and Community-Based Waiver regulations stipulate that functional eligibility is
determined at least every 12 months. Annual recertification dates are determined using the most
recent “‘Eligibility Determined on’ date on the LTC FS. This date can fluctuate depending on
how often an individual’s eligibility is recalculated. For example:

Initial Screen: June 1, 2010
Annual Rescreen due on or before: June 1, 2011
Initial Screen: June 1, 2010
Screen Update: September 27, 2010

Annual Rescreen due on or before:  September 27, 2011

The IRIS Consultant Agency will be generating reports indicating due dates for the annual
functional eligibility determination. It is important for ADRCs to grant the IRIS Consultant
Agency read only rights after completion of the initial screen. This can be done by simply
selecting “IRIS” under the HCB Waiver Group heading on the LTC FS. This read only access
allows the IRIS Consultant Agency to generate these reports.

How does the IRIS program notify IRIS participants of upcoming annual recertification
dates?

The IRIS Consultant Agency mails out an annual recertification notice letter to IRIS participants
60 days prior to the annual recertification date (Attachment 1.) If the IRIS participant has not
completed an updated LTC FS, another notice letter is mailed out 30 days prior to the annual
recertification date (Attachment 2.)
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How does the IRIS program notify ADRCs of upcoming IRIS participant annual
recertification dates?

The IRIS Consultant Agency will begin notifying ADRCs of upcoming annual recertification
dates via a monthly notice letter (Attachment 3.) ADRCs will not be receiving copies of each
notice letter sent out to each IRIS participant.

What happens if an IRIS participant does not have an annual rescreen done?

Continued participation in a Home and Community-Based Waiver is dependent on annual
determination of functional eligibility. An IRIS participant may be disenrolled from the
program if, after repeated attempts to contact an IRIS participant, he/she does not have an annual
rescreen performed. The IRIS program will assume responsibility for following up with IRIS
participants regarding completion of their determination of functional eligibility.
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Wisconsin’s Self-Directed Supports Program

Annual Determination of Functional Eligibility
First Notice

<Date>

Dear <Participant Name>:
Thank you for your participation in IRIS, Wisconsin's self-directed supports and services program.

Your Long-Term Care Functional Screen (LTC-FS) is due by the end of <Month/Year>. You need to have
your functional screen reviewed at least once every twelve months to stay eligible for IRIS.

Please contact the Aging and Disability Resource Center of <local ADRC> at <phone # for ADRC> as
soon as possible and schedule an appointment with them to complete your Functional Screen.

Staff at the Aging and Disability Resource Center will talk with you about the results of your Functional
Screen. They will help you provide a copy to the IRIS Consultant Agency Service Center. If you have any
guestions or need assistance with scheduling, please contact your IRIS Consultant or the IRIS Service
Center at 1-888-515-4747. We look forward to helping you in any way we can.

If you have already had your Functional Screen completed, you may disregard this notice. Please
contact the Service Center to let them know you have received a new Functional Screen so we can

update our records.

Sincerely,
IRIS Consultant Agency Service Center

cc: IRIS Consultant
DHS IRIS

Include, Respect, | Self-Direct
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Annual Determination of Functional Eligibility
Final Notice

<DATE>

Dear <Participant Name>:

Your Long Term Care Functional Screen (LTC-FS) is due in <month/year>. This needs to be completed
at least once a year for you to stay eligible for IRIS.

Our records show that this has not yet been completed. You will be at risk of disenrollment from the
IRIS program unless you get the Functional Screen completed by <month/year>. Please contact the
Aging and Disability Resource Center of <local ADRC> at <phone #> as soon as possible to schedule an

appointment.

If you have already had your Functional Screen completed, please notify the IRIS Service Center with
this information.

If you have any questions or need help with this, please contact your IRIS Consultant or the IRIS Service
Center at 1-888-515-4747.
Sincerely,

IRIS Consultant Agency Service Center

cc: IRIS Consultant
DHS IRIS

Include, Respect, | Self-Direct
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Annual Functional Eligibility Determinations for IRIS Participants

DATE

Dear ADRC of name County:

The IRIS Consultant Agency has sent out first or final reminders regarding annual functional eligibility
determinations to IRIS participants in your area. The first reminder is sent out two months prior to the annual
determination due date and the final notice is sent out one month prior. These notices remind IRIS Participants that
they must complete their annual Functional Screens within the specified time period. This letter is for informational

purposes only. Individual IRIS Consultants will be following up with IRIS participants to ensure the annual LTC FS
is completed.

First Notice:
Participant Recertification Date
Final Notice:
Participant Recertification Date

Thanks very much.
Sincerely,

IRIS Consultant Agency Service Center

Include, Respect, | Self-Direct
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