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Hello, my name is Carol Noddings Eichinger and | am the Supervisor of the Birth to
3 Program with the Department of Health Services. With me today is Brian King,
the IT System Manager for the Program Participation System or PPS.

In collaboration with DHS and DPI, we would like to welcome you to specialized
training related to the Birth to 3 program and its incorporation into the Program
Participation Systems - Otherwise know as PPS.

This training is specifically for B — 3 providers and their personnel. If you would
like to have access to the script for this presentation today, you can pull up the
power point and access the print function, requesting the “Notes” pages to be
printed. There is also a “Draft Manual” we encourage you to download from the
website listed on the last slide.



Overview

Background

Wisconsin’s Web Access Management System (WAMS)
- Creating a User ID and password

Accessing and Navigating the Birth to 3 module
Demonstration: Birth to 3 Scenarios
Going Forward

Additional Information

We would like to begin by giving you a brief overview of what we plan on
discussing in this training. First, we explain the background and why exactly we are
rolling out this functionality to support Birth to 3 in the PPS system. Next, we will
go through what a WAMS ID is and what steps you need to follow in order to create
one and access the new system. The next big point will actually be the Birth to 3
pages. We will cover all the main functions of the Birth to 3 pages in PPS, as well
as give you an in depth view of all the possible web pages. Once we have shown
you all the pages and how to navigate around PPS, we will move into a few real-life
demonstrations of the system with common scenarios you will be asked to
complete. This will give you a better understanding of how the pages work together
and the common things you will see. Lastly, we will wrap up with some going
forward items, as well as some additional resources that might come in handy.



Program Participation System (PPS) Background

DHS and DPI are collaborating in developing the Birth-to-Three module of the
Program Participation System (PPS) whose purpose is six fold:

1. Reduce the effort involved in collecting reliable and timely information that meets
state and federal reporting rules:
< DHS — Indicator 1,2,3 and 5,6,7,8
< DPI — Indicator 12

2. Utilize information collected to seek enhanced funding in the future for the
Birth to 3 Program.

3. Provide more orderly transition of children from Birth to 3 to a functional school
setting.

4. Provide a tool for Birth to 3 providers to better track their children and provide
information to the County and State.

5. Provide better consistency in program administration across the state’s Birth to 3
program and the Local Education Agencies.

6. Provide a web-based system that is easy to use and can be integrated with your
current work flow, yet is an effective system for the Birth to 3 and LEA structure.
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Birth to 3 Module Functionality

PPS is being updated with 10 new, user-friendly web pages that provide functionality
that can be integrated into the daily tracking of Birth to 3 children.
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PPS consists of web pages that will allow you to go through the process outlined on
the slide. This process should be similar to how children go through your local
Birth to 3 programs.

First, a child is referred to your program and there is a basic registration that needs
to occur to collect name, address, phone etc. Next, the child receives a screening
and/or evaluation depending on the type of initial contact. After a child is found
eligible based on an evaluation, they ‘officially’ enter the Birth to 3 program, get an
ISFP and receive services. Eventually, a child leaves the Birth to 3 program either
due to turning age 3 or other reasons, and child outcome information should be
collected. At this point, transitioning to a school setting often occurs and referral
information is sent to a local school district.

PPS' Birth to Three pages are meant to capture information across all these steps so
DHS and each county have better information to manage the Birth to 3 program,
report to the Federal government, and facilitate early childhood transitioning from
counties to LEA’s.



Birth to 3 staff will be using the PPS for a variety of tasks related to
tracking children referred to them, including:

» Recording screenings prior to a child’s eligibility

< Documenting child’s experiences in Birth to 3 program
» Recording eligibility and evaluation processes and tools
% Recording Child Outcome information

» Recording IFSP dates and services provided

< Recording all processes in the transition

< Transitioning a child to an LEA via expedited electronic process
» Documenting information related to Federal Indicators

+ Indicator 1 Timely services within 30 days

< Indicator 2 Natural Environments and other settings

« Indicator 3 Child Outcomes

+ Indicator 5 & 6 Child Find and Child Count

< Indicator 7 Timely IFSP within 45 days

+ Indicator 8 Transition steps on IFSP, Notification to LEA and TPC at least
90 days prior to 3 birthday

+ Reasons if any of these activities were delayed or did not occur
< Printing reports for analyzing program performance

Wisconsin DHS/DPI
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Wisconsin Human Services Gateway Page

@ Human Services System Gateway Add 1his Page 1o Favonles

** Production Environment **

This page lists the applications that are used to determine functional and financial eligibdity for various programs across the State
of Wizconsin. The functional eligibilty is detesmined for Adult, Children's and Mentsl Heslth programse. The Snancial eligibilty
includes FoodShare, Medicasd, SeniaiCare, SSI Care Taker Supplement Wisconsin Works and Chid Care Programs

Carty CWW
b 4 CARES Worker Web

FEIA - Production PPS - Requast Access WISA

Functional Screen Q Ta complete a prirtable form that you [ & | Wisconsin Integrated Security
Infeemation Access == can submit to your agency’s security Apgheation
(Production Emvironment) officer to get access to PPS

FS1A - Training

gi

FPFE - Training

(Training €

< Human Services Gateway — Main page that houses the systems (i.e. PPS, and WAMS)
that will be used by Birth to 3

< Accessible at http://pps.wisconsin.gov/

< When accessing these system, use Microsoft Internet Explorer 6.0 or greater only
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This is the “Wisconsin Human Services Gateway Page." This will serve as your
“home” when it comes to accessing PPS and related systems. You can see that we
have 2 PPS regions (Production and Training). At first, we will ask you to use the
Training region so that you can become familiar with the system and be able to go
in and get a hands on feel for it. The Production region is the 'live’ region where you
enter real children's information. There is also the WAMS section. WAMS will be
used to create your WAMS ID that will give you access to PPS. This Human
Services Gateway page is accessible at http://pps.wisconsin.gov/.

Please note, to use the systems we will be reviewing today, you should utilize
Microsoft Internet Explorer 6.0 or higher. Using other browsers could cause
unexpected behavior from the systems



WAMS Background

< Wisconsin’s Web Access Management System allows authorized
individuals to access State internet applications using one ID and
password.

< You MUST have a WAMS ID to use PPS. You must provide a valid,
unique e-mail address to self-register for a WAMS account.

< Registration for a WAMS ID is easy and quick (about 3 minutes), and
free.

< You may already have a WAMS account if you use other state systems.

< Your WAMS ID will need to be submitted to your local Security
Coordinator to be setup to access PPS. (A separate training is being
held for Security Coordinators.)

< The same WAMS ID can give you access to the Training region and the
‘Live’ PPS region.

Note: WAMS ID registration is a one-time process
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WAMS is Wisconsin’s Web Access Management System. It allows individuals to
create an ID and password that can then be used to access different state systems.
You must have an email address to create a WAMS ID. It is free, easy and quick to
get an ID (and you may already have one if you've done other things with the State).
All users of the Birth to 3 module of PPS will need to register for a WAMS ID.
Please note that getting a WAMS ID is a one time process. You don’t need to do it
every time you want to go into PPS.

In the next few slides we will show you the step-by-step process that will need to be
completed to get your WAMS ID.



Initial Security Setup

Key steps in the security process:
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Users in your Users send Security The user is

agency (you) their WAMS Coordinator able to start
setup a IDs to their sets up PPS login into
WAMS ID and Security access for PPS with

password at Coordinator the WAMS ID their WAMS

the WAMS ID and start
website updating
(information to children’s

follow) information

- J
Y

These three steps are a one time process

Note: Your Security Coordinator will be your County’s Birth to 3 Coordinator
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There are 4 key steps to getting your WAMS ID so that you can use PPS.

Step 1 - You will need to go to the WAMS website and register for a WAMS ID and
password. Once you have confirmation of your new WAMS ID, Step 2 is to send it
to your local Security Coordinator. Your security coordinator will be your County's
Birth to 3 Coordinator or his or her designated person. The Security Coordinator
will then go in and add you as an authorized user of PPS (Step 3). Finally, Step 4,
you will now have access and can enter PPS by using your WAMS ID and
password.

We will now show you this process step-by-step.



Create WAMS ID
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Human Services System Gateway Add this Page to Favorites

&

** Production Environment **

This page lists the applications that are used to determine functional and financial eligibility for various programs across the State
of Wisconsin. The functional eligibility is determined far Adult, Children's and Mental Health pragrams. The financial eligibility
includes FoodShare, Medicaid, SeniorCare, 55| Care Taker Supplement, Wisconsin Waorks and Child Care Pragrams

SN CWW <o~ PPS - Production WAMS
E RE‘; RES Worker Wb w Pragram F'amc\palinn System To access PPS / CWAW, signup for a
"' (Production Environment) Web Access Management System
(WAME) ID.
ESIA - Production PPS - Request Access . WwisA
Functional Screen @2\ To complete a printable form that you (&3} Wisconsin Integrated Security
Infarmation Access W7 can submit to your agency's security ' Agplication
(Production Environment) officer to get access to PPS
- Training -
3 ESIB.oTirainin AL PPS - Training
Functional Screen @
infammiation Aecess Program Participation System

(Training Environment) (Training Ernironrment)

+ From the Gateway page, click on the WAMS link.
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We're now to show you the web pages you must use to get a WAMS ID. We’ll start
from the Human Services Gateway page where you would click on the WAMS link
(highlighted with the red box on the slide) to begin the WAMS ID process. The
whole WAMS process is very easy and only takes about 3 minutes to complete. You
also need to understand this is a necessary procedure that only needs to be
completed once for anyone who wants to use the Birth to 3 web pages in PPS.



WAMS Application Process

gn o «» You will be routed to the
Wisconsin User ID Wisconsin User ID page,
where you will click on

the link, “Self Registration”

Wisconsin User ID

Web A M System (WAMS)

g Y

% Next, scroll down and click

.%::nsma' 5 ACCESS Managemant System (WAMS) n‘saumm;e:"-nm;, £ on the button at
password 1o acquire cverweight ucking pemits and Emergency Lizgefl Technisian the bottom of the Self

certification.

Registration page

i access 10 information or sendces

«» Account Recovery option is
also available on the
bottom of this page for

s Wiscorsin i 10 Pasword) users who forget their ID or

Legin ccaunt. This i password

vor the Intenel. This
o Curenl empioyer
825 o salf-registar for a Wisconsin
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You will then be brought to an WAMS information page where you would click on
the Self-Registration link. This will take you to an "Overiew" Page where you'll
need to agree to the terms and conditions of using WAMS by selecting the Accept
button at the bottom of the Overview page. (As a side note, there is an Account
Recovery option at the bottom that allows users to recover WAMS IDs and
passwords that may have been forgotten).

10



Self-Registration

: +* You will then be prompted to fill
) out a Self Registration Form to

INET S
“onan

State
dW LS C O NS | N create your WAMS ID
Logout Help FAQ N . . . .
o
Sl % A confirmation email will then be
* s Rer o sent to the provided email address.
You must confirm within 3 days
First Name *
Hiddle Initial b
Your User ID must be between 5-20 characters and CAN be a combination of [etters
Last Name: 4 and numbers. Your Password must be between 7-20 characters and MUST contain a
Suffix v ag RS LI combination of letters and either numbers or special characters (exceptthe @ sign).
User IDs and Passwords are case sensitive
E-Mail semamegh e —

i e e —
Phone #
- - Password
Re-enter
Password

*Be sure to read all the
req u | rem entS for aCCeptable Compose a guestion and answer for account recovery purposes. Click here for

Guidelines.
User IDs and Passwords**

Secret Question

Answer to
Secret Question

| Submit
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After selecting the Accept button, you will be prompted to fill out a form in order
to create your WAMS account. Pieces of this form are shown on the slide. Under
the account information tab, be sure to read all the requirements for acceptable User
IDs and passwords. Once you have submitted the form, a confirmation email will
be sent out to the email address that you provided. Although the application portion
of your WAMS account has been completed, you are NOT done yet. You will need
to continue and retrieve that confirmation email because it has a time stamp and will
expire in 3 days if you do not confirm it.

11



Go to WAMS Email

Date: Tue, 26 Jil 2008 182100 -0500 (COT) o7 2108 Put ELTY
rom: W (520ksin gov

nnnnnnn

Follow this link to complete the
WAMS application process

«»+ After you click on this link, you will be routed to a login screen and be prompted to
enter your new WAMS ID and password to finish the WAMS registration process

« Send your new WAMS ID to your Security Coordinator to gain access to PPS
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This slide shows what the confirmation email looks like that will be sent to your
email account. Once you have gone to your Inbox and opened the confirmation
email, click on the highlighted link to complete the process. You will then be taken
to a login page, where you will enter your newly created WAMS ID and password.
Finally, a confirmation page will appear that says you have successfully completed
your WAMS ID registration process.

Last but not least, do NOT forget to send your WAMS ID to your local Security
Coordinator so that he/she can grant you access to the PPS system.



Accessing PPS

SV | S T I BN ES

= =
& Human Services System Gateway Add this Page to Favorites
Production Environment *
This page lists the applications that are used to determine functional and financial eligibility for various programs across the State

of Wisconsin. The functional eligibility is determined for Adult, Children's and Mental Health programs. The financial eligibility
includes FoodShare, Medicaid, SeniorCare, SSI Care Taker Supplement, Wisconsin Works and Child Care Programs.

N CWW ~ PPS - Production WAMS
R Cants Wik Weh Program Participation System To access PPS / VW, signup for a
= (Praduction Erwironment) Web Access Management System
(WAMS) 1D
FSIA - Production PPS - Request Access . WwisA
Functional Screen \| To complete a printable form that you () Wisconsin Integrated Security
Information Access W can submit to your agercy'’s securty ' Apglication
(Praduction Erwiranment) officer to get access to PPS
3 FSIA - Training . PPS - Trainin
Functional Screen f

Program Participation System

Information Access ¥ ¥
(Training Erwironment)

(Training Erwironment)

« From the Gateway page, click on the PPS Production or Training links.

**Note: In order to access the Birth to 3 Module, users must go through PPS**
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Now that you have a WAMS ID and sent it to your Security Coordinator to be given
access you'll want to access PPS. From the Human Services Gateway page, you
will now be able to access the PPS training link. The training link will be used to
give you a chance to actually go into the system and begin using it to get some
experience with it. DO NOT enter real data in the training environment. The
training environment is strictly for training purposes and should not be used to enter
real life data, pertaining to individuals, as others will be able to see it. Once you
feel comfortable with the training system, you will be able to enter the Production
or 'Live' system and record your real data.

One thing to note is that you have to go through PPS in order to access the Birth to 3
web pages.
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Login to PPS

Please log in % Enter your WAMS ID
userip and password and then
Password . . .

click “Login” to gain

—— access to PPS

Forgotyour password? Is vour account locked?
Reguest a Wisconsin User ID and Password,

You are accessing the State of Wisconsin Local/wide area network. This systam is for authorized
and ed 1

ns=d for Sta
of State of Wi =yst = by any

subject to civil or criminal prosscution under state and federal lzws, and may zlso result in

disciplinary action whara appropriata.
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After clicking on either PPS Training or Production links, you will be routed to a
login page that will ask you to enter your User ID and password. Enter your
WAMS ID into the User ID field and then enter your password. Once you have
completed both fields, select the Login button to enter PPS.



Introduction to PPS Icons

@
( @ )

“Logout |

« Edit — allows you to edit the current information

«+ Delete — deletes the current record for that individual

«+ Calendar View — allows you to pull up a calendar view
and enter the dates

« Individual Summary — view details about individual

« Print — prints out the current page

« Add button — select this to update information and
“add” it to existing information

% Go button—VERY IMPORTANT “Find your go button”

+» Next button — move to the next page
«+ Help button — provides a detailed help page

« Logout button — exit the system
Wisconsin DHS/DPI
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Before we begin showing you the actual system, we would like to take some time to
go over some of the icons/ buttons you will see when you're in PPS. Buttons and
icons are used to reduce the amount of reading you need to do and save space on our
web pages. We will point these out as we show you PPS web pages. Several may
become more important to you as we go through the screens. The “go” button
should not be confused with the “next” button on certain screens, and we will point
this out. Also, do note the “Print” icon which will allow you to print out any of the

pages, if you like.

(Go over most icons on the page and give brief summary)



Birth to 3 Homepage

Help - Link to Help Page

444 Mavigation Menu 83 Program Participation System Home

P_;iy;‘m::” Most recently d partici . Click ifying glass to vi

Hame
& Search

& Basic Reaistration LRIDETT 06 912008 @
MESQUITA JOSE 05/23/2008

Last Accessed View/Edit

RISK RITA 05022008
KING BRIANNA 031272008

2@ P

Navigation Menu

- Allows quick

navigation to different Recently Visited Individuals
system features - System lists most recently visited
- Based on security individuals

profile and shows on - Quick click of icon loads the

all pages indivic_iual’s details for viewing and

updating
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This is the actual homepage of the PPS system. On the top blue header you will
notice that it displays the User ID and User Name of the current user. Also on the
header, you will be able to tell which environment you are currently in by looking
under where it says Program Participation System. (It currently says Systems, but
you will be in either Training or Production, depending on which one you choose.)
On the right side of the header you will see the print icon, as well as the “Help” and
“Logout” buttons. Another key thing to note is the navigation menu on the left that
lets you access many different pages in PPS.

Lastly, you will notice the main information on the page displays the names of
individuals that were recently visited. By clicking on the magnifying glass icons on
the right you will be directed to that individual’s summary page that has all the
details associated with that person. (The Individual Summary page will be discussed
a couple of slides later in this presentation.)



Help Page

LS e

1 By selecting the Help
button, a new window will
open that shows the help
page

* ooy
Sy A Micte: Throughomt 5 o 10 include

DoIh Seil-neghect and nephect by others,

G Intarnat | Protected Mada: On Rox -

< PPS’ Help Page is context sensitive. It will open up to the place where there information
about the page you currently are on in PPS
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If you find yourself lost at any point, you can just click on the Help button that is
located on the top blue header. It will then open a new window that displays a very
detailed help page. The page is filled with important information regarding PPS and
some possible issues you may encounter. It will also open to help information that
is specific to the page you're on in PPS.



Search & Search Results

Search by name,

44 Mavigation Menu 888 Search Criteria B
PPS Mo Mo SSN or other info
p Demagraphics Inlsmabion (A1 lehds ane nol segquieed)
Ery FlestNanm. | @ Staris Wit © Exact
% Ry Hegibabon Last Narne | & Staris Wiih © Exact

Birmn Date [omfon ey @

Counly OF -]

Responsibiley

Identilicatson Numhes
95N I Go

Sort results and

b q drill down for
- Can be accessec more details
from the Navigation

# Search Results y 4
Menu Srarch Ciiteria
= Sivarch Typir
® Bygic Fegiurion sl Nam smith Search T Starts
Birth Date:
Courty Of Responsibilty,
Seach Hosulls

Search

Fiad Hame, Middio Hame | Lant Hame Gondor | Bisth Dede County Of Renpuritality | Detaiba
PAUL SMITH Made 04022000 Q)
PAUL SMITH Made (4052008 '\
PAUL SMITH Male 0501/2000 24 Green Lake )
JANE SMITH Mate 0H06/2008 3
PAUL EMITH M onmn g x
L «Provious ]
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The next pages we are going to show you are the Search pages of PPS. Generally
speaking, the search for a child will probably be the first step when you are adding
or updating a child in PPS. The reasoning behind this is that a user should search
and make sure the child is NOT in the system, before going in and adding them.
Looking at the slide, you can see that Search is easily accessible from the
Navigation Menu and that you can search by different forms of criteria, such as
Names and SSN. Once you have entered your search criteria, you can select the Go
button and the page will then display the results associated with your search.
Search results are sortable by click on column headers.

We will show how to use this in more depth during our live system demonstration
later in this training presentation.



Basic Registration

| Logout |

4 Navigation Menu i3 Basic Registration Cancel T
FFS Main Menu Basic Inf m
-~ EEE asic Information
 Gearch Tine:
= Basic Registration =First Name: ,7 Middle Mame: ’7 *LastName ’7
*Birth Date Wi oD feeee ;@
SEM: |— (Flease enter if known)
County Of Responsibility: ‘ v‘
Medicaid 1D:
_ vy«
Basic Registration

- Can be accessed from the Navigation Menu Next buttons
- Takes you to next in the process

« This page is used to add new individuals into PPS and check to make sure the same person
isn’t added twice. This prevents duplicate data entry and reporting issues.

Note: If you know the person is already registered in PPS — Use the Search Pages to locate
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The Basic Registration Page is used to add new individuals into PPS and check to
make sure the same person isn’t added twice. If you know the person is already
registered in PPS — Use the Search pages to locate that specific person. This page
provides a good check to prevent duplicate data entry and reporting issues.

To add a new child to PPS, you have to enter the basic demographics of the child
into the correct fields and then select the Next button to proceed. Required fields
are noted with a red asterisk, they include first name, last name, gender and DOB.
You should try to complete as many fields as possible to help to help get the best
match.

19



Individual Clearance Results

44 Mavigation Menu | & Individual Clearance List Cancel ™ | Reset
PPS Man Menu - — ——
ndividual as entere .
R Create New Individual
% Search First Mame: Maagie 5 . - .
e i Raiia - If you cannot find th_e |nd|y|dual in the
& Famdy Cars Support Last Name simpson matches returned, this option allows you to
“ Besors endar Famals create a new one in the system. Select the
» Tools 3SN: H H « ”
8 Agency Advinsvaton S T, option and click “Next”.
Individual matches found
% |ssu | Eirst Name J| middic uame | Last Name | Birth Date | Gender | ExistsinpPs |
o % MAGGIE SIMPSON 01/01/2007  Female  Yes
5 81 012-33-3339 MAGGIE M SIMPSON 01/01/2008 Fgmale Yes
5 79 102-01-5025 MAGGIE SIMPSON 01/07/1980 Female No
” i Create new individual using entered individual's basic information L

< Individual Clearance Purpose:
- Allows you to see the likelihood of your search based on percentages
- The matches range from 75% - 100% (with100% being an exact match)
- If greater than 97% you must select that child due to SSN match
“ Many Results:
- Page will appear when more than one individual meets criteria
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The system uses a process called 'clearance’ to determine if the individual already
exists, or if in fact it really is a new one. The purpose of the individual clearance
results is to show you the likelihood of your search based on percentages. The
percentages range from 75% - 100%. If your result match is 97% or higher, you will
be forced to select that child because of an SSN match. The red fields displayed in
the results section indicate fields you didn’t enter, or do not match your entered
search criteria. Lastly, the red box at the bottom of the returned results provides the

option to create a new individual in the system, using the basic information you’ve
already entered.
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Individual Clearance with a High Percentage

44 Navigation Menu | B Individual Clearance List TR
PPS Main Menu -
T Individual as entered
& Search First Name: Baby
5 @ Middle Name
& Famiy Care Suppont LastName Smith
% Repors Gender: Female
b Tods 88N 365-40-2577
& Agency Admincaon Birth Date: 01/01/2003
Individual matches found
| % Ig | First Name | Middle Name | Last Hame | Birth Date | Gender | Exists in PPS
Il @ 99 365-40-2577 BABY SMITH 01/01/2002 Female No

+“ Match Results:
- This page will display when there is an exact match (higher than 97%)

- You must use this person from the system since they match what you entered
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This is the same clearance process as the previous slide. However, in this instance
the individual has a matching percentage of higher than 97% (actually is 99%) and
as you can see, the only option you have is to select that individual. The box from
before that allowed you to create a new individual will NOT display with a
percentage greater than 97%.



Individual Summary

4 Mavigation Menu 83 Individual Summary Birth FO 3 Summary o
PP o Menu = - No Birth to 3 programs have been  |—
5 PPS Home Basic Information identified
& Search Title =
% Basic Reuishafion =First Name: [agsie & =L ast Marme W
& Farily Care Suprort
 Roports Slluis =
¥ Tooks ~Gender: [Fermate =]
B Agency Administtion *Birth Date: IT m /W

SSN: fizz e ] SSM ferification: Unverified SSN

Wedicaid ID

County Of Responsibility Iug et j
Last Updated Date 372008 Lalft Updated By King Brian
Birth to Three Progiam

County Birthto 3 Inftial IFSP Closing Date isenrolimel -
Status

Di
Date Ry

Service Provider

aaaaaa
There are no Birth to 3 programs identified.
What would you like to do?

(ol Sawes Changes to Basic Information (o] WiewiAdd Motes

« Central hub for quick status of individuals and ability to navigate to more details
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After completing Basic Registration you will be taken to the Individual Summary
page. The Individual Summary Page has all the details pertaining to a certain
child and acts as the central hub for status updates. After registering a new

person, the top section '‘Basic Information' contains what you entered on the
Basic Registration pages.

There are 3 distinct ways you can navigate to the Individual Summary Page:

From the PPS Homepage you can click on the magnifying glass under the “Most
Recently Accessed Participants” section.

This page will display after you have successfully created a new individual using
the Basic Registration Page.

Using the Search function, you can also click on the magnifying glass of a child that
is returned from your search criteria.

The Add button allows you to enter new Birth to 3 program participation for a child.
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Individual Summary with Data

- Birth to 3 Summary

it 83 Individual Summary . . I [ugeset]
Pf:M:M‘”ga’“’ Men - - Current Birth to 3 providers and Status | —
% PPS Home Bagic Information
@ Searth Title:
= Bacic Regicvaion *First Name: Middle Name: I—‘ *| ast Name: W
& Famiy Care Support
= Suffix: - -
y T ~Gender: Different Birth to 3 Pages
& Agency Administason

*Birth Date

o1 o1 Jz007

-You can navigate to any of the Birth to 3 pages
I

by selecting that option and then selecting “Go”
BE SURE TO JFIND YOUR GO BUTTON"
-Don’t use theJ “Next” button for this function

S5N.

7

Medicaid ID:

County Of Responsibility. 13 Dane

Last Updated Date: 07/28/2008 Last Updated By: Gnrrof#&audio
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This slide shows the Individual Summary Page with Birth to Three program
participation added for the child. Unlike the previous screen, the Birth to 3 Program
section is populated and shows the current Birth to 3 provider and the current status

of the child. You will also notice there is a new section displayed that has all the
different Birth to 3 pages you can select from.

You can navigate between all these pages by selecting the correct option and
clicking on the Go button. - not the NEXT Button. The next button only works

with the options at the bottom of the page. The Birth to 3 Options work when
you use the GO button.
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Birth to 3 Process Diagram
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Only after Referral
and Screening/
Evaluation Pages
are Complete

- Transitioned

« PPS allows you to add information for a child in an order similar to how that child will

< PPS will prevent data entry in certain circumstances. For example, an evaluation must
be recorded on the Evaluation Page prior to recording services on the Service

24

This diagram shows the process in which PPS will allow you to add Birth to 3

information. As mentioned earlier there are different web pages that are used to
capture Birth to 3 information. They are the multi-colored chevrons on the slide.
The status of the child depends on what stage they are currently in based on which
pages are complete. It is expected the pages will be completed in the order of the
chevrons. PPS will prevent data entry in certain circumstances. For example, an
evaluation must be recorded on the Evaluation Page prior to recording services on

the Service Planning Page.
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Child Referral Page
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Important information

in order to track and
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The Child Referral Page is the first step in getting the child into the Birth to 3

Program. This page displays all the demographics pertaining to that specific child

and family. It also shows the referral information which includes the source and the
county provider. All this information is very important because it allows the Birth to
3 program to track and monitor the child. We will show you this page in more detail

when we do the demonstrations.




Screening / Evaluation Page
Caent * ﬂPSﬂlm"P
141 Navigaton Menu ¥ Screening / Evaluation Canicel I sty
FPS Mo Mens
,:;Elﬂ Expectac Scresning Date T T ,I a Actual Screaning Date ,T,',_ 1[eoos &
© s Rt Recommend Evaluation? Yes = Rescreen? No -
n:ﬂy S Syt Delete r
o |
B sy i s
Lxpected Screent ng Dt Actual Screent ing Date ?eoomme;m RescreenT Deleted

Allows Will tak

i Il take you
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Next is the Screening / Evaluation Page. This page allows you to enter Screening records, Evaluation
records, and up to three client characteristics. 1f a user enters an Evaluation record that indicates the
child was found “Eligible”, the Service Planning page will be updateable to you. Also on a side note,
by clicking the Return button on the bottom right of the page you can go back to that child’s
Individual Summary. The return button exists on all the Birth to Three pages.

Of importance to note on this page:

-Currently the “expected screening date” is disabled. This may be a function available in the future.
-You should enter two evaluation sources. When you choose an evaluation “type” you will select the
discipline/professional who participated in that aspect of the evaluation. You will need to complete
this segment by entering two separate evaluations, which could be on the same or different days, but
will be entered separately. Do not forget to respond to “found eligible” for birth to 3 services (this
does NOT mean for a specific therapy).

-If the child is referred to Birth to 3 for the purpose of an evaluation, the “Referral or Decision to
Evaluate” date must match the Initial Contact Date from the previous page.

-1f the child is referred to Birth to 3 for the purpose of a screening, the date the child is screened and
the “Recommended Evaluation” box is checked should match the date you enter for “Referral or
Decision to Evaluate” date.
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Screening / Evaluation Page (Continued)

+» Once all
information is
provided, click

————— |
i = e s samnngOse. [ for [ @ the Add button.
Asslipt? e Resceen? Mo -
r / This will populate

and be displayed
Batusion? : as a new record
for that individual
in the list

Expected Screening Date: Wi oD vy @ Actual Screening Date MM §DD iy @

Recommend Evaluation? Rescreen?

Delete: r

Reset | [ Add |
Expected Screening Date | Actual Screening Date ['Recommeny d ['Rescreen? | Deleted
Evaluation? | | ‘
08/02/2008 08/07/2008 YES NO @ @

Note: Do this for both the Screenings and Evaluations sections.
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The Screening / Evaluation Page uses a feature we call a 'dynamic list'. This feature
allows multiple records to be entered and show on the same page by 'adding' them
dynamically to a list that is embedded in the page. Here we are zooming in and
showing you how to add a screening record for an individual to a dynamic list.

For this list, you need to fill out the date fields (and you have the option of clicking
on the little calendar next to them to pull up a calendar view). Then you have to
choose either “Yes” or “No” from the 2 drop downs (Recommend Evaluation? And
Rescreen?). Once you have provided all the necessary information, click on the Add
button. This will then populate and be displayed as a new record for that individual,
as you can see from the bottom screenshot following the red arrow.

There are now 2 icons on the right side of the newly added record. — The first is a
pencil that gives you the option of going back and editing some of the data if you

select it. The other one is a garbage can which will delete that entire record if
selected.
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IFSP and Service Planning Page
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After the Child Referral Page and Screening and Evaluation Page, you can access

the Service Planning page. The top half of the Service Planning page is shown on
the slide.

You will notice there is an “Initial IFSP Date” section. You can enter the date of the
initial IFSP. Also, you WILL be required to enter a reason for a late IFSP if the
IFSP start date is more than 45 days from the referral date. Under the “Baseline
Assessment Information” section, you can choose from a list of assessments by
selecting that specific drop down. If you select the “Sources of Information” link
you will open a new section that will allow you to choose different options that are
associated with different skill sets, as shown on the next slides. (This tab is

collapsed by default, so you must click on it to open it,) This is displayed on the
next slide.



IFSP and Service Planning Page (Continued)

¥ Sources of Information
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Obsenvation Zoom-In
Assessment, Evaluation and Programming System (AEPS)
[~ Batielle Developmental Inventory, Second Edition (BDI-2)

Brigance Inventery of Early Development ||
Carolina Developmental Profile

I~ Creative Curriculum for Developmental Continuum
S W B Sl @Eany Learning Accomplishment Profile (E- LAP)
‘Hawaii Early learning Profile (HELP)
[~ HighiScope Child Cbservation Record (COR) for Infants and Toddlers

| & il Ao b I akyan Maximum Selections Allowed: 15
r Socio-Emotional Skills [~ Parentintendew
[ [~ Obsemvation
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This zoom-in of the “Sources of Information” tab shows you how you can toggle
between skills and check different options to be associated with each one. First you
click on the skill set, and then any of the assessment instruments listed can be
selected for any of the three skill sets, or you can select “other” and fill in an
alternate assessment tool not on this list.



IFSP and Service Planning Page (Continued)

Baseline Assessment Information

Assessment
=Positive Socio-emotional Skills Ranking 4-Some but not much age appropriate functioning -
*Acquiring and Using Knowledge and Skills Ranking:  2-Some immediate foundational skills occasionally present >
*Taking Appropriate Actions to Meet Needs Ranking 5-Some times functioning as expected: like slightly younger child -

¥ Sources of Information Maximum 5 elections Allowed: 15

You have selected the following value:

Socio-Emotional SKills

- Observation

- Brigance Inventory of Early Development Il
- Early Learning Accomplishment Profile (E- LAP) Click on the “Sources of
Knowledge and Skills e o B .
- Assessment, Evaluation and Programming System (AEPS) Informatlon tab to dlsplay a “St
- The Work Sampling System, (preschool 3 and 4, 2004) view of all your choices

- Preschool Language Scales

- Mullen Scale of Early Learning

Appropriate Actions

- Observation

- Battelle Developmental Inventory, Second Edition (BDI-2)
- HightScope Preschoal Child Observation Record (COR)
- The Work Sampling System, (preschool 3 and 4, 2004)

0

< Once you have finished checking all your options, click on the “Sources of
Information” header to collapse and hide the skill set boxes
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Once you have finished checking all your options, click on the “Sources of
Information” tab to collapse and hide the skill set boxes. This will then display a list
view of all the instruments you selected.

This is shown on the slide.



IFSP & Service Planning Page (Continued)
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Wisconsin DHS/DPI 31

The next sections of the Service Planning page are the “Services” and “Additional
Assessments.” The “Services” section allows you to enter IFSP dates, Service Types, and
Service Dates.

When you include a service on any IFSP, not only should you enter it on this page, but it is
essential to return to this page to enter the service start date once it has begun. If the team
has decided that “a particular service would appropriately begin on a date beyond the 30-day
timeline”, this reason should be selected at the time the service is entered.

You will also notice there is a Reset button next to the Add button on the lower right
corner. By selecting the Reset button, you will clear all the data in the fields above and
reset them back to empty. This is a useful tool in case you have made a mistake and realize
you are entering the wrong information. Now, instead of going in and deleting each field
one by one, you can simply just select the Reset button.

You will also notice there is an Add button, which does the same as we have previously
discussed - adding the information entered to a dynamic list. It will take all the data you
provided and add a new record for that individual. For any one IFSP, you may need to add
several services. You may also add an IFSP date and select “No services added”.

Of importance to note, the initial IFSP date must match the first IFSP date entered in the
services section. Also, be sure to always include Service Coordination on the initial IFSP.
The start date for service coordination can precede the initial IFSP date. Additional IFSP’s
and services can be added at any time. Your compliance on Indicator 1 will be computed by
comparing the IFSP date to the service start date.

In the next section of “Additional Assessments,” you can add any assessments done while
the child is in the program in the same way as we have just explained.
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Transition / Program Exit Page
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The Department of Health Services (DHS) Birth to 3 program has been working in
collaboration with the Department of Public Instruction (DPI) for many years to
improve the transition of young children from county Birth to 3 services to Local
Educational Agency (LEA) special education services. One of our most recent
efforts is the creation of this common data base to allow for electronic notifications
and referrals from Birth to 3 programs and to allow for monitoring of timely
transition.

Now we will move on to the Transition / Program Exit Page. It is a long page and

we will be zooming in to the different parts of this page on the next couple of slides.

At a high level, this long page has 5 main purposes to it.

1.)Send email notification to schools

2.)Document Transition steps on IFSP

3.)Capture Transition Planning Conference details
4.)Send basic email referral information to schools
5.)Program Exit reasons and outcomes.

*Note This page is accessible as long as the child referral page has been updated.
This allows you to record a child exiting the program before the age of three, as
well.
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Transition / Program Exit Page (continued)

%82 Transition / Program Exit Cancel T

LEA 7 Motification / Transition / Referral / Program Exit

LEA Information

Local Education Agency: Madison School Agency j Select yOUI’ Local Education Agency
Motification

E) Populate with |ast Motification details

Last Sent Date 08/28/2008
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Provider Ernail Address: |br\an king@bto3.com
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(eormma separated)

Service Coordinator Marme |.JDth0hnSDn

hone [55 [e56 [5858 x5

Send Notification

Transition Planning Conference [TPC)

Was a TPC Held? [fas =

Dafte LEAwas Invtes o TPC: o7 25 2008 (@)
TPC Date [o7 25 ([z008

TP Exception Reason |Family did not Provide Timely Consent Wn Flanning Conference ﬂ

Transition Planning Conference Details
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On the first section of the Transition / Program EXxit page we have the LEA
Information, where you choose your Local Education Agency that this child should
be associated from the drop down menu. This is a key step because it controls where
your notification and referrals will be directed. Next, we have the “Notification”
section in which we will go into more detail in the following slide.

Lastly, we have the “Transition Planning Conference” section that allows you to
enter the important information regarding the TPC. You will be prompted to enter a
reason the TPC was not timely, if it is held less than 90 days before the child’s third
birthday. You will also enter the date you invited the LEA, as well as the date the
TPC actually happened. It is important to remember that a TPC must include the
family, the Birth to 3 provider, and an LEA representative, at minimum.



Transition / Program Exit Page (continued)

Hotifical
late with last Notification details ‘ NOt|f|Cat|On ZOOm—In ‘
Last 3€nt Date: 0772072008

Last Notified LEA Dane Supreme

Provider Emall Addrass: ‘ge‘d exley@dwi state.wius

LEA Email Address
{comma seperated).
Senvice Coordinator Mame [

Phane T ‘ Notification Email ‘

Send Motification
[_’Jw':‘?‘:‘fr,zg - Three Child Notification - Message (Plain Text) TS EEs
P Ele Edt View Inset Formst Tooks  Actions  Help
i aReply | CERephyto Al | hForward | (4 | A ¥ (S8 X e - - A k_a;!
From: John.Doe@Birth_to_3.wi.us

To: nps@dane.k12.wi.us
Cc: John.Doe@Birth_to_3.wi.us

Subject: Birth-To-Three Child Notification (Official)

‘;U hn.smith@parkersd.nel

~This e-mail is automatically generated Please do not reply ta this e-mail =

This email is to notify you that one or more Birth-to-Three children will be coming into your school district in the next 12
months. Please access the Pragram Pariticipation Systemn (PPS) report at the link below to retrieve a list of dates of bith
and areas of needs of children that may be referred to your school district in the near future

hitps:/dev. pp PPSS hDigplay?REPORT=LEA_REPORT

Please note that this is not an official referral but is for planning purposes only. A separate email will be sent ta you upon official
referral of each child that will allow you access to additional child information include their name, parents, contact information, and service neads.
For this notification list, there is no parental follow-up required by your organization. Please wait until you receive the official referral to

contact the family.
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The “Notification” section allows you to send email notification to a school district.
Once you have entered all the information, you can select the Send Notification
button and you will generate the email on the bottom of the screen. It will be sent
out to the LEA you specified, notifying them that a Birth to 3 child will be coming
to their school district in the next 12 months. Notification and referral shall be e-
mailed to the individual specified in the MOU between the county and the LEA. It
IS requested that counties will continue to send a back-up paper notification
through December 2008 as a “double-check™ until it is clear that the system is
working smoothly. See the Notification Tool description for details on what is
sent as a part of notification (child birth date and list of potential services)
Note: you will see there is an icon at the top of the section. This button allows you
to retrieve the last notification that was sent and populate it back in the notification
fields.
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Transition / Program Exit Page (continued)
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Wisconsin DHS/DPI 35

The next section of the Transition / Program Exit Page is the “Refer to LEA” section. You will need to check
yes to “Permission to refer” . You will also need to select the areas of need that suggest the child should be
considered for referral to the school district.

You should also check yes if the family grants consent to release additional electronic records, and enter the
date. If the parent has granted consent, this will allow the LEA to access additional information electronically,
including the services a child has received and child outcome status at exit. ONLY check yes and enter a date if
there is consent granted for the “electronic” records. A new “Consent to Release Information” is available as a
part of this training, as a handout. The new consent form allows families to give consent for both the electronic
records and the paper IFSP and evaluation reports OR just the electronic records OR just the paper IFSP and
evaluation reports. Families will continue to have the decision making power on how much information is
released to the LEA. Similar to a notification, you should complete the referral information and click the
Save/Send Referral button on the bottom right once you are done entering all your information. This will then
generate an email that will be sent to the LEA you selected. The email will inform the LEA that a child has been
officially referred to their Local Education Agency. You are still responsible for forwarding additional child
paper work (such as evaluation reports and the IFSP) and consent forms to the school district separately.
Referral shall be e-mailed to the individual specified in the MOU between the county and the LEA. It is
requested that counties will continue to send a back-up paper notification and referral through December
2008 as a “‘double-check™ until it is clear that the system is working smoothly. Please note that if you
ONLY send a paper referral, you may also select referral type as “manual” rather than electronic. If you
sent a referral manually before you had access to this system, you can code that as a manual referral
when you enter that date.

There are also 2 options or buttons at the top of the section. They give you the option of either retrieving the
Notification details or the last Referral details.

Lastly, there is a checkbox field titled "Parents didn't provide timely consent or child was referred after 2 years 9
months" Be sure to check this box if a child is referred to the LEA with less than 80 days prior to the third
birthday due to parents not providing timely consent. This field transfers to the LEA informational report so that
LEAs will not be sanctioned or penalized for these types of late referrals.

Be sure to update parent contact information (address and phone number) on the child and referral
information screen when you send the electronic referral to the LEA.
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Transition / Program Exit (continued)

“Closing Reason” — It can be
noted if a child Exits Early, Transfers
to another county, completes the
program with transition

Program Exit

Were Transition  yes Date Transition o f3o [zo008
Steps Recorded Steps Recorded.
on IFSP?

Closing Date: 08 431 ;|2008 .@. Closing Reason:  Child turned 3; referred to LEA: LEA found child eligible for special education

Child Dutcome Information

Assessment

Positive Socio- 3-mmediate foundational skills present, not age appropriate; like younger chil ~ Has the child shown any new skills ves «
emational Skills or behaviors related to positive

Ranking: socio-emotional skills since the

previous rating?
Acquiring and Using  q-Does notinclude any immediate foundational skills; like much younger child ~ Has the child shown any new skills g«

Knowledge and or behaviors related to acquiring
Skills Ranking: and using knowledge and skills
since the pravious rating?
Taking Appropriate  5_.Some times functioning as expected; like slightly younger child ~ Has the child shown any new skills ves «
Actions to Meet or behaviors related to taking
Needs Ranking: appropriate actions to meet needs

since the previous rating?:

¥ Sources of Information Maximum 5elections Allowed: 15
Click above to make selections.

Program Exit and Outcomes Zoom-In Bl Return
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The final sections of the Transition / Program EXxit Page are the “Program Exit” and
the “Child’s Outcome” sections. This is also the space that requires you to
document the date transition steps are recorded on the IFSP which is required for all
children turning three. If a younger child is exiting prior to age three, it will allow
you to check “No” if transition steps were not recorded. Here is where the Closing
date is recorded as well as the reason why the child is leaving. (You can select from
different choices by clicking on the drop down.) The “Child Outcome” section also
has a few drop downs that are associated with the child’s skills and outcome
information when they left the program.
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LEA Notification Page

... * LEA Notification Purpose:

-Allows you to send
notifications for multiple
children at once

@ Ability to search by
specifying an age range,
Service Provider, LEA,
and if any previous
notifications have been
sent.

Click on the “Go” button
to see the results.

By selecting children, you can
create a list that will be included in
the notification to one specific LEA

®~t~ Select the “Send Notifications”
button once you have finalized

your list
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In addition to child-specific pages where you add information about a specific child, there is a
special tool that can be found in the Tools link in the Navigation Menu called the “LEA Notification
Page.” The main purpose of this page is to send notifications for multiple children at once. At the
top of the page is where you can enter specific information that will serve as the criteria in finding
the children associated with your search. As you can see, you can enter age ranges, service providers,
selected LEAs, and if any notifications have been previously sent. This feature works for sorting out
the children because notifications will be recorded for every child. Once you have finalized all your
search criteria, select the Go button and you will see all the returned results. If you want a complete
listing of ALL children who have had notification sent, do not select a specific LEA in the LEA field
search criteria. Another helpful attribute allows you to select a list of ALL children who have NOT
had LEA notification sent. For that listing, also leave the LEA field blank in the search criteria. You
could also select a list for a specific LEA by selecting that LEA in the LEA field.

You then have the option of sending notifications for multiple children, by checking the box next to
each child for which you would like one sent. Lastly, for the children selected you fill out the bottom
section so the proper notification is sent for all the selected children. This includes identifying to
which LEA you are asking the list of selected children to be sent. After every step on this page has
been completed, select the Send Notification button on the bottom right of the page to send it out.
At this time (October 2008), until final regulations are passed, the LEA will receive only the child’s
birth date and potential services on the list that they receive. Each individual child's record will be
automatically updated with the notification information entered on this page, so you will not have to
go in to the child’s individual page and record that information individually if you are using this tool.
For deciding how frequently to send notifications, follow program policy and procedures established
with your LEA thorough your MOU. Notification and referral shall be e-mailed to the individual
specified in the MOU between the county and the LEA. 1t is anticipated that counties will
continue to send paper notifications and referrals through December 2008 as a “‘double-check”
until it is clear that the system is working smoothly.
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Participation Notes

Client . JOHH SMITH 360

#8 Participation Notes Caneel e Users can
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« Participation Notes:

- Notes are captured at the agency level. Users will be able to see the notes added
by anyone from their agency
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Participation Notes are a feature that is accessible by selecting the 'view/edit' notes
feature at the bottom of the Individual Summary page. The participation notes are
very useful because you will be able to enter specific notes about a child. They are
captured at the agency level also so users are able to see the notes added by anyone
from their agency.



Birth to 3 Reports

Reports help in gathering information that meets state and federal
reporting rules. (Indicators 1,2,3 and 5,6,7,8)

Reports help agencies manage and track children

444 Navigation Menu 38 Program Participation System Reports List
; _____________________________]
PPS Main Menu ;I
% PPS Home PPS Reports
D Birth to 3-Enrolled Children List Report
% Basic Resistration
& Famiy Care Support Birth to 3-Timely IF SP/indicator 7 R
= Reports
b Tools Birth to 3-Timely Servicedndicator 1 Report
& Agency Adrini
Birth to 3-Transitionfndicator & Report leferent Blrth tO 3 RepOrtS
Reports

- can be accessed from the
Navigation Menu
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There are four reports available for counties to monitor their own compliance with
Indicators 1, 2,5, 6, 7 & 8.

Reports are accessible by selecting the Reports link in the left Navigation Menu in
PPS.

Report # 1, “Birth to 3 Enrolled Children” provides a list of currently enrolled
children, including their DOB, location of services, initial IFSP date, exit date, etc.
This is sorted by DOB to enable you to count numbers of children under age one for
Child Count, as well as your total number of children.

Report # 2 “Timely IFSP/Indicator 7”” monitors compliance on meeting the 45 day
timeline.

Report # 3 “Timely Service/Indicator 1” monitors compliance with providing
services within 30 days after the IFSP is written.

Report # 4 “Transition/Indicator 8” allows you to track progress on Indicator 8
requirements, and also plan for Indicator 8 requirements to consider for children
two years of age and older. This is sorted alphabetically.
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Birth to 3 Reports (Continued)

444 Navigation Menu 333 Birth to 3 Enrolled Children List Report

PPS Main Menu
& PPS Home
% Search
% Basic Registafion
& Farity Care Support * Period Start Date
% Reports.
b Toals
& pyency Adminisiration

Birth ta 3 Enrolled Children List Reports Criteria
* County: 13 Dane =

Dane Bto3 Pravider 2
05 fo1 [2000 @ * Period End Date 08 20 ;[2008) @

~. /

‘ Provide a specific date range ‘

Service Provider.

Specify which agency you
want to view

« Each report starts with a Criteria Page (as shown above)

% You will only be able to see information on children associated with your
agency

% Requested reports will show in PDF format (next slide)
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Once you have selected the report you would like to see, you will be routed to a
criteria page that you must complete in order to view that report. Two things to note
are that you will only be able to see information on children associated with your
own agency. AND requested reports will show in PDF format which means you
will only be able to view them and NOT be able to change them.



Birth to 3 Enrolled Children List Report

D
-

Program Participation Report €= £, o1t Name

Print Button- Birth to 3 Enrolled Children List 02
gives you the

option of printing Erom. DSI01/2008  To. DA/A0/2008
out the report Counly. 13 Dane
Service Provider: Dane Gto3 Provider

13 Dane
Dane Bto3 Provider

Specific Report
Information

Imitial IFSP Drate Child DOB

Shild Mame Primary Location Closing Date

Walker, Carla D Fam, Child Cange 02-10-2008 01-01-2005

08-28-2008

Hames, Angela 01-01-2008

Fam. Child Care 01-10-2006 0F-18-2006

=

(Completefow, Test 1-01-2008

Evert, Chris 11.02.2006 07-23-2008 01-01-2008

Natural Environment, 07-12-20008

Linda, Hazel 07-15-2008

01-01-2006

Not Matural Environment, 02-10-2006 08-10-2008
Other

Lora, Fiesta

-

1-01-2006
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Report # 1, “Birth to 3 Enrolled Children” provides a list of currently enrolled
children, including their DOB, location of services, initial IFSP date, and exit date.
You can choose to capture the list of children on one day (such as October 1) or you
can put in a range of dates (for a quarter or for the whole year) to obtain a list of all
children who received services during that interim. It will allow you to count up the
number of children under the age of one as well as the total enrolled and see where
they are receiving services to monitor your progress on Indicators 2, 5 & 6.



Timely IFSP/Indicator 7 Report

5 0 o ool -

B Program Participation Report
ik Timely IFSP/Indicator 7 08/28/2008

L2J From: 07/01/2008 To: 09/01/2008
County 13 Dane Specific Report
Service Provider. ALL Information

Less than 46 Beween 46 and More than 60 Total Compliant

Service Provider Total IFSP days 60 days days Compliant Percentage
Dane Bto3 Provider 17 16 1 0 17 100.00
Dane Bto3 Sub 2 2 0 1} 2 100.00
County Totals 19 18 1 0 19 100.00
i
S
=
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Report #2 “Timely IFSP/Indicator 7 monitors compliance on meeting the 45 day
timeline for the interim you stipulate: you could request your compliance ratio for a
quarter, or for the whole year, or even on a weekly basis. The report has already
factored in the reason codes you have entered for any tardy IFSP.

42



Timely Setvice/Indicator 1 Report

B Program Participation Report
il Timely Service/Indicator 1 WEe
(2]

From: 01/01/2008 To: 01/01/2009

County: 13 Dane
Service Provider: ALL

13 Dane
Service Provider Total Enrolled  Late Service Start(>30 days) Total Compliant  Percent Compliant
Dane Bto3 Provider 44 0 44 100.00
Dane Bto3 Sub 11 0 11 100.00
County Total: 55 0 55 100.00
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Report # 3 “Timely Service/Indicator 1” monitors compliance with providing
services within 30 days after the IFSP is written the interim you stipulate: you
could request your compliance ratio for a quarter, or for the whole year, or even on
a weekly basis. The report has already factored in the reason codes you have
entered for any service delay.



Transition/Indicator 8 Report

Program Participation Report
Transition/Indicator 8 Report 08/28/2008

County: 13 Dane
Service Provider: Dane Bio3 Provider

Date of Sirth LEA Transifon  TPC Date  TPC Exception Reason Program
Hotification  Steps Clasing Date
Date Recorded Dt

Program Closing Reason

01-01-2008 08-22-2008

05-05-2009 D08-D4-2008

03-01-2008
01-01-2006 ©02-14-2008 D05-D9-2008 05-10-2008 Family chose to discontinue services
01-01-2008
01-01-2008 D@-14-2005 10-30-2005 Family was not available for the schaduled
Transition Planning Conference
05-12-2006 ©07-30-2005 01-12-2009
05-05-2008 0@-15-2008 032-05-2009

8
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Report # 4 “Transition/Indicator 8” serves two main functions:

To run a report for all children who will be turning 3 in a FFY and note your
compliance on completing transition activities appropriately (Indicator 8), enter the
first date of that FFY (07/01/2007 or appropriate year). This will allow you to see
which transition activities were completed, and which ones were not done.

To assist in monitoring your upcoming activities for children age two or older (but
not yet 3) as of” today’s” date to plan ahead for notification, transition steps on the
IFSP, and the TPC, enter today’s date to obtain a list of children.



LEA Information Page

sk 1. LEA Transition
= 2. Child and Parent Information
3. Birth to 3 Referral Information

T . —— % 3 Sections of LEA Information Page:

Allows schools to
record their eligibility
- - — T and |EP details.

Schools are given limited
access to some Birth to 3
service data for their planning
purposes (if consent has been
given by family)
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School Districts have a page that is not accessible by Birth to 3 Providers. The LEA
Page is where school districts are able to record information about children that are
officially referred to them, including eligibility, IEPs, and other items. This is to
facilitate early childhood transition and data sharing between schools and Birth to 3

where is appropriate.

A limited amount of data entered by Birth to 3 users will display on the LEAs page

and this is shown in more detail on the next slide.



Bto3 Referral Zoom-In

Birth to 3 Referral Information (it e Ol

~ Bto3 Refenal Information

Stated below are the reasons the child is believed to have a disability

» Communication
e Leaming

* Motor

» Hearing

Comments Services Received
-All information regarding the special services
that child received

———

Comments

Date LEA was invited to TPC
06282008

— -
- Patent did not provide timely consent of

YES

was 1eferred to Bith to 3 after age 2 years, 9 months

Services Received
— S ViCE Type Provider Primary Location Service Start Date Service End Date

Assistive Technalogy B3 Service Provider Other settings designed for 08252008
typically developing children

Child Qutcome Information

Positive Socio-emotional Skills Ranking: Jdmmediate foundational skills present; not age appropriate; like
younger child

Acquiring and Using Knowledge and Skills Ranking: 2-Some il i i! skills i ity present

Taking appropriate actions to meet needs Ranking: 1-Does not include any immediate foundational skills: like much

younger chitd
_]
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The LEA will have read-only access to electronic referral information from the
Transition/Program Exit Page, as well as services the child received during the
child’s stay in the Birth to 3 program and outcome information.

Note: LEA’s information access is only given if the parents have given there
consent as noted on the Transition/Program EXit Page by the Birth to 3 Program.

If the parent grants permission to refer, the LEA will be able to see the child’s name
and date of birth, parent contact information, initial IFSP date, the exit date and
closing reason, and the reason you believe the child is believed to have a disability
(the areas of need you selected on the referral page). It will also inform the LEA of
the date the LEA was invited to the TPC, and whether or not the parent did not grant
timely consent, or the child was referred to Birth to 3 after 2 years 9 months of age.
If the parent also grants consent to release records, the LEA will also be able to see
the services the child has received, and the child outcome exit status. Please use the
new “Consent to Release Information” that will be a handout as a part of this
training. Please note, also, if a parent grants consent to release records you will
need to follow-up with the electronic referral by sending the LEA a copy of the
consent, the IFSP, and the evaluation reports as well as any additional information
the family may identify.



Going Forward

o Birth to 3 User Checklist:
< Create a WAMS ID for yourself at using the WAMS link on the Human
Service Gateway Page or at:
- https://on.wisconsin.gov/WAMS/homeaccounts
Send the WAMS ID to your Security Coordinator to be set up.

< Once agency administrator has given you access, practice using PPS in
the Training region accessible via the PPS-Training Region link on the
Human Service Gateway Page or at https://trn.pps.wisconsin.gov/pps

+ Use your WAMS ID to log into PPS and access the Birth to 3 Module
- Do not enter real children’s data in the training region — make it up!

RS
*

%!

% To use the ‘Live’ PPS system go to PPS Production link on the Human
Service Gateway Page at https://pps.wisconsin.gov/

< The go live for PPS is 11/03/2008
0 Access this presentation and related handouts:
m http://dhs.wisconsin.gov/bdds/birthto3/ta/index.htm

o For questions, e-mail:
m  DHSDLTCBto3Group@wisconsin.gov

Wisconsin DHS/DPI 47

On a final note, we would like to recap some key actions for going forward.....

(Read the Going Forward slide)

Lastly, on behalf of DHS and DPI, we are delighted to be able to provide you with a
user-friendly and useful tool for monitoring your progress towards compliance with

Federal Indicators, and as a guide in data-driven decision making. Thanks for your

participation in this training.



Birth to 3 Scenarios

< Adding a child into PPS (referral)

« Searching for a child in PPS (add evaluation)
< Updating child’s Service Plan

» Notification / Referral to LEA

< Accessing and using Reports

< Validations
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