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Hello everyone.

Hello, my name is Brian King and | am a system expert that will providing
information on how to be Security Coordinator for the Program Participation
System (otherwise know as PPS)."

In collaboration with DHS and DPI, we would like to welcome you to Security
Coordinator training.. This training is specifically for B — 3 providers and Local
Education Agency staff that have been designated to be security coordinators for
their respective organizations.



Overview

Background

Roles and Responsibilities
< State

<+ Security Coordinators

Wisconsin’s Web Access Management System (WAMS)
< Creating a user ID and password

Wisconsin Integrated Security Application (WISA)
< Setting up access to PPS for user IDs

Training on the WISA web pages
Demonstrations

Going Forward

We would like to begin by giving you a brief overview of what we plan on
discussing in this training.

First, we explain the roles and responsibilities of being a security coordinator. Next,
we will go through what a WAMS ID is and what steps you need to follow in order
to create one and access the new system.

he next big point will be how to use the Wisconsin Integrated Security Application
(known as WISA) to administer access to the PPS system. Once we have showed
you all the pages and how to navigate around PPS, we will move into a few real-life
demonstrations of WISA and common scenarios you will be asked to complete.
This will give you a better understanding of how the pages work together and the
common things you will see. Lastly, we will wrap up with some going forward
items, as well as some additional resources that might come in handy.



Program Participation System (PPS) Background

o DHS and DPI are collaborating in developing the Birth to 3 module of
Program Participation System (PPS) for November 2008. The
purpose is six fold:

1.

Reduce the effort involved in collecting reliable and timely information that meets
state and federal reporting rules. Particularly:

o DHS - Indicator 1,2,3 and 5,6,7,8
o DPI —Indicator 12

Provide a web-based system that is easy to use that can be integrated with your
current work flow, yet is effective system for the Birth to 3 Program

Utilize information collected to seek enhanced funding in the future for the Birth to
3 program

Provide a tool for Birth to 3 providers to improve tracking of their children and
provide information to the County and State.

Provide a tool for Birth to 3 and LEASs to track referrals and streamline transitions

Provide a tool for LEAs to report timely Individual Education Plan to the
Department of Public Instruction. (Indicator 12)
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Reduce the effort involved in collecting reliable and timely information that meets state and federal

DHS and DPI are collaborating in developing the Birth to 3 module of Program Participation System (PPS) for
November 2008. The purpose is six fold:

reporting rules. Particularly:

Provide a web-based system that is easy to use that can be integrated with your current work flow, yet

DHS - Indicator 1,2,3 and 5,6,7,8
DPI - Indicator 12

is effective system for the Birth to 3 Program

Utilize information collected to seek enhanced funding in the future for the Birth to 3 program

Provide a tool for Birth to 3 providers to improve tracking of their children and provide information to

the County and State.
Provide a tool for Birth to 3 and LEAs to track referrals and streamline transitions

Provide a tool for LEAs to report timely Individual Education Plan to the Department of Public
Instruction. (Indicator 12)




Birth to 3 & Early Childhood Transition Module

PPS is being updated with 10 new, user-friendly web pages that provide functionality that can be
integrated into the daily tracking of Birth to 3 children and allow Local Education Agencies the

potential to connect to pre-school transitioning. -~
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PPS consists of web pages that will allow members of your organization to go
through the process outlined on the slide. You will be responsible for assigning
profiles to individuals in your agencies to use the different features highlighted on
this slide. We will not be over the detailed functionality of PPS' Birth to 3 Module
during this training



Wisconsin Human Services Gateway Page
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+» Human Services Gateway — Main page that houses all our systems (i.e.
PPS, WAMS, and WISA) that will be used by security officers and PPS users

< Accessible at http://pps.wisconsin.gov/
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This is the “Wisconsin Human Services Gateway Page." For Birth To 3 provides,
this will serve as your “home” when it comes to accessing WISA, WAMS, and PPS.
You can see that we have highlighted the key links you need to be concerned with.
The 2 left-side red boxes are the links to PPS Production and Training regions. The
2 right-side links are particular for use by Security Coordinators. WAMS will be
used by you and people in your agency to create WAMS IDs that will give you
access to PPS. The WISA link will be used to let you log into WISA to assign
profiles to WAMS IDs. This Human Services Gateway page is accessible at
http://pps.wisconsin.gov/. Please note, to use the systems we will be reviewing
today, you should utilize Microsoft Internet Explorer 6.0 or higher. Using other
browsers could cause unexpected behavior from the systems
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» This page will be available at http://www.dpi.wi.gov/sped/spp-tran-presch.html
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For the security coordinators from our Local Education Agencies, this page will be
your home when it comes to accessing PPS and related systems. Similar to the
Human Services Gateway Page, links have been added to this page related to PPS.
The 2 left-side links are links to PPS Production and Training regions. The 2 right-
side links are particular for use by Security Coordinators. These 4 links will take
you to the same places as discussed on the previous slide. This LEA Gateway page
will be accessible from http://www.dpi.wi.gov/sped/spp-tran-presch.html




Roles & Responsibilities
o Each LEA and Birth to 3 program will have a designated Security Coordinator. This
person will be authorized to grant access to people in their organization to PPS
m LEAs - Director of Special Education and/or their designee
m  Birth to 3 Programs — County Birth to 3 Coordinator and/or their designee
o Role of the Security Coordinators
» Setup their own WAMS ID

Inform appropriate organization members to create a WAMS ID to gain
access to PPS

> Grant members access to PPS

< Add and update members with access to PPS using the WISA system (in training
and ‘live’ regions)

» Develop understanding of PPS system

Role of the State of Wisconsin DHS and DPI Personnel

+ Setup all organizations in the PPS system
Inform Security Coordinators to create a WAMS ID

» Assign Security Coordinators to their corresponding agencies in PPS

» Set up appropriate security profiles in WISA to grant access to both WISA and PPS
for Security Coordinators (in training and ‘live’ regions)

Monitor current status of all Security Coordinators statewide
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We will now briefly review the roles and responsibilities of Security Coordinators

and their main state contacts.

Each LEA and Birth to 3 program will have a designated Security Coordinator. This person will be authorized to grant access
to people in their organization to PPS

LEAs — Director of Special Education and/or their designee
Birth to 3 Programs — County Birth to 3 Coordinator and/or their designee
Role of the Security Coordinators
Setup their own WAMS ID
Inform appropriate organization members to create a WAMS ID to gain access to PPS
Grant members access to PPS
Add and update members with access to PPS using the WISA system (in training and ‘live’ regions)
Develop understanding of PPS system
Role of the State of Wisconsin DHS and DPI Personnel
Setup all organizations in the PPS system
Inform Security Coordinators to create a WAMS ID
Assign Security Coordinators to their corresponding agencies in PPS
Set up appropriate security profiles in WISA to grant access to both WISA and PPS for Security Coordinators (in
training and ‘live’ regions)
Monitor current status of all Security Coordinators statewide




Security Process Overview

(=== —(s)

Members (and Member send Security In WISA The user is
you) in your their WAMS Coordinator Training able to login
organization IDs to their logs into WISA Region into either PPS

setup a WAMS Security — Training Security Training and

ID and Coordinator Region Coordinator practice using
password (you) assigns PPS PPS
access profile
to WAMS ID
o
Organization member
Security In WISA the Live The member is responsibility
Coordinator Region, Security able to start login
logs into WISA Coordinator into either PPS
— ‘Live’ Region assigns PPS with their WAMS Security Coordinator
access profile to ID and start I:] responsibility
WAMS ID with adding updating
11/1/2008 start children’s
date information
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The overall process you will be following for security administration is highlighted
by the 8 steps on this slide. We will be showing you the web pages and systems you
will need to use to accomplish these 8 steps.  The steps on this slide are divided
into responsibilities of your organization's members (the yellow boxes) and
responsibilities of security coordinators (that means you) as highlighted with blue
box.

1- Agency Members (and you) in your organization setup a WAMS ID and
password

2-Member send their WAMS IDs to their Security Coordinator (you)
3-Security Coordinator logs into WISA — Training Region

4-In WISA Training Region, Security Coordinator assigns PPS access profile to
WAMS ID

5-The user is able to login into either PPS Training and practice using PPS
6-Security Coordinator logs into WISA - ‘Live’ Region

7- In WISA Production Region, Security Coordinator assigns PPS access profile to
WAMS ID with 11/1/2008 start date

8-The member is able to start login into either PPS with their WAMS ID and start
adding updating children’s information




WAMS Backeround

<+ Wisconsin’s Web Access Management System allows authorized
individuals to access State internet applications using one ID and
password.

< You MUST have a WAMS ID to use PPS. You must provide a valid,
unique e-mail address to self-register for a WAMS account.

% Registration for a WAMS ID is easy and quick (about 3 minutes), and
free.

< You may already have a WAMS account if you use other state systems.

< Security Coordinators must submit their own WAMS IDs to the State
before they can administer security.

<+ WAMS IDs of your organization’s members need to be submitted to
local Security Coordinators (that you) so they can setup access to PPS.

< The same WAMS ID will give you access to the Training region and the
‘Live’ Production PPS region.

Note: WAMS ID registration is a one-time process
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We are now going to give you brief background about what WAMS is and what
WISA is. First WAMS.

Wisconsin’s Web Access Management System allows authorized individuals to access State internet

applications using one 1D and password.

You MUST have a WAMS ID to use PPS. You must provide a valid, unique e-mail address to self-

register for a WAMS account.

Registration for a WAMS ID is easy and quick (about 3 minutes), and free.

You may already have a WAMS account if you use other state systems.

Security Coordinators must submit their own WAMS IDs to the State before they can administer

security.

WAMS IDs of your organization’s members need to be submitted to local Security Coordinators (that

you) so they can setup access to PPS.

The same WAMS ID will give you access to the Training region and the ‘Live’ Production PPS

region.



WISA Backeround

<

» Wisconsin's Integrated Security Application (WISA) allows authorized
users the ability to control users’ access to State web systems through the
use of assigning a profile to a WAMS ID.

B3

- A profile is a record associated with a user of the system that defines what
pages a user can use in a system.

B3

» Each user's WAMS ID must have a WISA Profile attached to it by a
Security Coordinator before they can use PPS.

<

> WISA is the backbone security tool for PPS.

3

> WISA will ONLY be used by the State and designated Security
Coordinators to set up PPS users.

«

3

> WISA access can only be granted AFTER agency administrators have
created a valid WAMS ID and submitted to the State for setup.

«
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Wisconsin’s Integrated Security Application (WISA) allows authorized users the ability to control
users’ access to State web systems through the use of assigning a profile to a WAMS ID.

A profile is a record associated with a user of the system that defines what pages a user can use in a
system.

Each user’s WAMS ID must have a WISA Profile attached to it by a Security Coordinator before they
can use PPS.

WISA is the backbone security tool for PPS.

WISA will ONLY be used by the State and designated Security Coordinators to set up PPS users.

WISA access can only be granted AFTER agency administrators have created a valid WAMS ID and
submitted to the State for setup.



Getting 2 WAMS 1D

@— (= GO——(s)

Members (and Member send Security In WISA The user is
you) in your their WAMS Coordinator Training able to login
organization IDs to their logs into WISA Region into either PPS

setup a WAMS Security — Training Security Training and

ID and Coordinator Region Coordinator practice using
password (you) assigns PPS PPS
access profile
to WAMS ID
(o —
Organization member
Security In WISA The user is able responsibility
Coordinator Production to start login into
logs into WISA Region, Security either PPS with
— ‘Live’ Region Coordinator their WAMS ID Security Coordinator
assigns PPS and start adding |:| responsibility
access profile to updating
WAMS ID with children’s
11/1/2008 start information I:l Highlighted step
date
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Now that we have reviewed the purpose of WAMS and WISA, we'll now walk
through the web pages involved in our 8 step process. Step 1 is for you and your
staff to create a WAMS IDs as highlighted on the slide in green.



Creating a WAMS ID and Password
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We’ll start from the Human Services Gateway page that Birth to 3 users will be
using where you would click on the WAMS link (highlighted with the red box on
the slide) to begin the WAMS ID process. The whole WAMS process is very easy
and only takes about 3 minutes to complete. This step only needs to be completed
once for anyone who wants to use PPS system

12
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This slide highlights the same link that a LEA user would use to access WAMS
from their website. It will take the LEA user to the same place as clicking the link
we showed you on the previous slide.



WAMS Application Process
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Click the WAMS link on either Human Services or LEA Page will bring you to the
WAMS information page where you would click on the Self-Registration link. This
will take you to an "Overview" Page where you'll need to agree to the terms and
conditions of using WAMS by selecting the Accept button at the bottom of the
Overview page. (As a side note, there is an Account Recovery option at the bottom
that allows users to recover WAMS IDs and passwords that may have been
forgotten).

14



Self-Registration

: ++ You will then be prompted to fill
) out a Self Registration Form to
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After selecting the Accept button, you will be prompted to fill out a form in order
to create your WAMS account. Pieces of this form are shown on the slide. Under
the account information tab, be sure to read all the requirements for acceptable User
IDs and passwords. Once you have submitted the form, a confirmation email will
be sent out to the email address that you provided. Although the application portion
of your WAMS account has been completed, you are NOT done yet. You will need

to retrieve a confirmation email sent to your email account within 3 days and
confirm the account creation process.

15



Go to WAMS Email

Date: Tue, 20 Jul 2008 18:21:00 -0500 (COT) o7 2100 PM EDT)
" )

_| Follow this link to complete the

WAMS application process

% After you click on this link, you will be routed to a login screen and
be prompted to enter your new WAMS ID and password to finish
the WAMS registration process

«» Members should send their WAMS ID to you after they have
completed this step
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This slide shows what the confirmation email looks like that will be sent to your
email account. Once you have gone to your Inbox and opened the confirmation
email, click on the highlighted link to complete the process. You will then be taken
to a login page, where you will enter your newly created WAMS ID and password.
Finally, a confirmation page will appear that says you have successfully completed
your WAMS ID registration process. Last but not least, do NOT forget to send your
WAMS ID to your local Security Coordinator so that he/she can grant you access to
the PPS system.



Accessing WISA
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11/1/2008 start information I:l Highlighted step
date
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Step 2 in our process is pretty simple. Once an organization member has signed up
for a WAMS ID, they should provide it to the Security Coordinator in their agency
who will proceed to setup access. Please note, security coordinators will be
providing their WAMS ID to their state contact so they can be designated as a
security coordinator and perform the remaining steps we will be reviewing.

Step 3 is for the security coordinator to log into the Training Region of WISA with
their own WAMS ID so that they can setup access to PPS for a organization
members WAMS ID.



Accessing WISA
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% WISA is used to add or change access to PPS for a WAMS ID.

« This WISA link will take you to the ‘Live’ PPS.

% To setup users in the PPS — Training region you will need to type the
following URL into your browser: https://irn.cares.wisconsin.gov/wisa/
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WISA is used to add or change access to PPS for a WAMS ID. To access WISA
you would go to the Human Service Gateway and click on the highlighted link.
Note: The link shown takes you to the 'Live’ WISA system that you would use for
future Step #7. For the step we're on, Step #4, you need to access the WISA
Training region via a different web address. You should use the red web address
shown on the slide to complete Step #4.
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This slide highlights the same link that a LEA user would use to access WAMS
from their website. The link shown takes you to the 'Live’ WISA system also that
you would use for future Step #7. For the step we're on, Step #4, you need to access
the WISA Training region via web address from the previous slide.



Login to WISA
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in 3 mannar cansistant with State and Federsl lans. By using this Systam you exprassly cansen: click the ‘Login

to sll such suditing, inspaction and disclosurs, Only softwars sppraved, scanned for virus, and

User ID

licenzed for State of Wisconsin use will be permitted on this network. Any illegal or unauthorized H

s e e et AW e nn ST B bl an s Syt bs Byl S e aFoa e B ey oY ey e button to gain

subject to civil or criminal prosecution under state and federal laws, and may also result in S

disciplinary action where appropriate. access to Wl A
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After entering the WISA Training Region web address you will be brought to a
WAMS login page shown on this slide. Enter your WAMS ID into the User ID field
and then enter your password. Once you have completed both fields, select the
Login button to enter WISA.



WISA Homepage

+ Logged in User <« Profile Name < Logout Button <« Navigation Menu

g Logout

833 SA Application Home Page

‘Welcome to WISA—Wisconsin's Integrated Security Application

An authorized user can control 3 user's access to an application through the use of Profiles, Profile Functions, and Privileges of that
application.

A Privilege is defined as the most granular level of an access that could be provided to a user. A Privilege is 3 combination of Resources and
Aftribute Restictions on a resource. Privileges (Resource and Attribute Restrictions) are attached to a Profile Function

Pl’i mary methOd A Profile Function is 3 logical grouping of privileges and is attached to a Profile
to na\“gate AProfile is a record associated with a user of the system. A Profile defines a user's access limits to an application. A Profile is atachedtoaa
W|SA WANMS Account.
Following are the three major administrative components under each application:
CIK:k on the User Administration
‘PPS User Use the User Administration to add a new User, update information for an existing User, or perform other administrative functions on a User
.. . B under an application
Administration
A Profile Administration
Lmk to setu p u p Use the Profile Administration to add a new Profile for an application, update existing Profiles, disable an existing Profile for an application, or
users’ access to assign Profile Functions to a Profile in an application.

PPS Profile Function Administration
Use the Profile Function Administration to add a new Profile Function for an application, update an existing Profile Function for an application,
‘| or assign Resource and Resource Aftribute Restrictions to a Profile Function in an application.

Note: Some applications may only have 1 or 2 ofthe above administrative components.
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The WISA home page that appears after you enter your login credentials is now
shown on your screen. Some key features to note include 1) the right side
navigation menu, this will be your prime method for getting to pages in the system,
2) the user name and profile of the logged in users, and 3) the log out button. These
features appear on all pages in WISA.



Updating a User in WISA

(== CO—@—(s)

Members in Member send Security In WISA The user is
your their WAMS Coordinator Training able to login
organization IDs to their logs into WISA Region into either PPS
setup a WAMS Security — Training Security Training and
ID and Coordinator Region Coordinator practice using
password (you) assigns PPS PPS
access profile
to WAMS ID
s = —(s)
I:] Organization member
Security In WISA The user is able responsibility
Coordinator Production to start login into
logs into WISA Region, Security either PPS with
— ‘Live’ Region Coordinator their WAMS ID |:| Security Coordinator
assigns PPS and start adding responsibility
access profile to updating
WAMS ID with children’s
11/1/2008 start information I:l Highlighted step
date
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The next step, step 4, after logging in and arriving at the WISA home page is to
assign a profile to a WAMS ID. We will demonstrate this on the following slides.



Search

Username: gurrocld Profile Name: WISA-PPS-AGENCY-UPD

44 Navigation Menu 83 User Search

% WISA Home
¥ PPS Adminstration

User Search

(St |
‘

DO NOT switch the Search Option _

& User Administration

I3
Search: WS
wisa
o]
User Name:
LastName: First Name:

——

Email: |

**Search is accessed through
the “User Administration” tab**

+ Search Criteria — Search by Name or Email

Wisconsin DHS/DPI

« Search Option — Users can search in both WAMS and WISA for existing WAMS IDs

<+ Search Button — After all criteria has been entered, click to begin the search
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On the right side of every WISA page is the Navigation Menu. Clicking on the 'PPS
Administration Link' in the Navigation Menu will cause a User Administration
link to appear. Clicking on this link will cause User Search page to display as

shown in this slide.

Via the User Search page you can enter either a WAMS ID in the 'User Name' field

or search based on a persons name or email address. After completing these

fields you would click next to get the search results.
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Search Results

Usemame: gurrocid Profile Name: WISA-PPS-AGENCY-UPD

rm Navigation Menu | B User Search
% WISA Home |
 PPS Adminstration |

Search Option

el Clicking on this icon will lead
ser Administration | o S
| search (“:W"MS users to that specific Individual
s Summary
Search Criteria

User Name:

LastName Sim First Name:

Email

Search Results

L CION poperrs
User Name | Last Hame First Hame |1 [ wams Email | Eqit |
simbs Sim Bruce simbs@co.outagamie, ww.us\ @
access11012007 sim Mar @
simesan sime sandra @
Simmonds05 simmonds Amanda @
msimmons100 simmons Margaret @

«» “Starts with” — Searches from this page will bring back partial and complete
matches. For example, searching on ‘SIM’ brings back ‘SIM’, ‘SIME’ and ‘SIMMONS’

< Search results will appear on the same page when you click the search button
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Click on the search button causes the page to refresh with your search results
displayed underneath the search criteria (as shown on the screen). The search is a
'starts with' search. This means it returns any record that starts with what is entered.

The screen shows that 'SIM' was entered and last names like SIME and
SIMMONDS were returned also.

Each matching record will be displayed with a grey pencil icon on the right side that
allows you to ‘drill-down’ for more details by clicking the icon. If you didn't get the
results you want. You can modify your search criteria and click search again.
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User Details Page

Usemama: briking

Frofile Name: WISA-PPS. AGENCY-UPD

44} Navigation Menu 88 User Details
VA e
¥ [0S Admingiroeon
0710272000 Updated By murracd
Uizer Name: balannaldng
“Laast Marmi Fing *Firsil My [Erizanria i
Sl Diter 121132007 Erud Dializ W [on e @
“Email [Entansriaking s con There are 3
Cammarts: ‘ = distinct parts of
| the User Detail
o at Hiza o 0 charactars (J00 charactars max)
I PPS Apphcation Access Page that need
TR 2008 Application Eruf Diate to be updated
PPS Prafile Assianment when you add or
min Unif Leval: | | h
Admiin Unil. = change access
Frafile I_;| t0 PPS fOf a
—— w00 [ @ user.
End Date: Wk ¢[00 ey 63
Dot [
[Renet ] (e ]
| Ve Admin Urit Prafi StartDate | End Date Deboted
\)> AGENCY STATE OF WISCONSIN AGENCY 06232009 @®
ADMINISTRATOR
JERE=FoR JWCio™ ]
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Clicking on the pencil icon on the Search Results page takes you to the User Details
Page. This is where you give access to PPS by assigning profiles to a user ID.

There are 3 parts of the User Detail Page as shown on the page. We will discuss
these on the next slides.



User Information

User Information

Update Date: Updated By:

User Name cagurrol
=Last Name ]Gurro\a =First Name: JCG Ml I_
=Start Date [ oo /vy @ End Date’ [any o0 /ey @
*Email; |RAZOVO7@aim.com

Comments:

Current Size = 0 characters (200 characters max.}

< Key Rules when adding PPS access for a new user:
1. Allfields marked with an asterisk (*) must be filled in to be considered complete
2. Start date - Cannot be prior to current date

3. Email - Must be the email address that created WAMS account (This is already
defaulted when the user is brought up on the screen)

4. End date - Specifies when an individual's access to the system will be terminated
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The User Information section of the User Details Page will default with known
information for the WAMS ID or person you've looked up. Required fields are
marked by a red asterisk. You should enter a Start Date of the current date for
people you are giving PPS access to (if a date is not already present). After the User
Information Section, there is also a PPS Access Information section where you
should enter the same date.



Profiles

PPS Profile Assignment

Adrnin Unit Level: | j K K .
- Profile Assignments - allows administrators to grant

Admin Unit: E
T = appropriate access to certain levels
Start Date: o ] — —

. _ Start / End Dates- specifies the day an individual's
End Date: [ [on ey @ i } ) > _ )
D = access will begin or will expire in the system (immediate)
"\( ) Admin Unit Level Admin Unit Profile Start Date End Date Deleted
4

< Complete the fields according to the table below based on whether you represent
an LEA or Bto3 Program and click ‘Add’ then ‘Save’.”

Birth to 3 Program LEAs
Admin Unit Level Select ‘Agency’
Admin Unit Select your agency’s name which should display in the list
Profile Select ‘Birth to Three Full Select ‘Local Education Agency
Access’ Full Access’
Start Date In Training — enter 10/1/2008, if ‘Live’ region enter ‘11/1/2008’
Wisconsin DHS/DPI 27

Next you will complete the PPS Profile Assignment Page. Complete the fields
according to the table shown on the page based on whether you represent an LEA or
Bto3 Program. Fields will become enabled as you start from the top and work your
way down. When complete, click the grey ‘Add’ button.



Adding Users

Uner Detais

User Infermation

«» Once all information

o R is provided, click on
stz B e [ — the Add button
*Stan Date e e @ i Data i [on s @
— I . .
Commeses | « This will then populate
e ) and be displayed as a
1% Aophatn hccass ' new record for that
sestkatan sunone. [ /[ /[0 @ eslitan € Cite individual
FPS Profile Avsigeenent
kv Urid Ll [Agency =]
Asin Ung [Seferson B 1o Thiee =]
Prafi [Rirte tn These Update Accass =l o .
Ot i ® % Click on the
o0 s frvvr @ Save button
R to update
PPS Profile Assignment Char‘lg es
Admin Unit Level -
Admin Unit E2
Profile: | =
Start Date [0 /W@.
End Date Wt 4 [oD /W"@'
Delete I
‘." et Lopn]
Admin Unit Level Admin Unit Profile StartDate  |EndDate  |Deleted |
AGENCY JEFFERBON BIRTHTO  Bih to Three Update  07/25/2008 @@
THREE Accese

B &R

On the previous slide, when you click the Add button it takes the information
entered in the field and puts it in the list as shown on this screen. After you have
added a record to the list, then click the blue Save button.



Terminating Access

«» First, click on the

Edit Icon @

<+ Enter an “End Date”
for an individual and
click on the Update
button

« This will then
populate and be
displayed as a new
record with that
specific “End Date”

.......

IS Hrobile Avsigrement

Amin Unit Level

— - «» Click on the
i 65 @ Save button

i soo [ @ to Update

changes

D e

') Attemin Unit Level Admin Unit Profile Start Dwte | End Date Deleted

AGENCY DANE 0% SDSFULL ACCESE QWIOBR00S 09rI0E008
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If someone leaves your organization, you are required to terminate their access to
PPS. To do this you would navigate to the individuals information by searching for
them as we've shown on the past couple slides. You would then on the pencil icon
to edit it and add a End Date. The Add button will have changed to an ‘Update’
button which would put the record back into the list with your updates.



1 Mavigation Manu B User Details

SCA Home =
¥ BPS Advirsiation The follewing events have occurred:

3 aLo01 :Data Requined ‘.’.r Erier Data im Start Date' fiesd

3 ©L001:Dals Required. Pl§ase Drsr Data in Emel fie

U Infoematic -

Update Date:
Uner Name: .
p— m—— | Efror Messages — These will
“start Date w4 [50 Jfrey @ et appear at the top of the
iU = - screen if fields are left empty
= or if improper data is entered
Comrent Sow = 0 chanachens (200 charachens
| GO F P = Agwiicatin End Dt
Adenin LnR Laver i Ay ¥
Agenin Uni —— |
Profile: | ;I
Start Date [ s [oe sfrrry @
End Date: [ s [oe ey £
Dretete r
LBt | hdd
ah [ Admin unn Leves Adovie et Prafile St Date | End Date Deleted |
)
[ swe ] cancer ]
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As you are working in WISA you may encounter red error messages like what is
shown on the page. These messages tell you if you forgot to enter a field, or entered
something incorrectly (like putting an invalid date in a date field). If you get stuck,
you can click the cancel icon to get off the page and then go back in and start again.



Logoing into PPS Training Site

(== CO— 0 —@

Members in Member send Security In WISA The user is
your their WAMS Coordinator Training able to login
organization IDs to their logs into WISA Region into PPS
setup a WAMS Security — Training Security Training and
ID and Coordinator Region Coordinator practice using
password (you) assigns PPS PPS
access profile
to WAMS ID
(e —
Organization member
Security In WISA The user is able responsibility
Coordinator Production to start login into
logs into WISA Region, Security either PPS with
— ‘Live’ Region Coordinator their WAMS ID |:| Security Coordinator
assigns PPS and start adding responsibility
access profile to updating
WAMS ID with children’s
11/1/2008 start information I:l Highlighted step
date
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After you have finished setting up your organization's member's WAMS ID in
WISA's Training region, as shown in Step 5, they will now be able to log into the
PPS Training Region and begin practicing on the new system.



Logoing into PPS-Training Site

@ Human Services System Gateway Add this Page 1o Fivontes

“* Production Environment ™

This page lists the applications that are used 1o determine functional and financial elighility for various programs across the State
of Wisconsin The functional ehgibilty 5 determned for Adult, Children's and Mental Health programs. The Snanceal ehgibildy
includes FoodShare, Medicaid, SeniorCare, 531 Care Taker Supplement, Wisconsin Works and Child Care Programs.

TN CWW - FFS - Production WAMS
faneg S0 &P Foaim pariigsion System - .
N7, 5 W ) ip. ay To sccess PPS / CWW, signup for
CARES Worker Web {Production Emironment) Wb Access Management System
(WAMS) 1D
 FSIA - Production _ PPS -Request Access WISA
& Functional Scraen | To complote a printable fomn that you (&) ‘Wisconsin Integrated Secury
Information Access > can submit to your sgency’s security Apphcation
[Produetion Emrenment) officer Lo gel access o PPS

PPS Training Region—

! Program Parlcigetion Syati A PPS training region is like the ‘live’ region
f'},a.,.:,.q Emdronment) (Training Emironmet) and allow users to go in and get a hands-on
feel for the system

ESIA - Training <o PPS-Training <=

+« From the Gateway page, click on the PPS link.

**Note: In order to access the Bto3 Module, users must go into PPS**
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For Birth to 3 users, they should access the PPS Training Region by using the
highlighted link on the Human Services Gateway page as shown on the screen.



Logoing into PPS-Training Site

N WO Phowsia:
P
DEPARTMENT OF PUBLIC INSTRUCTION R Rt Cony
Horme NEws visitor Data T
Indicators
. Graduation Rates
>
Wi State Performance Plan (SPP), Indicator #12 e
i Participation and
Transition from Pant C to Pan B Pt
ot adoyr 1.2 FOroont OF C dng reformid By Pavt T prve 10 800 3, Fantg, 0 FE)
0PI Man ! Fr rrore detided informali hi indit-stor, pless vavie ldicalor #13 of the Stabe Suspendion and
Parkmance Flan. Expulsion Rates
Supanntandant's Page Educstonal Pracemants
Divisions & Teams Indicator 12 Data Collection System: Pragram Pamcipation System (FPS)
[ P~
Tha Departmesi of Public Instruction and e Depanmant of Hesth Seeas nam worked colsooratl (JS @ this link to Brend inscivement
sk 18Raring S#em 1 érrdurd childron participating in county Bietn 1o 3 prograens {Fan € eperionce & kspeoportionasty
childhond programs (Part B -
Special Education go to PPS i
Beginning in Movember J00%, county BIr 0 3 gOOramE wil Use F8 FIOGram Fancinaaon System L. . frans on Preschoon
Spacial progranms 10 the 160l educalional Spency (LEAL Tor $pacial ducalion, LEAS will et aive Tui-s6 resteryl
BRI i 12 Feough B PPS. Training Site [N ER
Wihal's Herw
B ko peneral Superesion
W Stats Parfarmancs il
Plan (SPP) T oLt sty
PP -
SPP Cornplede Plan P T s [
Pradusetion - Esiy Childhasd Transmisn |- Hew b »
e Aullvssioed weers may scarchibis she for  Woe this o crcate o WANS ID, This fs needed o
| anllon PPS, This s & oy irve activity.
W) sl e chata o arty chiiihood 1 sstior. Thin i
o @lrmsﬂn ‘@) WISA)
Confinugus Imgrovemeant Use this ! i
Systom (CIEMS) | s dinaes For PPS,
CIFME Exaknholdors. ) iy
Feports
o Tachnical Assistance Matesials
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For School District users, they should access the PPS Training Region by using the
highlighted link on the DPI website as shown on this screen.



Logoing into PPS-Training Site

Please log in

% Enter your WAMS ID
UseriD and password and then

Password

click “Login” to gain

r—— access to PPS

Eorgot vour password? |s vour account locked?
Reguest a Wisconsin User ID and Password.
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Users logging into PPS will receive a WAMS login page. This page is identical to
the one you encounter when you logged into WISA, but will take them to a different
system after they successfully enter there WAMS ID and password



PPS Homepage

Help - Link to Help Page

41 Navigation Mehu 833 Program Participation System Home
FPS Main hlenu
3 PPS Hame - .
 Search Hame Last Accessed View/Edit
1 Basic Feisgion KING BRIANNA 061612008 @

Most recently d ic) _ Click ifying glass to view/edit.

MESQUITA JOSE 05/23i2008

@
RISKRITA 05/02/2008 \gl
KING BRIAMMNA 0342792008 wg‘;l
Navigation Menu
- Allows quick
navigation to different
system features Recently Visited Individuals
- Based on security - System lists most recently visited
profile and user’s ENEIELS
- Quick click of icon loads the
elgEngy individual’s details for viewing and
- Shows on all pages updating
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This is the actual homepage of the PPS system. It looks very similar to WISA. On
the top blue header you will notice that it displays the User ID and User Name of
the current user. Also on the header, you will be able to tell which environment you
are currently in by looking under where it says Program Participation System. (It
currently says Systems, but you will be in either Training or Production, depending
on which one you choose.) On the right side of the header you will see the print
icon, as well as the “Help” and “Logout” buttons. Another key thing to note is the
navigation menu on the left that lets you access many different pages in PPS.
Lastly, you will notice the main information on the page displays the names of
individuals that were recently visited. By clicking on the magnifying glass icons on
the right you will be directed to that individual’s summary page that has all the

details associated with that person. We will not be covering the features of PPS in
this training session.



Repeat for ‘Live Region” Access

(OO~~~

Members in Member send Security In WISA The user is
your their WAMS Coordinator Training able to login
organization IDs to their logs into WISA Region into either PPS
setup a WAMS Security — Training Security Training and
ID and Coordinator Region Coordinator practice using
password (you) assigns PPS PPS
access profile
to WAMS ID

Steps 6, 7, and 8 are the
same as 3, 4, and 5.

The only difference is that it
is in the Production ‘Live’
region versus the training
region. Your members do

not need another WAMS ID.
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Steps 6, 7 and 8 are the same as Steps 2,3, and 4. The only difference is you are
setting up access to the Live PPS System and not the PPS Training Region.



Logoing into PPS-Production ‘Live’ Site

@ Human Services System Gateway Add this Page 1o Fivontes

“* Production Environment ™

This page lists the applications that are used 1o determine functional and financial elighiy fo PPS and WISA Live Reg ons
of Wisconsin. The funchional ehgibility s determnned for Adult, Children's and Meng ralth pry
includes FoodShare, Medicasd, SeniorCare, 531 Care Taker Supplement, Wiggefisin Works

TN CWW FFS - Production WAMS
faneg S0 &P Foaim pariigsion System - .
N7, 5 W ) ip. ay To sccess PPS / CWW, signup for
CARES Worker Web {Production Emironment) Wb Access Management System
(WAMS) 1D
y
 FSIA - Production _ PPS -Request Access WISA
& Functional Scraen W To complote & priraable fomn that v &) Wisconsin Integrated Security
Information Access > can submit to your agency’s securi Apphcation
[Produetion Emrenment) officer Lo gel access o PPS

ES1A4 - Trainin, s» PPS.Training
ety Program Paricipstion System

fol
[’Trallrl:nq Emaronment) (Training Emironment)

+« From the Gateway page, click on the PPS and WISA links to
perform steps 6, 7 and 8.
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If you are a Birth to 3 security coordinator, perform Steps 6, 7, and 8 using the links
on the Human Services Gateway Page as shown on the screen.



Logoing into PPS-Production ‘Live’ Site

NI WiHCONIN Phomis:
A CHMAITY EAcATION
&l DEPARTMENT OF PUBLIC INSTRUCTION o Lt 2
Horme News Visitor Data opics A
Indicatons
. - Geadualion Rates
WI State Performance Plan (SPP), Indicator #12 FE
i Farticipation and
Transition from Pant C to Pan B Pt
T adow 1.2 FORCont of ¢ hiRdings reformdd By Pa T prite 10 800 3, Fantg, 0 1E)
01 Mam ! Far st detided infoemal this indicator, plaase neview lndicalor #13 of the Stats Suspension and
Parkmance Flan. Espulsion Rates
Supanntandant's Page Educstonal Pracemants
Dwzions & Teams indicator 12 Data Collection System: Program Parcipaton System (PPS) Erschonl Guicames
The Departmen of Fublic INsiicion and e Depanmant of Hesth Senicas ham worked collaboratively 1o deveiop an elecondc referal and Fareal invokemant
AekhAw TEROIENG SrSIEM 1o errture children pAMCiDabing in ¢eury BT 1o 3 Brograens (PAM C Gperiente & sme and
hildhood programs (Par &
s childhood programs Part B - B
= caten Baginning in Nowembar J00%, coundy Bt to 3 programs will use S S i
Fpacial Faucation Topkes  Programs 10 the 1ocal educaional apency (LEA) for snecial educaion, LEAS will recaive Toe s resterals eh-ctronic ity and submit data for
o Vet o 12 Heough e PPS. e
e PPS and WISA Live Regions lpdsion
W Stats Parfarmancs
Plan (SPP) T e oo roeer
PP .
%m’:ﬁ &hh.hycmnm |- How te geta o
Laccenn WESA fdion PP, This in 4 one time actiity.
AFF) vl e dlata on ety chilihood 1 asdion. This i)
(515 9.3 Prooun P @)
Contrugut Imgrovmant w.-’.‘...."‘“ (N2 e
Systom (CIEMS) | s dinaes For PPS,
CEME Bk i 1o wcc a i
Rennris
o . .
+“ From the DPI portal page, click on the PPS and WISA links to perform
’
steps 6, 7 and 8. 38

If you are a LEA security coordinator, perform Steps 6, 7, and 8 using the links on
the DPI website as shown on the screen.



Demonstrations

« Getting a WAMS ID
+ Giving PPS access to a WAMS ID by using WISA
+« Logging into PPS with a WAMS ID

Wisconsin DHS/DPI
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Key Steps (Security Coordinator Checklist)

Note: These actions only need to be done once for yourself:
< Create a WAMS ID for yourself at using the links on the respective
gateway pages shown in the presentation or at:
https://on.wisconsin.gov/WAMS/homeaccounts
<+ Send the WAMS ID to your state contact at:
« DPI—Nancy Furhman, nancy.fuhrman@dpi.wi.gov
+ DHS — Marcie Perkins, perkime@dhfs.state.wi.us

< Note: These actions need to be done once for each user in your agency
that will use PPS:
< Inform users in your agency to create WAMS IDs at the same link as
above
» Log into the Training WISA Training Region at the link below and setup access
for the ID to the PPS Training Region:
https://trn.cares.wisconsin.gov/wisa/
+» Log into the WISA ‘Live’ Region using the links on the respective gateway pages
shown in the presentation or at or the link below and setup access for the ID to
the PPS Live Region:
« https://prd.cares.wisconsin.gov/wisa

< Terminate a user’s access when they leave
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On a final note, we would like to recap some key actions for going forward

Note: These actions only need to be done once for yourself:
Create a WAMS ID for yourself at:
https://on.wisconsin.gov/WAMS/homeaccounts
Send the WAMS ID to your state contact at:
DPI - Nancy Furhman, nancy.fuhrman@dpi.wi.gov
DHS — Marcie Perkins, perkime@dhfs.state.wi.us

Note: These actions need to be done once for each user in your agency that will use PPS:
Inform users in your agency to create WAMS IDs at the link below and send them to you:

https://on.wisconsin.gov/WAMS/homeaccounts

Log into the Training WISA Training Region at the link below and setup access for the ID to the PPS Training
Region:

Log into the WISA “Live’ Region at the link below and setup access for the ID to the PPS Live Region:

https://prd.cares.wisconsin.gov/wisa

Lastly, on behalf of DHS and DPI, we thank you for taking the time to complete
Security Coordinator training for the PPS system.
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