
DEPARTMENT OF HEALTH SERVICES
Division of Long Term Care

STATE OF WISCONSIN

Section 1: CLTS Capacity Building Award Summary

Total Approved Equipment and Service Requests: 5,398.00$               
Total Approved Support and Service Coordinator (SSC) 
Start-Up Requests: 18,000.00$             
Total Approved Capacity Building Requests: 23,398.00$             

Actual CY14 Anticipated CY15 Total
Equipment and Service Purchases 7,898.00$               -$                        7,898.00$                   
SSC Start-Up Expenses 15,298.47$             3,080.90$               18,379.37$                 

Total Capacity Building Expenses 23,196.47$             3,080.90$               26,277.37$                 
A B C

Equipment and Service Purchases
Eligible for Capacity Building Funding 5,398.00$               -$                        5,398.00$                   
SSC Start-Up Expenses
Eligible for Capacity Building Funding 15,298.47$             2,701.53$               18,000.00$                 

Total Eligible Capacity Building Expenses 20,696.47$             2,701.53$               23,398.00$                 
D E F

Equipment and Service Purchases in Excess of
Approved Capacity Building Funding 2,500.00$               -$                        2,500.00$                   
SSC Start-Up Expenses in Excess of
Approved Capacity Building Funding -$                        379.37$                  379.37$                      

Total Expenses in Excess of
Approved Capacity Building Funding 2,500.00$            379.37$               2,879.37$                

G H I

County Waiver Agency:
County "X"

CHILDREN'S LONG-TERM SUPPORT (CLTS) WAIVER PROGRAM
CY 2014 CAPACITY BUILDING FUNDING RECONCILIATION WORKSHEET

Any County Waiver Agency (CWA) that was approved for CY 2014 Capacity Building funding must include a complete, 
electronically submitted, copy of this addendum with their 2014 CLTS Reconciliation Packet (F-00963). This information 
is necessary to complete the CY 2014 reconciliation process and allocate Capacity Building funding to your 2014 CLTS 
contracts. 

Instructions and Follow-Through 
 
1) List the Total Eligible CY14 Capacity Building Expenses (Total D) as "Eligible Capacity Building" in Appendix E, 
Section X-c. This represents the County's approved capacity building funding. Your agency's current CY14 
administrative allocation will be increased to accommodate these expenses if necessary. 
 
2) If Eligible CY14 Capacity Building expenses causes your total agency administrative expenses to exceed the 
standard 7% of service cost allowance, please include these approved expenses in the county's CY14 administrative 
variance request. For example, if the standard 7% administrative allowance for an agency is $45,000, actual 
administrative costs are $40,000, and Eligible CY14 Capacity Building expenses are $15,000, then a variance of 
$10,000 ($40,000 + $15,000 - $45,000) for Eligible Capacity Building expenses should be requested. Variances due to 
Eligible Capacity Building expenses will be reviewed separately from standard administrative variance requests. 
 
3) The CY14 Total Expenses in Excess of Approved Capacity Building Funding (Total G) may be claimed as a separate 
item in Appendix E, Section X-c, of the CLTS Reconciliation Packet (F-00963), provided that they represent otherwise 
allowable CLTS administrative expenses. These expenses will be applied against your agency's CY14 administrative 
allocation as normal. Variances for these expenses may be requested and are subject to the standard variance review. 
 
4) Do not include any CY15 Capacity Building expenses (Totals B, E, and H) in the CY14 CLTS Reconciliation packet. 
All CY15 Capacity Building Expenses will be handled during the CY 2015 CLTS reconciliation  

https://www.dhs.wisconsin.gov/forms/f0/f00963.xlsx
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Title / Position Date Signed
Lead Accountant

DISTRIBUTION: Please email the completed form to:
DHSCLTSFiscal@dhs.wisconsin.gov

WISCONSIN DEPARTMENT OF HEALTH SERVICES
Division of Long Term Care
F-01455 (02/2014)

Name of Agency Representative
Tina Fiscalrep

Statement of Approval and Accuracy 
 
The signing County Waiver Agency (CWA) representative certifies that the costs reported in this form are accurate and 
correct and were incurred solely in connection with Children's Long Term Support (CLTS) Capacity Building activities 
approved through the CLTS CY14 Capacity Building Funding Application (Form F-01233) and all allocations used to 
derive these costs follow federally mandated cost accounting principles. Additionally, the signing CWA representative 
certifies that none of the costs claimed for reimbursement on this form have also been claimed, or allocated, through any 
other source of reimbursement process except where indicated by this addendum. 

                    
All CY15 Capacity Building Expenses will be handled during the CY 2015 CLTS reconciliation. 

mailto:DHSCLTSFiscal@dhs.wisconsin.gov


DEPARTMENT OF HEALTH SERVICES
Division of Long Term Care

STATE OF WISCONSIN

Section 2: CLTS Capacity Building Equipment/Services

Funding Request Number(s)*:
Approved Equipment
Capacity Buidling Amount:

XX-471726-14XX  $                             3,500.00 
YY-471726-14XX  $                             1,898.00 

 $                                        -   
 $                                        -   

Total: 5,398.00$                              

CY 2014
Equipment or Service purchases

Number of Units
Purchased Total Cost of Purchase

Data Entry Temp Worker 300 hours 6,000.00$                                  
Laptop computers 2 1,898.00$                                  

-$                                           
-$                                           
-$                                           
-$                                           

CY2014 Capacity Building Equipment and Service total: 7,898.00$                                  

Eligible CY14 Capacity Building Costs: 5,398.00$                                  
CY14 Capacity Building Expenditures in Excess of Approval: 2,500.00$                                  

Remaining Capacity Building Funding: -$                                           

Anticipated CY 2015
Equipment or Service Purchases
(If Applicable)

Anticipated Number of 
Units Purchased

Total Aniticipated
Cost of Purchase

-$                                           
-$                                           
-$                                           
-$                                           
-$                                           
-$                                           

CY2015 Capacity Building Equipment and Service total: -                                             

Anticipated Eligible CY15 Capacity Building Costs: -                                             
Anticipated CY15 Capacity Building Expenditures in Excess of Approval: -                                             

Anticipated Remaining Capacity Building Funding: -                                             


*Funding Request Numbers can be found on the approved Capacity Building Request notification memo(s) ex: XX-471726-14XX


Complete the tables below for each CLTS Capacity Building equipment and service purchase (for example: 
laptops, filing cabinets, temp workers, etc.) that occured during CY 2014. Only equipment noted in each Agency's 
approved Capacity Building Request notification memo is eligible for Capacity Building funding. Actual purchase 
costs should be listed in the tables below regardless of insufficient or unused Capacity Building Funding. CWAs 
should be prepared to support equipment purchases with receipt information upon request. 
 
If Capacity Building funding was approved for use during CY 2015, include estimates for those expenditures in the 
space provided. Including anticipated CY 2015 costs assists the CLTS Fiscal Team in budgeting for CY 2015 
expenditures. 
 



DEPARTMENT OF HEALTH SERVICES
Division of Long Term Care

STATE OF WISCONSIN

Section 3: CLTS Capacity Building Support and Service Coordinator Start-Up Funding

Funding Request Number(s)*:

Approved SSC Start-Up
Capacity Buidling 
Amount:

AA-471726-14AA  $                         18,000.00 
 $                                     -   
 $                                     -   
 $                                     -   

Total: 18,000.00$                     

*Funding Request Numbers can be found on the approved Capacity Building Request notification memo(s) ex: XX-471726-14XX


CY2014 SSC Start-Up Salary and Fringe
Column 1 Column 2 Column 3 Column 4 Column 5 Column 6 Column 7 Column 8 Column 9 Column 10 Column 11 Column 12

Employee
Total CY14
Salary and Fringe

Total CY14 
Hours worked

Total CY14 
Hours of Paid 
Leave Used
(sick time, 
vacation, 
holiday, etc.) Hourly Wage

Total CY14 CLTS 
hours
worked

Less: Hours 
submitted to 
TPA as SSC

Less: Hours 
included in 
CY14 SSC rate 
calculation 
and not 
included in 
Column 7

Calculated 
CLTS Start-
Up Time

Paid Leave 
Associated 
with CLTS 
Start-Up

Effective 
CLTS 
Start-up
hours

Effective CLTS Start-
up Payroll Costs

Frankie Smith 24,500.00$                         782 24 30.40$                 600 150 0 450 13.81 463.81 14,098.47$                  
-$                                    -$                     0 0.00 0.00 -$                             
-$                                    -$                     0 0.00 0.00 -$                             
-$                                    -$                     0 0.00 0.00 -$                             
-$                                    -$                     0 0.00 0.00 -$                             
-$                                    -$                     0 0.00 0.00 -$                             

Total: 14,098.47$                  

CY2014 Additional Start-Up Costs**

Frankie Smith

Total CY14
Start-Up 
expenses:

Less:
Expenses 
included in 
CY14 CLTS 
SSC rate

Final CY14
Start-Up 
Expenses

Space Costs -$                                    -$                        -$                        -$                        -$                        -$                        -$                 -$                 -$                 
Travel 300.00$                              -$                        -$                        -$                        -$                        -$                        300.00$           -$                 300.00$           
Training 500.00$                              -$                        -$                        -$                        -$                        -$                        500.00$           -$                 500.00$           
Telephone 250.00$                              -$                        -$                        -$                        -$                        -$                        250.00$           -$                 250.00$           
Printing -$                                    -$                        -$                        -$                        -$                        -$                        -$                 -$                 -$                 
Office Supplies 150.00$                              -$                        -$                        -$                        -$                        -$                        150.00$           -$                 150.00$           

Total Net Additional Start-Up Expenses: 1,200.00$        
** Costs included here should not also appear on the Equipment and Service Purchase workbook or in any other reimbursement request

CY2014 SSC Start-Up Expenses
Salary and Fringe 14,098.47$                     
Additional Start-Up Costs 1,200.00$                       

Column titles will automatically fill with employee names

Complete the tables below for any CLTS Capacity Building support and service coordination (SSC) start-up expenses that occurred during CY 2014. Only payroll, and appropriate associated overhead, noted in each Agency's approved Capacity 
Building Request notification memo are eligible for Capacity Building funding. Actual payroll and overhead costs corresponding to the Capacity Building project should be listed in the tables below regardless of insufficient or unused Capacity 
Building Funding. CWAs should be prepared to support staffing expenses upon request. Please ensure that expenses included in this section are not incorporated into any  allocation that is claimed elsewhere for reimbursement to ensure that 
Capacity Building reimbursements are not duplicative.  
 
If Capacity Building funding was approved for SSC start-up during CY 2015, include estimates for those expenditures in the space provided. Including anticipated CY 2015 costs assists the CLTS Fiscal Team in budgeting for CY 2015 
expenditures. 



DEPARTMENT OF HEALTH SERVICES
Division of Long Term Care

STATE OF WISCONSIN

Total CY2014
Start-Up Expenses: 15,298.47$                     
Eligible CY14 Capacity Building 
Start-Up Expenses 15,298.47$                     
CY2014 SSC Start-Up 
Expenditures in Excess of 
Approval -$                                
Remaining Capacity Building 
Funding 2,701.53$                       

CY2015 Projected Salary and Fringe
Column 1 Column 2 Column 3 Column 4 Column 5 Column 6 Column 7 Column 8 Column 9 Column 10 Column 11 Column 12

Employee
Total CY15
Salary and Fringe

Total CY15 
Hours worked

Total CY15 
Hours of Paid 
Leave Used
(sick time, 
vacation, 
holiday, etc.) Hourly Wage

Total CY15 CLTS 
hours
worked

Less: Hours 
submitted to 
TPA as SSC

Less: Hours 
included in 
CY15 SSC rate 
calculation 
and not 
included in 
Column 7

Calculated 
CLTS Start-
Up Time

Paid Leave 
Associated 
with CLTS 
Start-Up

Effective 
CLTS 
Start-up
hours

Effective CLTS Start-
up Payroll Costs

Frankie Smith 63,232.00$                         1960 120 30.40$                 1900 1020 800 80 4.897959184 84.8979592 2,580.90$                    
-$                                    -$                     0 0 0 -$                             
-$                                    -$                     0 0 0 -$                             
-$                                    -$                     0 0 0 -$                             
-$                                    -$                     0 0 0 -$                             
-$                                    -$                     0 0 0 -$                             

Total: 2,580.90$                    

CY2015 Projected Additional Start-Up Costs**

Frankie Smith

Total
Start-Up 
expenses:

Less:
Expenses 
included in 
CY15 CLTS 
SSC rate

Final
Start-Up 
Expenses

Space Costs -$                                    -$                        -$                        -$                        -$                        -$                        -$                 -$                 -$                 
Travel 100.00$                              -$                        -$                        -$                        -$                        -$                        100.00$           -$                 100.00$           
Training -$                                    -$                        -$                        -$                        -$                        -$                        -$                 -$                 -$                 
Telephone 250.00$                              -$                        -$                        -$                        -$                        -$                        250.00$           -$                 250.00$           
Printing -$                                    -$                        -$                        -$                        -$                        -$                        -$                 -$                 -$                 
Office Supplies 150.00$                              -$                        -$                        -$                        -$                        -$                        150.00$           -$                 150.00$           

Total Net Additional Start-Up Expenses: 500.00$           
** Costs included here should not also appear on the Equipment and Service Purchase workbook or in any other reimbursement request

CY2015 Start-Up Expenses
Salary and Fringe 2,580.90$                       
Additional Start-Up Costs 500.00$                          
Total CY2015
Start-Up Expenses: 3,080.90$                       

Eligible CY15 Start-Up Expenses 2,701.53$                       
CY2014 Payroll Expenditures in 
Excess of Approval 379.37$                          
Remaining Capacity Building 
Funding -$                                

Column titles will automatically fill with employee names
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