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Child Care Policy Manual Chapter 3 Section 
(published December 2013) 
 

Child Care Policy Manual Chapter 2  
(published September 2015) 

3.1.0 Reimbursement Policies 2.1 Wisconsin Shares Child Care Providers 

3.1.1 Reimbursement for Participation in 
Approved Activities 

2.2.2 Authorization Assessment and 2.8 
Payments during Approved Absences 

3.1.2 Two Parent Families 2.2.4 Two-Parent Families and Three Generation 
Families 

3.1.3 Person Legally Responsible for Child 
Cannot Be Reimbursed 

2.1.4 Child Care Providers who are Legally 
Responsible for a Child in Care 

3.1.4 Parental Choice 2.2.1 Parental Choice 

3.1.5 No Payment Until Actual Attendance 2.6.4 No Reimbursement until Actual Attendance 

3.1.6 Sleep Shift Care 2.2.7 Sleep Shift Child Care 

3.1.7 Two Weeks of Zero Hour Attendance on 
Enrollment Authorizations 

2.6.5 Consecutive Weeks of Absence 

3.2.0 Child Care Regulation 2.1.2 Child Care Provider Regulation 

3.2.1 Introduction 2.1.2, 
2.1.2.3 

Child Care Provider Regulation and Public 
School Programs 

3.2.2 Licensing 2.1.2.1, 
2.5.1 

Licensed Child Care Providers, and 
Participation in the YoungStar Quality 
Improvement System 

3.2.3 Certification 2.1.2.2 Certified Child Care Providers 

3.2.4 Reimbursement Only for Regulated Care 
and Exceptions 

2.1.2.4 Exceptions to Regulations 

3.3.0 Provider Records in CSAW 2.1.2.– 
2.1.2.5 

Child Care Provider Regulation, Licensed, 
Certified, In-Home, Public Schools, 
Exceptions, and Out-of-State Providers 

3.3.1 Provider Information in CSAW 2.1.2 -
2.1.2.5 

Child Care Provider Regulation, Licensed, 
Certified, In-Home, Public Schools, 
Exceptions, and Out-of-State Providers 

3.3.2 W-9 Requirement 2.1.3 Tax Reporting 

3.3.3 1099 End of the Year Tax Statement 2.1.3 Tax Reporting 

3.4.0 Child Care Subsidy Reimbursement 
Rates 

  

3.4.1 County Maximum Rates 2.3.1, 
2.4, 
2.4.1 

Maximum Rates, Reimbursement Rates, 
Copayments 

3.4.2 Provider’s Private Rates 2.4.2, 
2.4.3 

Licensed Child Care Provider Private Pay 
Prices, Certified Child Care Provider Prices 

3.4.3 Provider’s Rate Survey 2.4 Reimbursement Rates 

3.4.4 Maximum Rate Setting Method 2.4 Reimbursement Rates 

3.4.5 Updating Provider Rates in CSAW 2.4.2, 
2.4.2.1 

Licensed Child Care Provider’s Private Pay 
Prices, Calculating a Part Time Rate 

3.4.6 Special Needs Children 2.4.5, 
2.4.5.1, 
2.2.14 

Override Rate, Higher Rates for Special 
Needs Children, Authorizations for Special 
Needs Children 

3.4.7 Accredited Care 2.1.2.5 Child Care Provider Regulation Outside of 

the State 
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3.4.8 Attendance Based Authorizations to 
Licensed Child Care Providers 

2.2.9.1.1, 
2.4.1 

Attendance Based Authorizations to 
Licensed Group Providers, Maximum 
Rates 

3.4.9 Outside of the Parent’s Geographic 
Territory 

2.4.1.1 Child Care Provider and Parent in Different 
Counties 

3.4.10 Out-of-State Care 2.1.2.5 Child Care Provider Regulation Outside of 
the State 

3.4.11 Unregulated Care 2.1.2.4 Exceptions to Regulations 

3.4.12 Part-Time Rate 2.2.11 Authorized Hours:  Part Time and Full Time 
Authorizations, Calculating a Part Time 
Rate 

3.4.13 School Closed Hours 2.2.9.1.2, 
2.6.6 

Zero Hour Authorizations, Reporting 
School Bank Hours 

3.4.14 Private Rates Above the County 
Maximum 

2.4.1.2 Provider Prices above the County 
Maximum Rate 

3.4.15 Tiered Reimbursement 2.5, 2.5.1 Tiered Reimbursement, Participation in the 
YoungStar Quality Improvement System 

3.4.15.1 Contracts for New Providers 2.5.2 Contracts for New Child Care Providers 

3.4.15.2 Rating Process 2.5 Tiered Reimbursement 

3.4.15.3 Anniversary Date 2.5.3 YoungStar or Wisconsin Shares Contract 
Renewal 

3.4.15.4 Grace Period 2.5.3 YoungStar or Wisconsin Shares Contract 
Renewal 

3.4.15.5 Authorizations and YoungStar Payments 2.5 Tiered Reimbursement 

3.4.16 In-Home Child Care 2.1.2.2.1, 
2.2.12, 
2.4.5, 

2.4.5.1, 
2.5.1 

In-Home Certified Child Care Providers, In-
Home Child Care, Override Rate, Higher 
Rates for Special Needs Children, In-Home 
Care for 15 or More Hours Per Week, 
Participation in the YoungStar Quality 
Improvement System 

3.4.17 Other Rate 2.4.5, 
2.4.5.2 

Override Rate, Discounts 

3.4.18 The Other Rate Type is Manually 
Calculated 

 Obsolete 

3.4.19 Registration Fees 2.3 Parent Share 

3.4.20 Child Care Provider Higher Rate than 
County Maximum 

2.4.1.2 Private Provider Prices above the County 
Maximum Rate 

3.5.0 Process Flow  See all of Ch. 2 

3.6.0 Authorizations  See all of Ch. 2 

3.6.1.1 Authorizations for Unsubsidized 
Employment 

 Obsolete – Policy no longer distinguishes 
between unsubsidized and subsidized 
employment 

3.6.1.2 Authorizations for Self-Employment 2.2.8, 
2.2.8.1 

Authorizations for Self-Employment, 
Ongoing Self-Employment 

3.6.1.3 Self-Employment Authorizations at a 
Glance 

2.2.8.2 Calculating Ongoing Self-Employment 
Authorizations 

3.6.1.4 Authorizations for Parents who are 
Family Child Care Providers 

2.1.4 Child Care Providers who are Legally 
Responsible for a Child in Care 

3.6.2 Entering Authorizations in CSAW 2.4.1 Maximum Rates 
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3.6.3 Full-Time Authorizations 2.2.11 Authorized Hours:  Part Time and Full Time 
Authorizations 

3.6.4 Part-Time Authorizations 2.2.11 Authorized Hours:  Part Time and Full Time 
Authorizations 

3.6.5 Authorizations for over 50 Hours of Care 2.2.11.1 Authorizations for over 50 Hours of Care 

3.6.6 Two-Day Time Frame to Issue 
Authorizations 

2.2.3 Two Day Time Frame to Issue 
Authorization 

3.6.7 Attendance Based Authorizations 2.2.9.1 Attendance Based Authorizations 

3.6.8 Attendance Based Authorizations to 
Licensed Providers 

2.2.9.1.1 Attendance Based Authorizations to 
Licensed Group Providers 

3.6.9 Enrollment Based Authorizations 2.2.9.2 Enrollment Based Authorizations 

3.6.10 Authorizations for Licensed Group 
Providers Must Be Enrollment Based 
Exceptions 

2.2.9.1.1 Attendance Based Authorizations to 
Licensed Group Providers 

3.6.11 Part-Time Enrollment 2.2.11 Authorized Hours:  Part Time and Full Time 
Authorizations 

3.6.12 Agency May Refuse Confirmation of 
Attendance Submitted More Than Three 
Months Old 

2.6.7 Late Attendance Reporting 

3.6.12.1 Retro-Security and Guidelines for 
Entering Authorizations and Attendance 
More Than Three Months Old 

2.2.10 Retro Authorizations and Retro Attendance 
Entry 

3.6.13 Authorization Notices 2.2.17 Authorization Notices 

3.6.14 Hours Authorized 2.2.2 Authorization Assessment 

3.6.15 Two-Parent Household Authorizations 2.2.4 Two Parent and Three Generation Families 

3.6.16 School Age Children 2.6.6 Reporting School Bank Hours 

3.6.19 0-Hour Authorizations 2.2.9.1.2 Zero Hour Authorizations 

3.6.20 Wrap Around HeadStart, Preschool and 4 
& 5 Year Old Kindergarten Programs 

2.2.13 School Program Collaboration 

3.6.21 Manual Calculations for Special Needs 
and In-Home Providers 

2.4.5, 
2.4.5.1, 
2.4.5.3 

Override Rate, Higher Rates for Special 
Needs Children, In-Home Care for 15 or 
More Hours Per Week 

3.6.22 Providers Outside Area 2.4.1.1 Child Care Provider and Parent in Different 
Counties 

3.6.23 Authorizing When the Provider is the 
Child’s Parent or other Legally 
Responsible Adult, or Provider Resides 
with the Child 

2.1.4 Child Care Providers who are Legally 
Responsible for a Child in Care.  Also see 
Ch. 4. 

3.6.24 Backdating Authorizations at Initial 
Eligibility 

2.2.3.1, 
2.2.3.2 

Backdating Authorizations, Backdating 
Authorizations for On-Going Eligibility 

3.6.25 Backdating Authorizations at Late SMRF 2.2.3.3 Backdating Authorizations due to Late 
SMRF 

3.7.0 Co-Payments   

3.7.1 Determination of Co-Payment 
Responsibility 

2.3.1, 
2.3.2, 
2.3.3 

Wisconsin Shares Child Care Subsidy 
Program Copayments, Copayment 
Responsibility, Part Time Copayments 

3.7.1.1 Co-Pay for FoodShare Employment and 
Training 

2.3.2 Copayment Responsibility 

3.7.2 Co-Pay for Teen Parents 2.3.2 Copayment Responsibility 

3.7.3 Co-Pay for Foster Parents 2.3.2 Copayment Responsibility 
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3.7.4 Kinship Care Relatives 2.3.2 Copayment Responsibility 

3.7.5 Co-Pay for W-2 Parents First Month of 
Unsubsidized Work 

2.3.2 Copayment Responsibility 

3.7.6 Regular Co-Pay Responsibility 2.3.1, 
2.3.2 

Wisconsin Shares Child Care Subsidy 
Program Copayments, Copayment 
Responsibility 

3.7.7 Part Time Co-Pay 2.3.3 Part Time Copayments 

3.7.8 Differential Co-Pay Calculations 2.3.4 Differential Copayments 

3.8.0 Authorization Changes   

3.8.1 Authorization Rate Changes 2.4.4 Authorization Rate Changes 

3.8.2 Changing/Ending Authorizations 2.2.16 Changing and Ending an Authorization 

3.8.3 Reasons for Changing Authorizations 2.2.16 Changing and Ending an Authorization 

3.8.4 10-Day Notice When Changing 
Authorizations 

 Obsolete 

3.8.5 When Changes Are Reported After 
Taking Effect 

2.2.16 Changing and Ending an Authorization 

3.8.6 When Changes Are Reported Before 
Taking Effect 

2.2.16 Changing and Ending an Authorization 

3.8.7 Ending Authorizations 2.2.16 Changing and Ending an Authorization 

3.8.8 Eligibility Lost 2.2.16 Changing and Ending an Authorization 

3.8.9 Increased Income 2.2.16 Changing and Ending an Authorization 

3.8.10 Parent No Longer in an Approved Activity 2.2.16 Changing and Ending an Authorization 

3.8.11 Foster Parent Adoption of Their Foster 
Child 

2.2.16 Changing and Ending an Authorization 

3.8.12 Attendance Entry During the 10-Day 
Notice 

2.2.9.1, 
2.2.9.2 

Attendance Based Authorizations, 
Enrollment Based Authorizations 

3.8.13 Authorization Notices 2.2.17 Authorization Notices 

3.9.0 Shared Placements   

3.9.1 Two Parents Using the Same Provider 2.2.15, 
2.2.15.1 

Shared Placement Authorizations, Two 
Parents Using the Same Provider 

3.9.2 One Parent 2.2.15.2 One Parent 

3.9.3 Shared Placement and Enrolment 
Authorization 

2.2.15 Shared Placement Authorizations 

3.10.0 Payment Process   

3.10.1 Attendance Reporting Forms (ARFs) 2.6.3, 
2.6.3.1, 
2.6.7 

Attendance Reporting Forms 
Incomplete or Inaccurate Paper Attendance 
Report, Late Attendance Reporting 

3.10.1.1 Changing Attendance Reporting Modes 2.6.1, 
2.6.1.1, 
2.6.1.2, 
2.6.1.3 

Three Attendance Reporting Modes, 
Weekly Mode, Daily Mode, In and Out 
Mode 

3.10.2 Attendance Reporting: Rounding 2.6.1.1.1 Weekly Mode Attendance Rounding 

3.10.3 Attendance Confirmation 2.7, 
2.7.1, 
2.7.2 

Attendance Confirmation, Confirmation 
Agency, Non-Confirmation Agency 

3.10.4 Confirmation Agency 2.7.1 Confirmation Agency 

3.10.5 Non-Confirmation Agency 2.7.2 Non-Confirmation Agency 

3.10.6 Provider Location Confirmation 2.7.3 Provider Location Confirmation 

3.10.7 Overrides 2.7.4 Overriding the Issuance System to allow 
Payment for Additional Attendance 
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3.11.0 Breaks in Employment   

3.11.1 Authority to Pay For Holding a Slot 2.8.4 Request to Hold a Child Care Slot During 
and Extended Absence 

3.11.2 Situations When a Slot Can Be Held and 
Time Limits 

2.8.4 Request to Hold a Child Care Slot During 
and Extended Absence 

3.11.3 Conditions Required for Holding a Slot 2.8.4 Request to Hold a Child Care Slot During 
and Extended Absence 

3.11.4 Consecutive Leaves 2.8.5 Consecutive Leaves 

3.11.5 Attendance While Holding a Slot 2.8.4 Request to Hold a Child Care Slot During 
and Extended Absence 

3.11.6 Provider Vacation Policy 2.8.6 Provider Vacation Policy 

3.11.7 Parent Time Off From Unsubsidized 
Employment 

2.8, 
2.8.1, 
2.82 

Payments During Approved Absences, 
Absence from Employment, Absence from 
an Approved Activity with Good Cause 

3.11.8 Jury Duty 2.8.2 Absence due to Jury Duty 

 


