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Job Coaching Fading Plan

Instructions
The service provider must complete the Job Coaching Fading Plan for each member and each job the member holds prior to the initial authorization of fee-for-service supported employment-individual job coaching. The provider must update the plan every six months for as long as they have authorization for fee-for-service job coaching. 

The provider should submit this plan to the member’s interdisciplinary team (IDT) staff once it’s complete. The plan should describe:
· How the member is progressing toward independence. 
· The provider’s record of fading job coach support with that member. 

When a new member or an existing member starts a new job or position, the provider will complete a new Job Coaching Fading Plan specific to the member’s new job. If a member holds more than one job at a time, the provider will create a Job Coaching Fading Plan for each job. 

This form is intended as a template. Providers may develop their own form as long as it includes all the information on this form.

Section I – Demographics

Member name (Last, First, MI):      	

Date of birth:      	

Managed care organization (MCO) name:      	 

IDT staff name:      	

IDT staff phone number:      	 IDT staff email:      	

Provider/Agency name:      	

Job coach name:      	

Job coach phone number:      	 Job coach email:      	

Employer/Business name:      	

Address – Street:      	

City:      	 State:      	 ZIP code:      	

Supervisor name:      	

Member hire date:      	 Length of time employed:      	

Average hours worked per week – At hire:      	 Hourly wage – At hire:      	

Average hours worked per week – Current:      	 Hourly wage – Current:      	

Job title:      	

Brief description of duties:      	

Section II – Job coaching authorization

Type of job coaching authorized:
[bookmark: Check3]|_| Individual-Supported Employment
[bookmark: Check4]|_| Self-Employment

How many hours per week of job coaching are currently authorized?      	 

End date for current job coaching authorization:      	

Date and results of the member’s most recent performance evaluation or feedback from supervisor:
     



Weekly hours of job coaching requested for the next six-month service authorization period:      	

If the provider is requesting an increase in weekly hours of job coaching, explain why:
     


Fading achieved in the last six months 

Complete each line with the fading goals from the prior job coach fading plan. Include the fading strategies used to achieve the goal, what fading the member achieved, and an explanation for why the fading goal was only partially met or not met, if applicable. Attach additional pages if needed.

	Fading goal
	Fading strategy used
	Actual fading achieved
	Explanation

	Example: 
Bob will use the timer on his watch to independently return to work on time after break.
	Example:
Technology: Get Bob a watch with timer.
Task Analysis and Systematic Instruction: Teach Bob to set the timer on his watch and know to return to work from break when the timer goes off.
	Example: 
Bob got a watch with a timer.
Bob learned how to set the timer on his watch when he goes on break. Bob learned that when the timer goes off, he must return to work.
	Example: 
Bob sometimes forgets to set the timer on his watch when he goes on break. When he forgets, he doesn’t consistently return to work when his break is over.

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



Job coaching fading plan for the next service period

Complete each line with a specific fading goal, including how much job coaching will be reduced and what amount of fading the member will achieve. Include as many fading strategies as apply. Under Methodology, explain how the provider will use the selected fading strategy(s) to achieve the specific fading goal. Attach additional pages if needed.

Fading strategies could include:
· Employing task analysis and systematic instruction.
· Identifying and engaging natural supports with a co-worker, supervisor, or workplace mentor.
· Using technology or adaptive aid.
· Identifying and following natural cues.
· Adapting the task with employer approval.
· Giving travel training.
· Introducing coping methods.
· Coaching through remote/virtual task analysis.

	Specific fading goal
	Fading strategy(s) that will be used to achieve fading goal
	Methodology
	Target date for achieving fading goal

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



Section III – Signatures

Date – Plan submitted to member’s IDT staff:      	

Plan submitted by:      	

Plan author name:      	 

Signature – Plan author:      	

Date signed:      	
