
Applying for an EMS Basic Training Permit 
 

The training permit actually has two uses; part of a legal crew on a BLS ambulance and 
authorization to participate in clinical activities within a training program. The first is for a 
individuals that needs to be used as part of a licensed crew as described in DHS 110.50(1)(a) on 
an EMT-Basic ambulance for an EMT-Basic service. If the service is licensed above the level of 
EMT-Basic, this option is not available to the individual. This Basic Training Permit application 
is between the individual applicant, the service director, and the medical director. The Basic 
Training Permit (ONLY FOR PART OF A LICENSED EMT-BASIC SERVICE) application is 
found in the E-Licensing System under "Apply for a License".  

Once you are participating and enrolled in a basic EMT training course and meet all the 
requirements in DHS 110.15 you are ready to apply for a Basic Training Permit. You must 
log into the WI EMS E-Licensing system. 
 
 See the image below of the E-Licensing home page. 

 

You will use the User name and password that you selected when you created your 
account in the E-Licensing system.  If you have forgotten your password or user name, you 
can select the “Forgot Password” button or the “Forgot User Name” button to assist you with 
the recovery of your information. 



 
 
The next page that you will see (image below) is the account profile page.  This is the page 
that you will use to update and of your demographic information such as address changes, 
updated email address, update your CPR, and any other information that you need to update 
for your EMS profile.   
 

 
 

 



Once logged into your account, click on “Apply for a License” as shown below. 
 

 
 
After the next page comes up, scroll down and you will see the various documents available 
to you as shown below. You will want to select the “Basic Training Permit Application 
(ONLY FOR PART OF A LICENSED EMT-BASIC SERVICE) - Close date: Jun 30, 
2020” application as shown in the image below. 

  

 
 
 
 



Once you select the “Basic Training Permit Application (ONLY FOR PART OF A 
LICENSED EMT-BASIC SERVICE) - Close date: Jun 30, 2020” application you will see, 
the image below.  You will need to select the “start” link. 
 

 
 
 



Once you have clicked on the start link, you will see a screen (shown below), that is the 
application for you to complete.  You must complete the entire application.  The red arrows 
indicate information you will need to add to your the “Basic Training Permit Application 
(ONLY FOR PART OF A LICENSED EMT-BASIC SERVICE) - Close date: Jun 30, 
2020” application.  If all of this information is not added, you will receive an email from the 
WI E-Licensing system indicating that you have an incomplete application.   
 
 
Once your application has been completed, you must electronically sign your application,  
using your user name and password.   



 



The next screen you will see will look like this, see the image 
below.

 
 
After you have completed the application successfully your will receive this email, from the 
E Licensing system to the email address that you have in your E Licensing profile. 

 
 
After you have received this email, the WI EMS Office staff will be alerted that your 
application has been completed and is ready for review.  Once the office staff has reviewed 
the application, it will either be approved or the applicant will be notified by email as to what 
information is still needed to complete the process.  If you do not get an email within five 
business days, please contact the WI EMS Office.  Once the application is approved you will 
receive an email like the email below. 

 
 
 
 



Once you have received this email shown above, you must log back into your WI                          
E Licensing account and you will see this screen. 
 

 
 
 
When you see this screen, where the red arrow is, click on the “Start” button and you will be 
able to see and print your Basic Training Permit (ONLY FOR PART OF A LICENSED 
EMT-BASIC SERVICE).  If you need assistance, please contact the WI EMS Office. 
 
Before you are able to provide patient care and be on a service roster, you must complete a 
Local Credentialing Agreement with the service to be a legal crew member.  Without having 
a service shown on this page, you are NOT a legal crew member and are in violation of DHS 
110, and will face disciplinary action against your WI EMS Basic Training Permit and 
future EMS License.  
 
 One you’re a local credentialing agreement is approved, and you are added to the roster, you 
are also added to the service WARDS roster as well.  You will need to contact your service 
director for user access to the service WARDS page, so that you are able to complete your 
runs in the WARDS system.   
 
If you have any questions, please contact the WI EMS office. 


