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VFC Re-enrollment 2018 
• VFC Report: Identifying and reporting the provider 

population 
• Re-enrollment process 
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• Depending on your WIR user role, the 
link may be found under “reports” or 
“VFC.” 

• The VFC Report pulls data based on 
reported client level eligibility. 

VFC Report 
 



VFC Report 
• The VFC Report is useful for comparing expected 

provider population to what is in the Wisconsin 
Immunization Registry (WIR). 

• In order to report accurately, client eligibility should 
have been reported for each patient throughout 
the year. 
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• Reports can be 
generated for each 
organization. 

• The total number of 
clients in the provider’s 
population is now 
available, broken out by 
eligibility category. 
 

VFC Report 
 



VFC Report 
• The date range is adjustable. 
• The reports offer an “annualized” estimate for time 

frames consisting of less than 12 months. 
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VFC Report 
The report pulls data based on reported client level 
eligibility. What if the report pulls low or no results? 
 
If you use manual entry, check that the client eligibility 
is being confirmed or updated each time a client 
record is updated within WIR. 
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VFC Report 



VFC Report 
• If you submit data via an electronic health record (EHR), 

confirm that client eligibility is being recorded in the EHR: 
o If yes, check client records within the WIR to confirm the 

client eligibility is being reported to WIR properly.   
o If your EHR does not capture client eligibility, this particular 

report will not be applicable. Just make sure dose level 
eligibility is being captured and reported, per Centers for 
Disease Control and Prevention (CDC) guidance. 
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VFC Report 
• Other WIR questions should be routed to the WIR 

help desk. 
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VFC Annual Re-enrollment 
Once the applicable user is logged into WIR, “Re-
enrollment” can be found within the r/r menu. 
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VFC Annual Re-enrollment 



VFC Annual Re-enrollment 
Note: An active user needs to be logged into WIR in 
order for you to begin the application process. 
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VFC Annual Re-enrollment 
Annual re-enrollment 
needs to be completed 
for each VFC site. 
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VFC Annual Re-enrollment 

Review the legal agreement 
and be sure to include all 
providers who may 
administer VFC vaccines. 
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• The provider population 
may be identified in 
several different ways.  

• The IIS Refresh link will 
automatically pull data 
based on the VFC report 
described in earlier slides. 

• Data can be reported for 
either one or twelve 
months. 
 

VFC Annual Re-enrollment 
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If your EHR does not capture 
client eligibility or if your site 
had not been consistently 
reporting this data to the 
WIR, provider population 
can be entered manually. 

 
 

VFC Annual Re-enrollment 
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• The facility information 
and hours will 
prepopulate based on 
the previous year’s Re-
enrollment application. 

• Review and confirm or 
correct all information, 
including the displayed 
hours available for 
delivery.  
 

VFC Annual Re-enrollment 
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VFC Annual Re-enrollment 
Almost done! Please remember to immediately print, sign, and return the VFC 
Acceptance Agreement. Failure to do so will result in the Re-enrollment 
application being rejected.  
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Once you have submitted 
your printed, signed VFC 
Acceptance Agreement, 
check your Re-enrollment 
status within the “manage 
sites” information. VFC will 
update your recertification 
date once your application 
has been reviewed and 
approved. 

 

VFC Annual Re-enrollment 



Contacts 
• Vaccine Management Supervisor: Jackie Nelson, 

jackie.nelson@wi.gov, 608-266-1506 
• VFC Coordinator: Lynette Hanson, 

lynette.hanson@wi.gov, 608-267-5148 
• Vaccine Manager: Ashley Meyer, 

ashley.meyer@wi.gov, 608-266-2346 
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Contacts 
• WIR/VFC Technical Analyst: Melanie Bird, 

melaniel.bird@wi.gov, 608-267-3699 
• WIR Helpdesk: dhswirhelp@dhs.wisconsin.gov,  

608-266-9691 
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