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	DEPARTMENT OF HEALTH SERVICES
Division of Long Term Care
F-01205P (01/2016)
	STATE OF WISCONSIN

	IRIS PARTICIPANT EDUCATION: BACKGROUND CHECK PROCESS

	INSTRUCTIONS:
	This form is to be used as acknowledgement of compliance with IRIS (Include, Respect, I Self-Direct) Program participant education. Completion of this form is not required through Wisconsin State Statute; however, completion of this form is an IRIS Program requirement. The IRIS Consultant must also acknowledge the review of this form.

	NOTE:
	All paperwork must be maintained in the participant’s record and must be available for review upon request by the Department of Health Services (DHS).

	WHO MUST HAVE A BACKGROUND CHECK?
Anyone hired as a participant-hired worker or individual provider must pass a criminal background check and a caregiver background check. No individuals are exempt from having to pass the background check in order to be employed as an IRIS participant-hired worker.

	WHY ARE BACKGROUND CHECKS IMPORTANT?
Background checks are important to ensure the safety of IRIS participants.

	WHEN ARE BACKGROUND CHECKS COMPLETED?
All participant-hired workers and individual providers must pass a criminal background check and a caregiver background check as part of the hiring process. The fiscal employer agent (FEA) will also complete criminal and caregiver background checks every four years. FEAs may also require an ad-hoc background check if there is reasonable suspicion that your participant-hired worker has been convicted of a relevant crime. Participant-hired workers and individual providers who do not resubmit the required paperwork to have the background checks done at the four-year anniversary, or for ad-hoc purposes, will no longer be considered “willing and qualified.”

	WHAT CONVICTIONS DOES THE FEA EVALUATE AS PART OF THE CRIMINAL BACKGROUND CHECK?
The FEA checks for all of the convictions listed on the permanent bar in Wisconsin State Statute § 50.065 and/or Wisconsin Administrative Code Chapter DHS 12. There are numerous additional convictions listed in the Appendix of Section 6.1B.1 of the IRIS Policy Manual Work Instructions (P-00708A) that will result in failing the criminal background check. The IRIS Policy on caregiver and criminal background checks is stringent because the IRIS participant direct-hire and employee-employer relationship increases vulnerability.

	You can use the following resources independently in addition to the completed criminal background checks:
The Wisconsin Circuit Court Access webpage: https://wcca.wicourts.gov/index.xsl 
The Wisconsin Department of Corrections Sex Offender Registry webpage: http://doc.wi.gov/community-resources/wi-sex-offender-registry

	WHAT DOES THE FEA EVALUATE AS PART OF THE CAREGIVER BACKGROUND CHECK?
As part of the caregiver background check, the FEA evaluates data from agencies including the DHS, the Department of Children and Families (DCF), and the Department of Safety and Professional Services (DSPS):
· Non-credentialed caregiver findings of abuse or neglect of a client; of misappropriation of a client’s property;
· Denials or revocations of operating licenses for Adult Programs (Wis. Stats. Chapter 50);
· Denials or revocations of operating licenses for Child Programs (Wis. Stats. Chapter 48); 
· Rehabilitation review findings; and
· Status of professional credential(s), license(s), or certificate(s).

	WHAT IF MY WORKER DOES NOT PASS THE BACKGROUND CHECK?
If your worker does not pass the background check, you may submit an appeal for certain convictions listed in the Appendix of Section 6.1B.1 of the IRIS Policy Manual Work Instructions (P-00708A). The convictions in bold text in the Appendix are not eligible for appeal because they appear on the permanent bar list in Wisconsin State Statute § 50.065 and/or Wisconsin Administrative Code Chapter DHS 12.

	To file an appeal, you and the applicant must complete the “Background Check Appeal Request – IRIS Program” (F-01352).

	WHAT IF MY APPEAL IS DENIED?
You should contact the Department of Workforce Development (DWD) for further assistance. There are no further options for appeal through the Department of Health Services (DHS).




	SIGNATURE – Participant
	Date Signed

	
	

	SIGNATURE – Legal Representative (If applicable)
	Date Signed

	
	

	My signature below indicates that I personally reviewed this document with the participant and/or legal representative and provided them with the opportunity to ask questions.

	SIGNATURE – IRIS Consultant
	Date Signed

	
	

	Please check one of the following:
[bookmark: Check1]|_| Initial Orientation
[bookmark: Check2]|_| Annual Visit
[bookmark: Check3]|_| Record Review Remediation




