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RE: 	IRIS Program Start Date
MA ID: MA ID #

Dear Recipient’s Name,
The Wisconsin Department of Health Services welcomes you to the IRIS program, served by your IRIS consultant agency, SELECT ICA. You may begin using the goods, supports, and services listed on your IRIS Individual Support and Service Plan (ISSP) effective DATE. Please return the signature page to your IRIS Consultant Agency, SELECT ICA, in the enclosed envelope, on or before DATE.
Program Eligibility
Maintaining functional and financial eligibility is a requirement of the IRIS program. In order to remain eligible you must:
· Visit your local Income Maintenance (IM) Office yearly and renew your Wisconsin Medicaid eligibility, unless you receive Supplementary Security Income (SSI); and
· Complete a yearly Long Term Care Functional Screen with an IRIS Screener. You will receive notification prior to your rescreen being due.
Participant-Hired Workers
If you have not already done so, contact your IRIS consultant to receive an employee packet which contains all the necessary paperwork required to be completed as part of hiring your own employees.
All participant-hired workers are required to complete and pass the caregiver and criminal background check.
All appropriate paperwork must be completed and submitted to your fiscal employer agent. Your IRIS consultant can help you with this process. A worker cannot start working or providing services prior to them clearing a background check and receiving a start date notification letter.



Your fiscal employer agent will only process timesheets for workers who have passed the background check process and have accurately completed and submitted all necessary paperwork. If the worker does not pass the background check, the person cannot be paid with IRIS funding. You are responsible for paying any workers you hire who have not cleared the background check process.
Please contact your IRIS consultant if you have any questions.
Sincerely,
[image: H:\Amy C. Signature.jpg]
Amy Chartier, IRIS Section Chief
Bureau of Adult Programs and Policies
IRIS Management Section

cc:	ADRC
	Income Maintenance Agency
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