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Date
Name and Address
RE: IRIS Consultant Agency (ICA) Provider Change
Dear Participant’s Name,
[bookmark: Text4]We have received your request to change your IRIS Consultant Agency (ICA) – <<current ICA>>. The changes you noted will take place effective date.
[bookmark: Text5][bookmark: Text6]Your current ICA provider has finished their work with your record. Effective today, their access to your record has been removed. Your new ICA provider – <<new ICA>>, will contact you in the next several days. Their telephone number is <<number>>.
If you believe there has been an error in your request or you wish to cancel your change request, please contact us immediately at 608-261-6749.
Sincerely,
[image: H:\Documents\IRIS\Advisory\Elec. Signature JB.jpg]
Jody Brassfield
Section Chief – IRIS
Office of IRIS Management
[bookmark: Text2]<<Current ICA>>
[bookmark: Text3]<<Desired ICA>>
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