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Date
Name and Address.
RE: 40-Hour Health and Safety Assurance Policy Exception Request Approval
Dear Recipient,
[bookmark: Text1]The Wisconsin Department of Health Services has completed its review of your request to permit your participant-hired worker (PHW), enter PHW Name, to work more than 40 hours per week.
Your request is approved.
This approval becomes effective after your IRIS plan has been updated to reflect this change. 
This decision applies only to the worker listed in the exception request and is not transferrable to another worker. This means that if this PHW leaves and you hire a replacement a new request would be required.
This decision does not affect the amount of funds available to support your needs. If your IRIS budget is not sufficient to cover the increased cost resulting from this approval a budget adjustment request should be submitted.
In addition:
· You agree to maintain a work schedule for your participant hired worker, and to schedule their work hours so that paid wages will not exceed your approved IRIS plan.
· You agree to ensure that your participant-hired worker is paid consistent with the US Department of Labor Fair Labor Standards Act (FLSA). Information about FLSA is available online at: http://www.dol.gov/whd/flsa/.
· You agree to only approve participant-hired worker time sheets that reflect actual hours worked, and to only approve time sheets that can be paid within your approved IRIS budget. 
· You agree to inform your IRIS consultant if you no longer need these services so that your IRIS plan can be updated.
Please contact your IRIS consultant if you have any questions regarding this decision.
Sincerely,
[image: H:\Documents\IRIS\Advisory\Elec. Signature JB.jpg]
Jody Brassfield
IRIS Section Chief
Office of IRIS Management
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