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	NURSE AIDE TRAINING PROGRAM – APPLICATION FOR APPROVAL CHECKLIST

	This checklist is to be used by applicants to ensure that they have completed the application process. Fully address all items on the checklist; incomplete applications will be returned without processing. The Office of Caregiver Quality (OCQ) will issue a written decision to approve or deny the application within 90 days of receiving it.

	
	DOCUMENT
	REFERENCE

	|_|
	Completed DQA form F-62220, Nurse Aide Training Program –  Application, including:
· Name of person authorized to accept notices issued by the department
· Program trainer names and qualifications
· Names and addresses of classroom and clinical sites
· Program rationale, philosophy, and purpose
· Anticipated start date of the program (must be a minimum of 90 days from application date)
	DQA publication P-01814, Nurse Aide Training Program – Guidelines for Approval 
https://www.dhs.wisconsin.gov/publications/p01814.pdf

DQA publication P-00118, Wisconsin Nurse Aide Training and Registry Manual, Chapter 2

https://www.dhs.wisconsin.gov/publications/p0/p00118.pdf

	|_|
	DQA form F-62610, Nurse Aide Training Program – Primary Instructor Application
https://www.dhs.wisconsin.gov/forms1/f6/f62610.pdf
	DQA publication P-00118, Wisconsin Nurse Aide Training and Registry Manual, Chapter 2
https://www.dhs.wisconsin.gov/publications/p0/p00118.pdf

	|_|
	DHS form F-82064, Background Information Disclosure (BID)
https://www.dhs.wisconsin.gov/caregiver/entity.htm

	DQA publication P-00118, Wisconsin Nurse Aide Training and Registry Manual, Chapter 2
https://www.dhs.wisconsin.gov/publications/p0/p00118.pdf

	|_|
	Classroom floor plan
	

	|_|
	Clinical Site(s) contract(s) – signed copies
	DQA publication P-01814, Nurse Aide Training Program – Guidelines for Approval 
https://www.dhs.wisconsin.gov/publications/p01814.pdf

	|_|
	Program policies pertaining to:
· Record retention
· Bias-free program
· Attendance
· Student expectations and dress code
· Grading
	

	|_|
	Program outline, including course syllabus
	

	|_|
	Curriculum content divided into number and sequence of didactic and clinical hours
	Wis. Admin. Code ch. DHS 129
http://docs.legis.wisconsin.gov/code/admin_code/dhs/110/129/Title

	|_|
	Description of teaching methodology
	

	|_|
	Lab and clinical skills checklists

	Recommend use of DQA form F-01726, Nurse Aide Training Program – Basic Equipment List
https://www.dhs.wisconsin.gov/forms/f01726.pdf

	|_|
	Table of contents from the designated textbook (copy)
	

	|_|
	Student evaluation form
	

	|_|
	List of all audiovisual materials that will be used
	

	|_|
	Quizzes and exams, including answer keys
	

	[bookmark: Check2]|_|
	Certificate of Completion
	



