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	ADULT DAY CARE (ADC)
INITIAL SURVEY CHECKLIST

	Name – Facility
[bookmark: Text1][bookmark: _GoBack]     
	Date Form Completed (MM/dd/yyyy)
     

	Street Address
     
	City
     
	County
     
	Zip Code
     

	The following items will be reviewed during the initial licensing survey and tour of the facility.

	Disclaimer: The statements in this document paraphrase the cited standards. Refer to the language of the Wisconsin certification standards for the exact wording of the cited standards. This list should not be considered all-inclusive. The applicant is responsible for knowing and meeting all requirements. 

	Y
	N
	 N/A
	

	PARTICIPANT RIGHTS – I.A.(5)

	|_|
	|_|
	
	Participant rights posted

	SANITATION – III.A.

	|_|
	|_|
	
	1. All food and drink is stored in a safe and sanitary manner. No food or drink is stored on the floor.  III.A.(10)(a)

	|_|
	|_|
	
	2. All readily perishable foods are covered and refrigerated at or below 40 degrees F (4 degrees C.) and stores in a sanitary manner. III.A.(10)(b)

	|_|
	|_|
	
	3. Freezing units are maintained at or below 0 degrees F. (-18 degrees C.). Foods stored in a freezer are wrapped and identified. III.A.(10)(c)

	|_|
	|_|
	
	4. Each refrigerator and freezer have an accurate thermometer inside the unit. III.A.(10)(d)

	|_|
	|_|
	
	5. The premises and furnishings are free from litter, clean, safe, and in good repair. III.A.(11)

	|_|
	|_|
	
	6. Toilet rooms and fixtures function properly and are maintained in a sanitary and odor free condition. III.A.(12)

	MEDICATION – I.F.(3)(c)

	|_|
	|_|
	
	Stored in a locked, safe place

	SAFETY – III.B.

	|_|
	|_|
	
	1. There is a telephone on the premises, which is immediately accessible during hours of operation. III.B.(1)

	|_|
	|_|
	
	2. A list of emergency telephone numbers are be posted at each telephone. III.B.(1)

	|_|
	|_|
	
	3. Stairs, walks, ramps, and porches are in a safe condition. III.B.(2)

	|_|
	|_|
	|_|
	4. Animals kept on the premises are tolerant of persons on the premises and vaccinated against rabies if indicated. III.B.(3)

	|_|
	|_|
	
	5. There is a supply of safe drinking water readily available to participants at all times. III.B.(4)

	FIRE PROTECTION – III.C.

	|_|
	|_|
	
	1. There is at least one 2A, 10-B-C fire extinguisher per 1,500 square feet of space. III.C.(2)

	|_|
	|_|
	|_|
	2. If only one extinguisher is necessary in the building, it is to be located near the cooking area. III.C.(2)

	|_|
	|_|
	
	3. Fire extinguishers are operable at all times, inspected once a year by a qualified person, and shall bear a label indicating its condition and date of the last inspection. III.C.(2)

	|_|
	|_|
	
	4. (4) There is a smoke detector located in each activity room and hallway. III.C.(4)

	BUILDING AND FURNISHINGS – III.D.

	|_|
	|_|
	
	1. (2) The facility is designed in such a way that it is accessible and functional in meeting the identified needs of the adult population it serves.




	Y
	N
	 N/A
	

	|_|
	|_|
	
	2. (4) There is at least 50 square feet of usable floor space for each participant exclusive of passageways, bathrooms, lockers, office, storage areas, staff room, furnace rooms, and parts of rooms occupied by stationary equipment.

	|_|
	|_|
	
	3. (5) There is sufficient furniture and equipment for use by participants that provides comfort and safety, and is appropriate for an adult population with physical disabilities, visual and mobility limitations, and cognitive impairments.

	|_|
	|_|
	
	4. (6) Heat shall be maintained at not less than 70 degrees F.

	|_|
	|_|
	|_|
	ADDITIONAL STANDARDS FOR ADC PROGRAMS LOCATED IN A MULTI-USE FACILITY – IV. (If N/A, skip to next section.)

	|_|
	|_|
	
	1. The adult day care setting is typical of or strongly resembles the locations where adults in that community customarily congregate for social, recreational, or association activities (e.g., clubs, church halls, private homes, lodges, restaurants).

	|_|
	|_|
	
	2. The building is consistent with the environment in terms of size, architectural style, and type (urban vs. rural) and would be attractive and inviting to members of that community. The setting, programs, and physical environment will enhance the dignity and individual respect of participants.

	|_|
	|_|
	|_|
	ADC PROGRAM, IN A MULTI-USE FACILITY WHICH IS NOT IN OR CONNECTED TO A NURSING HOME (e.g., a CBRF, Hospital) – IV.A.  (If N/A, skip to next section.)

	|_|
	|_|
	
	1. (3) ADC program space is separate from living areas, is in addition to space required for the other program.

	|_|
	|_|
	
	2. (4) There is a separate door to the outside so that participants and staff are not walking through or otherwise infringing upon the living area of others.

	|_|
	|_|
	|_|
	ADC PROGRAM IN OR CONNECTED TO A NURSING HOME (includes areas within a hospital where “swing beds” are located) THERE ARE NO EXCEPTIONS TO THE FOLLOWING CRITERIA – IV.B. (If N/A, skip to next section.)

	
	(1) External Setting

	|_|
	|_|
	
	1. Names, location, signage, and promotional materials connote a community-based program rather than a health care facility or institution.

	|_|
	|_|
	
	2. (b) Access to the nursing home and access to the day care have separate entrances. (This would not preclude a shared lobby, as long as neither nursing home residents nor day care participants infringe on others’ program/living areas.)

	|_|
	|_|
	
	3. (c) Adult day care participants do not share outdoor space at the same time as nursing home residents are using the space.

	
	(2) Interior Setting

	|_|
	|_|
	
	1. (a) Décor and furnishings reflect non-institutional settings, home-like, or club-like  (such as a senior center or community center), or a hospitality service (resort or lodge).

	|_|
	|_|
	
	2. (b) Décor and activities are age appropriate.

	|_|
	|_|
	
	3. (d) Adult day care program space is separate from living areas and is in addition to space required for other programs.

	|_|
	|_|
	
	4. (e) Spaces designated for program activities, toileting, and exercise/ambulation are distinctly part of the adult day care area and limited to use by the adult day care participants. Adult day care participants are provided personal care (bathing, grooming, and other hands-on assistance) or therapy in space also used by nursing home residents; however, the adult day care services are scheduled at different times from nursing home residents.

	
	(3) Integrity of the Adult Day Care Program

	|_|
	|_|
	
	(a) Day care participants have separate dining facilities from the nursing home residents.




	MISCELLANEOUS INITIAL SURVEY REVIEW AND DISCUSSION ITEMS



1. Adult Day Care Certification Standards Checklist (DQA form F-60947) and Family Adult Day Care Certification Standards Checklist (DQA form F-62611)

2. Participant record, including participant/guardian services agreement – I.B.(2)-(3), assessment and service plan – I.C., and health statement – I.B.(4)(a)-(d)

3. Staff record – II.B.(1) including ADC Background and Family Adult Day Care – Background Character Verification (DQA form F-62603) - II.A(2), Caregiver Misconduct Registry if experience working as a nurse assistant, home health aide or hospice aide – II.A(3), health examination – II.A(4)

4. Staffing patterns including volunteers – II.C.

5. Staff training and continuing education – II.D.

6. Sanitation related to food handling and washing dishes – III.A.(1)-(10)

7. Meal requirements – I.E.(1)-(3)

8. If applicable, additional standards for ADCs located in a multi-use facility which is not in or connected to a nursing home; e.g., a CBRF or hospital – IV.A.(1)(a),(b) and (d)

9. If applicable, ADC program in or connected to a nursing home (includes areas within a hospital where “swing beds” are located) – IV.B.(3)(b) and (d)-(i) and (4)(a)-(d)

10. Electronic Statement of Deficiencies (E-sod)/Electronic Plan of Correction (E-poc) Process

11. Online License and Certification Continuations via e-Licensure (DQA publication P-01731)

12. Communicating with the Bureau of Assisted Living
       Division of Quality Assurance - Bureau of Assisted Living Regional Offices

13. DQA Email Subscription Service


