
1 2 3 4 5 6 7 8 9 10 11 12 13 14 Bal Fwd Bal Fwd Bal Fwd Eligible Eligible Bal. Total

P/P Month S M T W Th F S S M T W Th F S
29 30 1 2 3 4 5 6 7 8 9 10 11 12 +

13 14 15 16 17 18 19 20 21 22 23 24 25 26 +

27 28 29 30 31 1 2 3 4 5 6 7 8 9 +

10 11 12 13 14 15 16 17 18 19 20 21 22 23 +

24 25 26 27 28 29 30 31 1 2 3 4 5 6 +

7 8 9 10 11 12 13 14 15 16 17 18 19 20 +

21 22 23 24 25 26 27 28 29 1 2 3 4 5 +

6 7 8 9 10 11 12 13 14 15 16 17 18 19 +

20 21 22 23 24 25 26 27 28 29 30 31 1 2 +

3 4 5 6 7 8 9 10 11 12 13 14 15 16 +

17 18 19 20 21 22 23 24 25 26 27 28 29 30 +

1 2 3 4 5 6 7 8 9 10 11 12 13 14 +

15 16 17 18 19 20 21 22 23 24 25 26 27 28 +

29 30 31 1 2 3 4 5 6 7 8 9 10 11 +

Darker-shaded cells denote legal holidays.

12 May

Name – Last First

DAY

  SICK LEAVE                           
(S: 01, 03, 05)

VACATION              
(V: 06)

TERM/SAB         
(T/S: 16)

E
A
R
N

E
A
R
N

PERS HOLIDAY          
(PH: 07)

F-82018C (08/2015)
Carryover Carryover + Eligibility2016 WORK TIME / ABSENCE RECORD 

26 Nov / 
Dec

Address

MIDYEAR BALANCES

Birth Date

Employee ID Number

2

7 Mar

1 Dec

3 Jan

Dec / 
Jan

SAT/LEGAL 
HOLIDAY

(H: 08)

Hrs 
Used

Hrs 
Used

230.36COMP TIME

Hrs 
Used

Hrs 
Used

Hrs 
Used

Carryover

Hrs 
Used

Workers 
Comp & 
LEAVE      

W/O Pay

6 Feb / 
Mar

5 Feb

13

Mar / 
April

April

May

May / 
June

8

9

11

Position Number Responsibility Area Number Department

Seniority Bargaining Unit

4 Jan / 
Feb

Adjusted Date of Continuous Service

10 April

Telephone Number Start Date

Classification



2016 WORK TIME / ABSENCE RECORD F-82018C (08/2015)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 Bal Fwd Bal Fwd Bal Fwd Eligible Eligible Bal. Total

P/P Month S M T W Th F S S M T W Th F S
12 13 14 15 16 17 18 19 20 21 22 23 24 25 +

26 27 28 29 30 1 2 3 4 5 6 7 8 9 +

10 11 12 13 14 15 16 17 18 19 20 21 22 23 +

24 25 26 27 28 29 30 31 1 2 3 4 5 6 +

7 8 9 10 11 12 13 14 15 16 17 18 19 20 +

21 22 23 24 25 26 27 28 29 30 31 1 2 3 +

4 5 6 7 8 9 10 11 12 13 14 15 16 17 +

18 19 20 21 22 23 24 25 26 27 28 29 30 1 +

2 3 4 5 6 7 8 9 10 11 12 13 14 15 +

16 17 18 19 20 21 22 23 24 25 26 27 28 29 +

30 31 1 2 3 4 5 6 7 8 9 10 11 12 +

13 14 15 16 17 18 19 20 21 22 23 24 25 26 +

27 28 29 30 1 2 3 4 5 6 7 8 9 10 +

11 12 13 14 15 16 17 18 19 20 21 22 23 24 +

25 26 27 28 29 30 31 1 2 3 4 5 6 7 +

Darker-shaded cells denote legal holidays.

1 Dec

Hrs 
Used

DAY

18

June

Hrs 
Used

Hrs 
Used

Hrs 
Used

14

15

16

17

20

21

22

Sept

Sept / 
Oct

Oct

June / 
July

July

July / 
Aug

Aug

19 Aug / 
Sept

23 Oct

Nov

Oct / 
Nov

25

24

2 Dec / 
Jan

Nov / 
Dec26

YEAR-END 
TOTALS

SAB – Carried SAB – Balance

E
A
R
N

E
A
R
N

SAB – Used *SAB – 2016

SIGNATURE – Records Audited and Verified (If Applicable) Date Signed

TERM/SAB         
(T/S: 16) COMPTIME 230.36

WC & 
LEAVE 

W/O PAY

Hrs 
Used

Hrs 
Used

PERS HOL          
(PH: 07)

SAT/LEGAL 
HOLIDAY        

(H: 08)

Name – Last First
  SICK LEAVE                           
(S: 01, 03, 05)

VACATION              
(V: 06)

- + 
1. GREEN CIRCLE   – Wkend Exchng
2. RED – Leave Entries
3. BLACK – Other Entries

 N – Non-Working Day 
 V – Vacation 
 H – Holiday 

  PH – Personal Holiday 
  X – Leave Without Pay 

  C – Comp Time Earned 
  C – Comp Time Used 
  A – Absent 
  A – Work Injury 

 M/L – Military Leave 

   S  – Sick 
   S  – Hazard Sick 
SS  – Sp Sick Lv. 
WC – Workers Comp. 
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