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Agenda

 Summary of Changes to the Clinical Instructions 

and CLTS Functional Screen (CLTS FS).

 Walkthrough and Demos:

♦ Module 6: Activities of Daily Living (ADLs) and 

Instrumental Activities of Daily Living (IADLs).

♦ Module 9: Screen Time and Notes.

♦ Module 10: Functional Eligibility Results.

♦ Module 11: Resources for Certified Screeners.

 Resources and Next Steps.
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Teleconference Information

Accessing teleconference materials

 GovDelivery message

♦ PowerPoint

♦ Two-Page Summary

 Vimeo Link

♦ Recording

https://www.dhs.wisconsin.gov/publications/p03083.pdf
https://vimeo.com/showcase/8639988


Summary of Changes

Mary Schlaak Sperry
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Reasons for CLTS FS Updates

 Incorporated changes over the last six years.

♦ Advances in technology.

♦ Updates to testing.

♦ Tips, system change notices, and GovDelivery 

messages.

 Clarified all process and procedures.

 Modified to concise, transparent language.
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Reasons for CLTS FS Updates

 Updated for inclusion and equity initiatives.

 Amended for family and person-centered 

philosophy and language.

 Further aligned to:

♦ State and Federal Institutional Levels of Care.

♦ Adult Long-Term Care system and screen.
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CLTS FS and Quality 
Improvement

Minimize time with not functionally eligible (NFE) reviews.

Provide guidelines for internal county waiver agency (CWA) 
review.

Reduce time and effort to complete screen.
-----------------------------------------------------------

Increase screener training and outreach.

Added collaboration with stakeholders.

Semi-Annual Review of the CLTS FS and Clinical 
Instructions.



Module 6: ADLs and IADLs

Colleen Medford
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Module 6:ADLs

Bathing:
 New Question-Exhibits extreme behaviors to the 

point that the child does not regularly perform 
bathing tasks at an age appropriate level.

Dressing:
 New Question-Needs physical assistance with 

getting clothing on/off. 
 Children ages nine and older who need an adult 

to assist with buttons, zippers, and snaps. 
 Independent in dressing but takes added time, 

supervision or adaptations.
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Module 6:ADLs

Grooming

 More description has been give as to what can 

be included, including hair care. 

 New Question-Exhibits extreme behaviors to the 

point that the child does not regularly perform 

grooming tasks at an age appropriate level.
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Module 6:ADLs

Eating:

 Needs one-on-one monitoring to prevent 

choking, aspiration, or other serious 

complications. 

 Will overstuff mouth with food, often resulting in 

gagging or vomiting.  

 Has current eating disorder requiring one-on-one 

monitoring at meals. 

 Avoids certain foods, gags, or spits out foods due 

to oral sensitivities.
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Module 6:ADLs

Toileting:

 No Changes.

Mobility and Transfers:

 New Question- Unable to ambulate 

independently. 

 Requires another person to help hold the child up 

while they walk. Over age six, unable to walk 

long distances due to fatigue from the significant 

effort involved in ambulating.



13

Module 6: IADLs

Communication: 

 Added examples under questions.

 Added tests under the assessment tools 

category.

♦ DAY C-II, Greenspan Lewis, Rossetti-many 

which Birth to Three use.

♦ Other Category for tests.

 Aligned cohort questions to percent of delay in 

testing. 
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Module 6: IADLs

Learning:

 Added examples under questions.

 Added tests and Other category.

 If IQ score above 75, a screener can still check 

questions.
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Module 6: IADLs

Social competency and self-direction:

 Incorporation of social competency tip.

 Clarification of questions.

 Addition of self-direction.

Capacity for Independent Living:

 New umbrella category for money management 

and food preparation.

 This IADL will appear beginning at age 14.
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Module 9:
Screen Time and Notes

Mary Schlaak Sperry
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Module 9: Screen Time and 
Notes

 Screen completion date:

♦ The screen completion date is the date when all 

sections of the CLTS FS were completed by the 

certified screener. 

• Not when started into Functional Screen 

Information Access (FSIA).

• Not when the screen is calculated.

 45 day timeline calculates from date of referral 

to screen completion date.



20

Module 9: Screen Time and 
Notes
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Module 9: Screen Time and 
Notes

 Proper format.

 Dates and initials appear with notes, in desired 

format:

♦ Newest notes at the top of the note section.

♦ Date (MM/DD/YY) - Notes – Initials.



Module 10: Functional 
Eligibility Results

Mary Schlaak Sperry
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Module 10: Functional Eligibility 
Results
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Module 10: Functional 
Eligibility Results

Steps to take if the Result is NFE.

 Do not send the screen results to iChange.

 Self-review screen for accuracy.

 Have a peer in your agency review.

 If questions remain, email the CLTS FS mailbox.

 All NFE results continue to be reviewed by the 

Bureau of Children’s Services (BCS).

mailto:DHSCLTSFS@dhs.wisconsin.gov
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Module 10: Functional 
Eligibility Results

 Steps to take if the result is Functionally Eligible:

♦ Send results to iChange (or results will be sent 

in 30 days).

♦ Document results in Program Participation 

System (PPS) if applicable.

♦ Discuss results with family for all eligible 

programs.

♦ Begin referral, enrollment, and/or service 

planning for interested programs based on 

strengths and needs.  
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Module 10: Functional 
Eligibility Results

Coordinating eligibility between programs

 If the screen that was completed changed 

eligibility results for other programs, work with 

those programs to alert, verify, and amend.

♦ Children’s Community Options Program 

(CCOP), CLTS Waiver Program, Katie Beckett 

Medicaid.

♦ Comprehensive Community Services (CCS).
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Module 11: Resources for 
Certified Screeners

Mary Schlaak Sperry
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Module 11: Resources for 
Certified Screeners
 Learning Center UW-Oshkosh

 CLTS Functional Screen Clinical Instructions

 Wisconsin’s Functional Screen webpage

 DHS CLTS FS Staff email

 SOS Help Desk email phone: (608) 266-9198

 CCS email

https://wss.ccdet.uwosh.edu/stc/dhsfunctscreen/psciis.dll?linkid=981867&mainmenu=DHSFUNCTSCREEN&top_frame=1
https://www.dhs.wisconsin.gov/publications/p00936.docx
https://www.dhs.wisconsin.gov/functionalscreen/index.htm
mailto:DHSCLTSFS@dhs.wisconsin.gov
mailto:DHSSOSHelp@dhs.wisconsin.gov
mailto:DHSDCTSCCS@dhs.wisconsin.gov
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Module 11: Resources-Wisconsin 
Functional Screen Page
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SOS Help Desk

 Technical issues related to the CLTS FS.

 Changes in screeners’ email or contact 

information.

 Errors with identifying information that the 

screener is unable to change.

 Master Customer Index (MCI) number, level of 

care, and parental payment liability fee issues in 

the ForwardHealth CLTS Program enrollment 

wizard. 



Next Steps

Mary Schlaak Sperry, Colleen Medford
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Outreach

 CLTS FS Updates went live 9/8/21

 CLTS FS 2021 Teleconferences 

♦ Recordings

 CLTS FS 2022 Quarterly Teleconferences

♦ February 10, May 12, August 11, and November 

10.

♦ 11a.m.-12p.m.

https://vimeo.com/showcase/8639988

