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Access to the Program
Participation System (PPS)

“ Side Navigation Menu
“*Page Navigation
» Cancel

» Reset
» Saving

< Home Page

% Search

*» Basic Registration
% MCI



Login to PPS from the Gateway
Production URL is HTTPS:/pps.wisconsin.gov

,I'.',; Gateway Page - Windows Internet Explorer provided by DHS - State of Wisconsin
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** Training Environment ™"

This page lists the applications that are used to determine functional and financial eligibility for various programs across the State
of Wisconsin. The functional eligibility is determined for Adult. Children's ancl I-,'Iental Health programs The financial eligibility
includes FoodShare. Medicaid, SeniorCare, S 1

F ESIA WAMS
% Functional Screen Information To access PPS J CWW / FSIA
: Access

FSIA - Request Access

Tao complete a printable form that you
can submit to your agency's security
officer to get access to FSIA

ESIA - Training
Functional Screen Information
Access (Training Environment)

PPS - Request Access

To complete a printable form that you
can submit to your agency's security
officer to get access to PPS

PPS - Training
Frogram Participation System
(Training Enviranment)
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,I"':" https:/ uat.pps.wisconsin.gd
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201 MNavigation Menu
=3 PPS Home
& Search
& Inbox
Individugle |
& Bazic Regetraton
8 Individual Informasion

Work Management
2 Employment Outcomes

& Famdy Care Support

F Fmancs Beposing

& Incident Management
& LEA Noshcation

b Beferrsl Management
& Worldoad Management

& Wasfhst Management

&2 Reports L=t

& Agency Admmistration

Side Navigation Menu

*» Links available to you are based on
your PPS Profile.

“* The lock symbol means you do not
have access to that function

* Individual Information will expand once
there is a module associated with the
person on the Individual Summary
Page.

* If you are on a data entry page and use
the side links to navigate away from the
page any updates you have made will
be saved.



On data entry pages there is a Cancel check box and a Reset
button. If you click on the cancel button and then select either a

link or the next button then data will not be saved and you are
navigated off the page.

/= https:/ f/uat.pps.wisconsin.gow, - Program Participation System - Individual Summary - Windows Internek Explorer provided by DHS

= Basic Reqistration
- |ndividual Information
=2 [ndinvidual Sunninary
& Birth io 3 Reporing
& Comespondencs
= Incident Reportng
& Motes
B Servics Reporting
& Employment Ouicomes
& Famdy Care Support
» Fmancial Reporfing
& Incident Management
& LEA NoShcation
> Referal Management
= Workload Managenent
& Waet Management

System Administraton

I Logout g

232 Individual Summary

The following events have occurred:

(%) PPO192: Participant has already been setup.

Cancel ¥

B asic Information

Title:

=First Mame:
Suffix

=Gender:

=Birth Date:
SSM:

This individual is
currently aon Medicaid:

County Of Responsibility: |

Epizode Reporting Information

I jv
[Fan Middle Name: [Req
I jv

IFemaIe vl

[or for i[7es0| @

Last Updated By:
—

=LastMame: [Ceaves

SEM Verification: Unverified S5MN Last Updated Date: 11/08/2011

Rounds Joyce

=l

Episode Type: ICore vI ~+ Add
Responsible Agency Program | Start Date End Date | MNavigation | |
This person is not on your agency's Episode Reporting.
-
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Helpful Note on Cancel

If you navigate to a page and try to navigate out without
making any changes you may get one or more red error
messages. To get out of the page click on the cancel button
and then navigate by either clicking Next button or one of the

side menu links.

For example, if one navigates to the Basic Registration page,
does not enter any data, and then clicks on a side link i.e.
search; one will get red error messages for required fields. To
get out of this situation check the Cancel check box and

navigate off the page.



If you click on the Reset button, data on the screen is changed
back to the last save and you remain on the page.

Systenn - I

The following events have occurred:

(%) PPO192: Participant has already been setup.

Logout

B asic Information

Title: |_L[

Suffix: m
=Gender: [Female =1
=Birth Date: | X, CEN EEEGIL =1

=First Name: [Fan Middle Mame® [Reg “LastMame: || caves

SSM: I—_I__I— SSM Werification: Unwverified SSH Last Updated Date: 11/08/2011

This individual is Last Updated By: Rounds Joyce

currently aon Medicaid: |

County Of Responsibility: | =]
Epizode Reporting Information Episode Type: I Coare LI + Add
Responsible Agency Program | Start Date End Date | MNavigation

This person is not on your agency's Episode Reporting.
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Page Navigation

|:l:|:ﬁ MNavigation Menu

= PPS Home
& Search
B |nbox
indiiduals |
% Basic Registraion
 |ndividual [nformeion
= Individual Summary
& Birth to 3 Reporiing
& Comespondence
& |ncident Reporfing
& Notes
& Service Reporing
‘Work Management
& Emgployment Ouicomes
& Famiy Care Suppoet
b Fmancial Reporing
&Y |ncident Management
2 LEA Noshcason
F Refemal Management
= Workdoad Management
[y e —

/= https:/ /uat.pps.wisconsin.gov, - Program Participation System -

If you navigate out of the system

by click the X or click the Logout
button, data is not saved,

238 Individual Summary

The following events have vccurreu.

@ PPO19: Paricipant has already been setup.

Y Logout |
e

Cancel [

B asic Information

Title:

I :l‘

=First Mame: IFa” Middle Mame: |Rec| =Last Mame:

Leaves

Suffix: | vI

=Gender: m

=Birth Date: [or fo1 s[1950 @

SSM: I I I S5M Verification: Unverified SSN Last Updated Date: 11/08/2011

This individual is Last Updated By: Rounds Joyce

currently on Medicaid: [}

County Of Responsibility: | =]
Epizode Reporting Information Episode Type: I Core vI —+ Add
Responsible Agency Program | start pate End Date | navigation [

This person is not on your agency's Episode Reporting.
[ @D trternet [ 1009 A




Saving Data:

*Click on a side menu link
**Click on Save button (Individual Summary Page only)
**Click on Next button

Program Participation System - Individual Sunmmary - Windows Internekt Explorer prowi

|:|:|:F Mavigation Menu 558 Individual Summary Cancel I

= PES Home The following events have occurred:

(&) PPOL19: Participant has already been setup.

= Basic Regswaton Basic Information

I j‘

[Fan Middle Name: [Req =Last Name: [[eaves
=Gender: Im

=Birth Date: | RN CERY R =

SSM: I—_I__I— SSM Werification: Unverified SSN Las 011

This individual is Las s Joyce

currently on Medicaid: -

County Of Responsibility: | =
» Refersl Mansgement Epizode Reporting Information Episode Type: I Core vI =+ Audd
= Worldoad Management Responsible Agency Prograrm | Start Date End Date | Mavigation | |

This person is not on your agency's Episode Reporting.

’_’_I_I_I_I_@ Inkernet




"
After logging in, you will be brought to the HOME Page. On this
page you will see your last 10 individuals that you have

accessed. You can select one of these individuals by clicking on
the View/Edit spy glass for that person.

/= https:/ /trn.pps.wisconsin.gov,; - Program Participation System - Program Participation System Ho - Windows Internet Explorer pro

TRAIMNING

444 Navigation Menu 333 Program Participation System Home

Dp -

Mozt recently accessed participants. Click magnifying glass bo view/fedit.

= PPS Home
Hame | Last Accessed Wieww Edit |
& Search
L
T FLOWER.IRIS 11/04/2011
|| Individugls | B3CHANGES B3CHANGES 11/03/2011
& Basic Regstraton

PULPKIN, ORANGE 11/02/2011

& Individual Informiasion
[T Y — MUUFFING BLUEBERRY 11/03/2011
& Employment Ouicomes BLUE.BOMNMIE 11/02/2011

& Familly Care Support
» Fmancial Reporiing

2 |ncadent Management TESTMAME JLRTESTIMNG 11012011
&2 LEA Moshcaton

BEAM, JUMPIMG 11032011

PPPPOOLOO®

BEAM, JUMPIMNG 11/01/2011
» PReferal Management o
& Workdoad Management SHORTCAKE STRAWBERRY 110172011
& Watizt Management BELLY, JELLY 110142011

2 Reports Li=t

System Admenictraton
= Agency Adminstrasion

(=
Done l_ I_ I_ I_ l_ I_ I@ Inkternet F‘ 100% - =




If the person you want to work with is not in your list, you can
search for the person by clicking on the search link on the side
Navigation Menu.

Progranm Parl ation Systen - Progran Parl

ation System Ho - Windows Internet Explorer pro

& Basic Regisvaton
2 |Individual Information

& Employment Ouicomes:

& Famdy Care Support
» Fnancial Reporing

& Incident Managsment
5 LEA Mosfcason

» Referral Managenvent
& Worldoad Management
& Waseet Management

5 Rieports List
System Adminictrasion
& Agency Admenestrason

358 Program Participation System Home

M ost recently accessed participants. Click magnifying glass to viewSedit.

Cione

lame | Last Accessed |View.|’Edil |

LOWER RIS A104/2011 @
B3CHAMGES,B3CHAMGES 1140342011 @
PUMPKIMN, ORAMNGE 110322011 @
MUFFIMNG BLUEBERRY 114032011 @
BLUE BOMMIE 11032011 @
BEAM JUMFIMNG 114032011 @
TESTHAME. JLRTESTIMNGA 11012011 @
BEAM JUMPIMNG 11012011 @
SHORTCAKE. STRAWBERRY 11012011 @
BELLY JELLY A1/01/2011 @

;I

N O O O = R [0 - 2
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You can search either by name and birth date

or by SSN. The system only searches within PPS.
Enter the criteria and click on GO.

Do not use the enter key. The system will reset all the fields
when the enter key is pressed.

Program Parl n System - Search C eria - Windows Internet Explorer pro

ed by DHS - S

= PPS Home
=» Search
= Inbax

= Basic Reqistralion
2 |ndividual Informaion

& Ennploynent Outconmes
& Famdy Care Support

» Fmnancial Reporiing

& Incident Management
2 LEA Noshcason

» Referral Management

= Workload Management
& Waet Management

Sysiem Adminsciradon
& Agency Admanestrason

8338 Search Criteria

=** AUTHORIZED USERS ORLY ***

VWARMING: This computer systemn is for authorized users and uses only. You should only access the information that is needed to complete your task.
You should also be aware that regardless ifindividuals are listed in the system, this doesnt necessarily mean they have received services. Your
actions on this system may be intercepted, monitored, recorded, copied, audited, inspected, and disclosed to authorized personnel. You may not re-
disclose any information you have accessed unless needed to complete your task or allowed by law. Any improper use or unauthorized access of this

systerm may result in administrative disciplinary action and civil and criminal penalties. By continuing to use this system, you consent to these terms
and conditions.

1
Demographics Information [Full or partial First Hame. full or partial Last Name and Birth Date are required]
First Mame:

[Fan % Starts With ¢ Exact
Last Mame: |Leaves & Starts With ¢ Exact
Birth Date: [oa for li[7es0] &=
Gounty or | =

Responsibility:

Identification Humber
SSM: I

Cione

’_I_I_I_’_I_@ Inkernet
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If there is only one record that meets the criteria then you
are navigated to the Individual Summary Page. You will

only see modules such as Episode Reporting Information
to which you have access.

Individual Summary

444 MNavigation Menu

cancel
= EPS Home B asic Information
© Search Title: I vI
£ Inbox =First Mame: [Fan Middle Mame: | =LastMName: [ zaves
= Basic Regevaton Suffic =
 |ndividual Information =Gender: IFemaIe vl
g;‘:‘i:d”: oy =Birth Date: [oa " for |i[7es0] @
3R g
& Comespondence SSM: I I I SEM Verification: Unverified SSHN Last Updated Date: 11/08/2011
& Incadent Reportng This individual is Last Updated By: Rounds Joyce
& Motes currently on Medicaid: —
B Servics Reporting -
County Of Responsibility: -
Whork Management t P e I —I

& Employment Cuicomes — - -
Episode RHeporting Information

& Famiy Care Support ErEEEE e [Sore =]
» FEmencial Reporing Responsible Agency FProgram Start Date | Havigation | |
& Incident Management OPIB CORE SERVICES ACCESS UAT Core 09/01/2011 [Core service =1
& LEA Mosicaton
> Referal Management
e
& Waifet Management
Sysiem Administrason
& Agency Admenistrafon
-
Done [ [ [ [&bmternet 10D v




Search results page when there is more than one
match. Click on Detalils spy glass to navigate to the

Individual Summary Page.

ation Systen - Search Results - Windows Internet Explorer provided by DHS - SE

= PPS Home
= Seanch
= Inbax

= Basic Reqistralion
2 |ndividual Informaion

& Ennploynent Outconmes
& Famdy Care Support

» Fmnancial Reporiing

& Incident Management
2 LEA Noshcason

» Referral Management
= Worldoad Management
& Waet Management

Sysiem Adminsciradon
& Agency Admanestrason

858 Search Results
Search Criteria
First Mame:
Last Mame:
Birth Date:
County Of Responsibility:

S earch Results

Search Type: Starts with
Search Type: Starts with

Cione

First Hame | midale name Last Hame Gender Birth Date ) | Details |
FALL LEAVES Female 01/01/1950 (=)
FALL ING LEAVES Female 01/01/1950 @)
HFrevious -
&P 1nternet H100%
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Basic Registration
To register a new individual, click on the Basic Registration link
on the side navigation menu.

ation System - Program Par pation Systen Ho - Windows Internet Explorer pro

232 Program Participation System Home

Most recently accessed participants. Click magnifying glass to wiew/edit_

Hame | Last Accessed | Wiewr/Edit |
FLOWER.IRIS 11/04/2011 @)
E B2CHANGES 110202011 =)
& Basic Regisration FanGE 11/02/2011 @
& Individual Information
MUFFING BLUEBERRY 11/03/2011 )
& Employment Outcomes BLUE BOMNMIE 11/032011 (=]
& Family Care Support
PR ——— BEAM,JUMPING 11/03/2011 (=W]
& Incident Management TESTMNAME JLRTESTIMNG1 11/01/2011 (@)
R BEAN JUMPING 11/01/2011 @
» Referral Management
& Wordood Manaacmont SHORTCAKE STRAWBERRY 11/01/2011 (=]
& Watist Management BELLY.JELLY 11/01/2011 (Y]
& Repons List
System Adminsciraion
& Agency Admanestrason
-1
|Done Ié Internet W 100% - o
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Enter required registration information, indicated by fields with
red asterisk. Click on the Next button.

ation Systen - Basic Registration - Windows Internet Explorer prowi

W Logout
444 MNavigation Menu 558 Basic Registration Cancel [
= PES Home B asic Information
Title: I vl
=First Name: [Fan Middle Mame: [ing =LastName: [[eaves
Suffix: I -I
=Gender: IFemaIe vl
=Birth Date: IDQ |D‘1 -"quSUl @
SSM: I I I (Please enter if known)
County Of Responsibility: | LI
MNext »
-
[&h 1nternet [ 1o0ee -~
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MCI Clearance Results Page will display if there are any
potential matches 75% and above.

444 Navigation Menu

= PPS Home
% Search
B Inbox

Work Management

Repors

System Admenictration

B Basic Regizimi
& |ndividual Informagion

= Employment Outcomes
& Familly Care Support
» Fmancial Reportng

2 Incident Management
2 LEA Moshcason

» Referral Management
= Workdoad Management
& Waitizt Managemeant

= Reports List

2 Agency Administration

W Logout |

3338 Individual Clearance List

Individual as entered
First Mame:
Middle Mame:
Last Mame:
Sender:
SSM:
Birth Date:

Individual matches found

Fall
Ing
Leaves
Female

02/01/1950

Cancel I

|2 | ssw First Name Middle Name Last Hame | Birth Date | Gender Exists in PPS
I o4 FALL 1 LEAVES 01/01/1950 Female Yes
' ar FALL LEAVES 01/01/1950 Female Yes
[ Create new individual using entered individual's basic information

Here you have two choices:

1. Select one of the potential matches
2. Create a new individual record in PPS and MCI Systems

=

Done

l_l_l_l_l_l_lé Internst

[® 100w -~
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From the Clearance Results Page after selecting the
person, you are navigated to the Individual Summary Page.

From this page you can update any basic information. To
save changes click the SAVE button.

dual Summary - Windows Internet Explorer provided by DHS

Logout

cancel I
= PPS Home The following events have occurred:
= Ssarch (%) PPO192: Participant has already been setup.
= Inbax
= Basic Begisreton B asic Information
 |ndividual Information Title: I 'I
= Individual Summany =First Mame: Middle Mame: *=Last Mame:
& Birt: 1o 3 Reporing [Fan ling [Ceaves
& Comespondsncs Suffix: I vl
& Incadent Reporing =Cender Im
& =Birth Dat
& Service Repoing f ate: [or for i[7es0| @
Wiork Management SSM: I—_I__I— SSM Werification: Unwverified SSH Last Updated Date: 11/08/2011

& Employment Ouicomes

& Family Care Su This individual is Last Updated By:

Rpunds Joyce
currently aon Medicaid: |
» FEmancial Reporfng o
v —— County ot Responsibilty: | =
&2 LEA Noshcason
» Referal Managemen: Epizode Reporting Information Episode Type: =+ Add
= Workdoad Management Responsible Agency Program | Start Date End Date Mawvigation | |
& Waifet Management
This person is not on your agency's Episode Reporting.

Sysiem Administrason

& Agency Admenistrafon
Cone &P 1nternet H100%
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Access to PPS

Contacts
SOS Desk
Hours: Monday through Friday
8:00 — 11:30 AM
12:30 - 4:00 PM
(you may leave voice mail at other times
and someone will return your call)

E-mail: DHSSOSHelp@wisconsin.gov
Phone: (608) 266-9198
Fax: (608) 267-2437
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