EOC Hospital Liaison Form
EOC Position Roster

	Date:
	

	Liaison Name:
	

	Incident Name:
	


	EOC Position
	Name
	EOC Phone No.

	EOC Manager or Director
	
	

	Health Department
	
	

	Emergency Medical Services
	
	

	Fire Department
	
	

	Law Enforcement
	
	

	Red Cross
	
	

	Human Services
	
	

	Public Information
	
	

	(other)
	
	

	(other)
	
	

	(other)
	
	


Form Use Guidance

General Application:

a) This form is be used as a tool to capture the names and phone numbers of positions and individuals working in an EOC.
b) It includes the most common positions that an EOC Hospital Liaison may need to interact with.

c) Specific titles may vary from EOC to EOC, based on how incident command system methods are implemented in the EOC you are working.

d) It’s Common for an EOC to have a board that shows the EOC positions and the name of the individual who currently fills that position.
e) Be aware that individual EOC positions may have shift turn over to new individuals on a random time table.
Detailed Use:

“Date” – Put the date on all pages you generated.
“Liaison Name” – Put your name on the page you generate during your shift.

“Incident Name” – Should be a brief phrase that describes the nature and location of the incident.

“EOC Position” – These are generic titles; you may want to write in the actual title for the same function position.

“Name” – This is the sir name of the individual filling the position.

“EOC Phone No.” – This typically is the phone number assigned to the position in the EOC.  However, other contact numbers may also be entered here if they are provided.
SAMPLE
	Date:
	January 21, 2010

	Liaison Name:
	John Doe

	Incident Name:
	Tornado / School Building Collapse in Oak Ridge


	EOC Position
	Name
	EOC Phone No.

	EOC Manager or Director
	Larry Smith
	nnn-nnn-nnnn

	Health Department
	Moe Jones
	nnn-nnn-nnnn

	Emergency Medical Services
	Curly Johnson
	nnn-nnn-nnnn

	Fire Department
	
	

	Law Enforcement
	
	

	Red Cross
	
	

	Human Services
	
	

	Public Information
	
	

	(other)
	
	

	(other)
	
	

	(other)
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