Wisconsin Emergency Medical Services
2014 - 2016, Provider Application Instruction Guide

For First Responder
(February 2014)

The mission of the Wisconsin Emergency Medical Services (EMS) program is to ensure that the
highest quality and standards of pre-hospital emergency medical care are available to all
Wisconsin citizens and visitors. Certification or licensing provides a level of protection to
Wisconsin citizens and visitors, and assures that an individual holding a certificate or license has
met certain minimum competencies and is authorized to practice, as defined by law. All current
Wisconsin EMS provider licenses and certifications expire on June 30, 2014.

Besides holding a current Wisconsin certification and license to practice as an Emergency
Medical Services provider in Wisconsin, you must also be locally credentialed with the service
for which you are practicing. Licenses and certifications must be renewed prior to the expiration
date of June 30, 2014, in order to continue practicing under your license. To practice as an EMT
or First Responder in Wisconsin, you must have a current license/certificate and be credentialed
with a service.

Important Renewal Dates

The 2014-2016 Provider License Renewal application is now available online through your E-
Licensing account for the July 1, 2014, through June 30, 2016, licensing biennium. You must
complete the 2014-2016 Provider Renewal application by June 30, 2014, in order to obtain a
current certification or license that is valid until June 30, 2016.

All Wisconsin EMS provider applications are completed in the E-Licensing system. The
important renewal dates to remember for 2014-2016 are:

DHS 110.07 - Renewal: November 1, 2013, through June 30, 2014

DHS 110.09 (1) - Late renewals:  July 1, 2014, through December 31, 2014
DHS 110.16 (1) (a) $50.00 Late Renewal Administrative Fee

DHS 110.09 (2) - Reinstatement:  January 1, 2015, through June 30, 2016,
DHS 110.16 (1) (b) $75.00 Reinstatement Administrative Fee

A license or certification that has been expired for two years or more may only be reinstated by
successful completion of the initial education, training and examination requirements.

Your Contact Information

As EMS providers, you should ensure that your U.S. postal mailing address and email
information are kept current in the E-Licensing system. This will assure that you will receive all
renewal notifications and mailings from the Wisconsin EMS office. All renewal notices will be
sent through the E-Licensing system and to the U.S. postal mailing address listed in your E-
Licensing account.
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If you do not receive your 2014-2016 Wisconsin EMS License Renewal information by March
15, 2014, you should assume that you do not have a current email address in the E-Licensing
system and/or your U.S. postal mailing address in the system is incorrect. Those EMS provider
applicants with out-of-date addresses in the system will also be subject to a $30.00 Returned
Renewal Fee, as listed in DHS 110.16 (c). Failure to receive a renewal notification does not
relieve an EMS provider of the responsibility to renew his/her license.

Refresher Education

Continuing education is a personal responsibility. Your initial or continuing education refresher
training requirements need to be completed between July 1, 2012, and June 30, 2014, for this
renewal biennium. Flexible continuing education may be obtained through any format, but it
needs to meet DHS 110.07 renewal of a license or certificate, refresher retraining requirements.
For all EMS providers, the renewal education refresher requirements for both alternate, flexible
refresher training and standard refresher training are located at:
http://www.dhs.wisconsin.gov/ems/Training_education/retrainingrequirements.htm

Waiver Request for Active Military Deployment, Medical Conditions, etc.

If you are unable to renew your current certification or license due to active military deployment
during the biennium, preventing your ability to complete refresher activities, or you had a
significant medical condition during the biennium that prevented you from completing refresher
activities, you may be able to receive an extension for the renewal process by completing the
Waiver of Administrative Rule for Licensure - F-00569 (Word, 52 KB). You should submit the
supporting documentation and completed form to dhsemssmail@wisconsin.gov. The EMS
program has sole discretion in determining if the waiver will be granted. The decision of the
EMS program is final and is not appealable under DHS 110.59.

What happens if an EMS provider applicant does not renew his/her license by June 30,
20147

If a currently licensed or certified Wisconsin EMS provider has not renewed his/her provider
license or certification by June 30, 2014, that provider may not function as an EMS provider
after that date.

According to DHS 110.05 (2):

“...a person acting or advertising as an EMT or First Responder without a license or certificate
issued by the department or without appropriate credentialing may be subject to department
action under sub ch. V or s. 256.15 (11) (c), (d), or (f), Stats., as applicable.”

Any application received after June 30, 2014, will be considered a late renewal under DHS
110.09 (2):

“An individual may renew a license or certificate that has been expired for less than 6 months by
applying to the department for license or certificate renewal as specified under s. DHS 110.07
and submitting the late renewal fee ($50.00) specified under s. DHS 110.16 (1). Upon the
department's renewal of the applicant's license or certificate, the EMS professional shall be
credentialed under s. DHS 110.52 before performing emergency medical care as an EMT or First
Responder.”
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What if | want to upgrade/downgrade my license?

The Wisconsin EMS program issues only a single license at the highest level (an EMS provider
applicant’s “primary license level”), based on the applicant’s education and training. You should
only complete one renewal application, and you may only renew at the level of your current
license.

If you are eligible to upgrade your license level, then you will need to log into your E-Licensing
account and complete a Provider Upgrade application.

If you are eligible to downgrade your license level, then you will need to log into your E-
Licensing account and complete a Provider Downgrade application.

To upgrade or downgrade a license, please use the provider upgrade or provider downgrade
application. The renewal application cannot be used to upgrade or downgrade a license level.

HOW TO APPLY

Logging in to an E-Licensing Account
As an EMS provider applicant, you can log into your E-Licensing account by entering your
username and password on the E-Licensing system account login page.

If you do not remember your username or password, you may attempt to recover your logon
information by going to the E-Licensing logon page and clicking "forgot username or password."
You may also use the “Account Lookup” feature using your last name, date of birth and social
security number. If your E-Licensing account has a valid email address on file, your logon
information will be sent to you by email. If the EMS program does not have an active email
address on file, you may contact the EMS program for assistance or send your name, license
number, and current email address to: dhsemssmail@wisconsin.gov.

2014-2016 Wisconsin EMS Provider renewal information needed to complete the
application
As an EMS provider applicant, you will need the following information to complete the 2014-
2016 EMS Provider Renewal Application:
e Your initial or continuing EMS education refresher training completed between July 1,
2012, and June 30, 2014;
e Your current CPR card; and
e Whether you were convicted of a felony or misdemeanor, or deferred prosecution, since
your last application, or have pending charges at this time, or received a traffic violation
that led to the suspension, revocation or withdrawal of your driver's license, and all
required court documentation. (You will have the opportunity to upload the documents if
you have them electronically.) If you cannot upload your documents into the application,
you should email them to the Wisconsin EMS program at dhsemssmail@wisconsin.gov
or fax them to 608-266-6391.
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Please remember that making a false statement on an application is cause for denial of a license
renewal per DHS 110.54 (2).

Renewal Process Audits

The EMS program has been conducting random audits of the renewal process. If you are selected
for an audit, you must provide all requested documentation. Copies of all information entered on
the renewal application must be retained for at least five years. Failure to provide the requested,
required documentation will result in the suspension or revocation of your EMS Provider license
or certification.

Getting started to renew an EMS certification or license
Navigate to the Wisconsin Emergency Medical Services website at:
http://www.dhs.wisconsin.gov/ems/index.htm

Once at the website, click on the Wisconsin EMS E-Licensing system logo (identified with a red
arrow in the image below) and left-click on the logo. You will be redirected to the Wisconsin
Department of Health Services EMS E-Licensing system account login page.
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OUR MISSION

The mission of the Wisconsin Emergency Medical Services Unit is to ensure that the highest quality and standards of pre-hospital emergency
medical care is available to all citizens of and visitors to Wisconsin.

OUR VISION
Through leadership, support, and regulation, the EMS Unit ensures the development and maintenance of a high quality Emergency Medical
Services delivery system for the State of Wisconsin. Its primary focus is to reduce both human suffering and economic loss from premature

death and disability resulting frem sudden illness or injury.

Note: In order to more quickly communicate with all EMS Providers, Service Directors and Medical Directors our office intends to use the email address entered in E-
Licensing. Please make sure the email address entered in your E-Licensing account is current and that you are able to access it regularly.

Hot Topics
« New WARDS data is now being uploaded to the National EMS Information System (NEMSIS) database.

« The Association of Professionals in Infection Control has just issued an Infection Prevention Guide for EMS (exit DHS). Please visit
this link and see if you can use this valuable resource.

For those Interfacility Paramedic Services doing "Just in Time" training for transport medications at time of pick-up, the
Training Report (PDF, 80 KB) used to document the training is now available.

« The Wisconsin Trauma and EMS Programs are pleased to share the new 2012 Wisconsin Trauma Field Triage Guidelines (PDF,
435 KB) based on the 2011 Guidelines for Field Triage of Injured Patients from the Center for Disease Control (CDC) and the
American College of Surgeons (ACS) and approved by the State Trauma Advisory Council (STAC) and the Emergency Medical
Services (EMS) Board.

The Department of Health Services (DHS) is requesting all emergency medical service providers (air and ground
transport) to replace the 2006 guidelines in your operational plan with the new 2012 Wisconsin Trauma Field Triage
Guidelines. Please share this announcement (PDF, 40 KB) with all interested parties.

Verification of Licensure (exit DHS): This link will take you to a public look-up within the Wisconsin E-Licensing system.
Reporting is consistent with JCAHO and NCQA standards for primary source verification.

HKEMS

ONE MISSION. ONE TEAM.

PDF: The free Adobe Reader® scftware Is needed to view and print portable document format (POF) files. Leam more,

Last Revised: October 09, 2013
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Protecting and promoting the health and safety of the people of Wisconsin

Once at the Wisconsin Department of Health Services EMS E-Licensing system account login
page, you will see options to log in to the E-Licensing system, use account lookup, and use
“forgot username or password.” You may use any of these options to assist you with entry into
the E-Licensing system. If you are recovering your login information, an email with your
username and password information will be sent to the email address that was previously
provided to the E-Licensing system. If you do not have a current email address in the E-
Licensing system, or are unsuccessful in your attempt to recover your account information,
contact the Wisconsin EMS program at dhsemssmail@wisconsin.gov.
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EMS Licensing

& Account Login The State of Wisconsin EMS Office Utilizes E-Malil as the Primary Source of Communication..... Please confirm your e-mail address!
If you hold a current EMS Provider license, you already have an E-Licensing account. Please DO NOT create a new account as it will not
contain any of your license history and will just be deleted. You may recover your user name and password through the "forgot password"
Q Lookup function. If your email address is not on file, contact the EMS Section at 608-266-1568, for account assistance.
Administrative Fees
Administrative fee of $50 must be submitted with any RECIPROCITY application submitted after 01/01/2013.
Administrative fee of $25 must be submitted for all VERIFICATION OF LICENSURE requested.
Administrative fee of $30 will be charged for all RENEWAL NOTICES RETURNED FOR INCORRECT ADDRESS DHS 110.16(1)(c)

All fees will need to be submitted either by VISA, MasterCard, or via cashier’ check or money order (personal checks are not accepted!)
made out to the "Department of Health Services" and submitted to:

WI EMS Section - Licensing
1 W Wilson St, Room 1150
PO Box 2659

Madison, WI 53701-2659

Login

Username:

Password:

Forgot Username or Password?

Create Account

©2013 ImageTrend, Inc

Account Lookup
Last Name:

* Birth Date:
i/ /

* Social Security Number:

Once you have successfully logged into your E-Licensing system account, you will be directed to
your E-Licensing system home page. On the left side of the screen, click on “Profile” (identified
with a red arrow in the image below).
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EMS Licensing

I Welcome, JACK SPARROW | Logout
& My Account

My Account
Profile of—
Issued Application For mere detaill about any item, click the links on this page or in the left menu.
Ui ispott JACK SPARROW
. EMT-Basic 1 5 5
Le Form pending completion
EE AN . Number: 70101219 E p chels)
Issued: 04/10/2013 Item waiting in checkout
& Applications Expiration: 083012014
Q Lookup | am looking for...

Q Personnel £
First Name Last Name

Once you have navigated to your profile page, you will have the opportunity to review your
profile and update your personal information. Items that may be changed include your education,
contact information, alert preferences, and certification expiration dates for CPR, ACLS and
PALS. When you are finished updating your information, please make sure to click the “Save”
box at the bottom of every page.

Welcome, JACK SPARROW | Logout
& My Account
[ ] SPARROW, JACK (70101219)

Issue Date: 04/10/2013
Expiration Date: 06/30/2014

Profile
Issued Application

Training Report

My Profile
Documents

Make any updates to your profile, including your education, contact information, alert preferences, certificiation expiration dates and
L newsletter subscriptions. When you are finished, make sure to click Save from the bottom of the page.
Applications

Account Demographics

Q Lookup Name: JACK SPARROW

Suffix:
Maiden Name:
Social Security Number: XXX-Xxx-6789

Birth Date: Saturday, December 12, 1892

Gender: Male (=]



User Certificate Information

Certificate Level:
Certificate Issue Date:

Certificate Expiration Date:

CPR Expiration Date:

ACLS Expiration Date:

PALS Expiration Date:

Newsletters

EMT-Basic

04/10/2013

06/30/2014

(11} /2014

[} [ 2014

Selected

uuuuu

— EES KT

After you have updated your profile account demographics, you may now navigate to the
Applications tab (identified with a red arrow in the image below).

Imagetrend Test
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* roquired

A& My Account
Profile

Issued Application
Training Report

Documents

Applications

Q Lookup

Record updated successfully

© SPARROW, JACK (70101219)

Issue Date: 04/10/2013
Expiration Date: 06/30/2014

My Profile

Make any updates to your profile, including your education, contact inform
newsletter subscriptions. When you are finished, make sure to click Save"

Account Demographics

Name: JACK SPARROW



Once you have navigated to the Applications page, you will see a list of available applications.
Please select the correct level of renewal application for your license level. In this example, the
2014-2016 First Responder Renewal is the selected application level (identified with a red arrow
in the image below).

EMS Licensing

Welcome, JACK SPARROW | Logout
& My Account

Available Applications

= Applications
Begin a new application, or click one of the links in the left menu to work with an application you have already begun.

Continue
To change which applications are listed on this page, select the type of application you are looking for from the Available for drop down
menu and click Go.

Checkout

Available for:

Transaction Applications Accepted Online |« |

a Loe

2014-2016 First Responder RENEWAL
b i e > - — LN
Renewal Application for your current First Responder Certificate expiring 06/30/2014

Basic Training Permit Application (ONLY FOR PART OF A LICENSED EMT-BASIC SERVICE)

This is for being a part of a licensed crew on an EMT-Basic licensed service only. This is NOT the form for doing
your clinical, hospital or ride-along contacts as part of your EMS training.

EMS INSTRUCTOR | LICENSE
PPly

EMS INSTRUCTOR Il LICENSE

N

EMS TRAINING CENTER TRAINING PERMIT
This is used in class to obtain your clinical, hospital, or ride-along contacts.

N

Local Credential Agreement

This is used to credential with an EMS Provider and you must have an active EMS License

Qut-of-State Trained Applicants Only - Verification of License Form - PRINT and MAIL form as directed
Verificaiton of License Form

Out-of-State Trained Applicants Only - Verification of Out-of-State Education - PRINT and MAIL form as
directed

Provider Downgrade Application

This form is used if you want to downgrade your license to a lower level than you are now at

Provider Upgrade Application

This is used when you want to increase your license to a higher level than you are at now

Reciprocity Application 8-2011 (FOR USE FOR OUT OF STATE EDUCATION OR QUT OF STATE

LICENSURE)

Reciprocity License

Records 1-11 of 11

© 2013 ImageTrend, Inc.




By selecting “Apply Now,” you will begin the First Responder renewal application. You may
click “Start” to enter your information into the application or “Continue” to complete an
application that you have already started (red arrow in the image below). You may also click the
grey header bar for any license application to expand or collapse the list of forms associated with
that application.

EMS Licensing

Welcome, JACK SPARROW | Logout
& My Account

Continue My Applications
= Applications

This section allows you to work with the forms for applications that you have already started. Click Start to work with forms you have not yet
Continue 1 started filling out, Continue for forms that are still in progress or the PDF icon to view a form that you already completed.

You can click the grey header bar for any license application to expand or collapse the list of forms associated with that license. Additionally,
you can use the filters and search box at the top of the page to narrow down which licenses are displayed on this page. After you have
entered search criteria, click Go to search for licenses matching your criteria. If you want to view all licenses again, click Clear.

Checkout

Transaction
You have 1 forms to complete.

Q Lookup

3 to E - Issued - ﬂ

- Status -

@ Application [coY cLEAR )

~ 2014-2016 First Responder RENEWAL

Status: In Process Issue Date:
Number: 70101218 Initiated On:  11/11/2013
Forms: 0 of 1 completed Expiration Date:

2014-2016 First Responder RENEWAL PACKAGE
Form Requested Completed

2014-2016 First Responder RENEWAL Mon 11/11/13 » ‘__

} 2014-2016 Paramedic Renewal

} EMS TRAINING CENTER TRAINING PERMIT

} 2012-2014 Provider Renewal

} Basic Training Permit Application (ONLY FOR PART OF A LICENSED EMT-BASIC SERVICE)

} Local Credential Agreement

Records 1-6 of 6

© 2013 ImageTrend, Inc.

You are now ready to start the application process, steps one through seven. You should
carefully read and answer all of the questions on the application, using the “tab” feature to go
from line to line. As you complete the application, please remember to click the “Save and
Continue” tab at the bottom of every page in the application (red arrow in the image below).

10



& My Account

I = Applications.
Continue 1
Checkout

Transaction

Q Lookup

EMS Licensing

Welcome, JACK SPARROW | Logout
Be sure to click Save before continuing 1o another tab o save your changes.

2014-2016 First Responder RENEWAL
sy | BTN | omenseomnon | on

INSTRUCTIONS

{//411 cortdtiz
rMS

-LICENSING
——————

This application is used m renew your current First Responder Certificate. If you do not currently
irst with an

hold a Firs date of 08/30/2014, please do not complete
this appllca!lon and call the EMS Office at 608-266-1568 for assistance

This: application Is authorized under Chapter 256, Wis. Stats, and Chapter DHS 110, Wis. Admin. Code. Completion
application Is required for licensure as an EMS provider in the State of Wisconsin. Persanally identifiable Mnmmlnn Indudlng
‘your social security number, is required and used for licensure purposes only. Please complete each question.

SECTION 1: CERTIFICATION OF UNDERSTANDING

* Your application will not be processed if you do not provide ion requested. | . Admin.
Code § DHS 110.54 (1) a false statement on this application may be grounds for denial, suspension, revocation or other

disciplinary action taken against my certificate or licanse to practice as determined by the Department of Health Services
EMS Unit.”:

Yes ©No
SECTION 2: DEMOGRAPHIC INFORMATION

Current license level:

* First Name:

* Address
1 WEST WILSON

ROOM 1150

*city:

Madison

State:

Postal Code:
53701

Cell Phone:

Home Phons
608 - 266

©2013 ImageTrend, Inc
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EMS Licensing
Welcome, JACK SPARROW | Logout

4 My Account B sure o clck Save befors cantinuing 0 sncthar ta fo 33v8 your changes.
& Applications 2014-2016 First Responder RENEWAL
Cantinue 1
Cheskout
TAAINNG INFORMATION  OTHER INFORMATION  CRIMINAL HISTORY  TRAFFICC )
SECTION 1
confidential Only aggregate por dorc
o e EMS
“Your input s crucial for R

Thank yeu nd we sppraciate you trmal

Langth of Service as an EMT
Lengh af Senvics 85 an ET

What EMT Lavel do you currently hold?
+ What EMT Level do you cumently hoid? -
Are you cumrently practicing patient care?:

- Ane you currently pracicing patent care? - [
Currerity Practicing Patient Care Level Law
- Cumenty Practing Patient Care Laval Laval

Currenty Practicing Empioyment Type:
- Cumeaty Practeng Emplsyment Typs -[=

Hours per week:
ot veluntasr

1n e next year, ars you going

Volunteer Compensation

~Valunteer Campsnasiion -

Volunteer Location:
Volunteer Losation -
Voluntaer Compensation:
Veluntser Compansaten -

you going

I the next yesr,

Volunteer Location:
Voluntser Locatian -
Wumber of Current EMS Jobs:
Numer of Current EMS Jats - =

Usisal Langth of Shift:
- Ususl Lengh of Shi -

Rural service or an urban servics:

Rural senvce of an uban sarviea?

Usual Langth of Shift:
Usual Lengtn of Shi -
Rursl sarvice or an urban sarvice?:
- Rural sensice o an uban sarviea? |

* Practicing In Other State:
Praciicing in Othar Siate -
Practicing In Other State Names:
* Considered Leaving EMS:
Considered Leaing EMS
Considered Leaving EMS Desaription:
requias, tulltime job?:

* Other Fieid Work:
- Ot Flid Work

* Highest Level of Education:
Highest Leve! of Educason -

*Have

Fhave taken other simbar courses but not ose specilie

IMS) 700
"l

1651168 300

Nationa! Incidert

Emergeney Preparedness Training Courses:
100

Management Sysiems (NIMS) NIMS 200
* Are you a Emergency Preparedness Voluniser?:
A8 you a Emergancy Preparsdness Valunteer? -+
* Are you in the Medical Ressrve Corps (MCR)?.
At youn e Wiedical Resecvs Corps (MCR)? -[x

Additional Comments:

* Would you
[T
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You should make sure that in Section 1: EMS Training, Provider Training Requirements, your

completed training hours total 18 and are identified on the application in green (identified with a
red arrow in the image below). The green 18 on this portion of the application indicates that your

training is valid.

=]
1 EMS Licensing

Welcome, JACK SPARROW | Logout

i Lo B 5urs 10.chck 2V Defors cOnITNG (0 ANciner 12 0 5348 your STangEs:
= Applications. 2014-2016 First Responder RENEWAL

Continue 1 ]

Checkout

e 4 10N CRIMINALHISTORY — TRAFFICOFFENSES  FILEU )
@ Lookup

t EMR refresher (18.00 hours required)

opc ocatio
= Fomal First Responder Rix|  First Responder Fratresher 12 r1z ooz [Eiesay Asc

=

2012 Fiest Responder fo Eix
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EMS Licensing

Welcome, JACK SPARROW | Logout
& My Account Be $ure 1o click Save before continuing to another tab to save your ch

= Applications 2014-2016 First Responder RENEWAL

Continue 1

Checkout

i CRIMINAL HISTORY ~ TRAFFIC OFFENSES  FILE UPLOAD AND APPLICANT INFO' ),
ransaction

Q Lookup SECTION 3: Out of State License Questions

*1) Have you ever had a , limited,
Yes

ded or revoked in in any other state?:

* 2) Have you ever voluntarily surrendered any EMS or other healthcare certification or license?:
Yes ©No

* 3) Have you ever voluntarily any EMS or other
Yes

Ifyes to any of the above, submit a written explanation:

_SECTION 4: SUPPORT PAYMENTS

of of child or family support,
expenses, medical expenses or other expenses related to the support of a child or former spouse?:
Yes

_SECTION §: MILITARY DISCHARGE

* Since your last application, have you of the US
Yes ONo

Ifyes, was your discharge other than honorable?:
Yes ©Ne

Ifyour di

if your Discharge send a copy

rge papers (DD214) to the EMS Office, PO Box 2659,
Macison, W1, 53701.2658

O EMAIL them for faster response fo: DHSEMSSMaligahs wisconsin gov

Your applieation will not be processed without this information.

©2013 ImagaTrend, Inc.




EMS Licensing

Welcome, JACK SPARROW | Logout
(B My ficoo i 58 5L7e 10 click Sav9 Bafore SONENUING t5 aNGINST 1ab 13 48 Your changes.

= Applications 2014-2016 First Responder RENEWAL

Continue 1
Checkout

Transaction

a 3 Criminal History

ot 8511131 111

creumstances of ety o

arest record

s time?:

*2. Do you have any pending felony charges.at this time'
o Oo

3. Do you have:any panding misdamasnar charges st this tma?:
Yor Do

*10. Since your |
IAflushce of an Intoxicant o oter Grus while Impalred:
™

“14. Singe your

infiuence

*14.5ince your last appl .
der undar the Stata of Wisconin Sex Ofendar Regisiration and Community Notification Law?
Yes Ohio

#15.Since your ing 8 child?:

Yar

*18_Sinca your to ragister

Since
offendr n any other staa or taritory?:
ves

*18.:3ince your |
o

“19.Since your for which
o veceived deferred prosecution?:
Yes Oha

*20.Sinca
Jou were crdared into reatment or mtervention?:

for which

*22. Since your |
you received deferred prosecution?:
Yes Oho

23 Sinca y
W You were ordared ko reatment or intervention?:
Yer Oho

In action,

. PO Box 2658, Madieon, Wi 537012650

‘or smailthe documents to dhssmssmaswisconsingoy

(311 curtnity under supsrsian.
reastenparee.

& 2013 mageTiond, Inc




Welcome, JACK SPARROW | Logout
i My Account

= Applications
Cantinue 1
Checkout
Transaction

Q. Lookup

*2) Since your
or g or whis Impaired?:
Yer Ona

#3)sinc

2 o

S5

1-255 "
Deparenent of Transperiaton s acceptatie

e i
FILE UPLOAD"

arving ro
‘avasabla Dy calling (603) 261-2568,

©213 magatrens i
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EMS Licensing

Welcome, JACK SPARROW | Logout
i My Account Be sure to click Save before continuing to another tab to save your changes.

= Applications 2014-2016 First Responder RENEWAL
Continue 1

Checkout

g ] FILE UPLOAD AND APPLICANT INFORMATICN (Step 7 of 7)
Transaction

Q Lookup SECTION 1: File Upload

You may upload any attachments (i.e., court records, driver abstract) to your application by clicking on the 'add’ button below.
File Name Document Type

Aa.id

SECTION 2: Applicant Electronic Signature

* Username :
* Password :

—_— Save and Continue

© 2013 ImageTrend, Inc.

Once you have completed all of the questions from steps one through seven on the application,
you will need to enter your username and password to electronically sign the application. After
providing your username and password, click on the “Save and Continue” button. Once you have
submitted your application to the system by completing the application and electronically signing
it with your username and password, you will receive the following email:
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Dear Applicant,

Your 2014-2016 EMS Provider license renewal application has been received.
Each application submitted to the WI EMS E Licensing system is reviewed in the order that they
are received into the WI EMS E Licensing system.

We strive to expedite the approval process but some applications take more time to review than
others.

Per DHS 110.10 (1), the WI EMS Office has 60 business days to review complete
applications. Applications that are incomplete will not be processed.

If you have been waiting more than 60 business days, please contact the WI EMS Office at
dhsemssmail(@wisconsin.gov

If you need additional assistance please contact the WI EMS Office at
dhsemssmail(@wisconsin.gov or http://www.dhs.wisconsin.cov/ems/

Thank you for your understanding. If we need any additional information, we will contact you.
[Wisconsin EMS Office

Once your application has been processed and issued, you will receive the following email:

Congratulations! Your 2014-2016 EMS Provider License Renewal has been issued. You may now log back into your E-Licensing account to print a capy of your license.

Please remember that it is your responsibility to keep your E-Licensing profile up to date at all times. It is critical that you have access to the email address entered in your E-
Licensing account so that you receive all important correspondence pertaining to your license. Please add dhsemssmail@wisconsin.gov to your “safe” email list so that our
correspondence does not get fittered as junk mail.

Again, congratulations and thank you for completing your renewal application.

Wisconsin EMS Section

Once you receive this email, you can then log back into your E-Licensing system account and
print your 2014-2016 provider certification or license (steps identified in the images below).
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https://www.wi-emss.org/public/wisconsin/

& My Account

= Applications
Continue
Checkout

Transaction

Q Lookup

EMS Licensing

Welcome, JACK SPARROW | Logout
Form saved successfully.

Continue My Applications
This section allows you to work with the forms for applications that you have already started. Click Start to werk with forms you have not yet
started filling out, Continue for forms that are still in progress or the PDF icon to view a form that you already completed.

You can click the grey header bar for any license application to expand or collapse the list of forms assoclated with that license. Additionally,
you can use the filters and search box at the top of the page to narrow down which licenses are displayed on this page. After you have
entered search criteria, click Go to search for licenses matching your criteria. If you want to view all licenses again, click Clear.

=
- Status - =
@ Application OEED

« 2014-2016 First Responder RENEWAL
Status: Issued
Number: 70101219
Forms: 10f 2 completed

Issue Date:  11/11/2013

Initiated On:  11/11/2013

Expiration Date:  06/30/2016 (961 days until expiration)
2014-2016 First Responder RENEWAL PACKAGE

Form Requested Completed

2014-2016 First Responder RENEWAL Mon 11/11/13 Mon 11/11/13

Llcense Card Generation

Form Requested Completed

License Card Generation Mon 11/11/13

» EMS TRAINING CENTER TRAINING PERMIT
» 2012-2014 Provider Renewal

» Basic Training Permit Application (ONLY FOR PART OF A

Local Credential Agreement

Records 1-6 of 6

©2013 ImageTrend, Inc
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EMS Licensing

Welcome, JACK SPARROW | Logout

& My Account
Form saved successfully.

I = Applications
Continue My Applications

Continue 1

Checkout This section allows you to work with the forms for applications that you have already started. Click Starf to work with forms you have not yet
started filling out, Continue for forms that are still In progress or the PDF icon to view a farm that you already completed,

Transaction You can click the grey header bar for any license application to expand or collapse the list of forms asscclated with that license. Additionally,
you can use the filters and search box at the top of the page to narrow down which licenses are displayed on this page. After you have
entered search criteria, click Go to search for licenses matching your criteria. If you want to view all licenses again, click Clear.

# Service
You have 1 forms to complete.

Q) Lookup

E to E - Issued - T]

- Status -
@ Application mm

= Regenerate License Card

Status: None lssue Date:  11/20/2013
Number: 70101219 Initiated On:  11/20/2013
Forms: 0 of 1 completed Expiration Date:  06/30/2014 (221 days until expiration)

License Card Regeneration
Form Requested Completed
License Card Regeneration Wed 11/20/13

} 2014-2016 EMT-Basic TRANSITION RENEWAL
b 2014-2016 Paramedic Transition Renewal

} EMS TRAINING CENTER TRAINING PERMIT

»  2012-2014 Provider Renewal

FOR PART OF A LICENSED EMT-BASIC SERVICE)

Records 1-7 of 7

© 2013 ImageTrend, Inc
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EMS Licensing

Welcome, JACK SPARROW | Logout
& My Account

Form saved successfully.

I = Applications
Continue My Applications

Continue

Checkout This saction allows you to wark with the forms for applications that you have aiready started. Glick Start to work with forms you have not yet
started filling out, Continue for forms that are still In progress or the PDF icon 1o view a form that you already completed.

Transaction

You can click the grey header bar for any license application to expand or collapse the list of forms assoclated with that license, Additionally,
you can use the filters and search box at the top of the page to narrow down which licenses are displayed on this page. After you have
entered search criteria, click Go to search for licenses matching your criteria. If you want to view all licenses again, click Clear.

e ] -tssued- [+]

- Status - Z‘

3 Service

Q. Lookup

@ Application

~ Regenerate License Card

Status: None lssue Date: 11/20/2013
Number: 70101218 Initiated On:  11/20/2013
Forms: 1 of 1 completed Expiration Date: 08/30/2014 (221 days until expiration)

License Card Regeneration
Form Requested Completed
License Card Regeneration Wed 11/2013 Wed 11/20113

) 2014-2016 EMT-Basic TRANSITION RENEWAL
} 2014-2016 Paramedic Transition Renewal
} EMS TRAINING CENTER TRAINING PERMIT

b 2012-2014 Provider Renewal

Records 1-7 of 7

© 2013 ImageTrend, In,
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EMS Licensing

Welcome, JACK SPARROW | Logout

.
a My Account Be sure to click Save before continuing to another tab to save your changes.

= Applications License Card Regeneration

Continue 1

Preview
Checkout

Transaction
DIVISION OF PUBLIC HEALTH

1 WEST WILSON STREET
P.0. BOX 2659
MADISON W1 53701-2659

3% Service

608-266-1568
State of Wisconsin FAX: 608-261-6392

Q Lookup Department of Health Services dhs wisconsin govIEMS
1112012013

JACK SPARROW
1 WEST WILSONROOM 1150
Madison , Wi 53701

The Department of Health Services is pleased to welcome you as an EMS provider in the State of Wisconsin. With
licensure comes responsibility:

» You must be credentialed with a licensed EMS agency prior to providing patient care in the State of Wisconsin.
‘You may not be credentialed higher than the level of your service regardless of the level of your licensure.

« Your home address, phone number and personal email address must be current at all imes. You may update
your profile in E-Licensing at il

« Current certification in CPR at the i level must be maintained at all times for this
licensefcertificate to be valid.

« Iflicensed at the Intermediate or Paramedic level, you must also maintain current ACLS at all times for this
license to be valid.

= You must renew this license/certificate by the expiration date. Refer to www dhs wisconsin.gov/ems for renewal
requirements.

= You must notify the State EMS Office of a name change and submit a copy of the appropriate legal
documentation that grants the name change, i.e., marriage license, divorce decree or other court order.

= Subject to ss. 111.321, 111.322, 111.335 and 256.15(6) Wis. Stats., you must not have an arrest or conviction
record that substantially relates to the performance of the duties of an EMS provider as determined by the
Department.

The EMS Office would like to thank you for your commitment to Emergency Medical Services in the State of
Wisconsin.

...

© 2013 ImageTrend, Inc
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State of Wisconsin
DEPARTMENT OF HEALTH SERVICES

License/Certificate

First Responder

The person, firm or corporation whosé hame appears on this cerificate has complied with
the provisions of the Wisconsin statutes and is hereby authonzed to engage in the activity

70101219

———» 061302016 FT—

Expwaton Date

Fomber
JACK SPARROW

1 WEST WILSONROOM
1150

Madison, WI53T01

CREDENTIALING REQUIRED FOR PRACTICE

NOT TRANSFERABLE

Cut on this line

State of Wisconsin
DEPARTMENT OF HEALTH SERVICES

License/Certificate

First Responder

70101219 06/30/2016
Ak SPARROW Erpwation Date
NOT TRANSFERABLE

If you have any questions or need assistance, please contact the Wisconsin EMS program at

dhsemssmail@wisconsin.gov.

Cut on this line

REMOVE THIS CARD FOR
IDENTIFICATION

Wisconsin Department of Health Services

Bureau of Communicable Diseases and Emergency Response
EMS Program

P-00598 (02/2014)
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