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ACCOUNTING POLICY AND PROCEDURES (APP) MANUAL 

TOPIC: Section 13 – Tax 1.0 EFFECTIVE DATE: 02/13/1985 

TITLE: IRS or DOR Levies REVISION DATE: 04/30/2018 

AUTHORIZED BY: Deputy Director, Bureau of Fiscal Services 

BACKGROUND 
The Department of Revenue (DOR) centrally handles Wisconsin state tax levies since the 
inception of the statewide accounting system STAR. DOR uses STAR to perform a centralized 
process for offsetting delinquent taxes. However this does not include payments recorded as 
manual warrants since the vendor information is not present in those cases. DOR notifies the 
Department of Health Services (DHS) of the tax intercepts with a supplier/vendor and when a 
payment has been intercepted to recover a levy. 

The Wisconsin Department of Administration (DOA) centrally enforces the compliance of levies 
against State of Wisconsin Employees since the inception of STAR. 

Occasionally, the Department of Health Services (DHS) will receive notification from the Internal 
Revenue Service (IRS) concerning a levy against a particular vendor/individual. The procedures 
below apply to tax levies sent by the IRS. 

PROCEDURES 
1. All levy notices and releases from IRS sent to: 

State of Wisconsin 
Department of Health Services 
Bureau of Fiscal Services 
PO Box 7850 
Madison, WI 53707 

2. The vendor payment inquiry information from the IRS Levy will be sent to the Expenditure 
Accounting Section Chief to process and determine if: 
a. There have been any payments made to the subject vendor. 
b. There are any upcoming payments scheduled to the vendor to intercept. 
c. There are any payments pending approval for processing for the vendor 

Contact Information: 
Vendor Payments 
Expenditure Accounting Section Chief 
Bureau of Fiscal Services 
1 W. Wilson Street, Room 750 
Madison, WI 53703 

3. The BFS Expenditure Accounting Section in conjunction with the BFS Managerial 
Accounting Section should access payment information and systems to identify the vendor 
or entity pertaining to the Levy. This should include STAR, the CARS system, and all third 
party administrators (TPAs) that DHS contracts with such as the Medicaid fiscal Agent 
Forward Health, WPS, IRIS and other TPAs identified by the DHS. With assistance from 
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BPC (Bureau of Procurement and Contracting), BFS will maintain a list of vendors and 
suppliers to search. 

4. If the levy is against an entity paid by a TPA, Expenditure Accounting should send the levy 
to the TPA for intercepting the payment. 

5. If there are upcoming payments from DHS to the vendor, the Expenditure Accounting 
Section Chief should notify the APP Processers of the vendor and pending action. 

6. All pending or future vendor payments should be processed as “Return to Agency” in STAR 
and held in the Cashiers Office. 

7. Return the completed vendor payment inquiry information to the BFS Deputy within 48 
hours to reply to IRS. If there are available payments the Deputy can determine the amount 
of the payments which need to be sent to the IRS and follow instructions for submission to 
IRS. 

8. Expenditure Accounting should notify the vendor as per the IRS instructions. 

9. Expenditure Accounting Section Chief notifies BFS Managerial Accounting and BPC of 
Supplier/vendor to be recommended for high-risk vendor system. 

CONTACTS 
Expenditure Accounting Section Chief 
Managerial Accounting Section Chief 

https://www.dhs.wisconsin.gov/app/contacts-leads.htm
https://www.dhs.wisconsin.gov/app/contacts-leads.htm
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