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ACCOUNTING POLICY AND PROCEDURES (APP) MANUAL 

TOPIC: Section 15 – Fiscal Administration of Grants and 
Contracts 5.2 

EFFECTIVE DATE: 04/11/1994 

TITLE: Aids Appropriations: Cutoff for Calendar Year 
Contract Reconciliation 

REVISION DATE: 05/17/2018 

AUTHORIZED BY: Deputy Director, Bureau of Fiscal Services 

BACKGROUND 
In 1992-93 a Legislative Audit Bureau review was conducted and it was determined that the 
lapse amounts were not correct for an aids appropriation. This occurred and a variance was 
found because a contract amendment that de-obligated funding in an aids appropriation, from 
the prior calendar year, was processed by a contracting division and entered into the CARS 
system after July 1 of the new fiscal year. The final CARS report at the end of the FY must be 
used to determine the final lapse amounts from the previous calendar year and no further 
contract changes can occur. 

POLICY 
The cutoff date for prior calendar year contract reconciliation is June 30. To prevent lapse 
amounts from being incorrect, this date must be adhered to. 

PROCEDURES 
1. After July 1, any transactions (expenses, de-obligations, re-obligations, etc.) that relate to a 

prior calendar year may not be entered into the CARS system without specific approval of 
the BFS Director and the accountant responsible for reconciling the aids appropriation(s). 
Approval can occur only if a related adjustment can be incorporated into the reconciliation 
process without risk of a variance or audit finding. Contract Divisions must work with the 
accountant responsible for reconciling the appropriation to ensure that the change meets the 
criteria of this policy and that all corresponding transfers and de-obligations of funding occur. 

2. Contract amendments, adjustments, or changes de-obligating funds must be sent, with 
notice, to the provider(s) before contracts obligating the same funds can be approved for 
processing. 

REFERENCES 
DHS APP Section 15 – Fiscal Administration of Grants and Contracts 5.0 (CARS Close-out 

Procedures: Non-Municipal Contracts) 

CONTACTS 
Deputy Director, Bureau of Fiscal Services 

Aids Accountant 

http://www.dhs.wisconsin.gov/publications/p00748-15-5-0.pdf
https://www.dhs.wisconsin.gov/app/contacts-leads.htm
https://www.dhs.wisconsin.gov/app/contacts-contract-administration.htm
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