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ACCOUNTING POLICY AND PROCEDURES (APP) MANUAL 

TOPIC: Section 2 – Cash and Cash Equivalent 3.0 EFFECTIVE DATE: 01/22/2018 

TITLE: Medicaid Department of Justice Deposits REVISION DATE: 01/22/2018 

AUTHORIZED BY: Deputy Director, Bureau of Fiscal Services 

BACKGROUND 
The Wisconsin Department of Justice, through its Medicaid Fraud Control Unit (MFCU), pursues 
judgments and/or settlements with corporations for violations of federal and/or state Medicaid 
laws. These activities result in reimbursements to Wisconsin’s Medicaid program. The 
judgments or settlements may be litigated by Wisconsin’s MFCU or through the National 
Association of Medicaid Fraud Control Units (NAMFCU). The federal share of recoveries 
derived from civil settlements or judgments must be returned to Centers for Medicare & 
Medicaid Services (CMS). When the settlement or judgment is facilitated through NAMFCU, the 
federal share is routinely taken before funds are distributed to states. When the settlement or 
judgment is litigated solely by Wisconsin’s MFCU, the federal share typically will need to be 
returned to CMS. It is important that when DHS receives funds from either NAMFCU or 
Wisconsin’s MFCU actions that there is a determination of whether the federal share must be 
returned and reported on the CMS 64. These funds are either given to the Office of the 
Inspector General (OIG) in the form of a paper check or sent to the Department via electronic 
funds transfer. 

POLICY 
The DHS Accounting Policy and Procedures Manual (APP Manual) includes policy and 
procedures that must be applied to deposits within the organization. 

The Department of Administration and DHS have set the following standards for timely deposits 
to improve cash management and to ensure proper control over un-deposited currency and 
checks. 

1. Organizations that receive cash or checks daily are encouraged to make daily deposits 
2. Organizations are required to deposit when receipts reach $10,000, or once a week if 

receipts are less than $10,000. 
3. There is no minimum exception for the deposit of receipts. Therefore, deposits will be made 

daily, two or more times a week, or once a week, depending on the amount of receipts. 
4. All receipts on hand on the last working day of the month must be deposited that day. 
5. All deposits should be reviewed for stale dated checks. If found, follow Section 2 – Cash and 

Cash Equivalents 1.0. 

PROCEDURES 
1. When a settlement agreement is received from DOJ, the OIG will coordinate a joint review of 

the settlement with BFS, OIG, OLC, and OPIB staff. This review should cover the language 
in the settlement, the detailed settlement amounts shown within the document and to 
determine whether any federal monies need to be returned and reported on the CMS 64. 
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2. OIG will begin completion of an internal transmittal document. This document will be used to 
track decisions made by the Department, document amounts to be returned to CMS if any, 
as well as reconcile amounts within the settlement agreement. 

3. OIG will add the settlement to the internal tracking database. Staff will watch for a check to 
be received. BFS will notify OIG if an ACH payment is received. 

4. If a check is received, OIG will create a deposit slip using the appropriate funding strings to 
capture the state/federal split as determined in step 2. OIG will then take the check and/or 
related documents to the BFS cash office using the above APP guidelines and proceed with 
step 6. 

5. If an ACH payment is received, OIG staff will create a deposit slip using the appropriate 
funding strings to capture the state/federal split as determined in step 2. OIG will take the 
deposit form and related documents to the BFS Cash Office using the above APP guidance 
and policy and proceed to step 6 below.  

6. OIG staff will create a case in the “Case Tracking System.” 
7. OIG will update the internal tracking database with the SURS case number and the date the 

payment was received. 
8. OIG will e-mail a copy of the deposit or ACH to BFS and OPIB. 
9. BFS managerial accountants will report these funds on the appropriate line of the CMS 64. 

OIG and BFS staff will work together to make sure that the amounts reported to CMS are 
accurate and match the amounts that are documented by OIG. 

REFERENCES 

• DHS Accounting Policy and Procedure Manual (APP Manual) 
• DHS APP Section 2, Cash and Cash Equivalents 1.0, Handling of Cash Receipts 

CONTACTS 

• Managerial Accountanting Section Chief 
• BFS Administrative Services Supervisor  

https://www.dhs.wisconsin.gov/app/index.htm
https://www.dhs.wisconsin.gov/publications/p00748-2-1-0.pdf
https://www.dhs.wisconsin.gov/app/contacts-leads.htm
https://www.dhs.wisconsin.gov/app/contacts-cash.htm
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