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BACKGROUND

The use of cutoff dates for Bureau of Fiscal Services (BFS) processing of documents or data
files to generate payments to vendors is essential to control the specific date and/or fiscal year
or calendar year in which the payment is intended to be issued.

BFS either interfaces payment data originally keyed into the Fiscal Management System (FMS)
online or payment data received via an electronic file. In both instances, there is a processing
lag required for the paper check to be generated.

Below is the processing schedule for payment documents entered into FMS online or provided
to BFS in an electronic dataset in order for a check to be issued by a specific date.

Schedule for Check Generation from FMS Document Keyed Online

Day 1: Payment document keyed into FMS online, and provided no FMS code errors are
found, document is included in the next generated interface file.

Day 2: On the next business day, BFS processes the daily interface file and sends it to
WISMART by 1:00 p.m. so documents will be loaded to WiSMART suspense file
overnight.

Day 3: On the next business day, the required approvals are applied to the WiSMART
payment voucher documents, documents are processed overnight, and checks dated
next business day are printed overnight.

Day 4: On the next business day, the checks are obtained from the Department of
Administration (DOA) for distribution.

It is important that all organizations are aware of the cutoff dates. In order to produce a paper
check with a specific date, you must use the above schedule to determine the required FMS
entry date for the document.

Schedule for Check Generation from Electronic Data File (specialized checkwriter)

For some Department of Health Services (DHS) programs, FMS has established a specialized
checkwriter process in which an IM document is keyed into FMS, but an electronic data file is
created that includes detail check information. The file is processed through BFS and sent to
WIiSMART for processing and check generation.

Below is the schedule for payment processing when the specialized checkwriter process is
used:
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Day 1: Specialized checkwriter file from program area, i.e., Disability Determination Bureau, is
provided to BFS.

Day 2: On the next business day, BFS processes the file and interfaces it to WiSMART by the
1:00 p.m. cutoff so processing will occur overnight in WiSMART.

Day 3: On the next business day, if no coding errors exist, the required approvals are applied
to the WiISMART Manual Warrant (MW) documents that include the accounting
records, documents are processed overnight, and checks dated next business day or
a specific future date requested by BFS. Checks are printed overnight.

Day 4: On the next business day, checks are obtained from DOA.

CONTACTS
Section Chief, Expenditure Accounting Section



https://www.dhs.wisconsin.gov/app/contacts-leads.htm
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