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ACCOUNTING POLICY AND PROCEDURES (APP) MANUAL 

TOPIC: Section 9 – Accounting System Processing  9.1 EFFECTIVE DATE: 06/14/1996 

TITLE: Legal Services Account Codes REVISION DATE: 10/25/2016 

AUTHORIZED BY: Deputy Director, Bureau of Fiscal Services 

BACKGROUND 
The Statewide accounting system STAR has account codes for the payment of legal services to 
allow the state to better track legal expenses. There are two major categories of legal services –
those for services contracted or procured from outside the agency and those costs from 
“internal” legal services. 

PROCEDURES 
A. The code for “professional services – general” does not include legal services. Payments for 

legal services should be coded as shown below and not to professional services general. 

B. STAR account codes for legal services include the following: 
1. 7749600 Internal Costs Legal Service-- Legal services billed for services provided 

within the agency or state. A typical cost here would be a charge or cost allocation from 
the Office of Legal Counsel (OLC). 

The accounting codes that follow are for procured or contracted outside services. 
2. 7770000 Legal Services – Research: Services procured from a person licensed to 

practice law, or a firm employing such persons, for the purpose of performing legal 
research. Analysis or study of any area of federal, state, municipal, or organizational law 
is covered by this definition. 

3. 7772000 Legal Services – Opinion: Services procured from a person licensed to 
practice law, or a firm employing such persons, for the purpose of writing an opinion on a 
particular legal issue or area of law. This category also covers legal advice given orally. 
This category would cover an instance in which, for example, an agency head needed 
legal advice about an abstruse area of the law and the Department of Justice (DOJ) and 
in-house counsel were not qualified to give advice. If the agency head retained an 
outside counsel competent in this area of practice, such services would be coded in this 
category. 

4. 7773000 Legal Services – Litigation: Services procured from a person licensed to 
practice law, or a firm employing such persons, for the purpose of representing the 
agency in some form of litigation. This category includes all types of civil legal actions 
except collections matters. 

5. 7774000 Legal Services – Collections: Services procured from a person licensed to 
practice law, or a firm employing such persons, for the purpose of collecting debt owed 
to the State of Wisconsin.  

6. 7775000 Legal Services – Consulting: Services procured from a person licensed to 
practice law, or a firm employing such persons, to perform consulting services. 
Consulting services include, but are not limited to, jury selection services, evidence or 
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exhibit preparation, witness preparation, expert witness services, and evidence 
evaluation. 

7. 7776000 Legal Services – Other: All other services procured from a person licensed to 
practice law, or a firm employing such persons. 

8. 7777000 Legal Services – Bond Counsel: For Capital Accounting use only. 

9. 7778000 Legal Services – Special Counsel 
10. 7785000 Legal Settlement and Fees: Payments to attorneys in connection with legal 

services where the amount of legal fees cannot be separated from the settlement 
payment (to be reported on the 1099-MISC, Miscellaneous Income form). 

 

CONTACTS 
BFS Lead Accountants 

Expenditure Accounting Section Chief 

https://www.dhs.wisconsin.gov/app/contacts-leads.htm
https://www.dhs.wisconsin.gov/app/contacts-fms-processing.htm

