Accessing the Data Quality Report in Elite

All Service and Medical Directors used to receive the Data Quality Report from WARDS every
month. Unfortunately we are unable to schedule reports to these groups in WARDS Elite. All
Service and Medical Directors have individual access to run this report locally. To access the
report after you have logged into your account go to the Tools tab then click Report Writer
hyperlink.
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b Helpful Tips

« The Forgot Password link on the login page sends an email to the email address in your user account
« Help / University includes articles, videos, webinars, guides, examples and troubleshooting help
« Share your ideas about Elite with the community and ImageTrend in UserVoice

In the Search box just type in “data” and the Ambulance Run Data Report will show up in the
Call Information folder. Click on it to open it up.

Fe Edt Vew Hatory Bockmaks Toot Help ‘i“ﬂ“él
§0) Emergency Medical Service.. % | @l ImageTrend Licensure % | Wiconsn WARDS Stzte Bidge X | & Report Wrer % |\ [ Imagerend -Powered by . % | fi WARDS Hospial HUB % | § Pubic Ponal x|+
€ )Oa e emswards.org/Eits/Organastionwizconsin/ dgency mathegugs/ RepartiVrie: A e ), search T a 3+ & =
&) workwse @ Wisconsin EMs i E-license 0" waRDS % Eite | [] ImagsTrend Suppon Wb Hospiai HUB i E-Lic Public [ Gmail- Contacts @) Google Calendar @) VPHIE v3 Administrat.. [l Frontier Mai @ iCioud [ MapQuest W WARDS Hospital HUB
@ IMAGETREND  wiDHSTraining Cen..~  Incidents~  Resources~  Tools~  Community~ Inbox  John Test -

Create a Report 1=

Create a Transactional Report
Admin y Location, Facility

CAD: ¢
EMS:
Staff Repol
Training: TrainingiA

Load Dashboard

Pers

My Reports [+ N -]

-y |
Create an Analytical Tabular Report
— Analytical Data Sets: EMS Incidents

Create an Analytical Chart Report
imageTrend Reports. Analytical Data Sets: EMS Incidenis

I3 Call inform:

Reporting Settings

Folders: Edit Folders

Permissions: Reports

Data Set Setup: Benchmarks, Data Set Display

4 Analytical Chart Report

%3 Group Report

Accessing the Data Quality Report in Elite Page 1



The first thing is to determine the date range you want to include. There are three different
ways to choose them,
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First choose if you want a range that is between, before, after, equal to, etc. then choose a
description. This could be This Week, Last Month or This Year. For this report we will be
using is equal to & Last Month.

To choose a specific date, first choose is equal to & Pick Date. Then click the calendar and
navigate to the date you want to use. All three options are shown below:
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Only if you are a Service Director for more than one agency will you have multiple services to
choose from. In this test account there are three. If you only have one you can just leave the

dropdown list at the default is in choice. If you have multiples and leave it you will get them all
included in your report.

Actions ¥

Data Quality Report

Reset Filters

Filter Your Results

Incident Date: | j5 equal to |z| Last Menth v |5
Agency Mame isin |z|
{dAgency.03);
Available Selected
ImageTrend Testing - TEST PROVIDER -
W1 DHS Training Center Test Account .

Incident Import Method: | i5in |Z|

The remaining three fields are highlighted below. For Response Type & Patient Disposition
we will only be choosing those highlighted in the Selected box. For Primary Impression we will
leave it as is in to select them all.
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Like shown above the drop-down box can be used to choose any of the options such as
contains, is equal to or even is blank. You can modify the selections for as many or as few

as you would like. After you have made your choices Click the Generate Report button at the
bottom of the screen.
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As the report is running you will see the rotating circles shown below. When a segment of the
report completes it display its results and provide totals and percentages.

Ele Edt Mew Hgtoy Bookmars Jook Help

[N = =
) Emergency Medicais.. X ImageTrend Licensure X | Wisconsin WARDS State Bri.. X’-‘ﬁ Repar Writer x " ImsgeTrend - Powers.. % | W WARDS Hospral HUB X i Pubiic Pamal % | & Repon wrrer x| +
o I ——————————— G |[Q e vE @ =
&) worwet @ Wisconsin EMs @ Elicense & WaRDS & e [[] ImageTrend Support @b Hospial HUB il E-Lic Public M) Gmai - Contzcs @) Google Calendar @) VPHIB v3 Adminisvat.. |5 Fronter Mail @ iCoud [0 MapQuest Wl WARDS Hespil HUB

'IMAGETRENI? WIDHS Training Cen...~v  Incidents~  Resources»  Toolsv  Communityv

EEEEE

el i
.

Inbox John Test “

Actions ¥ Generate Report »
nea Load Dashboard &
I MAG E REND Ambulance Run Data Report
data
80-89 38 529% | °
My Reports [+ -] 90-99 40 5.43%
100 - 120 16 217%
12 Total: 737 Total: 100.00%
Shared Reports [+ -] 5
» Runs by Destination Name
1
Report Result:
ImageTrend Reports  E1 B signithb et
iy,
-
& call information (2) \ -
%4 Ambulance Run Data “‘\\‘
Report
%2 Hospital Run Data Report I Runs by Type of Destination
£ aaQl(2)
% Data Quality Report Report Results
1
5| Data Quality Summary X {f/,

Date Generated: April 5, 2018 5:19:05 PM

Legend
—_

You can then review the results after it displays. If you happen to see blank fields as shown
below, in this case the Incident City field did not have anything entered in 119 reports or
16.15% of the runs in this report. This would be worth looking into further and sharing it with

your providers. Keep in mind this report is from a test site where many reports are not fully
completed.
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You can also create a printed version of the results. First, Click the Actions tab then choose
Export and you can choose the type of report you would like. A PDF would be an Adobe
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Acrobat file, CSV can be viewed in Excel, Doc is a Word document, HTML is a web page and
XML would be for a specialty application. From there you can share the report with anyone.
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Finally, you can schedule this report for your service. Choose Actions again but this time
Click Schedule Report. In the next window Click Add.

Schedule Report

Mext Run Time Schedule Start Date Schedule End Date st Run Date Next Run Date User Modified

Mot scheduled

heduled i UTC -8 Central Time {US & Canada).

Close
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You will need to choose the frequency, time of day, duration and type of output you would
like for this report. This report will be sent by email so a Subject and Message are initially

provided. You can modify them as you see fit.

Add Schedule
Recuming: Diaily v | every |1 v | days(s)
| Once

Time: Daily | ¥ || AM ¥
Weekly -6 Central Time {US & Canads)
Monthly
Yearly

From: s F] Today to |05/02/2019

Formfit @
Subject: | Scheduled Report: Ambulance Run Data Report

Message:

Allow Unsubscribe: @ Yes () No

Allows recipientz to unsubscribe from the reporf
Recipient Search:
Axailable

Save Schedule

ﬁ Today

of 1000 recordz will be dispisyed

Attached is the scheduled report: Ambulance Run Data Report

Selected -

Cancel

Scroll down and you can choose additional service providers to get this report. You can search
for them, Click their name to highlight them then Click the Arrow to add them to the
Selected box. Be sure to Click the Save Schedule button when finished.

Add Schedule

Allow Unsubscribe: ® Yes () No

Allow recipientz fo unsubscribe from the report

@cipient Search:

Available

, Lakeland
*DataPost, *DataPost
*datapost, *datapost
*datapost, *datapost
*DataPost, *DataPost
*DataPost, *DataPost
*datapost, *datapost
*ImageTrend, Test
*Posting, *LakesStCroix
*posting, *service
*POSTING, *WARDS
*Posting. Data

Only the Top 1,000 Uzers will display

Thiz schedule will generate for all zelected uvzers

Save Schedule ?
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As time goes on you can go back into the Schedule Report link, highlight it and you can Edit
your choices, Delete it or Add a new one.

Schedule Report

Frequency Next Run Time Schedule Start Date Schedule End Date Last Run Date Next Run Date User Modified

Daily 3:00 AM 05/02/2018 05/02/2018 050272018 John Test 05022018

i schedui -6 Gentral Time (US & C«V
Add... Edit... History Delete...

Close

Hopefully this will make accessing, running and scheduling this report much easier.

Division of Public Health
WISCONSIN DEPARTMENT P-02173a (06/2018)

of HEALTH SERVICES
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