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REDCap Instructions for Local Health 
Departments 

Starting in fall of the 2019-20 school year, immunization reporting will be done online for 
schools and child care centers. The links for the surveys can be found in the school booklet 
(P-44545) or child care booklet (P-44329). More help on how to fill out the survey can be 
found here. Local health departments will be available to schools and child care centers for 
technical assistance and will also use REDCap to determine which schools and child care 
centers in their jurisdiction have reported. If you do not yet have a REDCap account or 
access to the survey, email Abby Klemp. 
 
Link to REDCap: https://redcap.wisconsin.gov/  
 
 
 

 
  
  

You may see more than one project under “My Projects.” 
Select the project you wish to view. Each year of each 

assessment will have its own project. 

https://www.dhs.wisconsin.gov/immunization/reqs.htm
https://www.dhs.wisconsin.gov/publications/p4/p44329.pdf
https://www.dhs.wisconsin.gov/immunization/reqs.htm
mailto:abby.klemp@dhs.wisconsin.gov?subject=REDCap%20school%20imm%20survey
https://redcap.wisconsin.gov/
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In order to see which schools in your jurisdiction have 
reported, click your health department’s name under 

“Reports.” 
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  If you wish to export the entire list of schools or child care 
centers that have reported to your jurisdiction, press “Export 

Report” and choose the export format you prefer.  

If you wish to print just one report, 
click on the response number.  
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Note: REDCap will not know which schools or child care 
centers have not reported. You will still need to use the 

tracking sheet provided, which can be found on SharePoint. 

If you have any questions on how to use REDCap, please call (608-266-9667) or  
email Abby Klemp.  

Select “This survey with saved data 
(compact) to download a single 

report. 

If any edits need to be made to an already submitted report, send the edits to Abby Klemp. 

mailto:abby.klemp@dhs.wisconsin.gov
mailto:abby.klemp@dhs.wisconsin.gov?subject=REDCap%20correction
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