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Gaining Access to the School and Child Care Immunization Projects in REDCap: 
Instructions for Local Health Departments 

Beginning with the 2019-20 school year, schools and child care centers complete their 
annual immunization assessments online through REDCap. Additional information may 
be found on the school and child care requirements page, as well as in their respective 
booklets (school and child care).  

Resources on completing the survey can be found here. Local health departments 
(LHDs) may be called on to provide technical assistance to schools and child care 
centers in their area and will also use REDCap to determine which schools and child 
care centers in their jurisdiction have reported. LHDs should email the DHS 
Immunization Program or their regional coordinator if they do not yet have a REDCap 
account or to be granted access to these survey projects. 
 
 
REDCap Project Module 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

You may see more than one project under “My Project,” 
depending on which projects you have access to. The 

school immunization assessment and child care 
immunization assessment will have separate projects.  

https://www.dhs.wisconsin.gov/immunization/reqs.htm
https://www.dhs.wisconsin.gov/publications/p4/p44545.pdf
https://www.dhs.wisconsin.gov/publications/p4/p44329.pdf
https://www.dhs.wisconsin.gov/immunization/reqs.htm
mailto:lauraa.gregor@dhs.wisconsin.gov
mailto:dhs.immprogram@dhs.wisconsin.gov
mailto:dhs.immprogram@dhs.wisconsin.gov
https://www.dhs.wisconsin.gov/immunization/index.htm
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Accessing REDCap Reports 
 

  

In order to see which schools or child care centers in 
your jurisdiction have reported, click your health 

department’s name under “Reports.” 
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If you wish to export the list of schools or child care 
centers that have reported to your jurisdiction, click 

“Export Report” and select your preferred export format.  

Note: REDCap will not know which schools or child care 
centers have not reported. You will still need to use the 

tracking sheet provided, which can be found on the PCA 
Portal. 

If you have any questions on how to use REDCap, please call 608-267-9959 or email the 
DHS Immunization Program.  

mailto:dhs.immprogram@dhs.wisconsin.gov
mailto:dhs.immprogram@dhs.wisconsin.gov
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