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1 Participant 

This section will show what the consultant, nurse, or any other care team member must do in order to 
designate a contact as an SDPC representative in the self-directed information technology system. 

 Participant Contact 1.1
Add a participant contact using the same steps you would when adding any other (for example, a 
guardian, power of attorney, brother, or parent). From the participant record, add participant contact 
data. To create a new participant contact record, follow these steps: 

1. Hover over Participant Contact and select New Participant Contact. 

 
Figure 1-1 New Participant Contact 
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2. Enter required data fields.  

 
Figure 1-2 Create New Contact 

In the Relationship field, make sure SDPC Representative is selected. 
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 Adding the SDPC Representative to the SDPC Referral 1.2
When entering the SDPC Referral, under the field Preferred Contact for SDPC Intake, the contacts with a 
relationship of SDPC Representative should appear in the drop-down list. At this point, you may proceed 
with the referral as you normally would. 

 
Figure 1-3 New SDPC Referral Questions 


