Electronic

Visit Verification (Kev Txheeb
Npe Hauv Tshuab Hluav Taws
Xob Thaum Sib Ntsib):
Sandata Portal (Chaw Muab

Kev Pab Saum Huab Cua)
Ruaj Ntseg
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Cov Hom Phiaj Ntawm

Kev Tshab Xyuas

* Txhais Lo Ntsiab Lus Tseem Ceeb

* Tsim muaj thiab tswj cov neeg siv
chaw muab kev pab saum huab cua

« Tsim muaj thiab tswj cov neeg siv
cov hauj lwm ntawm chaw muab
kev pab saum huab cua

* Kev hloov ib tug neeg siv lo lus
txuas nkag

WISCONSIN DEPARTMENT 2
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Lo Ntsiab Lus Tseem \
Ceeb

* Neeg Tuav Hauj Lwm Lis Ntaub Ntawv—
Tus neeg hauv lub koom haum uas muaj
rab peev xwm tsim muaj cov neeg siv
tshiab, txib cov tes dej num thiab muaj
meej mom kev siv tau ghov txheej txheem,
thiab rov teeb dua cov lo lus txuas nkag

* Neeg Tau Kev Pab—Tus tswv cuab los sis
tus neeg koom uas tau cov pab tu xyuas
los ntawm Wisconsin txoj kev pab
Medicaid

* Kev Meej Mom—Tib txoj kev tso cai nyob
rau hauv Sandata EVV Portal (Chaw Muab |
Kev Pab Saum Huab Cua)

WISCONSIN DEPARTMENT 3
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Lo Ntsiab Lus Tseem \

Ceeb (Txuas ntxiv)

» Txoj Hauj Lwm—Ib pawg kev mee;
mom (kev tso cai) uas muab rau tus
neeg siv kom ua tau cov luag num
ntawm ghov kev sib ntsib nyob rau
hauv Sandata EVV Portal (Chaw
Muab Kev Pab Saum Huab Cua)

» Kev Ruaj Ntseg—Qhov qauv rau
siv hauv Sandata EVV Portal
(Chaw Muab Kev Pab Saum Huab
Cua) uas teeb muaj cov neeg siv
(neeg ua hauj lwm muaj cai) ghov
txheej txheem

= WISCONSIN DEPARTMENT 4
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Lo Ntsiab Lus Tseem

Ceeb (Txuas ntxiv)

* Neeg Siv—Tus tib neeg uas muaj
lub npe siv nkag thiab lo lus txuas
nkag tshwj xeeb mus rau hauv
Sandata EVV Portal (Chaw Muab
Kev Pab Saum Huab Cua)

* Lus Npe Siv—Tus neeg siv ghov
chaw sau ntawv email

WISCONSIN DEPARTMENT 5
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Kev Ruaj Ntseg ntawm EVV Portal

Chaw Muab Kev Pab Saum Huab Cua

* Lub koom haum muab kev pab thawj tus neeg hu cuag uas teev muaj rau ntawm
ForwardHealth Portal (Chaw Muab Kev Pab Saum Huab Cua) ruaj ntseg yuav tsum
yog thawj tus neeg uas tau txoj kev kawm siv EVV.

* Tus neeg no yuav muaj txoj hauj lwm tuav lis ntaub ntawv ruaj ntseg ntawm Sandata
EVV Portal (Chaw Muab Kev Pab Saum Huab Cua).

*  Lub koom haum muab kev pab tus neeg tuav hauj lwm lis ntaub ntawv hauv
ForwardHealth Portal (Chaw Muab Kev Pab Saum Huab Cua) yuav tau txais
Sandata tsab ntawv e-mail Txais Tos uas muaj cov ncauj lus txuas mus rau hauvv
Sandata EVV Portal (Chaw Muab Kev Pab Saum Huab Cua).

 Pom zoo kom muaj tsawg kawg yog ob tug neeg tuav hauj lwm lis ntaub ntawv kev
ruaj ntseg rau ib lub koom haum muab kev pab kom tswj tau txoj kev khiav hauj lwm
tsam ib tus neeg tuav hauj lwm lis ntaub ntawv lam tsis tau khoom los sis kom txhob
raug xauv tawm ntawm Sandata EVV Portal (Chaw Muab Kev Pab Saum Huab Cua).

WISCONSIN DEPARTMENT 6
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EVV Portal (Chaw Muab Kev Pab Saum

Huab Cua) Ruaj Ntsec

* Tus neeg tuav hauj lwm lis ntaub ntawv ruaj ntseg yuav tau txib lwm
cov hauj lwm rau cov neeg tuav hauj lwm lis ntaub ntawv uas siv
Sandata EVV Portal (Chaw Muab Kev Pab Saum Huab Cua) cov hauj
lwm. Ua tau ghov rau tus neeg ua hauj lwm hauv Sandata EVV Portal
(Chaw Muab Kev Pab Saum Huab Cua).

« Thaum twg yuav tua tawm los sis kho tej ntaub ntawv hauv Tswj Neeg
Siv Cov Hauj Lwm, khaws rau hauv siab txog tej kev hloov uas yuav
muaj feem xyuam rau tus neeg siv txoj kev siv hauv lub koom haum
muab kev pab.

WISCONSIN DEPARTMENT 7
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Kev Teeb Tsa Kev Ruaj Ntseg ntawm EVV

Portal (Chaw Muab Kev Pab Saum Huab Cua)

Cov kev teeb tsa kev ruaj ntseg yuav kheev cov neeg tuav hauj lwm lis
ntaub ntawv ruaj ntseg kom:

* Muab cov hauj lwm rau cov neeg siv twg kiag.

* Tsim muaj tus neeg siv cov hauj lwm.

* Muab kev meej mom siv txhee] txheem rau cov hauj lwm.
* Muab thiab thim cov kev meej mom siv txheej txheem.

* Rov teeb neeg siv cov lo lus txuas nkag.

* Rov teeb tsa nyias lo lus txuas nkag.

= WISCONSIN DEPARTMENT 8
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Kev Siv Cov Kev Teeb Tsa Kev Ruaj Ntseg

Portal (Chaw Muab Kev Pab Saum Huab Cua)

¢ Txuas mus rau hauv Sandata EVV Portal (Portal Sandala
(Chaw Muab Kev Pab Saum Huab Cua)).

« Nrhiav ghov chaw taw ghia ntawm sab xis hauv
dalm phlaJ =22 Dashboard

- Xaiv Kev Ruaj Ntseg. Yuav nthuav dav thiab pom W Clients
tshwm muaj peb ntu ntawm cov kev teeb tsa kev 8 Employees
ruaj ntseg.

Q, Navigate Modules

&f Visit Maintenance

&l Reportsand Exports ¥

@, Security

—

Online Manual

= WISCONSIN DEPARTMENT 9
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Kev Siv Cov Kev Teeb Tsa Kev Ruaj Ntseg

ntawm Portal (Chaw Muab Kev Pab Saum
Huab Cua) (Txuas Ntxiv)

& Security = 1. Tswj Cov Neeg Siv—Kheev tus neeg siv mus
1 tsim thiab tswj cov neeg siv.

2. Tswj Neeg Siv Cov Hauj Lwm—Kheev tus neeg
tuav hauj lwm lis ntaub ntawv sau ua pawg cov
Manage User Roles kev meej mom thiab muab rau cov neeg siv ghov

txneej txheem EVV.

3. Chang Password (Hloov Lo Lus Txuas Nkag)—
Kheev tus neeg txuas nkag tau mus rau hauv
hloov lawv lo lus txuas nkag.

Manage Users

Change Password (3

WISCONSIN DEPARTMENT 10
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Kev Tsim Muaj
Tus Neeg Siv
EVV Portal
(Chaw Muab
Kev Pab Saum
Huab Cua)



Kev Tsim Muaj Tus Neeg Siv EVV Portal (Chaw Muab

Kev Pab Saum Huab Cua): Kev nrhiav tus neeg siv

Sandata =

EVV

* Nias Security (Kev Ruaj Ntseg).

- Xaiv Manage Users (Tswj Cov Neeg Siv) ntawm
teev kav rub los.

Q Navigate Modules

22 Dashboard

& Clienis

B Employees

& Visit Maintenance

lwl Reports and Exports ¥

12

= WISCONSIN DEPARTMENT
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Kev Tsim Muaj Tus Neeg Siv EVV Portal (Chaw Muab Kev

Pab Saum Huab Cua): Kev nrhiav tus neeg siv (Txuas Ntxiv)

User Managemeni Security / Manage Users

* Ntaus ghov tsim nyog (npe
siv, lub npe los sis lub xeem).  Selecta User | createusER |

* Nias Search (Nrhiav).

« Xaiv lub yeem Create User e sename
(Tsim Muaj Neeg Siv) yog
tias lo lus Nrhiav Tsis Pom
nthuav tshwm.

FIRST MAME

Enter First Mame

LAST MAME

Enter Last Mame

WISCONSIN DEPARTMENT 13
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Kev Tsim Muaj Tus Neeg Siv EVV Portal (Chaw Muab Kev

Pab Saum Huab Cua): Kev Tsim Muaj Neeg Siv Tshiab

Create User CREATE USER

USERNAMEEMAIL * CONFIEM USERNAMEFEMAIL *

[ Enter Username/Email I [ Confirm Username/Email I

LAST NAME * FIRST NAME *

[ Enter Last Name [ Enter First Name I

D LOCKED

AVAILABLE ROLES ASSIGNED ROLES

ASST_CCOR
TOORDINATOR
SECURITY_ADMIN

L~ L]

A

|

AVAILABLE PRIVILEGES ASSIGNED PRIVILEGES

Acknowledge exception: Actual Hours more than Scheduled Hours
Acknowledge exception: Billing Hours less than Scheduled Hours
Acknowledge exception: Client Eligibility

Acknowledge exception: Client Signature Exception

Acknowledge exception: Client Speaker Verification Bypassed
Acknowledge exception: Client Speaker Verification Exception
Acknowledge exception: Early Out-Call

Acknowledge exception: Employee Replacement

Acknowledge exception: Employee Speaker Verification Exception
Acknowledge exception: Extraneous Calls

Acknowledge exception: GPS Distance Exception

Acknowledge exception: Invalid Contract / Payer - -

NN

WISCONSIN DEPARTMENT 14
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Kev Tsim Muaj Tus Neeg Siv EVV Portal (Chaw Muab Kev Pab Saum

Huab Cua): Kev Tsim Muaj Neeg Siv Tshiab (Txuas Ntxiv)

* Ntaus ghia tus neeg siv ghov chaw sau ntawv email; ghov no yuav
yog nws lub npe siv.

* Ntaus ghia tus eneg siv lub npe thiab lub xeem.

User Management Security / Manage Users

Create User CREATE USER

USERMAMESEMAIL * COMNFIRM USERMAMEEMAIL *
Enter Username/Email Confirm Username/Email
LAST MAME * FIRST MAME *
Enter Last Mame Enter First Name
A WISCONSIN DEPARTMENT 15
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Kev Tsim Muaj Tus Neeg Siv EVV Portal (Chaw Muab Kev Pab Saum

Huab Cua): Kev Tsim Muaj Neeg Siv Tshiab (Txuas Ntxiv)

* Txib txo] hauj lwm rau tus neeg siv kom ua tau hauj lwm hauv EVV
Portal (Chaw Muab Kev Pab Saum Huab Cua). Yeej muaj cov hauj
lwm uas xub ntsuas ua ntej lawm.

« Zas rau txoj hauj lwm thiab nias lub yeem > kom txav mu rau kem Cov
Hauj Lwm Muab Txib .

EEEEEEEEEEEEEEEEEEEEEEEE

ASST COOR
CLERICAL
COORDINATOR >

SECURITY_ADMIM

<

= WISCONSIN DEPARTMENT 16
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Kev Tsim Muaj Tus Neeg Siv EVV Portal (Chaw Muab Kev Pab

Saum Huab Cua): Kev Tsim Muaj Neeg Siv Tshiab (Txuas Ntxiv)

* Nias Create User (Tsim Muaj Neeg Siv). Yuav nthuav tshwm lus
ghia kev lees paub tsim muaj vam mesgj.

CREATE USER

\/ SUCCess

User was successfully created.

= WISCONSIN DEPARTMENT 17
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Kev Tsim Muaj Tus Neeg Siv EVV Portal (Chaw Muab Kev Pab Saum

Huab Cua): Kev Tsim Muaj Neeg Siv Tshiab (Txuas Ntxiv)

« Siv lo lus txuas nkag ib ntug uas Sandata
EVV yuav xa rau ghov chaw sau ntawv Sandata
email uas ntaus ghia thaum teeb tsa neeg
SIV. "
N NIaS LOgin (TxuaS Nkag) thlab teeb tsa Your Sandata.evy temparar:.r]:sswnrd for account 3TX
lo lus txuas nkag ruaj mus li. Hisasae
Please click below ta login o Sandala.evy and change your password.
)
‘WISCONSIN DEPARTMENT 18
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Kev Qhia Tsim Muaj
Neeg Siv Tshiab



Kev Kho Hloov
Neeg Siv Portal
(Chaw Muab
Kev Pab Saum
Huab Cua) Kev
Ruaj Ntseg



Kev Kho Hloov Neeg Siv Portal (Chaw Muab Kev Pab Saum

Huab Cua) Kev Ruaj Ntseg: Qhib Neeg Siv Tus Askhauj

 Lis txoj kev nrhiav. (Mus xyuas cov phab 12—-13 kom rov xyuas txog
cov kauj ruam.)

+ Nias Edit (Kho) # awm kab Actions (Cov Yam Ntxwv) ntawm sab
xis hauv daim phiaj rau tus neeg siv tsim nyog. Daim phiaj Modify
User (Kev Hloov Kho Neeg Siv) yuav nthuav tshwm. 1

F

Username * User Type ¥ Account Status First Name + Last Name ¥ Actions

TEST.ONE@SANDATATEST.COM ADMIN OPEN One Test

o R I R Showing 1 to 1 of 1 entries

: WISCONSIN DEPARTMENT 21
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Kev Kho Hloov Neeg Siv Portal (Chaw Muab Kev

Pab Saum Huab Cua) Kev Ruaj Ntseg: Qhib Neeg

Siv Tus As Khauj (Txuas Ntxiv

* Thaum twg yog kos rau kem
Locked (Xauv Lawm), ces yog  Modiy User
tus neeg siv raug muab xauv
tawm ntawm EVV Portal (ChaW TEST.ONE@SANDATATEST.COM
Muab Kev Pab Saum Huab
Cua). —

« Kom txhob xauv tus as khauj, .
tshem tawm ghov xaiv rau kem one
Locked (Xauv Lawm).

* Nias Modify User (Kho Hloov
Neeg Siv). Yuav nthuav tshwm
lus ghia kev lees paub tsim

o9 oNMRFvVam mee). 22




Kev Kho Hloov Neeg Siv Portal (Chaw Muab Kev Pab Saum Huab

Cua) Kev Ruaj Ntseg: Kev Rov Teeb Lo Lus Txuas Nkag

» Lis txoj kev nrhiav.

* Nias Edit (Kho) /7 awm kab Cov Yam Ntxwv ntawm sab xis hauv
daim phiaj rau tus neeg siv tsim nyog. Daim phiaj Modify User (Kev
Hloov Kho Neeg Siv) yuav nthuav tshwm.

Username s UserType & Account Status First Name + Last Name ¢ Actions

TEST.ONE@SANDATATEST.COM ADMIN OPEN One Test

Showing 1 to 1 of 1 entries

. WISCONSIN DEPARTMENT 23
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Kev Kho Hloov Neeg Siv Portal (Chaw Muab Kev

Pab Saum Huab Cua) Kev Ruaj Ntseg: Kev Rov Teeb
Lo Lus Txuas Nkag (Txuas Ntxiv)

* Nias rau lub yeem Reset Password (Rov Teeb Lo Lus Txuas Nkag) .

User Management Security / Manage Users Reset Password %

oty user

USERMASAESERLASL *

Are you sure you want to reset password for this user?

| TEST.OME@SANDATATEST.COM |

LAST MAME =

[TE'SI

FIRST MAME ™

|Orve

Success

q/ Email with temporary password sent
t0 Lser

D LOCKID

RESET PASSWORD

= WISCONSIN DEPARTMENT 24
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Kev Hloov Kho Neeg Siv Portal (Chaw Muab Kev Pab Saum Huab Cua)

Kev Ruaj Ntseg: Kev Ntxiv los sis Kev Tshem Neeg Siv Cov Hauj Lwm

» Lis txoj kev nrhiav.

* Nias Edit (Kho) / i\wm kab Actions (Cov Yam Ntxwv) ntawm sab
xis hauv daim phiaj rau tus neeg siv tsim nyog. Daim phiaj Modify
User (Kev Hloov Kho Neeg Siv) yuav nthuav tshwm. 1

Username s User Type ¥ Account Status First Name s Last Name s Actions

TEST.ONE@SANDATATEST.COM ADMIN OPEN One Test

« | < 1| > » Showing 1 to 1 of 1 entries

“O7A WISCONSIN DEPARTMENT
¥ o/ HEALTH SERVICES 25



Kev Hloov Kho Neeg Siv Portal (Chaw Muab Kev Pab Saum

Huab Cua) Kev Ruaj Ntseg: Kev Ntxiv los sis Kev Tshem
Neeg Siv Cov Hauj Lwm (Txuas Ntxiv)

 Siv cov xib xub < los

sis > los ntxiv/tshem -_@

USERMANMEERMAIL *

cov hauj lwm uas [TesT onc@smDATATEST Cow ]

muab ntawm kem hauj —

lwm. D | Lome |
* Nias Modify User

(Kho Hloov Neeg TEr— A rasr-coon

Siv). Yuav nthuav secUrn Aoy >

tshwm lus ghia kev

lees paub tsim muaj ;

vam mese;. : :
A WISCONSIN DEPARTMENT 2%
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Kev Qhia Hloov Kho
Neeg Siv Portal
(Chaw Muab Kev
Pab Saum Huab
Cua) Qhov As Khauj



Kev Tua
Tawm Neeg
Siv Portal
(Chaw Muab
Kev Pab Saum
Huab Cua)
Qhov As
LUETT



Kev Tua Tawm Neeg Siv Portal (Portal (Chaw Muab

Kev Pab Saum Huab Cua) Qhov As Khauj

 Lis txoj kev nrhiav.

* Nias Delete (Tua Tawm) ® awm kab Actions (Cov Yam Ntxwv) ntawm sab
xis hauv daim phiaj rau tus neeg siv tsim nyog. Yuav nthuav kem lus lees
paub txog kev Delete User (Tua Tawm Neeg Siv). l

Username s User Type ¢ Account Status First Name ¢ Last Name $ Actions

TEST.ONE@SANDATATEST.COM ADMIN OPEN One Test

’ « | < 1| > » Showing 1 to 1 of 1 entries
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Kev Tua Tawm Neeg Siv Chaw Muab Kev Pab

Saum Huab Cua Qhov As Khauj (Txuas Ntxiv)

* Nias Delete (Tua Tawm). Yuav nthuav tshwm lus ghia kev lees paub
tsim muaj vam mesgj.

Delete User »

Are you sure you want to delete Test, Charlie?

CANCEL |Iﬁ|'

= WISCONSIN DEPARTMENT 30
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Kev Qhia Tua
Tawm Neeg Siv



Kev Tswj Cov
Hauj Lwm Hauv
EVV Portal
(Chaw Muab
Kev Pab Saum

Huab Cua) Kev
Ruaj Ntseg



Kev Tswj Cov Hauj Lwm Hauv EVV Portal (Chaw

Muab Kev Pab Saum Huab Cua) Kev Ruaj Ntseg

« Cov hauj lwm yuav kheev cov neeg tuav hauj lwm lis ntaub ntawv
teeb cov txhegj txheem khiav dej num kom haum rau ib txoj hauj lwm
twg hauv lub koom haum.

« Kev kho ib txoj hauj lwm yuav muaj feem xyuam rau tag nrho cov
neeg siv uas tau muaj txoj hauj lwm ntawd muab rau nws.

- Sandata yeej muaj cov hauj lwm uas xub ntsuas kom kav tag nrho
cov kev khiav dej num hauv ghov txheej txheem.

: WISCONSIN DEPARTMENT 33
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Kev Tswj Cov Hauj Lwm Hauv EVV Chaw

Muab Kev Pab Saum Huab Cua Kev Ruaj

Ntseg (Txuas Ntxiv)

- Sandata EVV yuav muaj cov quag hauj lwm nram no hauv tag nrho

cov koom haum.

TIB TUG NEEG MUAB KEV PAB

Kev nkag tau mus saib tsawg yam ntawm
Cov Kev Tso Cai, Kev Tswj Xyuas Qhov Kev
Sib Ntsib (Saib tau nkaus xwb) thiab Cov
Ntawv Ceeb Toom

NEEG PAB TXHAWB LIS HAUJ LWM
(ASST_COORDINATOR)

Sandata EVV Portal (Chaw Muab Kev Pab
Saum Huab Cua) tsim muaj cov kev pab
txhawb rau kev txheeb meej ghov kev sib
ntsib thiab kev ceeb toom txog qhov kev
sib ntsib

TUS KWS TSWI LIS HAUJ LWM

Txoj hauj lwm neeg pab txhawb lis hauj
Iwm, nrog rau Rau Npe/tswj xyuas cov
neeg tau kev pab, rau npe/tswj xyuas cov
neeg ua hauj lwm.

NEEG TUAV TSWIJ KEV RUAIJ NTSEG
“O7A WISCONSIN DEPARTMENT (SECURITY_ADMIN)

Txoj hauj lwm kws tswij lis hauj lwm, nrog
rau kev teeb tsa Koom Haum, tsim muaj
thiab tswj xyuas tag nrho cov neeg siv EVV
chaw muab kev pab saum huab cua.

’ of HEALTH SERVICES

34



Sheet1

		TIB TUG NEEG MUAB KEV PAB		Kev nkag tau mus saib tsawg yam ntawm Cov Kev Tso Cai, Kev Tswj Xyuas Qhov Kev Sib Ntsib (Saib tau nkaus xwb) thiab Cov Ntawv Ceeb Toom 

		NEEG PAB TXHAWB LIS HAUJ LWM (ASST_COORDINATOR)		Sandata EVV Portal (Chaw Muab Kev Pab Saum Huab Cua) tsim muaj cov kev pab txhawb rau kev txheeb meej qhov kev sib ntsib thiab kev ceeb toom txog qhov kev sib ntsib

		TUS KWS TSWJ LIS HAUJ LWM		Txoj hauj lwm neeg pab txhawb lis hauj lwm, nrog rau Rau Npe/tswj xyuas cov neeg tau kev pab, rau npe/tswj xyuas cov neeg ua hauj lwm.

		NEEG TUAV TSWJ KEV RUAJ NTSEG (SECURITY_ADMIN)		Txoj hauj lwm kws tswj lis hauj lwm, nrog rau kev teeb tsa Koom Haum, tsim muaj thiab tswj xyuas tag nrho cov neeg siv EVV chaw muab kev pab saum huab cua.






Kev Tsim Muaj
Neeg Siv Txoj
Hauj Lwm

Tshiab Ceev Kev
Ruaj Ntseg



Kev Tsim Muaj Neeg Siv Txoj] Hauj Lwm

Tshiab Ceev Kev Ruaj Ntsec

* Nias Security (Kev Ruaj Ntseg).

- Xaiv Manage User Roles (Tswj Cov N
Neeg Siv Cov Hauj Lwm) ntawm teev

Security security / Manage User Roles

Manage User Roles

&2 Dashboard

kav rub los. Daim phiaj Manage User _

Roles (Tswj Cov Neeg Siv Cov Hauj Bt <[1]-

Lwm) yuav nthuav tshwm. e — —
£f Visit Maintenance
|41 Reports and Exports J— -
& Security - ASST_COOR 7

HE
| Manage User Roles ]
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Kev Tsim Muaj Neeg Siv Txoj Hauj Lwm

Tshiab Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

* Nias lub yeem Create User Role (Tsim Muaj Neeg Siv Txoj Hauj

Lwm) .
Manage User Roles -

Show: 10 +  perpage

| e

Showing 1 to 4 of 4 entries

Role Name # Role Description Actions

SECURITY_ADMIM Members can run SECURITY application .
COORDINATOR MAA &
ASST_COOR A& @&
CLERICAL Reset Passwords Only 7w

37



Kev Tsim Muaj Neeg Siv Txoj Hauj Lwm

Tshiab Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

* Ntaus txoj hauj lwm npe.
« Ntaus piav ghia txoj hauj lwm (nyob ntawm siab yeem).

Create User Role 1

Clerical

Password Change Only

38



Kev Tsim Muaj Neeg Siv Txoj Hauj Lwm

Tshiab Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

® Zas q hOV (COV) kev meej Create U5er Role
mom muab txoj hauj lwm [~ .
tS h Iab raU ntawm kem COV Enter Role Mame | ‘ Enter Role Description
Kev M eej M Om M u aJ . AVAILABLE PRIVILEGES | ASSIGNED PRVILEGES
) ) Exports - Access Module ﬁ .
Reports - Reportin,
¢ S IV COV Xi b Xu b kom txaV Rescrts- Ruf’; -‘:m_']:? Group Reports >
tau cov kev meej mom rau || weee. mioxoart ropons
. Reparts - Run Plan of Care Reports >
IUb kem meej mOm uaS Reports - Run Scheduled Reports
Reports - Run Security Reports {
mu ab . Contract/Payer - Add Contract
| =T «
¢ N IaS I U b yeem C reate Email Address - Update - ~

User Role (Tsim Muaj _[ crente user roLe ||
Neeg Siv Txoj Hauj Lwm)
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Kev Tsim Muaj Neeg Siv Txoj Hauj Lwm

Tshiab Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

* Yuav nthuav tshwm lus ghia kev lees paub tsim muaj vam meej.

Success

J Role Intake Group successtully
aeated
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Qhia Kev Tsim
Muaj Neeg Siv
Txoj Hauj Lwm
Tshiab Ceev Kev
Ruaj Ntseg



Kev Kho Hloov
Neeg Siv EVV
Portal (Chaw
Muab Kev Pab
Saum Huab
Cua) Cov Hauj
Lwm Ceev Kev
Ruaj Ntseg



Kev Kho Hloov Neeg Siv EVV Portal (Chaw Muab Kev Pab

Saum Huab Cua) Cov Hauj Lwm Ceev Kev Ruaj Ntseg

Sandata

EVV Security security / Manage User Roles
* Nias Security (Kev Ruaj Ntseg).
_ . Q. Navigate Modules Manage User Roles
- Xaiv Manage User Roles (Tswj Cov
- - B2 Dashboard
Neeg Siv Cov Hauj Lwm) ntawm
teev kav rub los. S AL T<T<0>
B8 Employees
Role Name + Rol
€5 Visit Maintenance
SECURITY_ADMIN Me
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Kev Kho Hloov Neeg Siv EVV Portal (Chaw

Muab Kev Pab Saum Huab Cua) Cov Hauj Lwm
Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

« Txheeb cov hauj lwm teev thiab xaiv ghov hauj lwm yuav muab kho.

* Nias Edit (Kho)Zlawm kab Cov Yam Ntxwv ntawm sab xis hauv daim phiaj
rau tus neeg siv tsim nyog.

Manags User Roles

CREATE USER ROLE

Showr: m -

per page
fffff

Showing 1 to 4 of 4 entries

:::::::

p—
7  Rele Deszrip ticn -] ctiogs
AZST_CODR Supports tha coordinatar ’ F
COORIINATOR Administrateae genera It supporting vanaus Santrax actaati [ ” F
REPOATER rapon stcess anly # F
EEEEEE _ADMIM Wanage and administer the Sanlrax Systam A
1 eowing 1 10 enrries
WISCONSIN DEPARTMENT
d of HEALTH SERVICES

44



Kev Kho Hloov Neeg Siv EVV Portal (Chaw

Muab Kev Pab Saum Huab Cua) Cov Hauj Lwm
Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

* Muab cov kev meej mom ntxiv los sis tshem tawm cov kev meej mom raws i
tsim nyog.
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AVAILABLE PRIVILEGES ASSIGMHED PRIVILEGES

Exports - Access Module = Dashboard - Access Module .

Reports - Reporting
Reports - Run Corp Group Reports p
Reports - Run Daily Reports
Reports - Run Export Reports S
Reports - Run Plan of Care Reports
Reports - Run Scheduled Reports

Reports - Run Security Reports <
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Kev Kho Hloov Neeg Siv EVV Portal (Chaw
Muab Kev Pab Saum Huab Cua) Cov Hauj

Lwm Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

* Nias Modify User Role (Kho Hloov Neeg Siv Txoj Hauj Lwm). Yog
tias kho tau vam meej, yuav nthuav tshwm lus ghia kev lees paub.

MODIFY USER ROLE

‘/ Success
Successfully updated role ¢

: WISCONSIN DEPARTMENT 46



Qhia Kev Kho Hloov

Neeg Siv EVV Portal

(Chaw Muab Kev Pab
Saum Huab Cua) Cov
Hauj Lwm Ceev Kev

Ruaj Ntseg



Kev Tua Tawm
Neeg Siv EVV
Portal (Chaw
Muab Kev Pab
Saum Huab
Cua) Cov Hauj
Lwm Ceev Kev
Ruaj Ntseg



Kev Tua Tawm Neeg Siv EVV Portal (Chaw Muab Kev Pab

Saum Huab Cua) Cov Hauj Lwm Ceev Kev Ruaj Ntseg
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Kev Tua Tawm Neeg Siv EVV Portal (Chaw

Muab Kev Pab Saum Huab Cua) Cov Hauj Lwm
Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

« Txheeb cov hauj lwm teev thiab xaiv ghov hauj lwm yuav muab tua tawm.

* Nias Delete (Tua Tawm) ntawm kab Actions (Cov Yam Ntxwv) ntawm sab xis
hauv daim phiaj rau tus neeg siv tsim nyog. Yuav nthuav kem lus lees paub txog
kev Delete User Role (Tua Tawm Neeg Siv Txoj Hauj Lwm).
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AVAILABLE PRIVILEGES ASSIGNED PRIVILEGES

Exports - Access Module i ’
Reports - Reporting

Reports - Run Corp Group Reports >>

Reports - Run Daily Reports

Reports - Run Export Reports >

Reports - Run Plan of Care Reports
Reports - Run Scheduled Reports
Reports - Run Security Reports <
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Kev Tua Tawm Neeg Siv EVV Portal (Chaw

Muab Kev Pab Saum Huab Cua) Cov Hauj Lwm
Ceev Kev Ruaj Ntseg (Txuas Ntxiv)

* Nias Delete (Tua Tawm). Yuav nthuav tshwm lus ghia kev lees paub
tsim muaj vam mesgj.

Delete User Role X

CANCEL ‘ DELETE -

Success

Are you sure you want to delete

J Role was successfully, deleted
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Qhia Kev Tua Tawm
Neeg Siv Chaw
Muab Kev Pab
Saum Huab Cua
Cov Hauj Lwm Ceev
Kev Ruaj Ntseg



Kev Teeb Tsa
Neeg Siv Lo Lus
Txuas Nkag
EVV Chaw Muab
Kev Pab Saum
Huab Cua




Kev Teeb Tsa Neeg Siv Lo Lus Txuas Nkag

EVV Chaw Muab Kev Pab Saum Huab Cua

. . _ Sandala
* Nias Security (Kev Ruaj Ntseg). v
« Xaiv Change Password (Hloov Lo Lus Txuas R
Nkag) ntawm teev kav rub los. Qhov chaw 22 Dashboard
Change Password (Hloov Lo Lus Txuas Nkag) = ciene

yuav nthuav tshwm.

B Employees

o Visit Maintenance

ul Reportsand Exports ¥
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Kev Teeb Tsa Neeg Siv Lo Lus Txuas Nkag
EVV Portal (Chaw Muab Kev Pab Saum

Huab Cua) (Txuas Ntxiv

* Ntaus lo lus txuas nkag tam sim no rau
ghov chaw sau Lo Lus Txuas Nkag Qub.
Yuav tshau txog kev sau cov tsigj ntawv | __.
loj thiab me ntawm cov lo lus txuas Enter Old Password ®
nkag. —

Enter Mew Password @&

Change Password

» Ntaus lo lus txuas nkag tshiab rau ghov
chaw sau Lo Lus Txuas Nkag Tshiab;
ntaus dua nws rau ghov chaw rau Lees
Paub Lo Lus Txuas Nkag Tshiab.

* Nias Save (Zwm Cia).

COMFIRRM REW PASSWORD*

Confirm New Password @&

mMote: Password 1s case sensitive
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Qhia Kev Teeb Tsa
Neeg Siv Lo Lus
Txuas Nkag EVV
Portal (Chaw Muab
Kev Pab Saum Huab
Cua)




Cov Chaw Muaj
Kev Pab




Cov Chaw Muaj Kev Pab

* Hu rau Wisconsin EVV Chaw Pab Neeg Qhua ntawm 833-931-2035
o Cov Sij Hawm ua ntej lub Cuaj HIi Ntuj Hnub tim 14, 2020: hnub
Monday—Friday, 8 teev sawv ntxov — 5 teev tsaus ntuj
o Cov Sij Hawm tom gab lub Cuaj HIi Ntuj Hnub tim 14, 2020: hnub
Monday—Friday, 7 teev sawv ntxov — 6 teev tsaus ntuj
- Chaw sau ntawv Email kom cuag kev pab txhawb:
VDXC.ContactEVV@wisconsin.gov
* EVV ghov vas sab ntawm: https://www.dhs.wisconsin.gov/evv/index.htm
xav paub ntxiv txog:
o Cov Chiv Keeb Txog Kev Kawm Siv
o EVV hauv Wisconsin

o ForwardHealth Portal (Chaw Muab Kev Pab Saum Huab Cua)
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