
Lab Changes that Require a CMS-116 Form 
Submission within 30 Days of Change
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Lab Changes that Only Require Written 
Notification
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Lab Changes that Only Require Written 
Notification (cont.)
Acceptable Written Notification Formats:

• Email Preferred—Send to DHSDQACLIA@WI.GOV. 
• Letter, Fax, CMS-116 Form
Must Include the Following Information:

• Laboratory Name
• CLIA Number
• Name of the Laboratory Director and/or Owner
• Change(s) and Effective Date
• If making changes for multiple CLIA certificates, may send 
information on a spreadsheet.
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