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This document is an overview of the creation of reports within ImageTrend’s Patient 
Registry, the trauma registry for the Wisconsin Trauma Care System (WTCS), providing 
guidance for users of Patient Registry to improve their understanding of the site. If you 
have a question, email DHSTrauma@dhs.wisconsin.gov. 

mailto:dhstrauma@dhs.wisconsin.gov
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Transactional reports 
Total entered into the trauma registry 
This report is designed to produce the total incidents entered into the trauma registry in 
a given period of time for specific hospitals.  

In Report Writer in Patient Registry, select Hospital Incidents to create a transactional 
report. 

In the Columns tab, data elements in the selected box are columns in the final report. 
Once data elements selection is complete, either select the Continue button or the 
Display tab following the Columns tab. 

In the Display tab, incident numbers can be linked to the relevant incident. Select the 
Incident option in the drop down menu in the column display section. When the link is 
selected, a separate tab opens to the relevant incident. This allows for reviews and edits 
of the incident. Once all edits are complete, either select the Continue button or select 
the Sorting tab following the Display tab. The Grouping tab will not be demonstrated 
in this report. 
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In the Sorting tab, data elements to be sorted either by ascending or descending order 
should be in the selected box. Either option can be selected using the asc or desc 
buttons following the selected box. Once options are chosen, either select the Continue 
button or select the Criteria tab following the Sorting tab. 

In the Criteria tab, report refinement occurs through criteria and filter. Criteria are 
applied automatically when a report is run. Filters prompt the user to provide responses 
each time a report is run to refine the report. Both criteria and filters can be used in one 
report. To add filters, add data elements to the selected box. For this report, criteria will 
not be demonstrated. 

To have the same filter prompt each time a report is run, use the Edit Labels option. 
Set the default operator to the correct prompts for each data element. Once the default 
operators are complete, select Generate Report. For this report, the Additional 
Options tab will not be demonstrated. 
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On the filters page, provide responses for the filters. Select Generate Report. 

The report is displayed. 

In the Actions tab, the report can be saved, scheduled, exported via PDF, CSV, Doc, 
HTML, or XML, or printed. Select the appropriate option or options for the report. 
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Under triage report 
This report is designed to produce the incidents in the trauma registry that were not 
activated at the highest level and had an injury severity score of 15 or greater. 

In Report Writer in Patient Registry, select Hospital Incidents to create a transactional 
report. 

In the Columns tab, data elements in the selected box are columns in the final report. 
Once data elements selection is complete, either select the Continue button or select 
the Display tab following the Columns tab. 

In the Display tab, incident numbers can be linked to the relevant incident. Select the 
Incident option in the drop down menu in the column display section. When the link is 
selected, a separate tab opens to the relevant incident. This allows for reviews and edits 
of the incident. In the row value repetition section, select the Do Not Repeat button. 
This hides repetitive data elements for an incident. An incident can have multiple 
procedures, so repetitive data elements such as incident number, name, age, etc., will 
only be shown once, and a blank space will be present instead of repeating information. 

Once all edits are complete, either select the Continue or the Grouping tab following 
the Display tab.  
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In the Grouping tab, data elements to be sorted either by ascending or descending 
order should be in the selected box. Either option can be selected using the asc or desc 
buttons following the selected box. Once options are chosen, either select the Continue 
button or the Sorting tab following the Grouping tab. 

In the Sorting tab, data elements to be sorted either ascending or descending must be 
in the selected box. Either option can be selected using the asc or desc buttons 
following the selected box. Once options are chosen, either select the Continue button 
or the Criteria tab following the Sorting tab. 
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In the Criteria tab, report refinement occurs through criteria and filter. Criteria are 
applied automatically when a report is run. Filters prompt the user to provide responses 
each time a report is run to refine the report. Both criteria and filters can be used in one 
report. To add criteria, enter data elements, operator, and value for each. To add filters, 
add data elements to the selected box. 

To have the same filter prompt each time a report is run, use the Edit Labels option. 
Set the default operator to the correct prompts for each data element. Once the default 
operators are complete, select Generate Report. For this report, the Additional 
Options tab will not be demonstrated. 

On the filters page, provide responses for the filters. Select Generate Report. 
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The report is displayed. 

In the Actions tab, the report can be saved, scheduled, exported via PDF, CSV, Doc, 
HTML, or XML, or printed. Select the appropriate option(s) for the report. 
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Door to CT scan (patients with head injury) report 
This report is designed to produce the incidents in the trauma registry in which a patient 
had a head injury. This shows the length of time it took from patient arrival at the 
hospital until a CT scan was performed. 

In Report Writer in Patient Registry, select Hospital Incidents to create a transactional 
report. 

In the Columns tab, data elements in 
the selected box are a column in the 
final report. Custom columns are 
modifications of existing data 
elements. These are denoted with an 
asterisk next to the name. In this 
report, the date difference custom 
column calculates the amount of time 
between given data elements, 
specifically the date and time of 
patient arrival and date and time of CT scan performed. A custom name for the new 
element must be provided. Once data elements selection is complete, either select the 
Continue button or the Display tab following the Columns tab. 
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In the Display tab, incident numbers can be linked to the relevant incident. Select the 
Incident option in the drop down menu in the column display section. When the link is 
selected, a separate tab opens to the relevant incident. This allows for reviews and edits 
of the incident. In the row value repetition section, select the Do Not Repeat option. 
This hides repetitive data elements for an incident. An incident can have multiple 
procedures, so repetitive data elements such as incident number, name, age, etc., will 
only be shown once, and a blank space will be present instead of repeating information. 
Once all edits are complete, either select the Continue button or the Sorting tab 
following the display tab. For this report, the Grouping tab will not be demonstrated. 

In the Sorting tab, data elements to be sorted either by ascending or descending order 
should be in the selected box. Either option can be selected using the asc or desc 
buttons following the selected box. Once options are chosen, either select the Continue 
button or the Criteria tab following the Sorting tab. 
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In the Criteria tab, report refinement occurs through criteria and filter. Criteria are 
applied automatically when a report is run. Filters prompt the user to provide responses 
each time a report is run to refine the report. Both criteria and filters can be used in one 
report. To add criteria, enter data elements, operator, and value for each. To add filters, 
add data elements to the selected box. Once filter and criteria are complete, select the 
Continue button.  

To have the same filter prompt each time a report is run, use the Edit Labels option. 
Set the default operator to the correct prompts for each data element. Once the default 
operators are complete, select Generate Report. For this report, the Additional 
Options tab will not be demonstrated. 

On the filters page, provide responses for the filters. Select Generate Report. 
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The report is displayed. 

In the Actions tab, the report can be saved, scheduled, exported via PDF, CSV, Doc, 
HTML, or XML, or printed. Select the appropriate option(s) for the report. 
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Analytical tabular reports 
Top five injury categories by age range year over year 
report 
This report is designed to produce the five injury categories that have the most incidents 
by patient age range. The results are broken down by patient arrival year.  

In Report Writer in Patient Registry, select Hospital Analytical to create an analytical 
tabular report. 

In the Basic Options tab are three sections of the report to be completed. They are 
measures, rows, and columns. The measures are the results of the report such as count 
of incidents. The rows are data elements that appear as a row in the report. The 
columns are data elements that appear as columns in the report. Each section has a 
selected box of data elements that can be displayed in the final report. Once all sections 
are complete, select the Filters tab following the Basic Options tab. Not all reports will 
require both columns and rows. All reports require at least one measure.  
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In the Filters tab, report refinement occurs through filters. There are separate sections 
for measures filters, row filters, column filters, and additional filters. Filters can be added 
for the relevant data elements in each section. Any filter that does not fit into those 
sections can be added in the additional filters section. The filters are applied 
automatically each time a report is run. To add filters, enter data elements, operator, 
and value for each. When all filters are added, select the Additional Options tab 
following the Filters tab.  

In the Additional Options tab, additional refinement can occur. In the subset options, 
the top five injury categories can be added. The available categories are listed in this 
section. Select the appropriate category and choose the subset function and the number. 
For this example, the ICD-10 injury category is chosen with the top count subset 
function and number of 5. This will allow for only the top five injury categories to be 
shown in the report. Display options are in the Additional Options tab too. For this 
report, aggregate options are added. Choose the desired options and when completed, 
select Generate Report.  
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The report is displayed. 

In the Actions tab, the report can be saved, scheduled, and exported via PDF or CSV. 
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Average time of arrival to ED discharge by month and ISS 
range report 
This report is designed to produce the average time in hours that a patient spends in the 
ED before discharge. It is broken down by month of year and ISS range.  

In Report Writer in Patient Registry, select Hospital Analytical to create an analytical 
report. 

In the Basic Options tab are three sections of the report to be completed. They are 
measures, rows, and columns. The measures are the results of the report such as count 
of incidents. The rows are data elements that appear as a row in the report. The 
columns are data elements that appear as columns in the report. Each section has a 
selected box of data elements that can be displayed in the final report. Once all sections 
are complete, select the Filters tab following the Basic Options tab. Not all reports will 
require both columns and rows. All reports require at least one measure. 



How to Create Reports in Patient Registry     Page 19 (10/2026)

In the Filters tab, report refinement occurs through filters. There are separate sections 
for measures filters, row filters, column filters, and additional filters. Filters can be added 
for the relevant data elements in each section. Any filter that does not fit into those 
sections can be added in the additional filters section. The filters are applied 
automatically when a report is run. To add filters, enter data elements, operator, and 
value for each. When all filters are added, select the Additional Options tab following 
the Filters tab.  

In the Additional Options tab, additional refinement can occur. For this report, 
aggregate options are added. Choose the desired options and when completed, select 
Generate Report.  

The report is displayed. 
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In the Actions tab, the report can be saved, scheduled, and exported via PDF or CSV. 
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Types of falls by ED discharge disposition and ISS score 
greater than 15 report 
This report is designed to produce the types of falls by injury code and with an ISS score 
greater than 15. It is broken down by ED discharge disposition.  

In Report Writer in Patient Registry, select Hospital Analytical to create an analytical 
report. 

In the Basic Options tab are three sections of the report to be completed. They are 
measures, rows, and columns. The measures are the results of the report such as count 
of incidents. The rows are data elements that appear as a row in the report. The 
columns are data elements that appear as columns in the report. Each section has a 
selected box. The data elements in those boxes are displayed in the final report. Once all 
sections are complete, select the Filters tab following the Basic Options tab. Not all 
reports will require both columns and rows. All reports require at least one measure. 
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In the Filters tab, report refinement occurs through filters. There are separate sections 
for measures filters, row filters, column filters, and additional filters. Filters can be added 
for the relevant data elements in each section. Any filter that does not fit into those 
sections can be added in the additional filters section. The filters are applied 
automatically when a report is run. To add filters, enter data elements, operator, and 
value for each. When all filters are added, select the Additional Options tab following 
the Filters tab. 

In the Additional Options tab, additional refinement can occur. For this report, 
aggregate options are added. Choose the desired options and when completed, select 
Generate Report. 

The report is displayed. 

In the Actions tab, the report can be saved, scheduled, and exported via PDF or CSV. 
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Analytical chart reports 
Total registry volume by month and by year report 
This report is designed to produce the number of incidents by month over several years.  

In Report Writer in Patient Registry, select Hospital Analytical to create an analytical 
chart report. 

In the Basic Options tab, there are multiple sections of the report to be completed 
depending on the chart type selected. For the column chart type, there are four 
requirements including stacking, y-axis measure, column name, and x-axis categories. 
Stacking refers to the layout of the columns. The y-axis is the measure on the vertical 
portion of the chart. The x-axis categories are the data elements on the horizontal 
portion of the chart. The column name is the data element that is grouped by the x-axis 
categories. The y-axis, column names, and x-axis categories can be grouped and filtered 
by selecting the Each or Filter options. If filter is selected, a pop-up box appears to 
filter that specific requirement. Selecting each will allow each option in the specified data 
element to appear individually. 
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For the filter, this refinement is only for this specific data element, not the entire report 
like the Filters tab. When the correct filter or filters are added, select the Close button. 

Once all sections are complete, select the Additional Filters tab following the Basic 
Options tab.  

In the Additional Filters tab, report refinement occurs through filters. Filters can be 
added for the entire report rather than the data on the Basic Options tab. The filters 
are applied automatically when a report is run. To add filters, enter data elements, 
operator, and value for each. When all filters are added, select Generate Report There 
are no additional options in this report. 

The report is displayed. 

In the Actions tab, the report can be saved, printed, and exported via chart PDF 
document, PNG image, SVG vector image, or data into a CSV file.  
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Undertriage percentage 
This report is designed to produce the number of incidents by month over several years.  

In Report Writer in Patient Registry, select Hospital Analytical to create an analytical 
chart report.  

In the Basic Options tab, there are multiple sections of the report to be completed 
depending on the chart type selected. For the KPI column chart type, there are four 
requirements including benchmark, numerator measure, denominator measure, and the 
main KPI section name. Benchmark refers to the layout of the report. The denominator 
measure is the measure of the entire report. The numerator measure is the measure of 
the refined portion of the report. The numerator is divided by the denominator and 
multiplied by 100 to determine a percentage. The main KPI section name is the name of 
the comparative group in the chart. The numerator and denominator measures can have 
filters added to them to refine the measures. When the filter is selected, a pop-up box 
appears to filter that specific measurement.  

For the filter, this refinement is only for this specific data element, not the entire report 
like the Filters tab. When the correct filter or filters are added, select the Close button. 
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Once all sections are complete, select the Additional Filters tab following the Basic 
Options tab.  

Select the Additional Filters tab following the Basic Options tab. 

In the Additional Filters tab, report refinement occurs through filters. Filters can be 
added for the entire report rather than the data on the Basic Options tab. The filters 
are applied automatically when a report is run. To add filters, enter data elements, 
operator, and value for each. When all filters are added, select the Additional Options 
following the Filters tab. 

In the Additional Options tab, additional refinement can occur. For this report, a target 
line of 5% has been added. When completed, select Generate Report.  

A filter prompt pop-up box will appear requesting the hospital name. Select hospital 
name from the drop-down menu. When the hospital has been selected, the associated 
region name will auto-populate. Select Generate Report.  
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The report is displayed. 

In the Actions tab, the report can be saved, printed, and exported via chart PDF 
document, PNG image, SVG vector image, or data into a CSV file. 
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Consulting services for trauma 
This report is designed to produce the number of consults by type and percent of the 
time the type of consults occurs for incidents.   

In Report Writer in Patient Registry, select Hospital Analytical to create an analytical 
chart report.  

In the Basic Options tab, there are multiple sections of the report to be completed 
depending on the chart type selected. For the pie chart type, there are two requirements 
including pie and pie slice name. Pie refers to the measurement of the chart. Pie slice 
name refers to the data element in the chart. There are filters for pie and pie slice name. 

In the Additional Filters tab, report refinement occurs through filters. Filters can be 
added for the entire report rather than the data on the Basic Options tab. The filters 
are applied automatically when a report is run. To add filters, enter data elements, 
operator, and value for each. When all filters are added, select Generate Report. The 

Additional Options tab will not be demonstrated in this report. 
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The report is displayed. 

In the Actions tab, the report can be saved, printed, and exported via chart PDF 
document, PNG image, SVG vector image, or data into a CSV file. 
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