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About Abstract Plus

Abstract Plus is a cancer data collection tool developed by the Centers for Disease Control and Prevention (CDC) and
customized by the Wisconsin Cancer Reporting System (WCRS) to meet state reporting requirements. It is used to
summarize medical records into an electronic report of cancer diagnosis, staging, and first course treatment. The output
of Abstract Plus is an electronic abstract in the format of the North American Association of Central Cancer Registries
(NAACCR) data exchange layout or an Excel file of all data items including system fields.

Abstracts entered into Abstract Plus are validated by Wisconsin-specific edits, allowing for interactive error correction
while abstracting. Abstract Plus also includes Registry Plus Online Help, a collection of standard coding manuals that are
cross-referenced, indexed, and context-linked to minimize the need for reference to printed manuals during abstracting.

All records are saved in Microsoft Access or SQL Server databases, and all tables are password protected and encrypted.
All users must have a User ID and password to access the abstracting features of the application, and access to
administrative and auditor functions requires the entry of special restricted passwords.

System Requirements
e Microsoft Operating System, Windows 7 or later
e Memory (RAM)
o 1 GBRAM (32-bit computer)
o 2 GBRAM (64-bit computer)
e  Microsoft .NET Framework 4.5 or newer

e 70 MB hard drive space

Downloading, Installing, and Upgrading Abstract Plus

See the WCRS Website for instructions on downloading, installing, and updating Abstract Plus.


https://www.dhs.wisconsin.gov/wcrs/reporterinfo/abstractplus.htm

Frequently Asked Questions

Help! My organization uninstalled my Abstract Plus/reimaged my computer and | have lost all of my
abstracts.

First, contact your IT department and see if your backups are saved to a network drive or if you can restore
your computer to an earlier point in time. If you are still unable to locate or retrieve your backups, email
Jenna Staehler and CC the appropriate parties in your IT department.

After further review, if it is determined that your backup has been erased and there is no way of recovering it,
WCRS can provide information on abstracts we have received from you. The format and type of information
we provide is dependent on individual needs and circumstances and we will work with you to restore
necessary data as possible.

| can’t login to Abstract Plus after upgrading to the new version.

The most common reasons users cannot login is because they had the old version uninstalled and did a fresh
install of the new version, or because the databases containing user information are in a location the
application does not recognize. For help, email Jenna Staehler and CC appropriate parties in your IT
department if necessary.

| found a bug or have suggestions on how to make Abstract Plus better. Who do | contact?

If you encounter an error message, issue, or bug, take a screenshot of the entire application (as feasible, do
not include PII/PHI) and include details on what you were doing when it happened, or steps on how to re-
create the issue if possible. Including more detail than not is a good rule of thumb here.

Feedback and suggestions are greatly appreciated and are always welcome. User input is one of the largest
driving forces in Abstract Plus development. Error messages, bugs, issues, feedback, and suggestions can all be
sent in email to Jenna Staehler.


mailto:jenna.staehler@dhs.wisconsin.gov?subject=Abstract%20Plus
mailto:jenna.staehler@dhs.wisconsin.gov?subject=Abstract%20Plus
mailto:jenna.staehler@dhs.wisconsin.gov?subject=Abstract%20Plus

Logging In for the First Time

After installing Abstract Plus, if you are the first person to launch the program, you will be prompted to create a new
user account. The following directions will instruct you on how log in for the first time.

The creation of a user account is enabled only upon initial launch of the program. If other users
' already exist in your Abstract Plus application (i.e. the program has already been launched and user

account(s) created), you will need to have an existing user login and create a user account for you.
Contact WCRS for instructions on how to do this if you do not already know how.

1. Launch Abstract Plus. Result: The Create/Modify Users window opens.

s

81 Creste/Modify Users

Selected User [ - il

User Name
USER. NEW. A
(5 - 35 characters) e.g. Smith, John A

User D Initials
NUSER |7 & Add |
(5 - 10 Characters) e.qg. (3 Characters) Reset P B I
JEmith e.g. JAS &| Reset Passwor
&) Delete |
& Close |

CurentUserD: | 2 Cu[-;rrf;r:%eser

2. Enter your name (Last name, First Name, Middle Initial) in the User Name field, User ID (5-10 characters), and
Initials. Click Add.

€1 Create/Modify Users »
Enter
your: Selected User { = i
Name I User Name
User ID USER. NEW, A
Initials (5 - 35 characters) e.g. Smith, John A
User D Initials i
NUSER NAU & ) Click Add
(5 - 10 Characters) e.g. (3 Characters) Reset P d
JSmith e.q. JAS s NesE Tasswar
&; Delete
La| Close

CurentUserd: | &Cu?riiﬁfser



3. Result: The Login window opens. Login with your User ID and temporary password: Welcomel

User ID @
ABSTRACT PLUS  [yuser _
@ ok |

Password

””*”4 © Cancel

Version: 3.7.0.1 Welcomel

4. A Password Update message is issued that lets you know you need to change your password. This occurs upon
initial log in only. Click OK.

Legin to AbstractPlus et

Please update your passwaord.

l % Password must be between 8 to 20 characters, contain at least
one digit and one alphabetic character, and must not contain
any special characters.

5. Result: The Change Password window opens. Enter the temporary password (Welcome1) as the Old Password.
Then enter and confirm your new password. Your password must be between 8-20 characters, contain both
numbers and letters, but no special characters. Click OK.

User ID @
ABSTRACT PLUS  [noser -
© oK
Old Password I—l

|ﬂﬂﬂ**

@ Cancel
New Password

[— Welcomel

Version: 3.7.0.1

Confirm Password

|,,,,,,”*|

6. Set up three Security Questions. These are used to reset your password if you forget it. Click Submit Questions.

'@ Define User's Security Questions X
Please answer any 3 questions from the below lists to help Abstract Plus to verify your identity. ( E-Ii
Should you forget your password, you will be asked to answer at random any 1 of the questions you answer here

in order to reset your password.

Warning: Challenge questions must be setup to enter Abstract Plus.

UserdD  |NUSER]

Setup
[— select One — Questions 1=
r and Click
[— select One — Submit I
Questions
|— select One — J5|

—

7. Result: The Main Window opens, with you logged in as a general user.



Changing Your Password
From Within Abstract Plus

1. Select Change Password from the Options Menu. Result: The Change User’s Password window opens.

P\ Change User's Password *

Opticns | Help Edit et WI_V18C_AbsPlus — ..o
. @
@ Update Security Questions  Ctrl+0 ABSTRACT PLU¢  INUSER

— Old Password =
| ChangePassword  Ctrl+Shift+P 0 |
|New Password © Cancel

Confirm Password

2. Enter your current password in Old Password box. Enter and confirm your new password. Your new password
must be between 8-20 characters, contain both letters and numbers, but no special characters. Click OK.

o Change User's Password *
Enter and UserlD
confirm &)
\ ABSTRACT PLU¢ INUSER
your New ‘ 0Old Password -
Password e
‘ MNew Password
— @ Cancel
Confirm Password Click OK

|-x::-x-x::-x-x:-x-x

|

From the Login Screen

1. Open Abstract Plus, enter your User ID, click in the Password box, and then click the Change Password.

User ID ﬁ

Enteryour crpua o
© ok
User ID Password

A= : €3 Cancel
Click in the f
Password field "

Forgot Password | Change Password i CI|Ck change

Customized for Wisconsin Cancer Reporting System Password
National Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

2. Enter your current password in Old Password box. Enter and confirm your new password. Your new password
must be between 8-20 characters, contain both letters and numbers, but no special characters. Click OK.

@ Change User's Password X
Enter and User D @
confirm | ABSTRACT PLUS  [yUser o o |
your New 0Old Password N

Password h‘} | © Cancel

New Password

|”ﬂ”*“

Version: 3.7.0.1

Confirm Password

Click OK

Customized for Wisconsin Cancer Reporting System
Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)



Possible Errors when Changing Your Password

1. Old password is incorrect. You must correctly enter your old password in order to successfully change it. Check
to see if Caps Lock or Num Lock is on and try again. Click OK, and then correctly re-enter your old password. If
you cannot remember your old password, follow instructions for Resetting a Forgotten Password.

2. New passwords do not match. The new password entered into the New Password and Confirm Password boxes
must match exactly. Click OK, and then correctly re-enter your new password in New Password and Confirm
Password boxes.

3. New password does not meet specified password requirements. Your new password must be between 8-20
characters, contain both letters and numbers, but no special characters. Click OK, then re-enter a new password
that meets the password requirements.

Resetting a Forgotten Password

1. Launch Abstract Plus, enter your User ID and click in the Password field. Then click Forgot Password.

Enter your UserID (7]

IACT PLL

UseriD | INUSER o ok

Password

[
u' | Cancel

Click in the
Password field »3701 Click Forgot
Password
Forgot Password t Change Password |

Customized for Wisconsin Cancer Reporting System

National Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

2. Result: The Reset User’s Password window opens. Enter the answer to each displayed question with the same
answer you provided when you set them up. Click Validate Questions when you are finished.

®

Answer all =
Please answer the following security quest Secu rity ﬁ
Questions. )
v R Then, click
Validate
How many siblings do ya® hava? .
— Questions.

Cancel

3. Result: If you answered them correctly you will be directed to the Password Reset window where you can set
your new password. Enter and confirm your password, then click Reset Password to submit the change.

et User's Password X
Enter and ~
. ird must be between 8 to 20 characters, contain at least one digit and one alphabetic character, and '@
Confl rm yo u r' 3t contain any special characters.

New Password

UserlD NUSER

Reset Password:

New Password

[ =/ ResetPassword Click Reset

| Confirm Password Cancel

| Password

4. Result: The Login window opens. Login with your User ID and newly created password.



Updating Personal Security Questions
1. From the Options Menu, select Update Security Questions. Result: The Update User’s Security Questions

window opens.

i) Update User's Security Questions X

Opticns | Hel
P P Your current security question and answer selections are listed below. (@

- . . Reyise your selections as necessary and click Submit Cluestions.
@' Update Securty Questions Ctrl+Q1

=] Change Password Ctrl+Shift+F

Userld  |NUSER|
|HDW many children do you have? j
& Submit Questions

,m
|HDW many siblings do you have? j ] Cancel

D

|In what city was your father born in? (Enter full name of city only) j

D

2. Select new questions with answers or submit new answers to current questions. Click Submit Questions.

%} Update User's Security Questions x
Your current security question and answer selections are listed below. @
Revise your selections as necessary and click Submit Questions.
Click Submit
Questions
UsedD  |NUSER when finished.
Enter new
answers to |In what city was your father born in? (Enter full name of city only) hd : : }
&) Submit Questions | |
your current ¢ |MADISON
QUEStiOHS or |Ir1 what city is your vacation home? j (%] Cancel ‘
select and aTianta
answer new -
. |Whatwasthe color of your first car? j
questlons.

RED



Main Abstracting Window
The Abstracting window is divided into two main sections: coded values on the left, and text fields on the right. You can
drag the vertical divider bar to resize panes, and expand/collapse coded value sections.

AL Abstract Plus - [AbsRef|D: 0] - O x

A File Administration  Auditor  Utilities Reports  Options Help Edit Set WI_V18C_AbsPlus_06132019 - 8 X

. [=l save (=) Print Copy | % EDITS | & DOS Import Export | 7 &
Expand and Collapse Fields =

USing the + and - Signs ™ Held ¥ Show Field Messages @ PE- race.ethnicity.age. sex.symptoms.hx of cancer ~
- I— Display Types
‘l j |2D18—F‘resentDiagnoses j

+ DIAGNOSIS DATE A
- PATIENT ID Imaging-dates. type. tum. size, mets, LNs inv

MName-—Last

MName—Suffix

MName-—First
Scopes (endoscopic examinations)

Name-Middle

MName—-Maiden

Mame—Alias

Labs: ex: ERIPR/HER2, LDH-melanoma, PSA

Supplemental Address

City at DX

State at DX

Zip Code at DX

County at DX )l

Date of Birth i ‘ ]

OP - bx.surg procs.dates.types (to justify stage)

|
|
|
|
|
|
Street Address at DX |
|
|
|
|

Date of Birth Flag | |

Telephone | Dr‘ag to ReSlze Panes get bx dates and tumor size)
Birthplace—State | j ‘

Birthplace—Country ,l

|
Sex |
|

Primary Site Title (incl. subsite and laterality)
Race 1 | v
W

Ready . [ECTSIENSICaUR=0)] [Compiciion Statis: N8| 01/20/2020  STAEHJL(ILS)

=
=

Display Types

The abstracting interface is called a display type. A display type defines which fields and sections are displayed. WCRS
has two display types: 1976-2017 Diagnoses and 2018-Present Diagnoses. Make sure the right display type is selected
before entering the data. For cases diagnosed before 2018, choose the 1976-2017 Diagnoses display. For cases
diagnosed 2018 or later, choose the 2018-Present Diagnoses display.

Dizplay Types

2018-Present Diagnoses -

1976-2017 Diagnoses
2018-Present Diagnoses

Make sure the right display type is selected before entering the
data. For cases diagnosed before 2018, choose the “1976-2017
Diagnoses” display type. For cases diagnosed 2018 or later,
choose the “2018-Present Diagnoses” display type.




Fields in the Staging Section

Summary Stage is required for all cases. Use the SEER Summary Stage 2000 Manual to abstract cases diagnosed 2001-

2017. Use the SEER Summary Stage 2018 Manual to abstract all cases diagnosed 2018 and later.

- STAGING

Tumor Size Summary
Reg. Nodes Positive
Reg. Nodes Examined
Mets at DX-Bone
Mets at DX-Brain
Mets at DX-Distant LN
Mets at DX-Liver
Mets at DX-Lung
Mets at DX-Other
Summary Stage 2018

Lymph-Vasc. Invasion

Al

Al

Al

a

K| K ENJ EN|EN|EN

L

Collaborative Staging is required for all cases diagnosed 2004-2015 and SEER Summary Stage 2000 is required for cases

diagnosed 2001-2017.

Tumor Size Summary

Required for all cases diagnosed 2016 and later

Reg. Nodes Positive

Required for all cases diagnosed 2004 and later

Reg. Nodes Examined

Required for all cases diagnosed 2004 and later

Mets at DX-Bone

Required for all cases diagnosed 2016 and later (use the CS Mets at DX-Bone field for cases
diagnosed 2004-2015)

Mets at DX-Brain

Required for all cases diagnosed 2016 and later (use the CS Mets at DX-Brain field for cases
diagnosed 2004-2015)

Mets at DX-Distant LN

Required for all cases diagnosed 2016 and later

Mets at DX-Liver

Required for all cases diagnosed 2016 and later (use the CS Mets at DX-Liver field for cases
diagnosed 2004-2015)

Mets at DX-Lung

Required for all cases diagnosed 2016 and later (use the CS Mets at DX-Lung field for cases
diagnosed 2004-2015)

Mets at DX-Other

Required for all cases diagnosed 2016 and later

Summary Stage 2018

Required for all cases diagnosed 2018 and later (use Summary Stage 2000 for cases
diagnosed prior to 2018)

Lymph-Vasc. Invasion

Required for all cases diagnosed 2010 and later

10



https://seer.cancer.gov/tools/ssm/ssm2000/
https://seer.cancer.gov/tools/ssm/

Fields in the Collaborative Stage Section
Collaborative Staging (CS) is required for all cases diagnosed 2004-2015. CS fields are located in the CS and Site Specific
Factors section of the 1976-2017 Diagnoses Display.

CS Input Fields
Once the fields of primary site and histology have been entered, each CS input data item has a special site-specific look-
up associated with it that is accessed by clicking the magnifying glass icon to the left of the field or pressing F4.

; _— I~
CS Lymph Nodes Eval )l |— -J e e
= ets at

CS Mets at DX :| ||_ To display a searchable list of possible values.
click the magnifying glass icon next to the field,

CS Mets at Dx-Bone r or press F4.

—

CS Site Specific Factors

Once you enter Primary Site, Histology, Diagnosis Date, Behavior, and any CS input field, the CS Version Input Current
and CS Version Input Original fields are automatically populated. You can calculate CS Version Derived by clicking the F5
button. Abstract Plus will run edits to check primary site and histology to determine if SSF25 is required for schema
identification.

e If SSF25 is required for the primary site and histology entered the SSF25 look-up will open for you to select a
value.

o If the primary site and histology initially entered are revised to result in a different schema, you will be offered
the option of clearing all CS input fields and re-coding CS for the abstract.

e If SSF25 is not required for the primary site and histology entered SSF25 will be automatically defaulted and
disabled.

Derived CS Fields
After the appropriate CS input fields have been entered, place the cursor into any of the derived fields and click the
calculator icon to the left of the field or press F5 to derive CS Fields

CS Verzion Input Current

CS Version Input Original

CS Version Derived

Derived S52000

Deerived S52000-Flag

Clear CS fields

Upon entry of a Date of Diagnosis of 2003 and earlier, you will be offered the option of clearing all CS fields. However,
you can clear Collaborative Staging fields at any time by right clicking on a CS field and selecting Clear Collaborate Stage
Fields, or by pressing F9.

Undo Ctrl+2
Cut Ctrl+x
Copy Ctrl+C
Paste Ctrl+V
Delete Alt+D
Select All Alt+A
Field Context Help F1
Edits Information F2
Field Message E3
Run EDITS Fa8

Clear Collaborative Stage Fields FS9

11



Abstracting in Abstract Plus
Creating and Saving Abstracts

1. Select New Abstract from the File Menu or click on the toolbar. Result: A new abstract opens.

A2 Abstract Plus - [AbsRefiD: 0] - o x
File | Administration  Auditor  Utilites Repors AS File Auditor  Utiliies  Repors  Options  Help | Edit Set WI_V18C_AbsPlus_06132019 -8 x
|B Mew Abstract Crl+N New $i]Open [l Close | Save (S)Print Copy | $ EDITS | & DQGS = |Import + Export | 7 o
— Unsaved Abstract v ) z
@] Open/Find Abstract .. Ctrl+0 nsa ra ™ Hold 7 Show Field Mossages  (Z) PE- race ethnicity,age.sex symptoms,hx of cancer ~
~ Abstract Sections Display Types
Ctrl+l I =] [201e PresemDisgnoses =]
Al
Alt+C - DIAGNOSIS DATE ~
T Cri+S Diagnosis Date i Imaging-dates, type, tum. size, mets, LNs inv
s Date Flag S
4 Export Abstracts ... Ctrl+h "
= | Import Abstracts in NAACCR Format ... Ctrl+L =[EI0Ear
Name-Last Scapes (endoscopic examinations]
Print Current Abstract Ctrl+P
Name-Suffix
(=l PrintRange of Abstracts ... Ctrl+R Mame—First —
Name-Middle
|5 Backup Abstract Database... Ctrl+B
! Name—Maiden Labs: ex: ERIPRIHERZ. LDH-melanoma, PSA
L Restore .. Ctrl+Y
Name-—Alias
ﬁ_] Exit Alt+F4 Street Address at DX
Supplemental Address
CiyatDX —— OF - bx.surg procs.dales.ypes ({0 justify stage)
State at DX >
Zip Code at DX
County at DX &
Pathology (don'tforget bx dates and tumor size)
Date of Bith i
Date of Birth Flag S
Telephone
Ridhnlara_Qtate A v
Ready |EDITSIERSICBUNE=0)] | Completion Siatus No| 01/282020 STAEHJL(LS)

2. Ensure you are in the right Display Type per the diagnosis year. The available display types are 1976-2017
Diagnoses and 2018-Present Diagnoses.

A% Abstract Plus - [AbsReflD: 0] — O *
AS Fjl- | adeicice—sioo | onodiior Utilities  Reports  Options Help  EditSet WI_V18C_AbsPlus 06132019 - 5 X
Mew Check the Save LE:]F’rint Copy | % EDITS 5 DGS Import Export | 7 ‘
Display Type F

™ Held ¥ Show Field M 2 . ~
before you = ow Fle £5830E5 -@ PE- race,ethnicity,age,sex,symptoms. hx of cancer

start! Display Types

Unsave
| i ]201&F‘resent Diagnoses j

3. Remember to Save your abstract periodically. To save an abstract, press Ctrl+S or cIick on the toolbar.
Result: The Abstract is saved and an Abstract Reference ID is assigned. Edits automatically run. See: Running
Edits and Fixing Errors for more information on edits.

A0 Abstract Plus - [AbsRefID: 14]
An Abstract Reference & File
ID is assigned when an
abstract is saved and is

Administration™ Auditor  Utilities  Reports Options  Help Edit Set WI_V18C_AbsPlus 0613

Mew h|Open [Hdllose aSave L:E:]F'rint |__|_|Copy £ EDITS | & DQs Import Export | ? ‘

) . Abstract No.14 ™ Held ¥ Show Field M &) 2 &
displayed in two places i owField Messages (£} || PE- race ethnicity.age.s
Abstract Sections Display Types
|| j |2D18~F‘resent[ﬁliagnose5 j
- DIAGNOSIS DATE ~
Diagnosis Date I Imaging-dates, type, tun
Diagnosis Date Flag | - Al or part of date knownj

12



Helpful Tips for Abstracting

Many data items offer code selection from drop-down lists. These lists feature an auto-complete, find-as-you-
type function. To use this, type in the first letter(s) of the desired item, and the application will jump and select
the first item that matches. In the example below, “A” was typed into the Race 1 field, and the application
jumped to and selected American Indian, Aleutian, or Eskimo.

Race 1 03 - Americn Indian, &let !SEgm typmg to
03 - Americn Indian, Ale Jump to an item
Race 2 04 - Chinese ; and select it
Race 3 05 - Japanese |
06 - Filipino
Race 4 07 - Hawaiian
08 - Korean
Race b 10 - Viethamese

For data items with extensive listing of coded values, such as primary site, you can look up valid values. To look
up values, click on the magnifying glass icon to the left of the data item (or press F4) to use the search feature.

Age at Diagnosis

Primary Sit , J
Amav=r= " Click to . |

Laterality look up f | j
data r

When you look up valid values, you can enter a full or partial search term or code to search for, and then
double-click on the code of your choice to select and enter the value in the abstract.

Fe

Enter a value to search for Primary Site Double-click to add a
, Search | |PROS value to your abstract
CODE DESCRIPTION

C619

C619 Prostate gland
C619 Prostate, NOS
CG80 Prostatic utricle

When entering text, a blue progress bar is displayed indicating how much space is left so that you can properly
prioritize the information you are entering.

Primary Site Title (incl. subsite and laterality)

|F'rostate

Histology Title (Type, behavior and grade) P rOg ress Ba rs
|Ad enoca, WD

The Schema ID field is calculated automatically. Schemas can usually be identified by date of diagnosis,
primary site code, and histology/behavior code alone, but occasionally, other factors are required such as
sex, age, schema discriminators, and grade clinical.

Schema ID :,| 00421

13



Running Edits and Fixing Errors

For any abstract you can run and view edits errors by: saving the abstract, clicking on the toolbar, or pressing
F8. Each time an abstract is opened or saved edits are run for accuracy and completeness. All edit errors need to be
resolved to complete an abstract.

You can view edits for individual fields or the entire abstract. To run edits on the full abstract, click on the
toolbar, or right-click on the abstract and select Run EDITS. To view edit errors for individual data fields, right click on
the field and select Edits Information.

Undo Ctrl+Z Undo Ctrl+Z
. . Ctrl+X Cut Ctrl+X
Right-click and . Copy .
select Run EDITS Ciri+V Paste Ctl+y
to view edits for AtD Delete pren
Alt+A Select Al icht-cli ific fi
the full abstract L s - Right-click on a specific field
i _FiedContextHelr 3 d select Edits Information
Edits Information F2 Edits Information ) .
e = Tredvesssge  tO see edits for that field
Run EDITS F8 Run EDITS Fg&
Clear Collaborative Stage Fields  F9 Clear Collaborative Stage Fields F9 [

When you run edits, the Edit Set Results window will open and display information for edit errors that exist, or let you
know that there are no errors. To resolve edit errors you can click on the link to the field in the edit report, which will
navigate you to the field in question. You can click [#i show ai|to switch from viewing edits for an indiviudal field to
viewing edits for the entire abstract. As you correct errors you can click to update your results.

P View edit errors
o Edit Set Results i — b4
for entire abstract

—

@1 i showal t Refresh | [ Close

--—— Edit Errors for Text--DX Proc--Scopes ———

Error messages along with a list of fields and values checked by the edit are listed below each failed ec Refresh results after

error message to move to it in the data entry area and make corrections. correcting errors
Edit Set Name: WI_V18C_AbsPlus_06132019 &1 (R .
- - - Click links to navigate to
Total Edit Errors for Abstract: 111 field and correct errors
Missing Critical Field: Text-—-DX Proc—Scopes

The EDITS Error Count and Completion Status indicators are located at the bottom of the abstracting window and
reflect the current edit error count and completion status of the abstract.

If there are any errors within the abstract, both of these indicators will display in red.

\ EDITS (Error Count=18) Completion Status: No \

Once edits have been corrected, they will turn green.

SRR oot s
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Find and Open Abstracts

1. Select Open/Find Abstract from the File Menu or click on the toolbar. Result: The Open/Find Abstract
window opens.

File | Administration  Auditor  Utiliies  Reports 4 Open / Find Abstract uox
Mew Abstract Cirl+M [ Query ltems [Multiple item selection allowed] g
@ Open/Find Abstract ... Ctr+0 ® Al " Complete Abstracts Only " Incomplete Abstracts Only
| CopyAbstract ... Cirl+l ~ ltem Value
. Close Abstract Alt+C Last Name First Name Medical Record # Social Security # Q Query |
[E save Abstract .. Ctrl+S I I — © select
= Note: Partial niame search alowed Bxample: 12345679901 Example: 123121234
& ExportAbstracts .. Ctrl+M
%] Import Abstracts in NAACCR Format .. Crl+L Abstract ID Reporting Hospital Date of Birth u Close
[ To: ]
(= PrintCurrent Abstract Ctrl+P I I I I T Query Results:
Bxample: 1234567590 Example: 12245679907 Example: 2008/12/15
) PrintRange of Abstracts ... Cri+R Sz
Backup Abstract Database. Ctrl+B ;
€=} p Nome Ab%acl Dste of Birth S:;:clal Sex Acc Num Seq Num
% Restore .. Ctri+Y T +Ep FEEp
B8] Exit Alt+F4

2. Enter your search criteria and click Query. Result: A list of abstracts that meet your search criteria are listed.

p—tp

 Query ltems [Multiple item selection allowed]
Lo " Complete Abstracts Only " Incomplete Abstracts Only
SpeCIfy  ltem Value
Search Last Name First Mame Medical Record # Social Security & m

D | |

Criteria - @ elent
Note: Partial name search alowed Example: 12345678901 Example: 123-12-7234
. . . E_ Close
Abstract D Reporting Hospital Date of Birth CI
ick Que
| o | | —— Q E
Query Results:
Example: 1234567550 Example: 12345676507 Example: 2008/12/15
—t (M 00) _
Abstract . Social Acc Num Seq Num
Name 1D Security # ‘ Sex Hosp Hosp
DOE. JOHN 6| 1905/05/05 555-55-56565 | Male

3. From the abstracts listed, locate the abstract of interest and open it by double-clicking the row for the abstract
or by selecting the row for the abstract and clicking Select. Result: The selected abstract opens in the main
window.

Cluery ltems [Multiple item selection allowed] Q
’7 L] " Complete Abstracts Only " Incomplete Abstracts Only

. . em Value
nghllght the Last Name First Name Medical Record # Social Security #

Abstract [ | -
Note: Partial name search alowed Example: 123456 785071 Example: 1237121234
Abstract ID Reporting Hospital Date of Birth
To: ]|
I I I I — Cluery Results:
Example: 1234567850 Example: 12345676501 Example: 2008/12/15
A 22z
- Click
Abstract . Social Acc Num Seq Num
N Name D ‘ Date of Birth Security # ‘ Sex Hosp Hosp Select

111-11-1112  |Female

1905/05/05 555-55-5555 | Male
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Copy an Abstract

1.

2. Click Yes. The abstract is copied to a new Abstract Reference ID. Patient demographics from the original

Make sure that you have the abstract to be copied open in the abstracting window. Click on the File menu, and

select Copy Abstract or cIickon the toolbar. Result: The Copy Abstract dialog opens and asks you to
confirm that you would like to copy the abstract.

File | Administration Auditor Utilittes Reports
Mew Abstract Ctrl+M
Open/Find Abstract ... Ctrl+0

[ CopyAbstract .. Ctrl+l

[l Close Abstract AR+C

a Save Abstract ... Ctrl+5
Export Abstracts ... Crl+ M
Import Abstracts in NAACCR Format ... Ctrl+L
lg:] Print Current Abstract Ctrl+P
Print Range of Abstracts ... Ctrl+R
Backup Abstract Database... Ctrl+B
Restore Ctrl+Y
Exit Alt+F4

Copy Abstract

. Do you wish to continue?

abstract are copied over. No tumor information is copied over.

[ Held ™ Show Field Messages @

Abstract No.34

Abstract Sections

Display Types

% Current Abstract will be copied to the next AbsRefID available,

j |281E—F|‘esel1t Diagnoses

=

Diagnosis Date

Mame—Last
Name—Suffix
Mame—First
Name—Middle
MName—Maiden

Mame-—-Alias

City at DX
State at DX
Zip Code at DX
County at DX

Date of Birth

Diagnosis Date Flag

Street Address at DX

Supplemental Address

|
Al

|2018/01/01

=]

- PATIENT ID

IMOUSE

IMINNIE

1123 DISNEY LANE

|3TE 321|

|ORLANDO

|FL - Florida

|1956/01/01

- DIAGNOSIS DATE 2

Demographics from
the original abstract
are copied to the

new abstract.
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Abstract Management

Importing Abstracts

You can import complete and incomplete abstracts in NAACCR format. When importing, abstracts in NAACCR V16 are
converted to V18 and Collaborative Stage is re-derived for cases diagnosed 2004-2015.

1. Open the Import Abstracts window by clicking the Import Icon on the toolbar or by selecting Import Abstracts
in NAACCR Format in the File Menu. Result: The Import Abstracts in NAACCR Format window opens.

File | Administration  Auditor  Utiliies  Reporis # | Import Abstracts in NAACCR Format x
I:d MNew Abstract Ctrl+N Warning: &
{ )
q§_| Open/Find Abstract ... Ctrl+0 Abstracts are not edited upon import. To ensure data integrity. it is highly recommended that
- edits are run on the data to check for quality and completeness prior to import, or that the
Crl+l Abstract Plus Batch Completion Re-check utility is used to run edits after import.
Alt+C
Save Abstract .. Ctrl+5 Import File: Select File
#  ExportAbstracts .. Ctrl+M Total Abstracts: Layout Version: :
|=u Import Abstracts in NAACCR Format... Ctri+L —yp ) D) e
Importing Abstract No. NAACCR Abstract Type:
Print Gurrent Abstract Cri+P [=lImport Log
it urren = ! Total Abstracts Imported File contains CrLf.
(= Print Range of Abstracts ... Ctr+R o
W Use Incoming File's Export Status - ose
[ Backup Abstract Database... Ctrl+B
Check Abstracts' Completed Status for import
% Restore.. Cirl+Y
* Complete " Incomplete
8l Exit Alt+F4

2. Click the Select File and navigate to the files you want imported. Click Import.

= | Import Abstracts in NAACCR Format

Waming:

Abstracts are not edited upon import. To ensure data integrity, it is highly recommended that

© .

edits are run on the data to check for quality and completeness prior to import, or that the

Abstract Plus Batch Completion Re-check utility is used to run edits after import. First. Select File
- -—
Import File: Select File | -
Total Abstracts: Layout Version:
o Imper
Impaorting Abstract No.: MNAACCR Abstract Type: X
:] Import Log |
Total Abstracts Imported: File contains CrLf: —_—
Then, Import
Cl 0
M Use Incoming File's Export Status - ose -

Check Abstracts' Completed Status for import

* Complete " Incomplete
Field/Option Description
Import File The name and location of the file of abstracts in NAACCR file format to be imported

Total Abstracts

The total number of abstracts included in the file to be imported

Importing Abstract No.

While importing, displays the sequential number of the abstract being imported

Total Abstracts Imported

While importing and upon completion, displays the total number of abstracts imported

Layout Version

The NAACCR Record Version [item #50 Jof the file to be imported

NAACCR Abstract Type

The NAACCR Record Type [item # 10] of the abstracts in the file to be imported

File contains CrLf

Informs you if import file contains Carriage Returns, or Line Feed characters

Use Incoming File’s Export
Status

Check the field of Date Case Report Exported [item #2110]---if the Date Case Report
Exported is filled, the incoming abstract will be marked as exported

Check Abstracts’ completed
Status for import

Option to set the Completion Status of the imported abstracts to Complete or
Incomplete
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Exporting Abstracts

You need to export your abstracts in order to submit your data to WCRS. Once they are exported they can be uploaded

to Web Plus.

1. Click on the File menu, and select Export Abstracts or click [« Export |on the toolbar. Result: The Export

Abstracts window opens, and presents you with different options for exporting abstracts.

File | Administration  Auditor  Utilities  Reports Export Abstracts

New Abstract Ctrl+N
Open/Find Abstract ... Ctrl+0
bstract ... Ctrl+l

Abstract Alt+C

Exports in NAACCR Format
& AType Record
£ MType Record

W' Mark Exported Abstracts As Exported

B &

M Export Only Un-Exported Abstracts To Date

" Export All Abstracts in Database [No Filter]

NAACCR Record Type A Custom Export Options (Check All That Apply)

Save Abstract ... Ctrl+S
|q_ e Ctrl+M [ Exported by Date Created [Entered] I Export by Dx Date
— - Zreated Range: [Date Format YYYY/MM/DD] Dx Date Range: [Date Format: YYYY/MM/DD]
= | Import Abstracts in NAACCR Format... Ctrl+L F Fom [omgmior v] To [aoto0sna < From:  [2mig0u01 =] Te  |z01e08ma <)
Print Current Abstract Ctrl+P 7} Expost by Daio Previously Exposiod I Export by Date Completed
(= Print Range of Abstracts ... Ctrl+R Date Previously Exported Range: [Date Format: YYYY/MM/DD] Date Completed Range: [Date Format YYYY/MM/DD]
Fom: 20190101 =]  Ter 20190514 -] Fom:  [2019m101 x|  To:  [2019m814 ]
|5 Backup Abstract Database... Ctrl+B
Hospital ID Abstract ID [Range]
% Restore .. Ctrl+Y Absractor D [ Range example: 1.35-8.12 (up to 20 Characters)
8l Exit Alt+F4

Export All Abstracts [No Filter]

B This exportfils will include all NAACCR record data items as well as any system fields that ars included in
Export To Excel

Exported data will NOT be in NAACCR Format

@ Selext
1= ExportLog
E Close

2. Choose your export options, and click Select. Result: The system displays the number of abstracts that meet the
export criteria in the lower left-hand corner of the main window, and displays a message. Click OK.

]

Exports in NAACCR Format i

{* Export All Abstracts in Database [Mo Filter]

click Select.

MNAACCR Record Type A Custom Export Options (Check All That Apply)

€ AType Record r Choose export
" M Type Record r 0pt|0ns and F | %

Date Created Range: [Date Format Y /MM

2019/01/01 201

e: [Date Format: YYYYIMM/DD]

90101 |

9/05/14 |J_ Close
6 Abstract(s) selected to export SN J

Please click on Export button

m i

Date Previously Exported Range: [Date girmd ed Range: [Date Format: YYYY/IMMI/DD]
{1201 o001 - 201910514 =]

]- Export Log
a Exporting Abstracts X |- Q

Number of L T
Hos Abstract ID [R:
““ abstracts to be roct 1D [Range |
- . Range example: 1.3.5-8.12 {up to 20 Characters)
Abst
' exported is
shown [
Expor I
. — s exporrme will include all NAACCR record data items as well as any system fields that are included in
| Exflort To Excel
= Exported data will NOT be in NAACCR Format
T~
—
6 Abstracts selected. 05/14/2019 NUSER(NAU)
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3. Click Preview. Result: The Export Selection Preview window opens. Click Export.

4. Enter a file name for the export file using the following naming convention. Result: The system exports the
abstracts into a text file provides a report for the export.
' File Naming Convention
® [1t five digits of WCRS facility code] [abstractor initials] [date exported].txt
Example: 01005_LAS 02022017.txt
Holding Abstracts

Click Preview |

port Selection Preview

AbsID Abstractor RepHospital

Acc Num Hosp

Seq Num
Hosp

MOUSE, MICKEY

MName Diagnosis Date

0000000501 11| DOE. JANE
NAU ooooooosol 88 | DUCK, DONALD 2001/01/01
NAU 0000000905 9% | DOE, JOHN 2001/03/05
JLS 0000003001 60 | MOUSE. MINNIE 20717/01/01

00000108VA

FPATIENT, CANCER

(7]

2000/01/01

You can hold abstracts to prevent them from being exported. To hold an abstract, open the abstract and check the Held
checkbox. This will prevent the abstract from being exported.

45 Abstract Plus - [AbsRefID: 0]

AC File fuditor  Utiliies  Reporis  Options  Help  Edit Set: WI_V18C_AbsPlus_06132019

Poen il Close |[HSave EPint [1Copy | % EDITS | & DAs +import & Export | 2 & |

Check Held
act [” Held ¥ Show Field Messages ﬂ PE- race.ethnicity,age.sex.symptoms, hx of cancer A
to prevent . _ ~
Abstract Sections Display Types
an abstract =] [2018 Present Dingnoses =]
from being TG -
eXported date Ii-f [ Imaging-dates, type, tum. size, mets, LNs inv
D Date Flag | | B
:
MName-—l ast [
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Creating a backup

When logging off and exiting Abstract Plus, the application will prompt you to back up the current abstract database. To
log off/exit Abstract Plus and use the database backup option, complete these steps.

1. Exit Abstract Plus. The Exit Program window opens, and asks if you are sure you want to exit the program.

Exit Program

':0} Are you sure you want to exit Abstract Plus?

2. Click Yes. A window opens asking if you would like to back up the database containing your abstracts.

Backup Database

= Do you want to backup your ABSPLUS.MDE database?
|

—  Daily backup is STRONGLY RECOMMENDED!

Although you can choose not to back up your database, it is highly recommended that you
backup your database after finishing an abstracting session during which changes were made
(abstracts were added, updated, or deleted).

3. If you would like to backup your database, click Yes. The Database Backup window appears. Select where you
would like to save the backup if you don’t want the backups in the default location.
| Abstract Plus Database Backup X Browse For Folder H

Selected File Path for Zip Files: Select the File Directory for Select File Path for Zip Files:

|c::‘.F-!egF'IuS‘AbstractF'Ius‘.MDBS‘.Backuﬂ
EDITS ~
Set the compression level: [Opticnal] -To encrypt the zip file - Help
enter in Password below
' Normal Imports
- Logs
£ Minimum | L g
. Manuals
" Maximum - slowest
A4 MDBS
Warming: Encrypted Zip File cannot be restored without Audit
password. You must remember the password as it 1= not Back
stored anywhere. Support cannot restore your file. ackup w
< >

Q Bl save | E3 Close oK Cancel

4. Select the desired compression level for the zip file if other than the default.
5. You can encrypt the file with a password if you’d like. Otherwise, just click Save to create the backup and exit
Abstract Plus.

If you password-protect your file, the encrypted file cannot be restored without the specified password.
W(CRS does not have access to this password, so if it is forgotten or lost, the backup cannot be recovered.
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Restoring Abstracts from Backup

In the event that your Abstract Plus abstracts database (ABSPLUS.MDB) is corrupted, if you have used the Backup option
to back up your database you will be able to restore your database using the Restore Option. The Restore Option
allows you to go back to a file that you saved which is why it is so strongly recommended that you back up your work
when exiting the application. To use the Restore Option to restore your Abstract Plus abstract database to an earlier
saved backup, complete these steps.

1. Open the Restore Database window from the File Menu. The Restore Abstract Plus Database opens.

File | Administration Auditor  Utilities Reports %3 Restore Abstract Plus Database b4
[:5 MNew Abstract Ctrl+N -
@ Open/Find Abstract ... Ctrl+0 @

Copy Abstract ... Ctrl+l Select the file to restore.
Close Abstract Alt+C C:\RegPlus\AbstractPlus\MDES\Backup J
Save Abstract ... Ctrl+5

If the zip file was encrypted - Please enter in the Password below:
Export Abstracts ... Ctrl+M

.
= | Import Abstracts in NAACCR Format ... Gtrl+L

Print Current Abstract Ctrl+P Existing AbsPlus mdb file will be renamed as AbsPlus_20190514_101351
(=] PrintRange of Abstracts ... Ctrl+R
5 Backup Abstract Database... Ctrl+B e[ Close
% Restore ... Ctrl+Y
B3] Exit Alt+F4

2. Navigate to and identify the zipped backup file on your computer or network by clicking the Folder Icon. Note: The
default location for saving backup files is C:\RegPlus\AbstractPlus\MDBS\Backup. You may need to navigate to a
different location if you saved your backup file somewhere else.

=% Restore Abstract Plus Database >

Select the file to restore.

C\RegPlus\AbstractPlus\MDBS\Backup\AbsPlus_Backup_04-30-2019_152625.zip D

lf the zip file was encrypted - Please enter in the Password below:

Existing AbsPlus.mdb file will be renamed as AbsPlus_20190514_101351

‘= Restore |5 Close

3. If you password protected the selected backup file, enter the password in the Password Box. Otherwise just
click Restore. Result: The main window opens with the selected abstracts backup database restored, and you
can resume abstracting activities.

ﬁ Restore Abstract Plus Database *x

Select the file to restore.

C:\RegPlus\AbstractPlus\MDBS\Backup\AbsPlus_Backup_04-30-2019_152625.zip

If the zip file was encrypted - Please enter in the Password below:

rrrrraraes

Existing AbsPlus_mdb file will be renamed as AbsPlus_20190514_101351
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Deleting Abstracts

Abstract Plus allows you to delete abstracts from the abstract database. This feature should be used with caution, as
abstracts are permanently deleted from the database. To delete an abstract, complete these steps.

1. Click on the Utilities Menu, and select Delete Abstract(s). Result: The Delete Abstracts window opens.

o . Delete Ab: X
Utilities | Reports  Options  Help © ovie eavict o
o Query Bems [Multiple item selection allowed]
w  Doctor Query System . @ A © Complete Abstracts Only " Incomplete Abstracts Only ﬂ
- Item Value =
,u;l Manage Facility Codes ... N N A B
%  Manage Doctor Codes ... [ (3 Deieto
Note: Patisl name search alowed Example: DOE
&) Delete Abstract(s) il Close
Abstract ID Date Exported Reporting Hospital
i Notepad [ L | [ |
Example: 1234567890 Example: 2008/12/15 Example: 12345679901
(YYY/MM/DD) Query Results:
™ SelectDeselect All
Delete Abstract : Social Ace Num Seq Num g
Case Name D Date of Birth Security # Sex Hosp Hosp

2. Enteryour search criteria, and click Query. In the example shown, the abstract for the patient named Jane Doe
is being searched for and deleted, so a “D” is entered in the Patient Last Name Box. By default, all cases will be
selected. Make sure you deselect any cases you want to keep. Select only the case(s) you want to delete.

elete Abstracts
€ Delete Ab: [} X
Cluery tems [Multiple item selection allowed]
( @ Al " Complete Abstracts Only " Incomplete Abstracts Only ﬂ
’— Item Value
e First Name Abstracted By ) uery |
By default, all 3 Deiote
cases are e Parfial name seach afowed Example: DOE
cl
selected Abstract ID Date Exporied Reporting Hospital ELI
* To: I I e I
Example: 1234557890 Example: 200812715 Example: 12345578901
‘ (YYYY/MM/DD) Query Results:
¥ SelectDeselect Al _
Delete Abstract . Social Acc Num Seq Num O
Case ‘ MName D Date of Birth Security # Sex Hosp Hosp
DOE. JANE 111-11-1112 | Female 11
~ IOHN Deselect any you 5555555 | Male 99
~ .
2 DUCK, DONAL wish to keep. 144444444 | Male 88

3. Click Delete. Result: The system verifies that you would like to delete the selected abstract(s), and creates a

backup.
Query ltems [Multiple item selection allowed] Click Delete |
( Al " Complete Abstracts Only " Incomplete Al ﬂ
[ ltem Value
Last Name First Name Abstracted By
MNofe: Partial name search aflowed Example: DOE
. : [d Close |
Abstract ID Date Exported Reporting Hospital
| To: I I — I
Example: 1234567850 T T I
Delete Abstract{s) CQuery Results:
I SelectDeselectal | SAboracfound.
Delete Are you sure you want to delete the selected Abstracts? e Num Seq Num =l
Name
Case A copy of your Database will be created with file format Hosp Hosp
(Absplus_Deletion_yyyyMMdd_HHmmss.zip}.
IR
r . Yes MNo |
- [ 4] I | = | \
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Other Functions
Doctor Search

To lookup a doctor you can use the Doctor Query System (DQS). The DQS contains information for Wisconsin-licensed

Physicians and is updated by WCRS periodically.

1. Click on the Utilities menu, and select Doctor Query System or click on the toolbar. Result: The Doctor
Query System window opens.

L.Itilities| Reports Options  Help

a Doctor Query

x

(7]

2. Enter the search criteria of your choice and click Query. Result: Doctors meeting the criteria are listed.

D Code

Address ‘

O

= ~
@ Doctor Query System ... g Doctor Query System
,Lﬂ Manage Facility Codes ... Search Value(s)
5 Manage Doctor Codes .. Last Name FistName | zel | ©5elect
@ Deleie Abstracis) Note: Partial name search allowed Example: 12345678

[ Close
r— vt GO

Doctor NPI Doctor

Specialty

; Doctor Cuery

Enter Search Criteria

rch Value(s)

Last Name ISMITHl First Name I Doctor ID I

:l Doctor Query System

Note: Fartial name search allowed

Example: 12345678

[m}

© Select |

(7

[ cess Click Query I

e
Docto NPI Docto =
D ’ Cod ’ Name Address Specialty

SMITH, AIPING

24245 PINE GROVE RD, RAPID CITY, 5D

PHYSICAL MEDICIN
AND REHAB

00045122 SMITH, ALAN 57702 ANESTHESIOLOGY
00064503 SMITH, ALISON 22971 FAIRFAX ST, PELLA, IA50219
00013149 SMITH. ALVIN ggg:ismm RRANCE Sipaa bl e FATHOLOGY
00062484 SMITH, ANDREW 4664 WILLOW LN, NAZARETH, PA 18064 |SURGERY - GENERAL
00035210 SMITH, ANN 51000” ‘QN CTSETIE. (LR EL DERMATOLOGY
14711 N TAYLOR DRIVE. SHEBOYGAN. Wl | OBSTETRICS AND
00049197 SMITH, AUBREY 53081 GYNECOLOGY
00033030 SMITH, BASIL PO BOX 3724, CLEVELAND, TN 37320 ORTHOPEDIC SURGERY
N&500 MOON ROAD. ELDORADO. WI RADIOLOGY -
00051761 SMITH, BEMJAMIN 54932 DIAGNOSTIC

125 ROSFMARY AVE  SAN ANTOMIO TX
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Printing an Abstract

1. Open the abstract you wish to print. Click Select Print Current Abstract from the File Menu or click on

the toolbar.
A5 Abstract Plus - [AbsRefiD: 0] - O X
s rie R o
) New {]0pen [l Close |[Hsave @ Print [ Copy | £ EDITS | & DQS 5'impont & Expot | 7 |
Unsaved Abstract I Held ¥ Show Field Messages ﬂ PE- race.ethnicityage.sex.symptoms. hx of cancer ~ File | Administration  Auditor  Utiliies Reports
Abstract Sections Display Types o »
I | [2018-Present Diagnoses - New Abstract Ctrl+N
g OpenlFind Abstract ... Ctr+0
Diagnosis Date: [ Imaging-dates, type, tum. size, mets, LNs inv |h Copy Abstract Ctrl+l
Pronera peefiza 2 A [ Close Abstract AltC
ose
v
[E save Abstract . Cri+s
Hiatucgl ot SR D) =
Name—Suffix ~ 4  ExportAbstracts .. Ctrl+M
Name—Fist = | Import Abstracts in NAACCR Format .. Ctrl+L
Name-Middle -
Name—Maiden Labs: ex ERIPRHERZ. LDH-melanoma, PSA @ Print Current Abstract Ctrl+P
Name-Alias : (=) Print Range of Abstracts ... Ctrl+R
Street Address at DX
S S ——— - 1 Backup Abstract Database. .. Ctrl+B.
City at DX o e L Restore .. Crl+Y
B
Stale at DX S . i
i #] Exit Alt+F4
Zip Code at DX .
County at DX il
Pathology (don't forget bx dates and tumor size)
Date of Birth — =
Date of Birth Flag -
Telephone v
[P — v v
Feats T p——— p

2. Result: The Report Viewer opens with a print preview of the abstract to be printed. For the majority of fields,
the coded value and the label are printed.

i recew o x

bstractReport
Tuessay, Way 14,2019

ot Resrenon 0 4
W DUCK BORALD
Bepecting Mot Number 00D0000E01
Disstay e
Vam

20010101

ouck.

oowALD

19310301

1- i)
[

K4 Pagetefs b W

3. Click Print or Save to print or save the abstract in the format of your choice.

Prirt Preves
Pgmrint e - O 3




Printing a Range of Abstracts

1. Click on the File menu, and select Print Range of Abstracts. Result: The Print Abstracts window opens.

File | Administration  Auditor  Utilities  Reports

& Print Abstracts

X

(7

@ Print Preview

;I B Close

New Abstract Ctri+N
§ [~ Abstract Selection [ Multiple options may be selected |
# Open/Find Abstract ... Ctri+0 -
E;I Copy Abstract .. Ciri+l Only Un-Exported Abstracts To Date
[ Close Abstract AIC I™ By Date Previously Exported
: Date Exported Range: [Date Format YYYY/MM/DD]
B saveAbsiract.. Ctil+s Pel i i I
& Export Abstracs . Y] From [20190101 =] To: [a0190816 -l
= | Import Abstracts in NAACCR Format . Ctrl
ﬁ By Date Created [ Entered |
Print Current Abstract Ctrl+P
& _Print Curent Abstra - Date Created Range: [Date Format: YYYY/MMIDD]
(=) PrintRange of Ak . Curl+R
- From |20190101 | To: |2019/08116
[ PBackup Abstract Database... Ctr+B
£ Restore .. Crl+Y Hospital ID AL D Range]
8] Exit Alt+F4 ( ‘ﬁ ‘

2. Enter the abstract selection criteria for the range of abstracts that you would like to print. Click Select. Result:

[ —

[V All Abstracts in Database

Range example: 1,3.5-8.12 (up
to 20 Characters)

The system displays the number of abstracts that meet the selected criteria at the bottom of the window.

3. Click Print Preview. Result: The Report Viewer window opens.

Enter
Selection
Criteria

4. Click Print or Save.

Pririt Precies

Print or Save

& Print Abstracts

[ Abstract Selection [ Multiple options may be selected ]

(7]

™ Only Un-Exported Abstracts To Date

™ By Date Previously Exported

| Date Exported Range: [Date Format: YTYY/MM/DD]
From: [20190101  ~| To: [20190516 <]

[ By Date Created [ Entered ]
I~ Date Created Range: [Date Format. YYYY/MM/DD]

Fom: [20190101 =] To [2010msn8 <]

[ ) | —

l‘“‘s"a"”")——\ Range cxample: 1.35-8.12 (up
= axm Number of abstracts to
be exported is shown

| X
@ Print Preview
H  Close

05/14/2018  NUSER(NAU)

it Hswe - 0 BN EDDE e

HAbsiract Report

Tuesday, May 14, 2019

Ansract Refrenoe 100 &

Name:  DUCK, DONALD

[L——

Valus

Click Select |

20010101

DUCK

DONALD

25



Running Reports

1. Torun areport, go to the Reports menu and select the report of interest. Result: You will either be directed to a
window to specify more criteria, or you will be taken directly to the Print Preview of the report.

Reports | Options  Help Edit Set WI_V18b_AbsPlus

Lo ENE N ENENE]

Close

Accession Register

Tuesday, January 28, 2020

N g ame DI B D SO0

prim:

ary HistBeh
ite Lateral cpos

Last
Num Contact

Abs  vital
Ref D giapys

[I= Accession Register Alt+ShiftrA

8 PatientIndex Alt+Shift+-P

I=|  Selected Cases .. Alt+Shift+S

] Status report (Count of Cases) Summary ... Alt+Shift+T T

] Completion Status of Abstracts by Month .. Alt+Shift+C
Report Wizard Alt+Shift+W
Edit Custom Report Alt+Shift+E

#. Run Custom Reports Alt+Shift+R |

Report Generator Help

2. Save or Print your report.

ol

/2812020 3:52:30 AN

et

Tsaa0non

it

19990101

e

Pagelof3 b M

print e - O 3

/)

Print or Save

Al

Tues

Asatract Reterenae |1
Rapeeting Hoszotal Mumbse
Ciapiay Hami

Report

Description

Accession Register

Includes a line listing of all abstracts in the database, sorted by reporting
hospital and accession number

Patient Index

Includes a line listing of all abstracts in the database, sorted alphabetically by
name

Selected Cases

Line listing report which includes abstracts based on user-specified criteria

Status Report (Count of Cases)
Summary...

Includes the total number of complete and incomplete abstracts by export
status within a user-specified date range

month

Completion Status of Abstracts by

Includes abstract completion status by year and month of Date of Adm/1
Contact within a user-specified date range
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Appendix I. Helpful Keyboard Shortcuts

Function Keyboard Combination
Save Abstract Ctrl+S

Run EDITS on current Abstract F8

Undo text change Ctrl+ Z

Cut selected text Ctrl+ X

Copy selected text Ctrl+ C

Paste text from clipboard Ctrl+ Vv

Select All text in entry field Alt+ A

Move to next field

Enter or Tab

Move to previous field

Shift+Enter or Shift+Tab
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Appendix Il. How to Set Default Values for NPI and Facility Codes

Follow these instructions to set default values for fields. This eliminates the need to look up and enter values individually
for each abstract. This is especially helpful for NPI and Facility Codes fields.

' You need to repeat these steps for each Display Type
(1976-2017 Diagnoses and 2018-Present Diagnoses)

1. From the Administration menu, select Manage Abstract Display Types. Result: The Administrator Login
window will appear. You will be prompted for a password. Enter Admin.

Administration | Auditor  Utilihes  Reports  Optior

. Administrator Log In =
_'_';_ Administrator Login/Modify Password Ctrl+A

£ CreateiModify Users Ctrl+U Password

ABSTRACT PLUS

|'-_°’|' Application Preferences Ctri+E
|E®  Manage Abstracting Display Types Ctrl+D

|***1*|

Manage Audit Display Types Ctrl+F .

) _ o - Admin

Vanage Audit Look-ups Ctri+G

Manage Audit Databases Ctrl+H

Manage M-Type Record Field

View M-Type Record Field Value Change Log

View Export Log "=| Change Password @ oK 3 Cancel '@

2. Result: The Manage Display Types window will open. Click on the Display Type you wish to configure.

Select the
Display you

wish to scted Display Typ-. |2018—F‘resentDiagnose5 j Default Display !@ [E save | [H Close ‘
configure

Types | Display Fields | Critical Fields | Edits Configuration | Individual Edits | CS Calculations |

Click Display
Fields

Available Display Types List

1976-2017 Diagnoses

Enter New Display Type Name 2018-Present Diagnoses

[35 Characters Max] Ex: HOSPITAL

4 Add

I copy

g Delete

did

Continue =
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3. Result: The Display Fields tab will open. Select your desired field from the right column and click Properties.

& Manage Display Types

Selected Display Type: |19TE-2C17 Diagnoses ONLJ

Display Types Display Fields | Critcal Fields | Edits Configuration | Individual Edits | CS Calculations |

Available Fields for Display Type:

Addr at DX—Country [102]

Addr Current—City [1810]

Addr Current—Country [1832]
Addr Current—No & Street [2350]
Addr Current—Postal Code [1830]
Addr Current—-State [1820]

Addr Current—Supplement| [2355]

Adenopathy [3804]
AFP Post-Orchiectomy Range [3806]

AFP Pre-Orchiectomy Range [3808]

Section Headings for Display Type:

Adenoid Cystic Basaloid Pattern [3803]
AFP Post-Orchiectomy Lab Value [3805]
AFP Pre-Orchiectomy Lab Value [3807]

AFP Pretreatment Interpretation [3809] hd

x

@Bsme ||J_Close ‘

*ssigned Fields for Display Type: X Clear List |
Highlight the § Site-Specific Factor23 [2877] { S5F 23} A
. . S Site-Specific Factor24 [2878] { S5F 24}
field you wish s site-Specific Factor25 [2879) { SSF 25)
o S Version Input Current [2837] {p}
to configure 8 Version Input Original [2935] {p}
-_— w5 Version Derived [2836] {p}
Derived 552000 [3020] {p}
ﬂ Derived SS2000—Flag [3050] {p}
—FACILITY SPECIFIC —
Reporting Facility [540]
j MPI-Reporting Facility [545]
Type Of Reporting Source [300] { Reportin

Casefinding Source [501]
Date of 1st Contact [580]

Class Of Case [610]

20718 RADIATION TREATMENT
AJCC 7TH EDITION
AJCC 8TH EDITION

BIOLOGICAL RESPONSE MODIFIER
BIOMARKERS BCR-AEL

+|Sections

A Sequence Number—Hospital [560]
Accession Number—-Hosp [550]
Medical Record Number [2300]
Primary Payer at DX [630]
hd Physician—Managing [2460]

MPI-Phvsician—Manaaina [24651
<

{ 1st Contact Date}
Date of 1st Contact Flag [581] { 1st Contact Date FI

{ Sequenc
{ Accessio
{ Med. Re

{ Managing Physicia
{ NPI-Ma ¥

>

o

]
4

% Properties |

LE:]F‘rint A
Click
Properties

v
Continue =

mozZmSomu

4. Result: The Properties window will open. Enter your information (such as WCRS 10-digit Facility ID or NPI code)

in Field Default Value. Click OK.

5. Result: You are returned to the Manage Display Types window. Click Save. Repeat the steps for each display

ju' Properties: Reporting Facility [540]

[~ Protected [When selected, cannot be edited by user]

r Invisible [When selected, will not be visible but can
still participate in edits and receive Default values]

Field Display Label:

Enter your
Default Value

Field Default Value:

|00000071234]

Field Message: [Changes take effect immediately upon
selecting OK.]

I” Use Default Field Message

Default Field Message:

Click OK

o

|Q oK |60anoe| ‘

and each field you would like to default. When done, the field(s) will be defaulted to your set value in new

abstracts you create.
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Appendix lll: Text Field Recommendations and Requirements

There are various text fields that need to be filled out in abstracts. The following text is provided to help you understand
the information needed in the text fields. The following examples reflect a prostate cancer diagnosed in 2018.

PE Requirements

PE- race,ethnicity.age, sex, symptoms, hx of cancer

23 yr old WM, non-hispanic with urinary symptomes of hesitancy and frequency. 15/12/18 DRE: Large nodule occupying the left lobe of the prostate. No
previous history of cancer,

Age, sex, marital status, race and ethnicity

Prior cancer history (previous cancers diagnosed and when)
Date of physical exam

Impression (when stated and pertains to cancer diagnosis)
e Recommendations:

— Behavioral risk factors (smoking history, etc.)

— Family history of cancer

Imaging Requirements

Imaging-dates, type, tum. size, mets, LNs inv

1518118 US Pelvic: Enlarged prostate. 05720018 CT abd/pelvis: Negative. 15/27/18 Bone scan: Neg.|

Date(s) of X-ray/Scan(s)

Tumor location and size

Lymph nodes

Distant disease or metastasis

e Primary site and Histology (if given)

e Positive and negative clinical findings. Record positive results first.

Scope Requirements
e Date(s) of endoscopic exam(s)
e Record site and type of endoscopic biopsy
e Tumor location
e Tumor size
o Primary site
e Histology (if given)
e Record positive and negative clinical findings. Record positive results first.

Labs Recommendations
Labs: ex: ERIPR/HERZ, LDH-melanoma, PS4
IPSA elevated, 8.14|

e Type of lab test/tissue specimen(s)
e Record both positive and negative findings. Record positive test results first.
e Date(s) of lab test(s)

Labs Notes

e Information can include tumor markers, serum and urine electrophoresis, special studies, etc.

e Tumor markers include, but are not limited to:
o Breast Cancer — Estrogen Receptor Assay (ERA), Progesterone Receptor Assay (PRA), Her2/neu.
o Prostate Cancer — Prostatic Specific Antigen (PSA)
o Testicular Cancer — Human Chorionic Gonadotropin (hCG), Alpha Fetoprotein (AFP), Lactate

Dehydrogenase (LDH)

o Melanoma Skin — Lactate Dehydrogenase (LDH)
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OP Requirements

0P - bx,surg procs,dates. types (to justify stage)

051918 TRUS prostate biopsy. 09/27/18 Laparoscopic robotic prostatectomy, bilateral lymphadenectomy

Dates and descriptions of biopsies and all other surgical procedures from which staging information was derived
Number of lymph nodes removed (if not documented in pathology text field)

Size of tumor removed (if not documented in pathology text field)

Documentation of residual tumor

Evidence of invasion of surrounding areas (if not documented in pathology text field)

If surgery planned but not performed; reason primary site surgery could not be completed

Pathology Requirements

Pathology (don't forget bx dates and tumor size)

05/19%18 Prostate biopsy: Adenocarcinoma, Gleason 3+3, both lobes. 05/27/18 Prostatectormy: Adenocarcinoma, Gleason 4+4, score 8, bilateral disease.
Margins negative. Extraprostatic extension present. Mo LV invasion. Perineural invasion present. Seminal vesicles neg. Four lymph nodes neg.

Date(s) of procedure(s) and type of tissue specimen(s)

Tumor type and grade (include all modifying adjectives, such as predominantly, with features of, with foci of)

Tumor size and extent of tumor spread

Involvement of resection margins

Number of lymph nodes involved and examined

Positive and negative findings. Record positive test results first.

Recommendations:

— Note if pathology report is a slide review or a second opinion from an outside source (AFIP, Mayo, etc.).

— Record any additional comments from the pathologist, including differential diagnoses considered, ruled out
or favored.

Primary Site Text Requirements

Location of the primary site of the tumor (including subsite) and tumor laterality

Histology Title Requirements

Histology Title (Type, behavior and grade)

|A|:|E:r1|:u:ar|:ir1|:rma. Gleason 4+4, Grade Group 4

Histologic type (adenocarcinoma, sarcoma, CLL, squamous cell, etc.) and behavior (benign, in situ, malignant)
Grade Clinical, differentiation from scoring systems such as Gleason’s Score, Bloom-Richardson Grade, etc.

Stage Requirements

Stage- SEER Summary, nodes, mets (TNM if known)

Localized. Mo regional nodes or metastatic disease.|

Tumor Size (if not documented in pathology text field)

Date(s) of biopsy and/or other procedure(s) (including clinical) that provided information for assigning stage (if
not documented in pathology text field)

Extent of tumor (depth of spread in primary and other organs involved by direct extension) (if not documented
in pathology text field)

Status of margins (if not documented in pathology text field)

Number and sites of positive lymph nodes (and condition of nodes if applicable — matted vs. moveable) (if not
documented in pathology text field)

Site(s) of distant metastasis (if not documented in pathology text field)
Notation of TNM and summary stage schema specifics, if known (recommended)
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Primary Site Surgery Requirements

Primary Site Surgery - type and date

|D?J'2 3/18 Laparoscopic robotic prostatectomy, bilateral lymphadenectomy.

e Date and type of each surgical procedure (incl. excisional biopsies and surgery to other/distant sites).

e Document if lymph nodes, regional tissues or metastatic sites were removed; if so, document LN number or site.
e Facility where each procedure was performed.

e Positive and negative findings. Record positive findings first.

e Other treatment information, e.g., planned procedure aborted; unknown if surgery performed

Radiation Requirements

Radiation: dates and type (photon, brachyRX, etc)

05/25/18 Patient refused external radiation th&rap:.r.|

e Date beam radiation began or reason why it was not given (patient refused, patient died, contraindicated, etc.).

e Where beam radiation was given; e.g., at this facility; at another facility.

e Type of beam radiation as defined in the STORE Manual (e.g. Photons [MV range], Orthovoltage, Cobalt-60, IMR)

e Type of non-beam radiation; e.g., High Dose rate brachytherapy, seed implant, Radioisotopes (I-131).

e Recommendations: other treatment information; e.g., patient discontinued after 5 treatments; unknown if
radiation treatment was given.

Chemo Requirements

Chemo-include date started and drua(s) aiven
Mot recommended as 1st course treatment.

e Date chemotherapy began or reason why it was not given (patient refused, patient died, contraindicated, etc.).

e Where chemotherapy was given; e.g., at this facility; at another facility.

e Type of chemotherapy, e.g. name of agent(s) or protocol.

e Recommendations: other treatment information; e.g., treatment cycle incomplete; unknown if chemotherapy
was given.

Hormone Requirements

Hormone-include date started and drua(s) aiven
|Not recommended as 1st course treatment.

e Date hormone therapy began or reason why it was not given (e.g. patient refused, patient died, contraindicated)

e Where hormone therapy was given; e.g., at this facility; at another facility.

e Type of hormone or antihormone, e.g., Tamoxifen.

e Recommendations: type of endocrine surgery or radiation, e.g., orchiectomy and other treatment information;
e.g., treatment cycle incomplete; unknown if hormones were given.

BTM Requirements

BRM - include date started and drua(s) type
|Not recommended as 1st course freatment.

e Date BRM began or reason why BRM was not given (patient refused, patient died, contraindicated, etc.)

e Where BRM was given; e.g., at this facility; at another facility.

e Type of BRM agent; e.g., Interferon, BCG.

e BRM procedures; e.g., bone marrow transplant, stem cell transplant.

e Recommendations: other treatment information; e.g. treatment cycle incomplete; unknown if BRM was given.
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Other RX Requirements

Other RX- Clinical trial. blind studies. eic.

|Not recommended as 1st course treatment.

Date other treatment began or reason why it was not given (patient refused, patient died, contraindicated, etc.).
Where other treatment was given; e.g., at this facility; at another facility.
Type of other treatment, e.g., blinded clinical trial, hyperthermia.

Recommendations: other treatment information; e.g., treatment cycle incomplete; unknown if other treatment
was given.

Place of Diagnosis Requirements: Manual documentation of the facility and/or physician office where the diagnosis was

made.

Misc. Remarks Requirements

Remarks-info not listed above like physician name

Referred to Dr. Jim Doe, Madison

Justification of over-ride flags (if an over-ride flag is set)
lustification of transplant/endocrine surgery field

Information clarifying anything unusual, such as reason for reporting a case seemingly not reportable for that
facility, or reason for coding numerous fields as unknown.
Recommendations:

Smoking history

Family and personal history of cancer

Comorbidities

Information on previous cancers if a person was diagnosed with another cancer out-of-state or before
the registry’s reference date

Place of birth if available
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Appendix IV: 3.8 Changelog

Added

Wisconsin-specific Abstract Plus Edit Metafile, NAACCR V18D (See edit changelog for details)

I”

Field “Grade Pathological” to “2018-Present Diagnoses” display

“Grade Post Therapy” to “2018-Present Diagnoses” display

“Override CS 20” to “2018-Present Diagnoses” display

TNM Fields to the “1976-2017 Diagnoses” display

Hidden Protected field “CoC Accredited Flag” to “2018-Present Diagnoses” display and set default field

value to “0”

Changed

Update doctor table to reflect current Wisconsin licenses

Remove “WI-” from the beginning of names in facility lists

Change “2018 Diagnoses ONLY” to “2018-Present Diagnoses” to avoid confusion

Display Label for field "Text-DX Proc--Lab Tests" now reads "Labs - ER/PR/HER2, LDH-melanoma, PSA,
MSl-colon"

Display Label for field "Text--DX Proc--Op" now reads "OP - bx,surg procs,dates,types"

Display Label for field "Text--DX Proc--Path" now reads "Pathology - dates, bx/surg, size, depth, LN,
grade"

Calculate SS2000 in “1976-2017 Diagnoses” display

Set “Physician—Follow-up” as critical field

Set “Schema ID” as critical field in “2018-Present Diagnoses” display

Remove default value “9999999999” from "Reporting Facility" field in “2018-Present Diagnoses”
display
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Appendix V: User Support

For technical support via e-mail, contact Jenna Staehler at WCRS: jenna.staehler@dhs.wisconsin.gov. Issues outside the
scope of WCRS user support will be directed to CDC Registry Plus Technical Support.
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