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File Upload

1. Go to https://webplus.wisconsin.gov/
REGISTRY PLUS

whineun National Program of Cancer Registries

Welcome to Web Plus
Application for Secure Cancer Reporting Over the WWW
Wisconsin Cancer Reporting System

Please log in

UserlD ||

Password

WCRS

Web Plus V3.7.0

Mofice to Users: Access to this system is restricted fo authorized users. Unauthorized use of, or access to this resource may subject you to disciplinary action

or criminal prosecution. If you are not authorized to access this resource, LOG OFF IMMEDIATELY. HIPAA - WARNING All users must comply with HIPAA
PRIVACY RULE REQUIREMENTS while using this computer system, including Log on only under your assigned user |D. Do not attempt to access health
information that you are not authorized to use. Log off or lock up your workstafion when it is unattended.

2. Typeinyour User ID and password. Click Log in. Result: The home page opens.

If you are locked out of your account or forget your
username or password, contact WCRS for assistance.

Any State Cancer Registry
email WiebPlusHelpihstate gow
Web Plus 999-999-9999

Web Plus Home Page for File Uploader

Please select a cancer reporting activity from those listed below the tacility for which you would like to report.

Test Facility 2

File Uilﬂad

3. Clickthe File Upload link.

Any State Cancer Registry
emall. YebPlusHelpi@state qov
Web Plus

999.999-9999

Log out

Web Plus Home Page for File Uploader

Flease select a cancer reporting activity from those listed below the facility for which you would like to report.

File Uload


https://webplus.wisconsin.gov/
https://webplus.wisconsin.gov/

Result: The File Upload screen and main menu appears.

. Wisconsin Cancer Reporting System
] DHSWCR Sdata@dhs. wiscongin.gov
‘\‘ eb Plu‘s G08-266-5926

[ o | Newurow | Provorsuposss | Dowriosares | Grangopmsmons | bob ] Logou

Choose one of the above options to proceed.

4. From the Main Menu, select New Upload

- Wisconsin Cancer Reporting System
/ DHSWCRSdata@dhs wisconsin.gov
‘A‘ eb Pllls I 603-265-8928

| o | NevUposs | Provous Uposcs | Downosartes | Crange pasewos | ke | Lou
|

Choose one of the above options to proceed.

Result: The Upload File page opens.

- Wisconsin Cancer Reporting System
/ DHSWCRSdata@dhs wisconsin gov
“\' eb Plu‘s 503-265-5926

[ ome | NewUpbosa | Prevous Upasts | Downloaardes | hangePassword | Hep | Logou |
Upload Abstract Bundle

Select your upload type, NAACCR v18.0, Non-NAACCR, or NAACCR v16.0. If you have selected a NAACCR file upload option, the files must be in

the correct NAACCR version record layout. NOTE: If you are uploading a NAACCR version 180 file, edits will be automatically run upon upload of

the file and the edits error report will open in a separate window. For files uploaded in NAACCR version 16.0 file format, the file will be uploaded and

submitted for edits processing by your central registry using the Web Plus Administration Tool. You will be netified via e-mail when your error report
becomes available for viewing

& NAACCR V18.x File Non-NAACCR File NAACCR V16 File

Select a file to upload: | Choose File | No file chosen
Comment

Upload

5. Selectwhich type of file you are uploading. If you are uploading Abstracts, you should most likely select
NAACCR V18.x File.

. Wisconsin Cancer Reporting System
{ DHSWCRSdata@dhs wisconsin.gov
"\' Eb Pllls G08-266-8926

[ ome T ewupoas | Prevous pists | Downosaries | Chgepmmon | Fep | lopos
Upload Abstract Bundle

Select your upload type, NAACCR v18.0, Non-NAACCR, or NAACCR v16.0. If you have selected a NAACCR file upload option, the files must be in
the correct NAACCR version record layout. NOTE: If you are uploading a NAACCR version 180 file, edits will be automatically run upon upload of
the file and the edits error report will open in a separate window. For files uploaded in NAACCR version 16.0 file format, the file will be uploaded and

submitted for edits processing by your central registry using the Web Plus Administration Tool. You will be netified via e-mail when your error report
becomes available for viewing.

# MNAACCR V18.x File Non-NAACCR File NAACCR V16 File

Select a file to upload: | Choose File | No file chosen
Comment

Upload



6. Click Choose File to navigate to and selectthe file youwouldlike to upload on your PC or network.
Ensure your file name follows the standard convention. Otherwise, editthe name of your file before
uploading.

' File Naming Convention

® [15t five digits of WCRS facility code]_[abstractor initials] [date exported].txt
Example: 01005 LAS 02022017.txt

7. Enter the number of abstracts and any comments in the Comment box. Keep this brief.

- Wisconszin Cancer Reporting System
/ DHSWCRSdata@dhs wisconsin goyv
Web Plus DHSWCRSAs

Upload Abstract Bundle

Select your upload type, NAACCR v18.0, Noen-NAACCR, or NAACCR v16.0. If you have selected a NAACCR file upload optien, the files must be
in the comrect NAACCR version record layout. NOTE: If you are uploading a NAACCR version 180 file, edits will be automatically run upon
upload of the file and the edits error report will open in a separate window. For files uploaded in NAACCR version 16.0 file format, the file will be

uploaded and submitted for edits processing by your central registry using the Web Plus Administration Tool. You will be notified via e-mail when
your error report becomes available for viewing.

® MNAACCR V18X File Non-MAACCR File MNAACCR V16 File
Select a file to upload: | Choose File | 04020_JLS_03312020. TXT

15 cases from Test Facility 1.|

Comment

Upload

8. ClickUpload. Result: The fileissecurely uploaded to WCRS and Edits are run on the file. You can wait
to view your Edit report, or close the window and view the report at a later time on the Previous
Uploads page.

Meww Upload Previous Uplosds Dovenload Files Reports Change P Ll g

File was successfully uploaded and has been submitted for edits processing. Depending on the current load on the server it may talee a while to cotnplete the
edits report. You can either wait for the report to come up or exit Web Plus at this point. You will be notified by an email when the report becomes available.

Please wait ... if you want to wview the report now.

9 abstracts to process ...

Mow processing ..

L1234 6. 788

9 Eecords run through edits. Edit report should be available shortly.

Edits Report is availahle in the adjoining window.



o.

If you chose to wait for your editreport, the Edit Report will openin a separate window when
processingis complete.

Any State Cancer Registry
EDIT Report

Report From Bundle: C:\\WebPlus_v2\RegistryPlush\\WebPlus_vIData'v1itestl.dat
Internal File Name: FOOOO0327 .bun

Bundle Received From Hospital: Test Facility 2 (2222222222)

Total Abstracts in the Bundle: 164

Date Report Created: 1/5/2009

Edit Set Name: Central: Ws11 State Ex-Incoming &bstracts
Total Errors in the Bundle: 4538

Total Abstracts with Errors in the Bundle: 158 (96.34%)
Total Nonreportahles in the Bundle: 0

Total Duplicates: 0

Total Accepted Abstracts: 6

Total Rejected Abstracts: 158

Total Rejected Abstracts with Continued Error: O

Total News Submissions: 164

Total Resubmissions: 0

Edit Error Counts Grouped By Edit Name

ICD Eewi=sion Humber (HPCRY ... .. ... ... ... ... ........ ag
ICD REewvision Humber, Cause of Death (SEER IF37) ... .81
Registry ID (WRACCRE) ... ... ... .. ... . ... .. ........... g8
RE Summ——BRM, RX Text——BRM (HNAACCR) ................ 2

RE Summ——Chemno. RY Text--Chemo (NAACCR) ............ 22
RE Summ——Hormone, RE Text——Hormone (HAACCE) .. .... .. 3

RE Summ—0Other. RX Text——0Other (NAACCR) .. .......... 4

Text—-Dx Proc—FPath, Diagnostic Confirm (HAACCR) ...75
Text——Histology Title (HAACCE) ... ... ... .. .. ....... 63
Text—-FPrimary Site Title (HAACCR) . ................. 62

Detailed Edit Report on Individual Abstracts

Record No in File: 1 System Assigned ID: 33389  Total Errors: 3
Patient's Mame: HINKLE, PINKIE Saocial Security: 111115022
Status: New Submission

Errors:

1. Edit: Text--Primary Site Title (MAACCR)
Type: Errar
Message: Text--Primary Site Title must not be blank
Field(s): Text--Primary Site Title
Valueis): <-hlank-=

2, Edit: R Summ--Chemao, Rx Text--Chemo {(NAACCR)
Twpe: Errar
Message: If Rx Summ--Chemo = 03, Rx Text--Chemo cannot be blank
Field{s): R¥ Summ--Chemo , R¥ Text--Chemo
Walueis): 03, <-blank-=

3. Edit: R¥ Summ--Hormone, Rx Test--Hormone (MAACCR)

Tume: Ereor

Even if your bundle has errors, do not attempt to correct and resubmit it.
WCRS will contact you if we would like you to resubmit a bundle.




View Previous Uploads and Edit Reports
To view filesyou have previously uploaded and theireditreports, follow these steps.

1. AsFile Uploader, on the Web Plus menu, Go to Previous Uploads, then click Track File Uploads.

Wiscongin Cancer Reporting System

V\‘ eb PlllS g)ya?gvég_%gggla@dhs.\ isconsin gov

Track File Uploads

Result: The Previous Uploads screen appears.

Wisconsin Cancer Reporting System

‘\‘Teb Pllls gg(;;’ég—%gggla@dhs wisconsin gov

Previous Uploads Abstract bundles previously uploaded from your facility are listed below. Click on View Edit Report link to view the report on a bundle. You

can alse view selected fields of the abstracts in a bundle by clicking on View Abstracts link. To view the files uploaded within a data range enter the date range below
and click Search.

Date uploadad from

Search
Original File Name Internal File |Date Status Total Abstracts | Total |Comment Action
Name Uploaded Abstracts |with Errors
Errors

04408_DAT_11262019.tt FO004477 bun | 1/9/2020 | No Errors 107 0 0 View View | View
1:39:45 Abstracts | Edit | Data
PM Report | Qualify
Report
04010_SJH_12192019.XAA F0004476.bun | 1/9/2020 | No Errors 59 0 0 View View | View
1:39:11 Abstracts | Edit | Data
PM Report | Quality
Rennrt

2. You can filteryour resultsto certain datesif you would like. To view the edit report for a bundle, click
View Edit Report. The Edit report will openin a newwindow.

Wisconsin Cancer Reporting System

V\Teb PluS DHEWCRSdatamdh:

503-266-8926

Previous Uploads Abstract bundles previously uploaded from your facility are listed below. Click on View Edit Report link to view the report on a bundle. You can
also view selected fizlds of the abstracts in a bundle by clicking on View Abstracts link. To view the files uploaded within a data range enter the date range below and click
Search

Diate uploaded from: |1/1/2020

to: | 1712020

Search
Qriginal File Name Internal File |Date Status Total Abstracts | Total Comment Action
Name Uploaded Abstracts with Errors
Errors
05102_ASH_11262019.XAA | FO004455.bun | 1/3/2020 | Acceptable 94 22 22
1:.0429  |Errors
P
04050_FKN_11262019 XAA | FO004454.bun (1/3/2020 | Accepiable a7 60 60
12:57:17 | Errors
PM

3. Toviewinformation about the Abstracts submitted, click View Abstracts. A webpage will openwitha
listing ofinformation (e.g. patient identifiers and primary site) about the abstracts.

Wisconsin Cancer Reporting System

AT, DHSWCRSdata@dhs.w in.gov
‘1\‘ eb Pllls 603-266-3922 3l S wisconsin.goy

Previous Uploads Abstract bundles previously uploaded from your facility are listed below. Click on View Edit Report link to view the report on a bundle. You can
also view selected fields of the abstracts in a bundle by clicking on View Abstracts link. To view the files uploaded within a data range enter the date range below and click
Search.

Date uploaded from: |1/1/2020 to: [1/72020

Search
Original File Name Internal File |Date Status Total Abstracts | Total Comment
Name Uploaded Abstracts with Errors
Errors

05102_ASH_11262019.XAA | FO004455.bun | 1/3/2020 | Acceptable 04 22 22 View
1:04:29  |Errors Absiracts
FM

04050_FKN_11262019.XAA | F0004454.bun | 1/3/2020 |Acceptable a7 60 60 View
12:57:17 |Errors Abstracts
FIM




Download Files
To download a file that has been uploaded by WCRS to your facility, follow these steps.

1. From the Web Plus Home Page, click File Upload

Any State Cancer Registry

email WebPlusHelp@state qoy
Web Plus 999-999-9399

Web Plus Home Page for File Uploader

Please select a cancer reporting activity from those listed below the facility for which you would like to report.

Test Facility 2
File Uiload
Result: The File Uploader screen and main menu appears.

- Wisconsin Cancer Reporting System
/ DHSWCRSdata@dhs wisconsin.gov
Web Plus 5082668925

[ “ore | wewupowr | Provousvpooss | Downoaaries | Gramgepason | Fep | tooou |

Choose one of the above options to proceed.

2. Clickon the Download Files menuitem.

- Wisconsin Cancer Reporting System
WCRSdata@ i .
V\' eb Pllls DHSWCRSdata@dhs wisconsin gov

| 508-2656-8026
[ “fore | ewubbw | Prevousuposs  — Dowiowaiies — Cramgepason | Fep | loow |
|

Choose one of the above options to proceed.

Result: The Download File page opens.

Web Plus
Mewy Upload Previous Uploads Diowenload Files Reports Change

Download File

File ID File Date uploaded Comment Action
55 cantral. mdh 12/8/2005 10:48:51 AM|control database Download
56 cantral. mdh 12/8/2008 10:53:02 AM|control database Download
57 "WebPlus_backup.dat 12/8/2005 10:53:45 AM|control database Download
92 Agenda_for_Movember 2008_RPUG_Meeting.doc|12/11/2008 3:24:13 PM|November RPUG Agenda DDW?Mad

3. Locate thefile you wouldlike to download, and click the Download linkin the Action column.

4. Browse to the location on your computer or network where you would like to save the file, and click
Save.



